AAMWHUCTPALUUA TOPOAA CMOJIEHCKA

MNOCTAHOBJ/IEHUE
ot 4 asrycta 2023 r. N 2100-agm

OB YTBEPKAEHUN AODMNUHUCTPATUBHOIO PETTAMEHTA AAMUHUCTPALIUN
roPOAA CMOJIEHCKA MO NPEAOCTAB/EHUIO MYHULIMNANIbBHOW YCNYTU
"YTBEPKAEHUE CXEMbl PACNOIOXEHUA 3EME/NIbHOIO Y4YACTKA
NN 3EMENbHbIX YYACTKOB HA KAAJACTPOBOM N/NTIAHE TEPPUTOPUN"

B cootBetrctBUM C [pagocTpouTenbHbIM KoaeKkcom Poccuitckon Pepgepaumnmn, PeaepanbHbim
3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHu3auMm npenocTaBAEHUA TOCYAAPCTBEHHbLIX U
MyHUUMnanbHbix ycayr', ot 06.10.2003 N 131-®3 "O6 ob6wux NpuUHLMNAX OpPraHu3aLMm MeCTHOro
camoynpasneHus B Poccuiickoint Pepepaunmn”, noctaHoBAeHMEM AAMUHUCTPaAUNM ropoga CMoneHCcKa oT
31.07.2019 N 2093-agm "06 yTtBepxaeHuuM MopaaKka paspaboTKu U yTBEPKAEHMA aAMUHUCTPATUBHDIX
perfnaMmeHToB NpPeaoCTaBAEHUA MYHULMMNANbHbLIX YCAyr", pacnops:KeHnem ALMUMHUCTPAUMKM ropoaa
CmosneHcka oT 23.09.2021 N 187-p/agm "O6 ytBepskaeHun MepeyHs MaccoBbIX COLMANbHO 3HAYUMbIX
MYHUUMNANbHbIX (rocyAapCTBEHHbIX) ycnyr AAMUHUCTpaLMm roposa CMoieHCKa, Nog/exKalmx nepesoay
B 3/IEKTPOHHbIA dopmat”, pyKoBoacTByacb YctaBom ropoga CmosieHcKa, AAMUHUCTpauuMA ropoaa
CmoneHCKa NOCTAHOBAAET:

1. YTBEpAUTb Npuaaraembii AGDMUHUCTPATUBHBIN pernameHT AAMUHUCTPaLUnmM ropoga CmoieHCKa
no NpPeaoCTaBNeHUI0 MyHULMNANbHOM ycnyrn "YTBep:KAeHUe CXeMbl PACMONOXKEHNA 3eMeIbHOMO Y4acTKa
WU 3eMENbHbIX Y4aCTKOB Ha KaZacTpoOBOM NaaHe Tepputopmun'.

2. Mpu3HaTb yTPaTUBLLMMU CUY:

- NocTtaHoBNeHMe AgMUHUCTpaLmm ropoga CmoneHcka oT 20.02.2018 N 509-aam "06 yTBep:KaeHUM
AAMWHUCTPATUBHOIO  pernameHtTa AaMUMHUCTpaumn ropoga CmoneHcKa NO  NpeaocTaBAEHUIO
MYHUUMNANbHON ycnyrn "YTBepKaeHMe CXeMbl PaCMo/IOKEHUS 3eMeNIbHOro y4yacTKa MM 3eMesbHbIX
Y4YacTKOB Ha KaJacTpoBOM NaHe Tepputopumn”;

- noctaHoBneHue AgMuHUCTpaumm ropoga CmoneHcKka ot 16.11.2018 N 3016-agm "O BHeceHuu
N3MeHeHMA B ALMUHUCTPATUBHBIV pernameHT AaAMUHUCTpaUumM ropoga CMOAeHCKa No NpeaoCTaBAEHNIO
MYHULUMNANbHON ycayrn "YTBepKaeHMe CXeMbl PacrnosioKeHUs 3eMeNbHOr0 y4YacCTKa MM 3eMesbHbIX
YYaCTKOB HA KagacTpoBOM MNiaHe Tepputopumn", yTBEpPKAEHHbI NOCTaHOBAEHMEM AQMWHUCTPaLMK
ropoga CmoneHcka ot 20.02.2018 N 509-agm".

3. YnpaBaeHUIO apXMUTEKTYpbl U rpagocTpouTensctsa AamumHucTpauum ropoga CmoneHcKka B
TeYeHWe Tpex KaneHZapHbIX AHEeN nocne yTBep:KaeHuA AOMWHUCTPATUBHOIO pernameHTa obecneyntb
npeaocTaBieHne TekcTa AAMUHUCTPATUBHOTO perlaMeHTa B YnpasaeHne MHGOPMaLLMOHHbBIX TEXHOIOMMI
AamuHUCTpauum ropoda CMoseHCKa ANA Nociepylowero pasmeleHus Ha oduumanbHOM caiTe
AaMUHUCTPauuKM ropoaa CMoIEHCKa, B PErmoHafbHOM rocyAapcTBeHHON MHPOPMALMOHHOM cucTeme
"PeecTp rocyfapcCTBEHHbIX M  MyHMUMNaNbHbIX ycayr (pyHKumin) CmoneHckoit obnactn", B
MYHULUMNAaNbHOE Ka3eHHoe yupexkaeHue "Topoackoe MHGOPMaLIMOHHOE areHTCTBo" A1a nocneaytoLlero
onybMKoBaHUA B CpeacTBax MaccoBoi MHGOpMaLMKM, a TaKKe pasmelleHne B MecTax npeaoctasaeHus
MYHWLUMNA/IbHOM YCNYTN.

4. YnpaBneHuo MO B3aMMOAENCTBUIO C aAMWUHUCTPATUBHbIMW OpraHamuM U O6LLEeCTBEHHbIMU
opraHmMsaunamm AammnHucTpauum ropoga CMoseHCKa BHECTU COOTBETCTBYOLWME N3MEHEHUA B NepeyeHb
roCyAapCTBEHHbIX M MYHULUMNAAbHbLIX YCAYF, NpeAocTaBAseMblXx Ha Tepputopumn ropoaa CmoseHCKa,
MepeyeHb ycAyr C 3/1eMeHTaMM  MeXBEeAOMCTBEHHONO UM  MEXYPOBHEBOrO B3aMMOAENCTBUA,
npeaocTaBigemMblX Ha TeppuTopun ropoga CmoseHcka, MNepedveHb rocyaapCcTBEHHbBIX MU MYHULMNAAbHbIX
YCAyr, NpeaocTaB/ieHNne KOTOPbIX OpraHM3yeTcs B MHOTodpyHKUMOHA/IbHOM LEHTpe npeaocTaB/eHun
roCyAapCTBEHHbIX M MYHULMNANbHbBIX YCAYr HaceneHuto B ropoge CmoneHcke, MNepeyeHb MaccoBbIX
COLUMANbHO 3HAYUMBbIX MYHULMNANbHBIX (rocyaapcTBeHHbIX) ycayr AGMUHUCTpaLmMmK ropoda CMoIeHCKa,
nog/nexalinx nepesoay B 3N1eKTPOHHbIN ¢opmarT, MNepeyeHb rocyaapCTBEHHbIX U MYHULMNAJbHbIX YCAYT,
npeaocTaB/lieHne  KOTOpbIX  MOCPEACTBOM  KOMMJIEKCHOrO  3anpoca He  OCyLecTB/iseTcA B
MHOTOQYHKLMOHA/IbHOM  LEHTpe NpenocCTaBNeHUs FoCYyAapCTBEHHbIX W MYHUUMNAAbHbIX  yCayr
HaceneHuto B ropoae CMmoneHcKe.
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5. YnpaBieHuto MHPOPMALIMOHHbIX TEXHONOTMIA AGMUHUCTPaLMK ropoaa CMoeHcKa:

- BHECTM COOTBETCTBYHOLLME WM3MEHEHWA B PeecTp rocygapCTBEHHbIX U MYHUUMMANAbHbIX YCAyr
(dyHKLMIN) CMoneHcKoM obnacty;

- pa3sMecTUTb HacTosAllee MNOCTaHOBAEHME Ha oduuManbHOM calTe AOMWHUCTPALMM ropoaa
CmoneHcka.

6. MyHUUMNANbHOMY KaseHHOMYy yupexaeHuto "lopoackoe MHPOpPMaUMOHHOE areHTcTBo"
onybMKoBaTb HacTosiLee NOCTAaHOB/IEHME B CPEACTBaX MacCoBOM MHbOpMaUu.

lnasa ropoga CmoneHcKa
A.A.HOBMKOB



YTBepKaeH
NOCTaHOB/NEHMEM
AOMUHUCTPaLUUM

ropoga CmoneHcka

0oT1 04.08.2023 N 2100-agm

AAMUHUCTPATUBHbBIA PETNTAMEHT
AOMWHUCTPALUU TOPOAA CMOJIEHCKA MO NPEAOCTAB/IEHUIO
MYHULMUNANBHOW YCNYTU "YTBEPXAEHUE CXEMbI PACNONIOXEHUA
3EME/IbHOIO Y4YACTKA U1 3EMEJIbHbIX YYACTKOB HA KALLACTPOBOM
NNAHE TEPPUTOPUN"

1. OBLUUE NONNOXKEHNA

1.1. Npeamert perynanposaHna AAMUHUCTPATUBHOIO per1ameHTa
npeaoCcTaBAeHUA MYHULIMNANAbHOMK yCayru

1.1.1. Hactroawmin AAMWUHUCTPATUBHBLIA pernameHT AaMUHUCTPaummn ropogda CmosieHcKa
yCTaHaB/MBAET NOPALOK M CTaHAAPT NPeAoCTaBNAEHMA MYHUUMNANAbHON ycayrn "YTBep»KaeHUe cxembl
pacnonoXeHUss 3eMeNbHOro y4acTKa UM 3eMe/lbHbIX YY4aCTKOB Ha KaJAacCTpoOBOM MJaHe Tepputopumn'
(manee - myHuMuMnanbHas ycayra), CPOKM W NOCNeAOoBaTeNIbHOCTb aAMUHUCTPATUBHBIX Mpoueayp
(menctBuin), ocyuwiecTBasembix YNpaBiAeHUEM apXUTEKTYpPbl U rPafoCTPOUTENbCTBA AAMMHUCTPALUK
ropoga CmoneHcka (ganee - YAur), npy npegocTaBieHn MyHULMNANAbHOW YCAYTW.

1.1.2. TepMUHbI M ONpeaeneHnn, UCMOb3yeMble B HacTosAWeM AAMUHUCTPATUBHOM perlaMeHTe:

- ENrYy - oepepanbHas rocygapctBeHHas uHdopmauMoHHas cucTtema "EAMHbLIA  mopTan
rocyapcTBEHHbIX U MyHUUMNANbHbIX yenyr (GyHKumMiA)" (aanee - ENTY);

- JMYHbIKW KabuHeT - cepsBuc EMNY, obecneumBalowmini oTobparkeHMe TeKyllero craTyca
npeaocTaB/NeHUsa yCayr, COXpaHeHne UCTopuK obpalleHnit 3a NONYYEHUEM YCAYT, BKAKOYAs XpaHeHue
pesynbTaToB TakKuUX 0b6palleHUii, [AOKYMEHTOB B 3/IeKTPOHHOW ¢opmMe, a TaKKe oOTobparkeHue
MHbOPMaLMN O XOAe PacCMOTPEHUs Kanob, MofaHHbIX Ha pelleHUa U gencteua (bespgeiicTeume),
coBepLUeHHble NPW NPeaoCTaBAEHUMN YCAYT, U peLleHUi No HUM;

- NIC - nnatpopma rocygapcrTBeHHbIX cepBucos (ganee - Nrc).

1.2. OnucaHue 3aasutenemn

1.2.1. 3aasutenamm ABnAoTcA ¢GU3MYECKME NNLA, MHAMBUAYANbHble nNpeanpuHUMaTenn u
IopMANYECcKMe NLA, ABNAIOLLMECA 3eM/1eM0/Ib30BaATENAMMN NN apEeHAATOPAMM 3EME/IbHbIX Y4aCTKOB.

1.2.2. OT meHM 3aaBUTeNA C 3aABJEHWEM O NPEefOCTaBNeHUM MYHULMNANbHOW YCAYTN MOMKET
06paTUTbCA YNOJIHOMOYEHHbIA B COOTBETCTBUM C TPaXKOaHCKMM 3aKOHOAATeNbCTBOM Poccuiickol
dPepepaunn npeactaBuTeNb 3aABUTENA.

1.3. Tpe6oBaHKUA K nopaaKy UHGOPMUPOBAHUA O NPEAOCTaBNEHUN
MYHULMNANbHOW ycayru

1.3.1. AnAa nonyyeHua uHboOpmauUMM MO BOMPOCAM MPEAOCTAaBAEHUS MYHULMNANbHOM YyCayru
3anBuTeNb (NpeacTaBuTens 3aAaBuTeNa) obpallaetca B AgMUHUCTpaumio ropoga CmoneHcka (ganee -
AAMUHUCTPAUMA) WAM  CMOJIEHCKOe o06/1acTHoe rocyZapCTBEHHOe OHAXKETHOe  yupelkaeHue
"MHOrodpyHKUMOHaNbHbBIA LIEHTP NO NPeAoCTaB/NEeHUID FOCYAAaPCTBEHHbIX WU MYHUUMNANAbHbIX YCAyr
HaceneHuw" (panee - M®L) B nucbmeHHON popme, NYHO, NOCPEeACTBOM TenepoHHOM CBA3U UAUN B
3/1eKTPOHHOI dopme.

1.3.2. CTpyKTypHbIM nogpasgeneHnem ALMUHUCTPALUM, OTBETCTBEHHbIM 33 MNpeaocTaBAeHUue
MyHUUMNanbHoM ycayrn, asnsetca YAul.

1.3.3. CnpaBoyHas MHPopmMaLmMa O MeCTOHaXOXAEeHMM, rpaduKke paboTbl, cnpaBoYHbIX TenedoHax,
06 agpece opuLManbHOro caiiTa, a TaKXKe agpecax a/1eKTPoHHOM noyTbl YAul pasmelyaercs:
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- Ha oduumanbHoM cante AgMUHUCTPaumMm B cetn "MHTepHeT" (3/N1eKTPOHHbLIM aapec:
https://www.smoladmin.ru);

- Ha ENIY (snektpoHHbii agpec: http://www.gosuslugi.ru), a Takxe B pervoHasnbHoOW
rocyapcTBeHHOM MHGOPMaLMOHHOM cucteme "lMopTan rocygapCTBEHHbIX U MYHUUMNANAbHBIX YCAyr
(byHKUMIN) CmoneHckol obnactn" (manee - PerMoHanbHbiW nopTan) (3N1EKTPOHHbLIA  aapec:
https://pgu.admin-smolensk.ru).

CnpaBoyHaa MHGOPMaALMA O MECTOHAXOXAEeHUU, rpaduke paboTbl, CNPaBOYHbIX TenedoHax U 0b
afpece 3NeKTPOHHOM noyTtbl MOL, pasmelaeTca:

- Ha oduuManbHOM caitTe ML, B ceTn "UHTepHeT" (3neKTpoHHbIN agpec: https://mdub7.pd);

- Ha ENTY u PernoHanbHom noptane B cetu "UHTepHeT".

1.3.4. UHdopmaLmMa 0 MyHMLMNAAbHOW yCayre pa3mellaeTcs:

- Ha MIHPOPMALMOHHOM CTeHAe, pa3melleHHoM B YAUT;

- Ha oduuManbHOM caliTe AAMUHUCTPaLUMK B ceTn "NHTepHeT";

- Ha EMTY n PermoHanbHoM noptane B ceth "UHTepHeT";

- Ha opuumManbHom cante MOL, B cetn "UHTepHeT".

1.3.5. Pasameutaemasn MHPOPMaLMA COAEPHKUT:

- nepeyeHb [JOOKYMEHTOB, HEOOXOAMMbIX AAA NpPefoCTaBAeHMA MYHWUMNANBHON yCcayrn u
TpeboBaHMA, NpeabABAAEMbIE K 3TUM AOKYMEHTAM,;

- CPOKM NpeaocTaBAeHNA MyHULUMNANABHOM yCayru;

- pekomeHayemyto Gopmy 3anaBAeHUA 1 06pa3eL, ero 3anoHEHUS;

- TEKCT HacToAWEero AAMUHUCTPATMBHOIO PeriaMeHTa;

- NOPALOK MHGOPMMPOBAHMSA O XOA4€e NPeAOCTaBAEHNA MYHULMNANBbHOW YCAYTY;

- NOPALOK 06)KanoBaHMA AencTBUA (6e3aencTBmA) N peleHni, OCyLLECTBAAEMbIX U TPUHUMAEMbIX
cneumannctamm YAul, MOL, B xoae npeaocTaBNeHUs MyHULMTAAbHON yCayri.

1.3.6. OcHOBHbIMM TpeboBaHMAMM K MHOOPMMPOBaAHUIO 3aaBUTENA (NpeacTaBUTeNs 3aaBUTENA)
ABNALOTCA:

- LOCTOBEPHOCTb NpeAocTaBAseMon MHbopMaLmuu;

- YETKOCTb B U3N10KEHMUM UHPOPMALNNK;

- NOZIHOTA UHGOPMUPOBAHUS;

- yA06CTBO M AOCTYNHOCTb NOYYeHUss UHGOPMALUUMN.

1.3.7. Npu HeobxoAMMOCTU MNOJIYYEHMA KOHCYNbTauui 3asBUTeNb (NpeacTaBuUTeNb 3asBUTENS)
obpawaetcs B YAUl nan ML, KoHcynbTauumn no npoueaype npesoctaBaeHns MyHULUNAAbHON yCayru
OCYLLLECTBNAOTCA:

- B MTUCbMEHHOM popme (Ha OCHOBAHWUM NMMCbMEHHOTO 3aMnpoca);

- B YCTHOI dopme npu AMYHOM obpaLleHnu;

- nocpeacTsom TeniepOHHOM CBA3Y;

- N0 3/1eKTPOHHOM MouYTE;

- M0 eANHOMY MHOTOKaHabHOMY HoMepy M®LI,

Bce KOHcynbTaLMM ABAAIOTCA HecnaaTHbIMU.

KoHcynbTaumMmM nNo  BOMpOCam  MPeAoCTaBAEHMA  MYHWUMMNANAbHOM  yCAyrM  NpoBOAATCA
cneuManncTamm OTAEeNa BeAeHUs W NpefocTaB/ieHUs  cBedeHWn  MHOOPMALMOHHOM  cUCTEMbI
obecneveHus rpagocTpoutensHon geatenbHoctu YAul (aanee - cneuuanuct YAuTl) nnbo cneumnanmcramu
MoLL.

1.3.8. TpeboBaHua K ¢dopme U XxapaKTepy B3aumogeincteua cneupanuctos YAul nubo
cneumannctos ML, c 3assutenem (Npeacrasutesiem 3asaBuTens):

- KOHCy/lbTauMM B NUCbMeHHOM ¢opmMe npegocTaBaatoTcs cneumannctamm  YAul nmnbo
cneumannctamm ML, Ha 0OCHOBaHUKM NUCbMEHHOTO 0bpalleHnna 3asBuUTeNA (NpeacTaBUTeNs 3aaBUTENSA),
B TOM YMC/Ie NOCTYNMBLLETO B 3/1€KTPOHHOMN popme, B TedyeHne 30 KaneH4apHbIM gHel nocae noayyYeHms
yKa3aHHOro obpalleHus;

- MPU KOHCY/NIbTUPOBAHWUWM NocpeacTBOm TenedoHHOM cBA3M cneunanuct YAul nubo cneumannct
MOLL npeacTaBnseTca, Ha3BaB CBOM paMUANIO, MMA, OTYECTBO, AO/IKHOCTb, NpeanaraeT NpeacTaBUTbCA
cobecegHUKY, BbICNYLUMBAET M YTOUYHAET CYyTb BoNpoca. Bo Bpema pasrosopa Heo6xoAMMO NPOU3HOCUTD
CNoBa YeTKo, n3beratb NapanienbHbIX PA3roBOPOB C OKPYHKAOLWMMUN OAbMU U HE NPEPbIBATb PA3roBop
Nno Npu4YMHe NOCTYNAEHWA 3BOHKA Ha APYron annapar;



5

- MO 3aBepleHUn KoHcynbTauuu crneumannct YAul nmbo cneuymannuct MOL, ponkeH KpaTko
nogBecT WTOr pasroBopa W MepeyYnucauTb OencTBUsi, KOTopble cledyeT MPUHATb 3asBUTENO
(npeacraButento 3aasuTens);

- cneumanuct YAul nnbo cneumannct ML npu oteeTe Ha TenedboHHble 3BOHKM, NMUCbMEHHbIE U
3/1IeKTPOHHble 0bpalleHns 3aaBuTens (npeacraButens 3asBuTens) 06A3aH B MakCMManbHO BEXINBOM U
A0CTYyNHOM Ppopme NpeaoCcTaBAATb UCHEPNbIBAIOLLYIO MHPOPMALIUIO;

- MHOMBUAYaANbHOE YCTHOE KOHCYNbTUPOBaHME KarKAoro 3asButens (npencraBuTens 3asBuUTens)
cneupnanuctamm YAul nnbo cneumnanmctamum MOL ocywectnsetcs He 6onee 10 MUHYT.

Cneumanuct YAul nmnbo cneumanmct MOL He BnpaBe ocywecTtsnatb MHGOPMUPOBAHUE,
BbIXOZALLEE 32 PAMKW CTaHAAPTHbLIX MNPOLLeAYpP U YCAOBUIA NPefoCTaBAEHNA MYHULMNANbHON YCAYTU U
BAMAIOLLEE NMPAMO WM KOCBEHHO Ha pelleHue 3aaBuTens (npeacraButens sansutens).

2. CTAHOAPT NPEAOCTABNEHUA MYHULUNANBHON YCNYTU
2.1. HammeHoBaHMe MyHULMNANbHOW yCAYTU

HanmeHoBaHME MyHMUMNANAbHOW yCayru: "YTBepMKAeHMEe CXeMbl PacnosIOXEHMA 3eMeNbHOro
YyUaCTKa WM 3eMe/ibHbIX YY4aCTKOB Ha KaaacTpoBOM MiaHe Tepputopum'.

2.2. HaumeHoBaHuMe opraHa, NpeaoCTaBAAIOWLEro
MYHULMUNANbHYIO YCAyry

2.2.1. MyHuuMnanbHas ycayra npegocrasnasetca AaMnHucTpaument B anue YAur.

2.2.2. B npepocCTaBAeHUM MYHUUMNAZAbHON YyCAyrn NpuHMMaeT yvactne M®OL, B cooTBeTcTBMM C
COrNaleHnem 0 B3aMMOLENCTBUU MeXay AAMUHUCTpaumeln n ML,

2.2.3. B npeaoctaBfeHUN MYHULMNANAbHOW YCAYrM MPUHUMMAET y4yacTMe OTAeN perucrpaumm
OOKYMEHTOB YnpaBieHUs genamum AOGMUHUCTPAUUK (aanee - OTAEN PerucTpaunmn AOKYMEHTOB) B YacTu
npuema SOKYMEHTOB.

2.2.4. YAl obecneuymBaeT npeaocTaB/ieHMe MYHULMNAZbHON YCAYrM B 3NEKTPOHHOM dopme
nocpeactsom ENTY.

2.2.5. MNpu npepoctaBAeHUM  MyHUUMMAABbHOM  ycayrn  AgMuHUCTpauma anbo  MOL
B3aMMOLENCTBYIOT C:

- YnpasneHvem denepasbHOM HanoroBol cayobol o CMoseHCKoN 061acT B Lenax nosyyeHus
BbIMMCOK M3 EAMHOrO rocysapCTBEHHOrO peecTpa lpUAMYECKUX AL, U BbINUMCOK M3 EpmHoro
rocy4apCTBEHHOrO peecTpa MHAMBUAYANbHbIX NpeanpuHUMaTenei;

- ¢unmanom nyb6AMYHO-NPaABOBON KomnaHuu "Pockagactp" no CmoneHckoit obiactv c uenbto
noJslydeHuA BbINUCOK M3 EAMHOro rocyaapCcTBEHHOIO peecTpa HeABUXUMOCTM 06 06 beKTe HEABUMKMMOCTU
(Ha McxoaHble 3emenbHble Y4acTKM) UAM yBeAOMIeHUn o6 oTcyTcTBMM B EAMHOM rocyaapcTBEHHOM
peecTpe HeABUXMMOCTU 3aMNpaLllMBAEMbIX CBEAEHUN;

- AenaptameHTom CMONEHCKOM 061aCTM NO OXPaHe, KOHTPOJIIO U PEryINPOBAHMIO UCNO/b30BaHMUSA
JIECHOrO XO03fACTBA, OOBEKTOB KMBOTHOMO MMUPA M cpeabl UX 0OUTaHMA B LeNAX COracoOBaHUA CXEMbI
PacnoioXKeHNA 3eMesIbHOTO YYacTKa MM 3eMesibHbIX Y4aCTKOB Ha KaJacTPOBOM MNJlaHe TEPPUTOPUM Ha
npeameT rnepeceyeHns rpaHuL, obpasyemoro B COOTBETCTBMM CO CXEMOW 3EeMEbHOro y4yacTka ¢
rPaHULAMM PaCMONOXKEHHOrO Ha 3emasax O0BOpOHbl M 6e30MacHOCTU NEeCHMYECTBA UM HaXOXAEHUE
06pa3yemoro 3eMe/sIbHOro y4acTKa B rpaHuMLLaX TaKoOro IeCHUYeCTBa.

2.2.6. 3anpelueHo TpeboBaTb OT 3aABUTE/NIA OCYLLECTBEHNA AEUCTBUI, B TOM YMC/IE COTNIaCOBAHUI,
HeobXoAMMbIX A/1A NOJSYYEHUA MYHULMMANbHOW YCAYrM U CBA3AHHbBIX C 06palleHnemM B MHble OpraHbl,
OpraHM3aumn, 3a MCKAIOYEHUEM MEPEYHs YCAYr, BK/IOYEHHbIX B NEpPeYeHb YCIyr, KOTopble ABAAIOTCS
HeobxoAMMbIMUK 1 06A3aTENBbHBIMW ANA NPEAO0CTaBAEHNA MYHULMMAAbHbIX YCAYT.

2.3. Pe3ynbTaT NpepocTaBAeHMA MyHULUNANAbHOW yCayrm

2.3.1. Pe3ynbTaToM NpeaoCTaBNEHUA MYHUUMMANbHOM YCAYTU ABAAETCA MNPUHATUE OLHOTO M3
clefyroLWwmx pelweHnin:
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- 00 yTBEpPXKAEHMM CXEMbI PACMONONKEHUS 3EeMENIbHOro y4yacTKa WMAW 3eMesibHbIX Y4acCTKOB Ha
Ka4aCTPOBOM MaHe TeppUTopuu;

- 06 OTKase B yTBEPKAEHMM CXEMbI PACNO/IOKEHNA 3€MENbHOTO YY4acTKa UM 3eMebHbIX Y4acTKOB
Ha Ka4aCTPOBOM M/1aHe TEPPUTOPUMN.

2.3.2. lpepoctaBneHne MyHUUMMNAAbLHOW  YyCAYrM  3aBeplUaeTcs  Bblgayen  3aABUTENIO
(npeacTaBuTento 3asBUTENNA) OAHOTO U3 CAeayoWMX 4OKYMEHTOB:

- MOCTaHOBAEHUA AOMUHUCTPaLMK 00 yTBEpPKAEHMM CXEMbI PACNONOKEHNS 3EMEe/IbHOro y4acTKa
WU 3eMeSIbHbIX YY4aCTKOB Ha KaZacTPpOBOM MAaHE TEPPUTOPUMN C NPUNOKEHNEM YKa3aHHON CXEMbI;

- MUCbMEHHOIO YBEAOM/EHUA 06 OTKase B YTBEPXKAEHUM CXEeMbl PaCMO/IOKEHUA 3EMENbHOro
YYaACTKa MM 3eMeNIbHbIX Y4aCTKOB Ha KaAaCTPOBOM MNaaHe TEPPUTOPUUN;

2.3.3. PeweHne 06 OTKase B YTBEP)KAEHUM CXEMbl PACMONONKEHMA 3eMesIbHOrO y4yacTka Ha
Ka[aCTPOBOM MaHe TEPPUTOPUN A0MKHO BbiTb 0OOCHOBAHHBIM U COAEP!KATb BCE OCHOBAHMA OTKasa.

2.4. CpoK npeaocTaB/iieHMA MyHULUNAAbHOM ycnyru

2.4.1. MyHMumMnanbHana ycayra npeaocTaBAseTca B CPOK He bonee yem 20 AHeN co AHA NOCTYNAeHus
3aABaeHuA.

2.4.2. Mpwn HanpasieHUN 3aABUTENIEM 3asIBJIEHMA W KOMWUIN BCEX HEOBXOAMMbIX AOKYMEHTOB MO
noyte, a Takxe yepe3s MOL, cpok npeaocTaBieHns MyHUUUNANBHOM YCAYTM OTCYUMTBLIBAETCA OT AaTbl UX
NnocTynneHus B AAMMHUCTPaLMIO (No gaTe perucTpaymm).

2.4.3. Mpu HanpaBAeHWU 3aABIEHMA U NpUNaraeMbiX K Hemy [OOKYMEHTOB (Mpu Hanuumu) B
3/IeKTPOHHOM BuAae nocpeacteom EMNMY u  (Mau) PernoHanbHOro noprtana CpPoOK MPUHATUNA
AAMUHUCTPaUMEN peleHMa 06 YyTBEepPXKAEHUM CXeMbl PaACMO/IOXKEHUA 3eMe/IbHOro y4yacTKa Wau
3eMe/IbHbIX Y4aCTKOB Ha KagacTPOBOM MJiaHe TEPPUTOPMU NNBO pelleHMAa 06 OTKase B yTBEPXKAEHMMU
CXeMbl PACNOJIOXKEHUA 3eMEeNbHOro y4acTKa WAM 3eMefIbHbIX Y4aCTKOB Ha KaaaCTpOBOM nMiaHe
TEPPUTOPUN OTCUMTLIBAETCA OT AaTbl PErMcTpauMm 3asaBAEHMA B BEAOMCTBEHHOW MHPOPMALMOHHOM
CUCTEME, O YeM 3anaBUTENIb MOJydaeT COOTBETCTBYHOLLEe yBegomaeHue depes EMMY, PernMoHanbHbin
nopran.

2.5. NpaBoBble OCHOBAHUA ANA NPeAOCTaBNeHUA
MYHULMNANbHOMN ycayru

MNpepocTaBieHne MyHUUMNANbHON YCAYTM OCYLLECTBAAETCA B COOTBETCTBMWU CO C/eAyoMmm
HOPMATUBHbBIMMW MPaBOBbIMU aKTAMW:

- 3emenibHbIM Kogekcom Poccuiickon Pepepaunu;

- [paxkpgaHcknum Kogekcom Poccuiickon depepaunu;

- PepepanbHbiM 3akoHOM 0T 06.10.2003 N 131-$3 "06 06WMX NPUHLMNAX OPraHU3aLLMN MECTHOTO
camoynpasneHua B Poccuiickon degepaupumn’;

- PepepanbHbiM 3aKoHOM oT 02.05.2006 N 59-93 "O nopsake paccmoTpeHua obpalLeHuii rparkaaH
Poccuitckoit depepaumn”;

- depepanbHbiM 3aKoHOM OT 27.07.2006 N 152-d3 "O nepcoHanbHbIX AaHHbIX";

- depepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHu3aumm npeaocTaBAeHUs
rocyaapcTBEHHbIX U MyHUUMNANbHbIX yeayr' (ganee - ®eaepanbHbiii 3akoH N 210-93);

- depepanbHbiM 3akoHOM 0T 06.04.2011 N 63-d3 "O6 anekTpoHHOM nognucun";

- 0bnacTHbIM 3aKoHOM OT 28.09.2012 N 66-3 "O npeaocTaBAeHUN 3eMe/IbHbIX Y4aCTKOB OTAeNbHbIM
KaTeropusam rpaxkaaH Ha TeppuTtopum CmoseHcKkoi obnactn”;

- MoctaHoBneHnem MpasuTenbcTsa Poccuinckont ®eaepaumm ot 26.03.2016 N 236 "O TpeboBaHuaX
K NPeAoCTaB/IEHMIO B 3/IEKTPOHHOW GOpME rocyAapCcTBEHHbIX U MyHULMNANbHBIX ycayr";

- ®epepanbHbiM 3akoHOM OT 29.07.2017 N 217-®3 "O BefeHuMM rparkaaHamu CafoBOACTBA U
OoropoaHuYecTsa A1a COBCTBEHHbIX HY 4, W O BHECEHWUM U3MEHEHWI B OTAE/IbHbIE 3aKOHOAATE/IbHbIE aKTbl
Poccuitckoit ®epepaumn’;

- NMpuKasom depepanbHOM CNyKObl rocyfapCTBEHHOM PErucTpaLmMm, Kagactpa U Kaptorpadumn ot
10.11.2020 N T11/0412 "O6 yTBepKAEHUM KaaccupuUKaTopa BMAOB pPa3peLleHHOro WCMo/b30BaHMA
3eMe/IbHbIX y4acTKoB";
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- NMpuKkasom depepanbHOM cNyKObl roCyfapPCTBEHHOM PEruCTPaLMK, KagacTpa U Kaptorpadumn ot
19.04.2022 N /0148 "O6 yTBep»KAeHMM TpeboBaHNI K NOArOTOBKE CXeMbl PacMNoNOXKeHUA 3eMebHOro
Y4acTKa UM 3eMeNIbHbIX Y4aCTKOB Ha KaAacTPOBOM MJIaHE TEPPUTOPUM 1 GOPMATY CXEMbI PACMONOKEHNA
3eMe/IbHOMO y4acTKa MM 3eMesibHbIX YYacTKOB Ha KafacTpOBOM MJIaHe TEPPUTOPUM MPWU NOLTOTOBKE
CXEMbl PACMO/IOKEHUA 3EMENIbHOTO Y4YacTKa WMAW 3eMesibHbIX Y4aCTKOB Ha KaAacTpoOBOM MJiaHe
TeppuTOopUnN B GOPME 3NEKTPOHHOTO AOKYMEHTA, POPMbI CXEMbI PACNOIOKEHUA 3€ME/IbHOTO Y4aCTKa UK
3eme/IbHbIX YY4aCTKOB Ha KaAacCTPOBOM NiaHe TeppUTOpUM, NOArOTOBKA KOTOPOM OCYLLECTBAAETCA B
dbopme AOoKymeHTa Ha BymarkHom HocuTene" (aanee - npukas Pocpeectpa ot 19.04.2022 N 1/0148);

- Yctasom ropoga CMONEHCKa;

- pacrnopseHvem AgmuHucTpaumm ropoga CmoneHcka ot 23.09.2021 N 187-p/agm "O6
yTBEpPXKAeHUN [lepeyHa MaccoBbIX COLMANIbHO 3HAYMMbIX MYHULMMAAbHbLIX (FrOCYAapCTBEHHbIX) YCAyr
AgmuHucTpaumm ropoaa CMoneHCKa, Noasexkalumnx nepesoay B 3/IEKTPOHHbIN dopmat;

- noctaHosieHnem AamuHucTpaumm ropoga CmoneHcka ot 30.09.2021 N 2531-agm "0O6
yTBEpKAeHUM MNpaBua 3em1enonb30BaHNA U 3aCTPOMKK ropoga CMoneHcka";

- HACTOALWMM ALMUHUCTPATUBHBIM PEFNAMEHTOM.

2.6. UcuepnbiBalowWwmiia nepeyeHb 4OKYMEHTOB, Heobxoaumbix
B COOTBETCTBUM C 3aKOHOAATE/IbHbIMU UIU UHBIMW HOPMATUBHbIMM
NpaBoOBbIMM aKTaMU A8 NPeAO0CTaB/IEHMA MYHULMNANbHON YCAyru
(c pasgeneHnem Ha g OKYMeEHTbI U MHGOPMaLLUIO, KOTOpble 3aABUTE/b
BO0/KEH NpeACcTaBUTb CAMOCTOATE/IbHO, U AOKYMEHTbI, KOTOpble
3aABUTE/Ib BNpaBe NpeacTaBUTb N0 cO6CTBEHHOW MHMLMATUBE,
TaK KaK OHU nogJexKaTt NpeacTaB/eHUI0 B paMKax
MeXKBeAOMCTBEHHOro MHGOPMALMOHHOTrO B3auMoAencTeus)

2.6.1. B nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX ANA NPEeAOCTaBAEHUA MYHULMMNANbHON yCayru,
noAneXalmx NpeacTaBNeHunIo 3aaBuTeIeM (NpeacTaBUTeNeM 3aABUTENSA), BXOOAT:

1) 3aaBneHVe o0 NPeaoCTaBAEHUM MYHULMNANABHOW YCAyrM No GOpMe COriacHO NPUAOXKEHUIO K
HacToalwemy AGMUHUCTPATUBHOMY PEFNAMEHTY;

2) cxema pacnosioXKeHUs 3eMe/IbHOrO y4acTKa WM 3eMeJIbHbIX YYacTKOB Ha KaJacTPOBOM MaaHe
TeppuUTOpUM (Janee - cxema PacrosoKeHUs 3eMesIbHOrO y4acTKa), KoTopble npeasiaraeTcs o6pa3osaTb,
NoAroToBNEHHaA 3aABUTENEM B cOOTBETCTBUM C NpuKkasom Pocpeectpa ot 19.04.2022 N 1/0148;

3) Konuu npaBoycTaHaBAMBAKOWMX U (M1M) NPaBOYAOCTOBEPAOWMNX LOKYMEHTOB HA MCXOLHbIV
3eme/ibHbIA y4acToK (3emesibHble Y4acCTKM), eciivu NpaBa Ha Hero He 3aperncTpupoBaHbl B EamMHom
rocyZapCTBEHHOM peecTpe HeABUMKMMOCTHU (B C/lydyae 06pa3oBaHUA 3eMe/bHbIX Y4aCTKOB NyTeM pa3gena
UAN 0b6begMHEHUS 3eMEe/IbHbIX YYacCTKOB, HAxoAAWMXCA B rOCYAAPCTBEHHON WM MYHUUMNANbHOM
COBCTBEHHOCTM M NPEeLOCTAB/AEHHbIX HA MPaBe MOCTOAHHOTO (6eCccCPOYHOro) Nob30BaHWUA, apeHabl Uan
npase 6e3B03Me34HOrO MoO/b30BAHUSA);

4) cornacve B MWCbMEHHON ¢Gopme 3emMnenosib3oBaTenei, 3emneBNafe/IbLeB, apeHAaTopPos,
3an0rofep:Kateneit NCXoAHOro 3eMe/IbHOro y4acTKa (3emesibHbIX Y4acTKoB) (32 MCKAOYEHMEM CyYaeB
06pa3oBaHNA 3eMe/ibHbIX YYaCTKOB M3 3eMe/ibHbIX YYacCTKOB, HaxXxOAALWMXCA B rOCYAapCTBEHHOW MAM
MYHULMNANbHON COBCTBEHHOCTM W MNPeAOoCTaBAEHHbIX FOCYAAPCTBEHHLIM UAW  MYyHMLMNAAbHBIM
YHUTapHbIM NPeAnpUATUAM, TOCYAAPCTBEHHLIM MAM MYHULUMNAAbHBIM YyypesKaeHuam; obpasoBaHun
3emMe/NbHbIX Y4acTKOB Ha OCHOBaHWM pelleHua cyaa, NpeaycMaTpUBaloLLEro pasaen uan obbeamHeHue
3emMeNbHbIX YYacTKOB, HaXOoAAWMXCA B rOCyAapCTBEHHOW MAWM MyHMUMNAAbHOW COBCTBEHHOCTH, B
obAsaTenbHOM nopsake);

5) AOKYMEHT, yAOCTOBEpAIWMn AMYHOCTL 3anBMTena (NpeacTaBnseTca B CAyvyae JIMYHOIO
obpalleHma B AimmUHUCTpaunio ninbo MoLl).

B cnyyae HanpassieHus 3asaBaeHus nocpeactsom EMNMY v (unmn) PermoHanbHOro noprana cBeAeHUs
U3 AOKYMEHTa, YAOCTOBEPAIOWEro JMYHOCTb 3aAaBUTENS, GOPMUPYIOTCA NPU NOATBEPIKAEHUN YYETHOM
3annucn B depepanbHON  rocyaapCTBEHHOM  MHPOPMaLMOHHOM  cucteme "EgMHas  cuctema
naeHTMbMKaumm wn  ayteHTMdUKaumm B  WHpPACTpyKType, obecneumBatowenn UHGOPMaLMOHHO-
TEXHO/IOTMYECKOEe B3aMMOLENCTBME MHPOPMALMOHHBIX CUCTEM, MCMO/Ib3YEMbIX A/ MpefoCcTaBieHus
rocygapcTBEHHbIX WU MYHWLMMANAbHbLIX YCAYyr B 37eKTpoHHou d¢opme" (panee - ECUA) m3 cocTasa
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COOTBETCTBYHOLLMX AAHHbIX YKAa3aHHOM y4eTHOM 3anucu n moryT BblTb NPoOBEpeHbl NyTEM HanpaBieHUA
3anpoca ¢ ucnosb3oBaHMem denepanbHOM rocyAapCcTBEHHOW WMHPOPMAUMOHHOWM cucTembl "EanHas
CUCTEMA MEKBEAOMCTBEHHOIO 3/1IEKTPOHHOrO B3ammogeiictauna" (aanee - CM3B);

6) OOKYMEHT, MOATBEPXKAANOWMIA NOJHOMOYUA NPEACTAaBUTENA 3asBUTENA, B CAyvae, ecin C
3anaBAeHneM 06 yTBEPKAEHMUM CXEMbI PACMNOIOKEHUA 3EMEIBHOTO YYacTKa UM 3eMESIbHbIX Y4AaCTKOB Ha
KaZacTpoBOM MAaHe TeppUTOpMM 06paLLLaeTca NpeacTaBuTes b 3aaBUTENS.

B cnyyae HanpasneHua 3assaeHus nocpeactsom EMNMY u (nnm) PermoHanbHoro noptana ceeaeHus
N3 AOKYMEHTA, YAOCTOBEPAIOLLErO IMYHOCTb 3aABUTENA, NPeACcTaBUTena 3aasutensd, GopMmupytoTca npu
noATBeEPXKAEHUN y4YeTHOM 3anucn B ECMA n3 coctaBa COOTBETCTBYHOLMX AAHHbIX YKa3aHHOM y4eTHOWM
3anmcK 1 MOryT ObITb MPOBEPEHbI NyTEM HanpaB/AeHUs 3anpoca ¢ ucnosibzosaHnem CM3IB.

Mpn obpaweHun nocpeactsom EMNMY u (Maun) PervoHanbHOro noprtana yKasaHHbIN OOKYMEHT,
BblAaHHbIN:

a) opraHusauuen, yAoCTOBEPSAETCS YCUNEHHOW KBAaNMOULMPOBAHHOM 3/1EKTPOHHOW MOoANUCHIO
(manee - YK3IM) npaBoOMO4YHOr0o A0NXKHOCTHOrO IMLLa OpraHmM3aLuuy;

6) dpm3myecknm nnuom, - YKIMM HoTapuyca ¢ npuaoxkeHmem daina otkpenneHHoi YKIN B popmare
sig;

7) 3aBepeHHbI NepeBOf Ha PYCCKUIM A3bIK OOKYMEHTOB O TOCYAApCTBEHHOW perncrpaumm
HOPUOMYECKOTO /IMLLA B COOTBETCTBUM C 3aKOHOAATENbCTBOM MHOCTPAHHOIO roCyAapcTBa B Cayyae, ecim
3aABUTENIEM ABNIAETCA MHOCTPAHHOE topuanYeckoe imuo.

2.6.2. 3anpelaetca TpeboBaTb OT 3aABUTENA NPEACTaBAEHUS LOKYMEHTOB U MHbOPMaLMKM Uan
OCYLLECTBNEHUA AENCTBUI, HE BXOAALLMX B YKa3aHHbIM B HACTOALLEM NoApasaese nepeyeHo.

2.6.3. 3asBuTenb BNpaBe MO COOBCTBEHHOW MHULUMATMBE NPEACTaBUTb  [OKYMEHTbI,
npeaycmoTtpeHHble MpuKasom PegepanbHol cayKbbl roCcyfapCTBEHHOW perncTpauuu, Kagactpa M
KapTorpadum ot 02.09.2020 N /0321 "O6 yTBEp)KAEHUMU NepeyHs AOKYMEHTOB, MOATBEPMKAAOLWMNX
npaBo 3aABUTENA HA NPUOBPETEHME 3eME/IbHOTO yYacTKa 6e3 nposeaeHMa Topros.".

2.6.4. [loKyMeHTbl NPeACTaBAAOTCA OAHUM U3 CeayoLWwmx cnocobos:

1) nnyHo 3asBUTENIEM HA ByMmaXkKHOM HocuTene B AgMUHUCTpaLmto uan MoLl;

2) nocpeacTBOM MOYTOBOrO OTNPABAEHMA HA ByMaXKHOM HocuTee B ALMUHUCTPALLMIO;

3) B aneKkTpoHHOI popme nocpeactsom EMMY nam PermnoHanbHoro noprana:

a) B C/lyyae npeacTaBieHUs 3as8BeHNA U NPUAaraemMbix K Hemy JOKYMEHTOB YKa3aHHbIM crnocobom
3aABUTE/Ib, MpOLWeWNiA NpoLeaypbl  perncrpauuu, uaeHTUdMKaumMm U ayTeHTUdUKaumm ¢
ncnonbsosaHmem ECUA uMAM  MHbIX TFOCYAAPCTBEHHbLIX WHOOPMAUMOHHBIX CUCTEM, €CAN Takue
rocygapcTBeHHble MHPOPMALMOHHbIE CUCTEMbl B YyCTaHoBAeHHOM [lpaBuTenbcTBOM Poccuiickon
depepaunn nopsake obecneumsatot B3anmogencrtene ¢ ECUA, npm ycnoBum coBnageHua CBeaeHui o
dunsnyeckom nnue B yKasaHHbIX MHGOPMALLMOHHbBIX CUCTEMAX 3anoiHAET GOpPMYy YKa3aHHOro 3afBAeHUsA
C UCNO/Ib30BaHMEM UHTEPAKTUBHOMN GOPMbI B 31EKTPOHHOM BUAE 63 He0H6X0AMMOCTN AOMONAHUTEIbHOM
nogayu 3adaBAeHUA B KaKOU-1M60 MHOM dopme;

6) 3asABneHWe HanpaBndeTcA 3anBUTE/IEeM BMECTe C  NPUKPENIEHHbIMU  3/1EKTPOHHbIMM
OOKYMeHTaMM, YKasaHHbIMW B NoAMNyHKTax 2 - 5 nyHKTa 2.6.1 HacToAwero noapasgena. 3aasneHue
noanucbiBaeTcA 3afBUTEsNIEM, YNOJHOMOYEHHbIM Ha NognucaHue Takoro 3aseaeHusa, YKIM nubo
YCUNEHHON HEeKBANMOUUMPOBAHHOM 3/1EKTPOHHOM NOAMWUCHIO, CEPTUPUKAT K/oYa MPOBEPKM KOTOPOW
CO34aH M ucnonb3yeTca B MHOpPACTpyKType, obecneuymsatoweit MHGOPMaLMOHHO-TEXHOIOTMYECKOE
B3anmogencresne MHPOPMaLMOHHbBIX CUCTEM, UCNOIb3YyEMBbIX 1A NPEAOCTABAEHUA TOCYAAPCTBEHHbIX U
MYHULMNANbHbBIX YCAYT B 3N1EKTPOHHON dopme, KOTOpaA CO343eTCA U NPOBEPAETCA C UCMOJ/Ib30BAHUEM
CpPencTB 3NEKTPOHHOM MOAMWCU U CPEeACTB YAOCTOBEPAOLWEro LEHTPa, MMEeKLWMX NoATBEPKAEHME
COOTBETCTBUA TPebOBAHWMAM, YCTaHOBAEHHbIM denepanbHbIM OPraHOM WCMNONHUTENbHOM BAACTU B
obnactn obecneyeHnsa 6€30NaCHOCTM B COOTBETCTBUM C YacTbto 5 cTaTbm 8 depepanbHOro 3akoHa ot
06.04.2011 N 63-d3 "0O6 sneKkTpoHHOW NoanucK", a TaK:Ke NpU HaAUUYUK y Blagenbla cepTudmKaTa Katoda
NPOBEPKM KJOYa NMPOCTON 31EKTPOHHOM Nnoanuck (ganee - 3M), BbIAAHHOTO eMy NPU IMYHOM NPUEME B
cootBeTcTBUM C [paBMnamu UCNonb3oBaHWsA npoctor 3 npu obpaweHnn 3a noayyeHuem
roCcygapCTBEHHbIX M  MYHULMMAbHBIX YCAYr, YTBEpXAeHHbiMW [locTaHoBieHMem [lpaBuTeNbCTBa
Poccuitckoit depepaymm ot 25.01.2013 N 33, MpaBuaamu onpegeneHns BUAOB 3/1IEKTPOHHOM noanucw,
MCNONb30BaHWE KOTOPbIX [AOMYyCKaeTcA MpuM obpalleHMM 3a MoJlydeHMeM TOCYAAPCTBEHHBIX U
MYHUUMNANbHbIX YCAYT, yTBEPXKAEHHbIMKU MNocTaHoBNeHMeMm MpasutenbcTsa Poccuiickoit Pepepauum ot



25.06.2012 N 634.

2.6.5. [oKyMeHTbl, npeacTaBnasiemMble 3asABUTENEM, LO/KHbl COOTBETCTBOBATb C/eAyHOLMM
TpeboBaHMAM:

- TEKCTbl LOKYMEHTOB HanncaHbl pa3bopunso;

- amnama, MmaA 1 0TYECTBO (NPU HAIMYMK) 3aABUTENA, AAPEC EM0 MECTA KUTENbCTBA (HAaXOXKAEHMUSA),
TenedpoH (Npu HanMuMM) ykasaHbl NONHOCTLIO;

- B LOKYMEHTAX He A0/1XKHO 6bITb NOAYMCTOK, MPUMMUCOK, 3a4EPKHYTbIX C/IOB U MHbIX HEOTOBOPEHHbIX
ncnpaBneHuni;

- LOKYMEHTbI HE UCNOJIHEHbI KapaH4ALIOM;

- BOKYMEHTbI HE MMEIOT CEPbE3HbIX NOBPEXAEHUN, HANNUME KOTOPbIX AOMNYCKAET MHOFO3HAYHOCTb
WCTOJIKOBAHUA coaepKaHuA.

2.6.6. [lOKyMeHTbl, Npuiaraemble 3afBUTENIEM K 3aABNIEHUIO, NPEeACTaBAAEMble B 31E€KTPOHHOWN
dopme, HanpasnATCA B cAeayowmx popmaTax:

1) xml - ana [OKYMEHTOB, B OTHOLUEHWMM KOTOPbLIX yTBEp:KAeHbl GopmMbl M TpeboBaHWMA MO
dOpMUPOBAHUIO INIEKTPOHHbBIX AOKYMEHTOB B BUAe dpaiiioB B popmaTe xml;

2) doc, docx, odt - A1 AOKYMEHTOB C TEKCTOBbIM COAEpPKaHNEM, He BKAOYAIOLWNX GOPMYbl;

3) pdf, jpg, jpeg, png, bmp, tiff - AnA AOKYMEHTOB C TEKCTOBbIM COAEp’KaHMeM, B TOM yucie
BK/toYaloWmx Gopmynbl U (Mnun) rpaduyeckme n3obparkeHus, a TaKKe OOKYMEHTOB C rpaduyeckum
cofepKaHuem;

4) zip, rar - ANA CKaTbIX LOKYMEHTOB B 04MH daiin;

5) sig - ana otkpenneHHon YKIM.

2.6.7. B cnyyae ecnm opuUrMHabl 4OKYMEHTOB, NpUaaraemMblx K 3aaBNE€HNUIO, BblAaHbl U NOAMNUCAHDI
OpPraHoOM rocyfapCTBEHHOM BNACTU UAM OPraHOM MECTHOIO CamoyrpaB/eHUa Ha BymarKHOM HOocuTene,
Jonyckaetca GoOpMMpPOBaHME TaKMX [OKYMEHTOB, MPeACcTaBAAeMbIX B 3NEKTPOHHON dopme, nyTem
CKAHWPOBaHMA HEMNocpenCcTBEHHO C OPUIMHANA AOKYMEHTa (MCNO/Ib30BaHME KOMUI He AoMycKaeTcs),
KOTOPOE OCYLLECTBAAETCA C COXPAaHEHMEM OPUEHTALMN OPUTMHaNa AOKYMEHTA B paspeweHmm 300 - 500
dpi (MacwTab 1:1) 1 BCcex ayTEHTUYHbIX MPU3HAKOB NOAJAMHHOCTU (rpaduryecKoi NoANMCK Anua, neyvaTu,
yrnosoro wrtamna 6naHKa), C WCNONb30BaHMEM cleayloWmx pexumos: 1) "yepHo-6enwbin" (npwm
OTCYTCTBUM B AlOKYMEHTE rpadnyeckux n3obpaxkeHunin n (Mnum) uBeTHoro TekcTa); 2) "oTTeHKu ceporo" (npu
Ha/MuMM B LOKyMeHTe rpaduyeckmx un3006paxkeHnit, OTAWYHBbIX OT LBETHOro rpaduyeckoro
nsobpaxkeHus); 3) "useTHon" naun "pexknum NonHom ueetonepedayn” (NPU HaAMYMK B LOKYMEHTE LIBETHbIX
rpapuyecknx M3obpaxkeHnin nNMbo UBETHOro TekcTa). KonuuyectBo ¢alinoB [0MKHO COOTBETCTBOBATb
KO/IMYECTBY [LOKYMEHTOB, KaXKAbll U3 KOTOPbIX COAEPHKUT TEKCTOBYIO U (MK) rpadmyeckyto MHGopmaLmio.
[JOKYMeHTbI, Npuaaraemble 3afaBUTEIEM K 3aABJIEHMIO, MPEeACTaBASEMbIE B 3/IEKTPOHHOM Ppopme, LOJIKHbI
obecneynBaTb BOSMOMXKHOCTb MAEHTUDMLMPOBATL AOKYMEHT U KOJIMYECTBO JINCTOB B IOKYMEHTE. B Lensx
npeaocTaBAeHUA MYHUUMNAAbHOM ycnyrn 3aseutento obecneumsaetrca B M®L, poctyn K EMNMY B
cooTBeTCcTBUM C [MocTaHOBAEHMeM NpaBuTenbcTBa Poccuiickon ®Pegepaumm ot 22.12.2012 N 1376.

2.6.8. 3asBuTenb (NpeacrtaBuTenb 3asaBuTeNs) BNpaBe NPeACcTaBUTb N0 COBCTBEHHON MHULMATMBE
NOAJIMHHUKK (1A NpeabaBAEHUA) U KONWW (418 NPUOBLLEHUA K Aeny) cneayowmx 4OKYMEHTOB:

1) BbINUCKM U3 EANHOrO rocy4apCTBEHHOIO PeecTpa PUANYECKUX AL, (818 IOPUANYECKUX ANL);

2) BbINUCKMN M3 EQMHOrO rocyfapcTBEHHOrO peecTpa MHAMBUAYa/bHbIX NpeanpuHumatenen (ans
WMHAMBUAYANbHBIX NpeanpuHUMaTeneit);

3) KagacTpoBOro mnacnopTa MCXOLHOTO 3eMEIbHOrO Yy4YyacTKa (3eMesibHbIX Y4yacTKOB) Wau
KaZacTpoBOM BbINMUCKM 06 MCXOAHOM 3eMe/IbHOM YYacTKe (3eMeNbHbIX y4acTKax);

4) KagacTPOBOro MNaaHa TeppPUTOPUN;

5) BbINUCKM M3 EAMHOTO rocyfapCTBEHHOrO peecTpa HeABMMKMMOCTM O MpaBax Ha WMCXOLHbIN
3eme/IbHblI/ Y4acCTOK (3eMesibHble y4acTKM) (B C/ly4ae ecim npaBa Ha Hero (Ha HMX) 3aperucTpuMpoBaHbl B
EAMHOM rocyfapCTBEHHOM peecTpe HeaBWMKMMOCTM) uan yBegomaeHus o6 otcytcteum B EamHom
rocy4apCTBEHHOM peecTpe HeABUMKMMOCTU 3anpaluMBaeMblX CBEAEHUIN O 3aperncTpMpPoOBaHHbIX NpaBax
Ha YKa3aHHbIN 3eMeNbHbI/ Yy4acTOK (3eMesibHble YYaCTKK).

2.6.9. B cnyyae HenpeactaBneHuA 3asBuTenem (MpeacTaBuTesieM 3asaBUTeNA) AOKYMEHTOB,
YKa3aHHbIX B NyHKTe 2.6.1 HacToAWwero noApasaena, CBeeHus, CoaepKallmecs B HUX, 3anpaLumMBatoTca
AZMUWHUCTPALMEN B OpraHax (opraHM3aumnax) Ha OCHOBAaHUW MEKBELOMCTBEHHbIX 3aNpPOCOB, B TOM Ync/e
B 3/IEKTPOHHOU ¢dOopmMe C WMCMONb30BAHMEM €AMHOM CUCTEMbI MEXBEAOMCTBEHHOMO 3/IEKTPOHHOIO
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B3aMMOAENCTBMA M MNOOKNOYAEMbIX K HEW  PErnoHaNbHbIX CUCTEM  MEMKBEAOMCTBEHHOTO
MHPOPMALMOHHOTO B3aMMOLENCTBUA.

2.6.10. 3anpeleHo TpeboBaTb OT 3aABUTENA:

1) npeacTaBneHNA AOKYMEHTOB U MHPOPMALMM UAM OCYLLECTBAEHUA AEUCTBUN, NpeacTaBneHne
WK OCYLLECTB/IEHWE KOTOPbIX HE NPeAyCMOTPEHO HOPMATMBHbIMU MPABOBbIMU aKTaMU, PEryInpyoWwmmm
OTHOLUEHUSA, BOSHUKAIOLWME B CBA3M C NPEAOCTABAEHNEM MYHULIMMANBbHOWN YCAYTH;

2) npepcTaBneHUA OOKYMEHTOB W WMHPOpMaLMM, B TOM 4uCile MNOATBEPKAAOWMX BHeECEeHWUe
3aABuTeNeM NAaTbl 33 NPeAoCTaBAeHNE MYHULMNANbHOW YCAYTM, KOTOPbIE HAXOAATCA B PACNOPANKEHUM
OpraHoBs, NpPeaoCTaBAAWMX FOCYAaPCTBEHHbIE YCAYrK, OPraHoB, NPeAOoCTaBAAWMX MyHULMNANbHbIE
YCAYTW, UHbIX TOCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOynpaBAeHMA B0 NOABELOMCTBEHHbIX
rocyfapcTBEHHbIM OpraHaM WAW opraHamM MECTHOFO CaMoyMpaBAeHMA OPraHM3aLuMi, Y4acTBYHOLWMX B
npeaocTaBfieHNn NpefyCcMOTPEHHbIX 4Yactbito 1 cratbm 1 PepepanbHoro 3akoHa N 210-93
rocyapCTBEHHbIX M MYHULMNAAbLHbLIX YCAYr, B COOTBETCTBMM C HOPMATMBHbLIMM MPABOBLIMU AKTaAMMU
Poccuiickoir ®epepaumm, HOPMATUBHbIMM MPABOBbIMW aKTamu cybbekToB Poccuiickoit ®epgepauum,
MYHULMNA/IbHbIMW NPABOBbIMU aKTaMM, 33 UCKAOYEHMEM AOKYMEHTOB, YKa3aHHbIX B 4acTn 6 ctatbn 7
depgepanbHoro 3akoHa N 210-93;

3) npeAcTaBAeHUs OKYMEHTOB U MHGOPMaLMKM, OTCYTCTBUE U (M) HEAOCTOBEPHOCTb KOTOPbLIX He
YKa3bIBaNCb NPW NePBOHAYaIbHOM OTKa3e B NpMeme AOKYMEHTOB, HEO6X0ANMBIX A5 NPefOCTaBNeHUA
MYHULMNANbHOM ycayrn, IM60 B NpeAoCTaBAEHUN MYHULMNANBHOW YCAYTU, 3@ UCKNOMEHUEM CNEAYOLWMX
Cny4aes:

a) uameHeHua TpeboBaHMIA HOPMATMBHbLIX MPABOBbLIX aKTOB, KacalOWMXCA NpeaoCcTaBaeHuUsA
MYHUUMNANbHON  yCcayrM, Mnocae nepBOHAYasibHOM  MoOAauuM  3adABAEHUMA O NpPefocCTaBNeHUM
MYHULUMNANbHON yCayru;

6) Hannums oWMBOK B 3asABAEHUM O NPEAOCTaBAEHUN MYHUUMNAZbHOW YCAYrM U AOKYMEHTaX,
NoAaHHbIX 3asBUTE/IEM MOC/e NePBOHAYA/IbHOTO OTKasa B MpuMemMe AOKYMEHTOB, HeobxoaAuMbIX ana
NpeLoCTaBAEHNA MYHUUMNANAbHOM ycayrk, nnbo B NPeaoCTaBNeHUM MYHUUMMNANbHOM YCAYrM U He
BKJ/IIOYEHHbIX B MPeACTaB/eHHbI paHee KOMMIEKT OKYMEHTOB;

B) UCTEYEHMA CPOKA AEUCTBUA LOKYMEHTOB UM U3MEHEHMA MHDOPMALMKM NOC/Ie NEPBOHAYaIbHOTO
OTKasa B Npueme LOKYMEHTOB, HEOOXOAUMbBIX AN NPefOoCTaBAeHMA MYHUUMNANAbHON ycayrn, nnbo B
npeaocTaBAeHUM MYHULMNANBHOW YCAYTU;

r) BbISABNEHUS [OKYMEHTa/NbHO MOATBEPXKAEHHOrO ¢aKTa (MpM3HAKoB) oOWMBOYHOrO WU
NPOTUBOMNpPABHOrO JeicTBua (6e34eicTBua) [O/MKHOCTHOrO /M@  OpraHa, NpeaocCTaBAsIoLLEro
MYHULMNANIbHYIO YCAYTY, WAW OpraHa, NPefoCTaBAAOWEro MyHULMNANbHYO YCAYry, MyHULMNAABHOTO
cnyxawero, pabotHMKa M®L, npm nepBoHa4YaibHOM OTKase B NpMeme LOKYMEHTOB, HeobXxoauMbIx ans
npeaocTaBAeHUA MYHUUMNAABHOM yCcayrn, niMbo B NpefoCTaBAEHNUN MYHULMMNANbHON YCAYyTK, O Yem B
NMUCbMEHHOM BMAE 33 NOAMUCHIO PYKOBOAMUTENA OpraHa, NPeAoCTaBAOWEr0 MyHULMNAIBbHYO YCAYTY,
pykosoautena MO®L, npu nepBoHayasibHOM OTKase B NpUemMe [AOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBAeHUA MyHULMNANBbHOM YCAYTW, YBEAOMAAIOTCA 3as8BUTENM, A TaKKe NPUHOCATCA U3BUHEHMSA 33
[OCTaB/IeHHble HeyaobcTBa.

2.7. UcuepnbiBalowunii nepeyeHb 0OCHOBaHUIA ANA OTKasa B npueme
M perncTpaumumn 40KyMeHTOB, He06X0AMMbIX ANA NPenoCcTaBNAeHUA
MYHULMNANbHOW ycayru

OcHOBaHUAMM AN OTKasa B MNpueme [OKYMEHTOB, HeobxoAuMbIX AN npeaocTaBieHus
MYHULMNANbHOM YCAYTK, ABAAIOTCA:

1) 3asBneHMe NOAAHO B MHOM OpraH;

2) K 3aABNEHMIO HE NPUNOXKEHbI OKYMEHTbI, NPeayCcMOTPeHHble NyHKTOM 2.6.1 noapasaena 2.6
HACTOALLEro pasaena;

3) AOKYMEHTbI, YKa3aHHble B NognyHKTax 5 n 6 nyHkTa 2.6.1 nogpasaena 2.6 HacToAwero pasaena,
Ha MOMEHT NoAayYn 3aABAEHUA YTPATUAU CUNY;

4) NPUNOXKEHHDIE K 3aBNEHUIO LOKYMEHTbI HE COOTBETCTBYIOT TPEOOBaHMAM, YKa3aHHbIM B MYHKTaX
2.6.4 1 2.6.5 nogpasgena 2.6 HacToALEro pasaena;

5) HannumMe npoTMBOpeEYUiA CBEAEHUN, YKa3aHHbIX B 3aABNE€HUM, CBEAEHUAM, CcoAepKaliumca B
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NMPUNOKEHHbIX K HEMY OKYMEHTAX.

OTKas B npmneme OOKYMEHTOB, H606XO,£I,MMbIX Aana npenocraBneHunA MYHMLLMﬂaﬂbHOVI ycnyrum, He
ABNAETCA nNpenAaTctBuemM AnAa NOBTOPHOIO O6pa|.I.I,EHMFI 3aABuUTENA (I'Ipe,ﬂ,CTaBMTEI]ﬂ 3aFIBMTEI'IF|) 3a
npenocras/ieHneEM MyHVILI,MﬂaIIbHDVI ycnyru.

2.8. UcuepnbiBalowmii nepeyeHb OCHOBaHUI 418 NPUOCTAHOB/IEHUA
NpeAoCcTaB/eHMA MYHULUNANbHOW YCAYIU UK OTKa3a
B NPeAoCTaB/NeHUM MYHULMNANbHOMK yCayrn

2.8.1. OcHOBaHUA A5 NPUOCTAaHOBAEHMA NPeaoCcTaBAEHMA MyHULNMNAAbHOWN YCAYTrM OTCYTCTBYHOT.

2.8.2. VcuepnbiBatownii nepevyeHb OCHOBAHWI Ans OTKasa B NpeAoCTaBAEHUM MYHULUNANbHOM
ycayru:

1) HecooTBeTCTBME CXEMbl PACMOJIONKEHUSA 3eMEesIbHOro y4yacTka ee ¢opme, dopmaty wam
TpeboBaHMAM K ee NOAroTOBKE, KOTOPbIE B COOTBETCTBUM C NYHKTOM 12 cTaTtb 11.10 3emenbHOro Kogekca
Poccuiickoin ®epepaummn yreepxaeHsl MNpukasom Pocpeectpa ot 19.04.2022 N 1/0148;

2) MonHoe WAKM YacTMYHOEe COBMaAEHME MECTOMOJIOKEHMA 3eMesIbHOro y4yacTKka, obpasoBaHue
KOTOPOro npeaycMOTPEHO CXEeMOM €ero pPacrno/iIOXKEeHMA, C MECTOMOJIOXKEHMEM 3eMesIbHOTo Y4YacTKa,
06pasyemoro B COOTBETCTBMW C paHee MPUHATLIM pelleHnem 06 yTBEPKAEHUN CXEMbI PACMOOKEHUA
3eMeJIbHOTO Y4acTKa, CPOK AENCTBUSA KOTOPOTO HE UCTEK;

3) cxema pacnonoXKeHus 3eMeNbHOro yyacTka paspaboTaHa C HapylleHUMem npeaycmOTPEHHbIX
cratbet 11.9 3emenbHoro Kogekca Poccuiickon depepaunn cnegyowmx TpeboBaHui K 06pasyembim
3eMeIbHbIM Y4acTKaM:

- npeaenbHble (MaKCUMabHbIe U MUHMMANbHbIE) Pa3Mepbl 3eMe/IbHbIX Y4aCTKOB, B OTHOLLEHUU
KOTOPbIX B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM O FPag0CTPOUTENIbHON AeATeIbHOCTU YCTaHAB/IMBAKOTCA
rPagoCTpouTEe/IbHbIE PEraMeHTbl, ONPeaENsAtoTCA TAKUMU FPaA0CTPOUTENbHBIMU PeErnameHTamm;

- npefenbHble (MakcMManbHble U MUHUMa/bHbIE) pasmepbl 3eMesbHbIX Y4aCTKOB, Ha KoTopble
OencTBMe TrpagoCTPOUTENbHBIX PErnamMeHTOB He pPacnpoCTpPaHAeTCA MAM B OTHOLWEHWUM KOTOPbIX
rpagoCcTpouTe/ibHble PErlaMeHTbl He YCTaHaB/MBALOTCA, ONPeaenAtoTcA B COOTBETCTBUM C 3eMeNbHbIM
Kogekcom Poccuiickon Peaepaunm, apyrumm deaepaibHbIMU 3aKOHaMU;

- FPaHMULbl 3eMe/IbHbIX Y4aCTKOB HE AOJIKHbI NepeceKkaTb rpaHuLLbl MyHULUNAIbHbIX 06pa3oBaHuUi
1 (UNK) rPaHULBI HaceNEHHbIX NMYHKTOB;

- He pJonyckaetcA ob6pasoBaHWMeE 3eMesibHbIX Y4YacTKOB, ecin ux obpasoBaHWe NPUBOAUT K
HEBO3MOXHOCTM pPA3PELUEHHOrO MCMO/Ib30BaHMA PACNONOMEHHbIX Ha TaKUX 3eMesibHbIX Yy4acTKax
06BEKTOB HEZBUKUMOCTU;

- He JOoNyCKaeTca pasgen 3eMesibHOro yyacTKa, ecin COXpaHsAemMble B OTHOLWEHMU 0bpasyemblx
3eMe/IbHbIX Y4aCTKOB 0bpemMeHeH s (orpaHMYeHUs) He NO3BOJIAIOT MCNOb30BaTb YKa3aHHbIe 3eme/ibHble
YYaCTKM B COOTBETCTBUM C paspeLleHHbIM UCMO/Ib30BAaHUEM;

- obpa3oBaHMe 3eMeNbHbIX YYaCTKOB HE AO0/IKHO NMPUBOAUTbL K BKJAWMHUBAHMIO, BKPAMNJINBAHUIO,
M3/I0MaHHOCTU TPaHUL, YepecrnosiocuLe, HEBO3SMOMKHOCTU pasMeLleHUs OOBEKTOB HEeABUMKMMOCTU U
APYTMM NPEenATCTBYIOWMM PaLMOHaNbHOMY MCNONb30BAHUIO M OXpPaHe 3eMesib HeAoCTaTKaM, a TaKKe
HapywaTb TpeboBaHMA, yCTaHOBJ/IeHHble 3emesibHbIM KogeKcom Poccuiickon Pepepaummn, apyrumu
denepanbHbIMM 3aKOHaAMU;

- He AonyckaeTca obpa3oBaHMe 3eMesIbHOro y4yacTKa, FpaHuLbl KOTOPOro nepeceKkaloT rpaHuLbl
TePPUTOPUANbHBIX 30H, IECHUYECTB, IECOMNAPKOB, 3a UCK/IIOYEHUEM 3eMe/IbHOro y4YacTKka, obpasyemoro
Ans nposeAeHus paboT No reoNormMYecKoMy U3ydyeHuo Heap, Pa3paboTKM MECTOPOXKAEHUA NONE3HbIX
WUCKOMAeMbIX, pa3MmelleHMA JIMHEWHbIX O6bEKTOB, T[UAPOTEXHUYECKUX COOPYKEHWM, a TaKkKe
BOAOXPaHWUNLL, UHbIX MCKYCCTBEHHbIX BOAHbIX 0ObEKTOB;

4) HecoOTBETCTBME CXEMbl pPaCMO/IOKEHUA 3EMEe/NIbHOr0 Y4yacTKa YTBepXKAEeHHOMY MNPOEKTY
NAaHUPOBKU TEPPUTOPUU, 3EMIEYCTPOUTENIbHOM AOKYMEHTAUMM, NoNoKeHUo 06 0cobo oxpaHsemoit
NPUPOLHON TEPPUTOPUY;

5) pacnonoxkeHne 3emMenbHOro Yy4yacTka, o6pasoBaHME KOTOPOro npPeayCMOTPEHO CXEeMOi
pacnonoXeHUss 3eMeNlbHOro y4yacTka, B TpaHULAxX TeppuTopuM, ANA KOTOPOM YTBEPXKAEH MPOEKT
MEMKEBaHMA TEPPUTOPUN, 33 UCKIIOYEHNEM C/lYYAEB, YCTAHOB/EHHbIX dpenepasbHbIMU 3aKOHaMK;

6) paspaboTKka CXeMbl PACMONIOKEHMA 3eMe/IbHOTO y4acTKa, 06pa3oBaHME KOTOPOro AoNyCcKaeTca
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WCKNOUYUTENIbHO B COOTBETCTBUU C YTBEPKAEHHbIM MPOEKTOM MEMKeBaHUA TEPPUTOPUN;

7) c 3aaBneHnem 06 yTBEPKAEHUN CXeMbl PacMNONOXKeHMUA 3eMe/IbHOTO y4acTKa 06paTMnoch Anuo,
KOTOpoe B COOTBETCTBMM C 3aKoHoZaTenbCcTBom Poccuitickolt degepauumn He obnafdaeT npaBamu Ha
NCXOAHbI 3eMe/IbHbIN YYaCTOK.

2.9. Paamep nnartbl, B3MMaeMoOW C 3aaBUTENA NPU NpeaoCcTaBAeHUN
MYHULMNANbHOW YCAYrU, U cNnocobbl ee B3MMaHuUA

MyHmumnaanaﬂ ycnyra npeaocrtaBaAaeTca 6ecnniaTHo.

2.10. MaKcMmasbHbIii CPOK OXKUAAHUA B ouepeam Npu nogaue
3anB/IeHUA O NPefOoCTaBAeHMU MYHULMNANIBHOW YCAyru
M NpU NONyYeHUM pe3ybTaTa NpeaocTaBieHns
MYHULMNANbHOM ycayru

2.10.1. MaKcMManbHbIM CPOK OMWAAHMA B oyepean Mpu JIMYHOW NoJadve 3anaB/AEHUA O
NpeaocTaB/JeHUN MyHULUMUNANABHOMN YCYTU HE AOJIKEH NMPEBbIWATh 15 MUHYT.

2.10.2. MaKcumasbHbIi CPOK OXMAAHMA B o4Yepean MNpu JIMYHOM TMOJIYYEHUM pe3yabTaTta
NpeaocTaB/eHUs MyHULMMNANbHOM YCAYTU He A0/IKeH NpeBbliwaTh 15 MUHYT.

2.10.3. MHBannApbl NPONYCKaOTCA BHE ovepeau.

2.11. CpoK perucrpaumm 3asasNeHUA 0 NpPeAoCTaBNeHUN
MYHULUNANbHOI yCAyru

2.11.1. CpoK peructpaumm 3aaBNEHUA He AO0/KEeH npesbiwatb 15 MUMHYT ¢ momeHTa ero
NoCTYNAEHUA.

2.11.2. Peructpauma 3aaBNEeHUA OCYLLECTBNAAETCA B NOpAAKe, YCTaHOBAEHHOM B pasgene 3
HacToAwero AGMUHUCTPATUBHOIO pernameHTa.

2.11.3. B cnyyvae NoCTynaeHUA 3aABAEHUA U NpUAAraeMbiX K HEMY OOKYMEHTOB B 3/1€KTPOHHOWM
dopme yepes EMMY nmbo PermoHanbHbIN NOpTan perucTpaLma oCyLLeCcTBASETCA aBTOMATUYECKM NyTem
NPUCBOEHMA PErUCTPALMOHHOIO HOMEpPa B e4MHON MHPOPMALLMOHHOM cncTeMe.

2.12. TpeboBaHUA K NOMeLLEHUAM, B KOTOPbIX NpeaocTaBaseTca
MYHUUUNANbHAA YCAYra, K 3a1y OXXUAAHUA, MecTam ANA 3ano/IHeHUA
3anABJIeHUI1 0 NpeaoCTaBEHUN MYHULUNANBHOM yCayru,
MHPOPMALMOHHbIM CTeHAAM € 06pasL,aMm UX 3aN0THEHUA U NepeYyHeMm
[OKYMEHTOB, He06Xx0AUMbIX ANA NPeaoCTaBNeHuUA
MYHULMNANbHOMN ycayru

2.12.1. NomelLeHUs, B KOTOPbIX MNPenoCTaBAAETCA MyHMUMNAAbHas YCayra, AOJIXKHbl ObiTb
060pya0BaHbl OTAE/bHbIMU BXOAAMM A5 CBOOOAHOrO AOCTyNa 3asBUTENe B MOMELLEHME, a TaKkKe
cpeactBamu, obecneymBatolMmm HecnpenaTCTBEHHbIM A4OCTYN UHBANUAOB.

LleHTpanbHbIA BXOA, B MOMELLEHNE, B KOTOPOM NPELOCTaBASETCH MyHULMNAAbHAA YCNYra, AONKEH
6bITb  0bopyaoBaH MHPOpMaUMOHHOW TabanMukol (BbiBeCKOM), coaeprKalleli uHPopmauuio o
HaMMeHOBaHMM, rpaduKke pPaboTbl OPraHOB, HENOCPEACTBEHHO MNPEAOCTABAAIOWMX MYHULUMANbHYIO
YCNyry, a TaK:Ke KHOMKOM BbI30Ba.

Y BX0Aa B KaxK40€e M3 NOMELLEHMI pa3meLLLaeTca TabnyKa ¢ HAMMEHOBaHUEM NOMELLEHMSA.

MomeLlLeHUs, B KOTOPbIX NPeLoCTaBAseTCs MyHUUMManbHaA ycayra, OOJIKHbl COOTBETCTBOBATb
YCTaHOB/IEHHbIM CAHUTAPHO-3MUAEMMNONIOTMYECKMM MPAaBUIAM U HOPMATUBAM.

MomelLeHUs, B KOTOPbIX NPefoCTaBAseTCA MyHMUMMANbHaA ycayra, obopyayloTca cpencrsamu
NPOTUBONOXAapPHOM 3aLMUTbI.

B nomelLeHMM, B KOTOPOM NPeOCTaBAAETCA MyHULMNAAbHAA ycayra, obecneymBatoTca:

- COMPOBOXAEHWE WHBANMAOB, WMEIOLWMX CTOMKME pPacCTPoMCTBA OYHKUMM  3peHua  w
CaMOCTOATE/IbHOTO NepesBUNKEHUA, U OKa3aHME UM NMOMOLLM;
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- Hapgnexkallee pasmelleHWe obopyAoBaHUSA W HocuTenel uMHbopmaummn, HeobxoaAMMbIX AR
obecneyeHuns becnpenaTCTBEHHOro AOCTyMNa MHBA/NMAOB K MECTamM OXKMAAHUA U Npuema 3anaBuTeNel ¢
YUYETOM OrpaHUUYEHNIN UX HKU3HEAEATEIbHOCTY;

- [ONyck cypaonepeBoguymMka W TudaocypaonepeBoduYMKa NPW  OKasaHUM  MHBanuAay
MYHUUMNANbHOWN yCyru;

- AONycKk cobaKku-NpoBOAHWKA MPU HANMYMM OOKYMEHTa, NMOATBEPXKAAIOLWEro ee crneuuanbHoe
obyyeHune n BblaaBaemoro no ¢opme M B NopagKe, KoTopble onpegenatorca deaepasibHbIM OpraHoOM
NCNOJIHUTENbHOWN BNACTW, OCYLLECTBAAIOWMM GYHKLMN MO BblpaboTKe U peanmsaumm rocyaapcrBeHHoOM
NOJIMTUKU N HOPMATMBHO-NPABOBOMY PErYIMPOBAHUIO B Chepe CouManbHOM 3almnTbl HaceeHus;

- OKasaHMe OTBETCTBEHHbIM CMELMANMCTOM MOMOLWM WMHBaAMAAM B npeoaoseHnn 6apbepos,
MeLLaoLWMX MOJYHYEHNIO UMW MYHULMMNANbHOM YCNYTM HapaBHE C APYrMMM 3asBUTENIAMM.

2.12.2. Mpuem 3aaBuUTENEN OCYWECTBAAETCA B CMEeuuasbHO BbIAESIEHHbIX Aas8 3TUX Uenen
NOMELLLEHUNSAX.

KabuHeTbl s npuema 3aasutenen onxHbl bbiTb 060pyA0BaHbI MHPOPMALLMOHHBIMM TaBANYKaMK
(BblBECKAMM) C yKasaHMeM HoMepa KabuHeTa.

Kaxkgoe pabouyee mecto cneumanucta AoJIKHO 6biTb 060pyaoBaHO TesiehpOHOM, NEePCOHasIbHbIM
KOMMNbIOTEPOM C BO3MOXHOCTbIO A0CTyNna K WHOOPMAUMOHHBIM 6a3aM  [aHHbIX, MevyaTalowmm
YCTPOMCTBOM.

Mpwn opraHunsaumm paboumnmx mecT JoKHA BbITb NPeayCMOTPEHA BO3MOXKHOCTb cBoH6oAHOrO BXoAa
B NOMELLEHNE U BbIXOAa M3 HEro Npn HeEOBXoANMOCTMU.

2.12.3. Mecta uWHPOPMUPOBAHUA, MpeAHa3HAUYeHHble AN1A O3HAKOM/IEHUA 3asBuUTeNnen ¢
MHOOPMAUMOHHBIMW  MaTepuanamm (o6pasubl  3aMo/IHEHUA AOKYMEHTOB, ONaHKM  3asaBieHUN),
obopyaytotca MHOOPMALMOHHLIMU CTEHAAMMW, CTYNbAMW WU CTONAaMWU (CTOMKaAMM) ANA BO3MOMKHOCTU
odopMNEHUA OKYMEHTOB, 06ecneunBaroTca KaHUENAPCKUMWN NPUHAANEKHOCTAMM.

2.13. NoKasaTeam A0CTYNHOCTU U KauecTBa MyHULMNANbHOW yCayru

2.13.1. OCHOBHbIMW MOKa3aTeNsAMU AOCTYMHOCTU MPEAOCTaBAEHUS MYHUUMMNANbHOW YCAyru
ABNAOTCA:

- HaZnyme MNOJSIHOM M MNOHATHOM WHbOPMAUUM O NOpPAAKE, CPOKAX M XOoLe NpesoCcTaBiAeHUs
MYyHUUMNanbHOM ycnyrm B ceTu "MHTepHeT", cpeacTBax MaccoBoin MHbopmaumu;

- [OCTYNHOCTb 3NEKTPOHHbIX (OPM  OOKYMEHTOB, HeobxoauMMbIX ANA NpeaocTaBieHuUs
MYHUUMNANbHOM YCAyru;

- BO3MOXHOCTb NOAayu 3aABJEHMA O NPeAOCTaBNeHUN MYHULMMNANAbHON YCNYTU U AOKYMEHTOB B
3/IeKTPOHHO dopme;

- NpefocTaBAEHWE MYHULMNANbHOW YCNYrM B COOTBETCTBUM C BApMaHTOM MpeaocTaBieHUs
MYHUUMNANbHOM YCAyru;

- y£,06cTBO MHOOPMUPOBAHUA 3asiBUTE/A O XOAE NPEAOCTaBNEHUA MYHULMNANBHOW YCAYTK, @ TaKKe
noslyyeHuaA pesynbTaTa NPesocTaBAeHUA MyHULUNAAbHOW YCYTU;

- BO3MOXHOCTb MOJIyYEHUNS 3asiBUTENEM YBEAOM/IEHUI O NpeaoCTaBeHUM MyHULMMNAAbHOW YCAYTU
¢ nomoulbto EMNTY n (nnun) PernoHanbHoro noprana;

- BO3MOXHOCTb NOJIy4eHUss MHPOPMaLIMKM O Xoae NpeaoCcTaBeHUAa MyHULMMNAAbHOW YCAYrun, B TOM
yuncne c Ucnosb3oBaHnem cetn "UHTepHeT".

2.13.2. OCHOBHbIMM NOKa3aTeNsAMM KayecTBa NPeaoCcTaBAeHNA MyHULMNANbLHOWN YCNYTU ABAAIOTCA:

- CBOEBPEMEHHOCTb NPeoCTaBAEHNA MYHULMUNANIbHOM YCYTM B COOTBETCTBUM CO CTaHAapTOM ee
npeaocTaB/eHus, yCTaHOBEHHbIM HAaCTOALLMM AAMUHUCTPATUBHBIM PErNamMeHToOM;

- MMHMMa/IbHO BO3MOXHOE KOJIMYECTBO B3aMMOAENCTBUI rpaxKaaHMHa C ONKHOCTHbIMU TNLAMM,
YYacTBYOLWMMHN B NpeAoCcTaBAeHUN MYHULUNANbHOW YCayru;

- OTCYyTCTBME 0HOCHOBAHHbIX *Kanob Ha aelicTeus (besaeincTene) cneumanmncToB U X HEKOPPEKTHOE
(HeBHMMaTeNbHOE) OTHOLLEHWE K 3aABUTENAM;

- OTCYTCTBME HapyLUEHMI YCTAHOBAEHHbIX CPOKOB B Mpouecce npeaocTaBAeHUs MyHUUMNAAbHOM
ycayru;

- OTCYTCTBME 3anB/IEHMI 06 ocnapMBaHUN peLLleHUiA, AeiicTeui (6esaeiicTema) ADMUHUCTPALUMM, ee
OOMKHOCTHBIX AL, NPUHUMaEMbIX (COBEPLUEHHbIX) NPU NPeAoCTaBAEHUN MYHULMNANBHOW YCAYrun, no
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MTOraM pPacCMOTPEHMsA KOTOPbIX BbIHECEHbI pelleHus 06 yA0B1eTBOPEeHMM (Y4aCTUYHOM YA0B/IETBOPEHMM)
TpeboBaHUI 3aaBUTENEN.

2.14. UHble TpeboBaHUA, B TOM YUC/IE YUUTbIBaOLME OCOBEHHOCTH
npepocTaBieHna MyHuLunanbHoi yeayrn B MOL n ocob6eHHOCTH
npepocTaBieHUss MyHULUNANbHOMI YyCAYrU B 91EKTPOHHOU popme

2.14.1. TMpu nNpeaoCTaBAEHUM MYyHUUMNANBbHOW ycayru AAMUMHUCTPAUMs  ocyllecTBaseT
B3aumogencteme ¢ MOPL, B COOTBETCTBMM C 3aAKAOYEHHBIM MENKAY HWMMK COrNalleHMem O
B3aMMOAeNCTBUN.

2.14.2. ObecneyeHne BO3MOXKHOCTM NOy4YeHUs 3asaBuTenem MHbopmMmaLmm n obecnevyeHmne goctyna
3anBUTENS K CBEAEHUAM O MyHWUUMMNANbHOM ycnyre, pasmeliaembim Ha EMNMY u (uam) PermoHanbHom
noprane.

2.14.3. ObecneyeHne gocTyna 3aaBUTeNs K popmMe 3aABNEHUA C AOKYMEHTAMMU AN1A KONMMPOBAHUA U
3aMo/IHEHMA B 3/IEKTPOHHOM BUAE C Ucnosib3oBaHuem EMNTMY u (nnm) PernoHanbHoro noprana.

2.14.4. ObecneyeHune 3anmcu Ha npmem B MOLL ona nogaun 3assneHums.

2.14.5. Ob6ecneyeHne BO3MOXKHOCTM OCYLLECTB/IEHMA OLLEHKM KayecTBa MpenocTaBieHun
MYHULMNANbHON YCAYTu.

2.14.6. ObecneyeHne BO3MOXHOCTU AocyaebHoro (BHecyaebHoro) o6)KanoBaHUsA peLleHUn U
aencrtenin (6esgeictensa) opraHa (opraHmMsaumu), OO/MKHOCTHOrO AMUA OpraHa (opraHusauuu) wuau
MYHULMNANbLHOTO CAyXKallero.

2.14.7. ObecneyeHne BO3MOKHOCTU A1A 3a8BUTENA B LLENAX NOSYYEHUA MYHULMNANbHOW YCAYrn
NpeAcTaBAATb AOKYMEHTbl B 3/IEKTPOHHOM BUAE C ucnosb3oBanvem EMTY u (unm) PermoHanbHoro
noptana.

2.14.8. ObecneyeHne BO3MOKHOCTU /1A 3aABUTENA OCYLLECTBAATbL C Ucnosib3oBaHnem EMNMY n (nnn)
PernoHanbHOro noprtasna MOHUTOPUHT X043 NPESOCTaBNeHMUA MYHULUNAIBHON YCayTu.

2.14.9. ObecneyeHne BO3MOXNKHOCTU A/1A 3aABUTENA MNOJYYEHWUA pe3y/bTaTa NpPenocTaBieHUA
MYHUUMNANbHOM YCNYTU B SNEKTPOHHOM BMAE C ucnonb3oBaHnem EMMY n (nnu) PermoHanbHoro noprana.

3. COCTAB, NOCNEAOBATE/NIbHOCTb U CPOKU BbINOMIHEHUA
AQMUHUCTPATUBHbIX MPOLIEAYP (AEANCTBUMN), TPEBOBAHUA K MOPAOKY
UX BbINONHEHWA, B TOM YUCNE OCOBEHHOCTU BbINONHEHUA
AQMUHUCTPATUBHbIX NPOLIEAYP (AENCTBUIN) B SNEKTPOHHOWN GOPME,
A TAKXE OCOBEHHOCTU BbINO/NIHEHUA AQMUHUCTPATUBHbIX MPOLIEAYP
(AENCTBMIA) B ML,

MpenoctaBneHMe MyHUUMMNANbHOM YCAYrM BKAOYaeT B cebs credylouime agMUHUCTPATUBHbIE
npoueaypsl:

1) npuem M perucTpaumio 3asBNEHUN U LOKYMEHTOB 3anBUTeNA (NpeacTaBUTeNs 3asBUTENS),
HeobXxoAMMbIX 418 NPeA0CTaBAEeHUA MYHULMNAAbHOW YCAYTK, B TOM YUCAE B 3/1€KTPOHHOM BUAE;

2) 3KCnepTM3y AOKYMEHTOB, MPeACTaBAEHHbIX 3aaBuTENEeM (NpeacTaBuTeNEM 3aABUTENSA);

3) popmupoBaHMe M HanpaBieHNE MEKBEAOMCTBEHHbIX 3aMPOCOB B PaMKax MeXBeA0MCTBEHHOIO
B3aMMOencTeus;

4) npuHATMe peleHua 06 yTBep:KAeHUW (OTKase B YTBEPMAEHMM) CXEMbl PaACMOIOXKEHURA
3eMeNIbHOro y4acTKa UM 3eMe/ibHbIX Y4acTKOB Ha KaJacTPOBOM MNJaHe TepPUTOPUN;

5) Bblgavy (HanpaBneHne) pe3ynbTaToB NPeAOCTaBAEHUA MyHUUMNANABHOW YCAYTH;

6) NOPAAOK OCYLLECTBAEHNA aMUHUCTPATMUBHbBIX NpoLeayp (AeicTBuMi) B 3n1eKTPOHHOMN dopme;

7) vcnpaBneHve AOMNYLLEHHbIX OMEYaTOK M OWWGOK B AOKYMEHTaxX, BblAaHHbIX B pe3y/bTaTe
npesoCcTaBAEHUSA MyHULMNANBbHOW YCYTU.

OnucaHne agMUHUCTPATMBHBIX Mpoueayp (AelcTBUiA) B 3N1EKTPOHHOW dopme npeacTaB/ieHo B
nogpaszene 3.6 HacToAWEero pasaena.
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3.1. Mpuem 1 pernucTpauun 3aaBaeHUt U LOKYMEHTOB 3aABUTENA
(npepcraBuTens sanBuTens), HEO6XoAMMbIX ANA NPeAOCTaBAEHUA
MYHULMNANAbHOW YCAYrU, B TOM YMCAE B INEKTPOHHOM BUAe

3.1.1. OcHoBaHMEM pA/a Hayana aAMMHUCTPATUBHOM Mpoueaypbl MNpuema M perncrpauuu
3aAB/IEHUN U OOKYMEHTOB 3anaBuUTeNA (NpeacraBuTena 3aaBuUTenn), HeobxoaMMbIX ANA NPeaoCcTaBAeHUA
MYHULMNANbHOWN YCYTK, B TOM YMC/Ie B 3/IEKTPOHHOM BUAE, ABNAETCS:

1) nnyHoe obpalieHune 3aaBuUTENS (NpeacTaBUTeNn 3aaBUTENA) B OTAEN PErNCTPALNU AOKYMEHTOB
nnun YAuT, nn6o MOL, ¢ 3asaBneHnem 1 npuaaraembiMmn K HEMY AOKYMEHTaMU Ha ByMarKHOM HocuTene;

2) noctynneHue 3anBAEHUA U NPUIAraemblX K HEMY LOKYMEHTOB B AAMWHWUCTPaUMIO MO MouTe,
nocpeacrtsom ENTY u (unu) PermoHanbHoro noprana.

3.1.2. Mpwn nocTynaeHnn 3a8BAEHNA U NPUIAraeMblX K HEMY LOKYMEHTOB Ha BymarKHOM HocuTene
B YAul cneumnanuct YAul B aeHb NOCTyNAeHMA 3aABNEHNA N NPUIAraemblX K HeMy JOKYMEHTOB:

1) cBepsieT npeacTaBneHHble 3aaBUTeNeM (NpeacTaBuTeieM 3aaBuTeNsn) NOSJANHHUKM SOKYMEHTOB
C UX KOMUAMM, MPOU3BOAUT KOMUPOBAHME YKa3aHHbIX OKYMEHTOB (ecan 3asBuTenem (npeacrasutenem
3aABUTeNA) He NPeACTaBAeHbl KONMUK YKa3aHHbIX AOKYMEHTOB), 3aBepsAeT KOMUK YKa3aHHbIX 4OKYMEHTOB
JINYHOM noanucbto M wrtamnom YAul, nocne 4yero NnoA/IMHHUKM JOKYMEHTOB BO3BPALLAIOTCA 3as8BUTENIO
(npeactasutento saasuTeNa);

2) npu OTCyTCTBUM Yy 3asBuTens (npeactaBuTena 3asaBMTENs) 3aMOJIHEHHOTO 3asaB/EHUSA WU
HenpaBW/bHOM €ro 3ano/JIHeHWM MNOoMoraeT 3asBuTento (NpeacTtaBuTeNto 3asBUTENS) 3aNONHUTb
3aAB/eHME;

3) pernuctpupyeT 3asBAeHME.

3.1.3. Mpn nocTynneHnn 3aaBneHUA U Npuaaraembix K HeMy AOKYMEHTOB B OTAEN perncrpauumm
OOKYMEHTOB CMNeuuannct oThena perncrpaumm AOKYMEHTOB OCYLWLECTBAAET Npuem 3adBAeHuA U
npunaraembixX K HeMy JOKYMEHTOB B COOTBETCTBMU C AOKHOCTHBIMU MHCTPYKLUMAMM.

Mpn nnYHOM o06paleHnn cneumanucT oTaena perncTpaumm [OKYMEHTOB, MNPUHUMAIOLWMUIA
3asAB/IeHME U NpUIaraemble K HEMY AOKYMEHTbl, BbINOMHAET PyHKUMKU, onpeneneHHble naatpopmon
rocyapCTBEHHbIX CEPBUCOB.

Mpn nocTynneHmn [OKYMEHTOB MO MNOYTe CNeumannuct oTAena pernuctpaumm LOKYMEHTOB
BbINONHAET GYHKLUMU, onpeaeneHHble MHCTpyKumMen no AenonpomsBoacTsy B AGMUHUCTPALMN.

Mpu nogadye AOKYMeHTOB nocpeactsom EMMY u (unun) PermoHanbHOro noprana AaHHasa npoueaypa
OCYLLEeCTBNAETCA aBTOMaTHUYECKH.

3.1.4. B cnayyae nogayu 3aABEHUA WU NpunaraemblXx K Hemy AOKYMeHTOB nocpeactsom EMIY
cneuunanuct YAur:

1) ycTaHaBnMBaeT npegmeT obpalleHus;

2) npoBepAeT HanMuMe [OKYMEHTOB MCXO4A M3 COOTBETCTBYIOWEro MNepeyHs [AOKYMEHTOB,
YKa3aHHbIX B noapasgene 2.6 pasaena 2 HactoAwero AGMUHUCTPATUBHOIO pernameHTa;

3) perucTpupyert 3asBieHue.

3.1.5. 3asaButenb (NpepcraBuTeNb 3aaBUTeNA) yBeaAOMAAETCs O noayvyeHun YAul 3asaBneHusa u
OOKYMEHTOB B AeHb MX MNodayn nocpeacTBOM M3MEHEHWs CTaTyca 3asBNeHMA B JIMMHOM KabuHeTe
3anBuTens (npeacraButens 3assuTend) Ha EMIY.

3.1.6. Mpwu nocTynaeHnn 3asBAEHNA U NPUIaraemMbix K HEMY IOKYMEHTOB Ha BymarKHOM HocuTene
B M®L, paboTHMK M®L, npoBepsaeT NpaBUIbHOCTb OPOPMIEHMA 3asaBEHUA U PETUCTPUPYET ero B
YCTAHOB/IEHHOM MOpPAAKe, CBepAeT MpeAcTaB/ieHHble 3aaBuTenem (npeacraBuTenem 3asBUTENS)
NOA/NIMHHUKM AOKYMEHTOB C MX KOMWAMM, MPOU3BOAUT KOMMPOBaAHME YKa3aHHbIX AOKYMEHTOB (ecnu
3anBuTenem (NpeacrasuTenem 3asBUTENNA) He NPeACTaBAeHbl KONUU YKa3aHHbIX JOKYMEHTOB), 3aBepseT
KOMWKM YKa3aHHbIX AOKYMEHTOB /AWYHOM noanucbto M wrtamnom MOLU, nocne 4yero NOAANHHWMKMK
[OKYMEHTOB BO3BpalllatoTca 3aaBuUTeNto (NpeacTaBuTeNto 3aaBUTeNA), NPU NpeacTaB/leHMN 3aAaBUTENIEM
KONWW 3aABJ€HMA Ha KONWUU 3aABAEHMA CTaBUTCA OTMETKa O perncTpaumm AaHHOro 3adBAeHuA.

3.1.7. CpoK np1ema 1 pernctpaumm 4OKYMEHTOB NPU IMYHOM O0BpaLLEHUN He A0JIKEH NPeBbIWaTb
15 MuHyT.

3.1.8. MaKcMmasnbHbI CPOK BbINOAHEHUS agMWHUCTPATMBHOM Npoueaypbl, NPeaycMOTPEeHHOM
HACTOALMM NoApPa3AeiIoM, HE AONKEH NpeBbiwaTh 1 paboyero axs.

3.1.9. Pe3ynbTaToOM HacToALeh agMUHUCTPATUBHOWN MpoLLeAypbl ABASETCA MPUEM, pPerncTpaumns
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3aAB/IeHMA, Nepegaya 3aaBAeHUA U NPUAaraemMmbix K Hemy ZOKyMeHToB B YAUT .

3.1.10. Mpoueaypa NpMema 1 PerncTpaLLnmn 3aaBaeHNa N NpuaaraeMblx K HeMy JOKYMeHTOB B ML
OCYLLEeCTBNAETCA B COOTBETCTBUM C TPebOBaHUAMWU pernameHTa geatenbHocTn MOL, yTBepKAeHHOro
npuvkasom aupektopa MoL. MOL, obecneunBaeT nepesavyy KOMMNEKTA AOKYMEHTOB 3asBUTeNei B
ALMMHUCTPALMIO B CPOK, YCTAaHOBAEHHbIM B MNOPAAKE, NPEAYCMOTPEHHOM COOTBETCTBYOWMM
COrnaweHnem o B3aMMmoLenCTBUM.

3.2. 3KcnepTU3a AOKYMEHTOB, NPEeACTABNAEHHbIX 3aABUTENIEM
(npepcraBuTenem 3assurtens)

3.2.1. OcHoBaHMEM pAns Hayasa agMUHUCTPATUBHOM Mpoueaypbl 3KCNepTUsbl AOKYMEHTOB,
NnpeAcTaB/NeHHbIX 3anaBuUTenem (npeacrtaButesnieM 3asBUTENA), ABAAETCA NOJYyYEeHWe CheuuanmcTom
ALMMWHUCTPALMN, OTBETCTBEHHbIM 33 pPACCMOTPEHWE 3asB/IeHUSA (OOKYMEHTOB), 3asB/eHUA U
npuaaraembix K HeMy JOKYMEHTOB.

3.2.2. B cnyyae BbIABAEHMA OCHOBaHUI g GOPMUPOBAHUA U HAMPaBAEHUA MEKBELOMCTBEHHbIX
3aMpocoB crneumanmucT AGMUHUCTPALMM, OTBETCTBEHHbIN 32 PacCMOTpPeHWe 3aaBieHUA (LOKYMEHTOB),
NnepexoamT K OCYLLECTBJAEHUIO AAMWHUCTPATUBHOW Mpoueaypbl, yKasaHHOW B noapasgene 3.5
HacToALero pasaena.

3.2.3. Cneunanmct AGMUHUCTPALIMKN, OTBETCTBEHHDIM 3@ PacCMOTPEHNE 3aABNEeHUA (AOKYMEHTOB),
YCTaHaB/MBAET OTCYTCTBME (HanM4yMe) OCHOBAHWM ANA OTKasa B MNPefoCTaBAEHUMM MYHMLMNANbHOM
YCNYrY, YKA3aHHbIX B NyHKTe 2.8.2 nogpasgena 2.8 pasgena 2 HacroAwero AOMUHUCTPATUBHOIO
persiameHTa, 1 NepexoauT K OCYLLECTBAEHMIO aMUHUCTPATUBHOM NpoLeaypbl, YKazaHHOM B nogpa3saene
3.6 HacToALWero pasaena.

3.2.4. 06A3aHHOCTU cneuuManmcTa AAMUHUCTPALUK, OTBETCTBEHHOIO 33 PACCMOTPEHME 3aABAEHNUA
(LOKYMEeHTOB), NpeayCMOTPEHHbIE HACTOAWMM MoApPa3aenom, AOKHbl ObiTb 3aKpensieHbl B €ro
OOMKHOCTHOM MHCTPYKLUWN.

3.2.5. MaKcMmanbHbI CPOK BbINOAHEHUA aAMWHUCTPATMBHOM Npoueaypbl, NpeaycMOTPEHHOM
HacToAWMM NOAPA3AENOM, COCTaBASET 3 paboumx gHs.

3.2.6. Pe3ynbTaToM agMWHUCTPATMBHOM Npoueaypbl, YKa3aHHOM B HacToAllem noApasgene,
ABNAETCA BbIAB/IEHUE Cheumasnctom AOMUHUCTPaLMKM, OTBETCTBEHHbLIM 332 pPacCMOTPeHue 3aaBAeHUA
(MOKYMEHTOB), OCHOBaHMWI ANA: MPUOCTAHOBNEHMA MPEAOCTaBNAEHUA MYHUUMMANbHOW  yCayru;
$OpMMpPOBAHUNS M HaMpPaBAEHNA MEKBEAOMCTBEHHbIX 3aNPOCOB; NPUHATUA pelleHns 06 yTBepKaeHUM
CXEMbI PaCnoNOXKEHNS 3eMe/IbHOr0 y4acTKa AN OTKase B NPeAoCTaBAeHUM MYHULMMNANbHOW YCAYTN.

3.3. dopMmupoBaHUNE U HaNpaBAEHUE MEXKBEO0MCTBEHHbIX 3anpocoB
B paMKaX MeXBeA0MCTBEHHOro B3aumogencTemns

3.3.1. OcHOBaHMEM A/1A HaYana afiMUHUCTPATUBHOM NpoLenypbl GOPMUPOBAHUA U HaMNpPaBAEHUA
MEXBEeOMCTBEHHbIX 3alpoCoB B pPamMKax MEXBEAOMCTBEHHOrO B3aMMOZENCTBUA  ABnAeTcA
HenpeacTaBieHWe 3aaBUTenem (nNpeacrTaBuTenem 3asBUTENA) [AOKYMEHTOB, KOTOpble HaxoAAaTcA B
pacnopsaXeHUn opraHoB (opraHM3aLuit), y4acTsyOLWMX B NPeLOCTaBNEHUM MYHULMNANBHOM YCAYTN.

3.3.2. B cnyyae ecnu 3aasutenem (npeacraBuTesiem 3aaBuTensa) No co6CTBEHHON MHULMATMBE He
npeacTaBneHbl YyKasaHHble B NyHKTe 2.6.1 noagpa3aena 2.6 pasgena 2 HacToAwero AAMUHUCTPATUBHOIO
pernameHTa [OKYMEHTbl AMB6O0 OAWH W3 HUX, CNeuManuct AAMUHUCTPALMKM, OTBETCTBEHHbIA 33
paccMoTpeHWe 3asABfeHUA (LOKYMEHTOB), NPUHMMAET pelleHne o GOpPMMPOBAHMM U HaANpaBAEHUM
MeXBeJ0MCTBEHHOro 3anpoca.

3.3.3. MexBegomcTBeHHbIN 3anpoc dopmupyeTca M HanpaBasetrca B Gopme 3/1eKTPOHHOro
OOKYMeHTa, NOAMUCAHHOTO YCW/IEHHON KBaNMQUUMPOBAHHOM 3/1EKTPOHHOM NOAMUCHIO, MO KaHanam
CUCTEMbl  MEMKBEAOMCTBEHHOrO 3/IEKTPOHHOro B3aumogenctsua. [pu  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU GOPMMPOBAHMNA N HaMpPaBieHNA MEeXKBEAOMCTBEHHOroO 3anpoca B Gopme 31eKTPOHHOTO
OOKYMEHTa MO  KaHajlaM  CUCTeMbl  MeXBEeJOMCTBEHHOTO  3/IEKTPOHHOTO  B3aMMOZencTsuA
MeXBEeOMCTBEHHbIA 3anpoc Hanpasnsetcd Ha bOymaxXHOM HocuTene no mnoute, no ¢akcy ¢
OAHOBPEMEHHbIM €ero Hamnpas/JeHMeM M0 MNo4YTe WAM KypbepcKoin poctaBkolh (c cobnogeHnem
depepanbHOro 3akoHoAaTeNbCTBA B 06,1aCTM 3aLWMTbI NEPCOHANbHBIX AAHHbIX).
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3.3.4. CpoK NoAroToBKM MeXXBEeA0MCTBEHHOTO 3anpoca He MOXKeT NpeBbiwaTh 3 pabounx AHeN.

3.3.5. CpoK NoAroToBKM M HanpasiaeHWA OTBETA HA MeXBEAOMCTBEHHbIM 3anpoc O NpeacTaBAeHUU
OOKYMEHTOB U WHOOPMaUMKM ANA NpefoCTaBAeHUs MYHUUMNANbHOW YCAYrM C WMCMOAb30BaHWEM
MeKBEeA0MCTBEHHOTO MHGOPMALMOHHOTO B3aMMOAENCTBUA HE MOXKET NpeBblwaTbh 5 paboumx gHen co
OHA NOCTyNneHMA MeXBeAOMCTBEHHOro 3anpoca B OpraH WAM OpraHusauuioo, npeacrasnfalowpe
OOKYMEHT ¥ UHOOPMAUUIO, €eCciM  WHble CPOKW MNOATOTOBKM W HanpaBAeHWA OTBeTa Ha
MEXBEAOMCTBEHHbIA 3anpoc He YCTaHOBAEHbl denepanbHbIMM  33aKOHAaMW, NPABOBbIMM  AKTAMM
MpaBuTenbctea Poccuiickoit ®Pepepaunn M NPUHATLIMU B COOTBETCTBUM C deaepanbHbIMU 3aKOHAMM
061aCTHbIMM NPaBOBLIMW AaKTAMMU.

3.3.6. Nocne nocTynieHns OoTBETAa Ha MEXKBEAOMCTBEHHbIN 3anpoc cneumanmct AGMUHUCTPaLUN,
OTBETCTBEHHbLIN 33 NPUEM W PErucTpaLmio AOKYMEHTOB, PEerucTpuMpyetr MoJyyYeHHbl OTBET B
YCTAaHOBNEHHOM MoOpAAKe W nepefaeTr ero cneunannucty AZLMUHUCTPALUKM, OTBETCTBEHHOMY 32
paccMoTpeHue 3anaBNeHUs (4OKYMEHTOB), He No3aHee 04HOro paboyero AHA, CleayroLLero 3a AHeM ero
NoCTynaeHus.

3.3.7. 06sA3aHHOCTM MO WCMAOJHEHUIO ALMMHUCTPATUBHOIO AelcTBMA  POPMUPOBAHUA U
HanpaBAeHNA MeXBeAOMCTBEHHbIX 3anpocoB cneunannucta AAMWHUCTPaAUMKN, OTBETCTBEHHOrO 3a
paccmoTpeHue 3aaB/eHMA (AOKYMEHTOB), AO/IXKHbI BbITb 3aKpen/ieHbl B €ro A0KHOCTHOW UHCTPYKLMMU.

3.3.8. MaKcMManbHbI CPOK BbINOJAHEHUA aAMWHUCTPATMBHOM Npoueaypbl, NpesycMOTPEeHHOM
HacToALMM NOoAPa3aAe/IoM, COCTaBAAET 5 pabounx gHeN.

3.3.9. Pe3ynbTaToM agMWHUCTPATMBHOM Npoueaypbl, YKa3aHHOM B HacToAllem noapasaene,
ABNAETCA MOJiydYeHune cneumanuctom AAMWHUCTPAUUU, OTBETCTBEHHbIM 33 PAcCMOTPEHWE 3anaBeHUA
(LOKYMEHTOB), AOKYMEHTOB, KOTOpble He MpeAcTaB/eHbl 3aABUTENIEM M HAXOAATCA B PACMOPAKEHUU
OpraHoB (OpraHM3aunin), y4acTBYHOLWMX B NPeLOCTaBAEHUN MYHULMNANbHOM YCAYTN.

3.4. MpuHaTHe pelieHnA o6 yTeep:KAeHUN (OTKase B YTBEPXKAEHUM)
CXeMbl pacnonoXeHUs 3eMeNIbHOr0 YYacTKa UM 3eMe/IbHbIX YYaCcTKOB
Ha Ka[acTpoOBOM NJiaHe TeppUTopun

3.4.1. OcHoBaHMeM A/A Hayana agMWHUCTPATUBHOW Mpoueaypbl MNPUHATMA pelleHus o6
yTBEPXKAeHUN (OTKase B YTBEPXKAEHUM) CXEMbI PACMOIOKEHUS 3€MESIbHOrO YYyacTKa MU 3eMesbHbIX
YYaCTKOB Ha KaJacTPOBOM MaHe TEPPUTOPUM ABAAETCA OTCYTCTBUE (HaNM4YMe) OCHOBAHWUI Ans OTKasa B
npeaocTaBAeHUM MyHULMMAJbHOW YCAYTY, NPeayCMOTPEHHbIX NYHKTOM 2.8.2 noapasgena 2.8 pasgena 2
HacToAwero AAMWHUCTPATUBHOIO pPerfnameHTa, BbIABAEHHbIX cneumaanctom  AAMUHUCTPaUMW,
OTBETCTBEHHbIM 33 PAaCCMOTPEHME 3aABAEHUA (JOKYMEHTOB).

3.4.2. Cneumannct AGDMUHUCTPALUM, OTBETCTBEHHbIN 33 PaCCMOTPEHUE 3asB/IEHUA (LOKYMEHTOB),
Ha OCHOBAHWM 3KCNEepTU3bl OKYMEHTOB, NPeACTaB/leHHbIX 3asBuTesieM (NpeacTaBuTenem 3asButens), u
CBEAEHWUIN, MOJYYeHHbIX B MOPALKE MEKBEAOMCTBEHHOINO B3auMmogencTeusa (B cnydyae ecnu 6bina
yCTaHOB/IeHa HE0HXOAMMOCTb YKa3aHHOTO B3aMMOAENCTBMSA), TOTOBUT NPOEKT peLleHus 06 yTBepXKaeHnn
(oTKa3e B yTBEPXKAEHUMN) CXEMbI PACMNOJIOXKEHNA 3eMe/IbHOMO y4acTKa.

3.4.3. PewieHune 06 yTBEPKAEHUU CXEMbI PACMONIOKEHMA 3€MEe/IbHOTO yYacTKa ohopmMAaseTca B BUae
NOCTaHOBAEHMA AGMUHUCTPALUM.

PeweHne 06 OTKase B YTBEPKAEHUN CXeMbl PACNONOKEHUS 3eMeNbHOro y4acTka odbopmaseTca B
BUAE NUCbMEHHOTO YBEAOMIEHMA.

PeweHne 06 OoTKase B yTBEPKAEHUM CXEMbl PACMNONOXKEHUSA 3eMesIbHOTO Y4YacTKa AO0MKHO ObiTb
060CHOBaHHbIM U COAEPXKATb BCE OCHOBaHUSA OTKa3a.

3.4.4. PewieHne 06 yTBEPKAEHUN CXEMbI PACMONOKEHMA 3€MEe/IbHOrO y4acTKa CornacoBbiBaeTcs B
COOTBETCTBMM C MHCTPYKLUMEN NO AENONPOM3BOACTBY B AAMUHUCTPALNN.

3.4.5. lMocne noanucaHua pelleHMe 06 yTBep)KAeHUW (OTKase B YTBEPXKAEHUM) CXeMmbl
PacnoNoXeHMA 3eMe/IbHOTO Y4acTKa PerncTpupyeTca cneymanmctom AGMUHUCTPAL MK, OTBETCTBEHHbIM
3a NpPUEeM M perncTpaLmio 4OKYMEHTOB, U NPEACTABIAETCA 3aABUTENIO.

3.4.6. MaKcMManbHbI CPOK BbINOJHEHUS agMWHUCTPATMBHOM Npoueaypbl, NpesycMOTPeHHOM
HaACTOALWMM Noapasaeniom, CocTaBafeT 5 paboumnx gHen.

3.4.7. Pe3ynbTaToM agMUHUCTPATUBHOW Npoueaypbl, YKasaHHOM B HacToAlWEM noapasgene,
ABNAETCA MNPUHATUE peweHna o6 yTeBep)KaeHWn (OTKase B YTBEPXKAEHWUWM) CXeMbl PACNOONKEHUS
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3eéMe/IbHOro y4yacCTKa.

3.5. Bbigayua (HanpaBneHue) pe3ynbTaToB NpepocTaBAeHUsn
MYHULMNANIbHOW yCayru

3.5.1. OcHoBaHMeM ANA Hayana aAMUHUCTPATMBHOM Mpoueaypbl Bblgaun (HanpasBneHus)
pesynbTaToB MNPeAoCTaBNEHUA  MYHWUMMANAbHOMW  yCAyrM ABAAETCA  U34aHME  NOCTaHOB/EHUA
AAMUHUCTPAUUM 0O YTBEPKAEHUU CXEMbl PACNOIOKEHUS 3eMeNbHOro ydyactka nvMbo noanucaHue
yBegomneHus (nncbma) 06 oTKase B yTBEPKAEHUN CXeMbl PACMOOXKEHUA 3eMENbHOr0 Y4YacTKa.

3.5.2. B cnyyae ecnu B 3asABfeHMM 3asBUTenemM (npeactaButenem 3asBUTENA) YKa3aHO Ha
nosly4eHMe AOKYMEHTOB, ABAAIOWMXCA Pe3yNbTaTOM MYHULMNANAbHOW ycayrn, B AGMUHUCTPALMK, TO
cneumanncT AAMUHUCTPALLMW, OTBETCTBEHHbIM 33 PAaCCMOTPEHME 3asiB/IEHUS (JOKYMEHTOB), NPU JIMYHOM
ob6palleHun 3aaBuTens (NpeacTaBuUTeNs 3aaBuTens):

1) npoBepseT 4OKYMEHT, yA0CTOBEPAIOLWMI IMYHOCTb 3aABUTENSA (MpencTaBuTeNs 3aasuTens);

2) npoBepseT NoSIHOMOUUSA NPeacTaBUTeNn 3aaBUTENA AENCTBOBATb OT UMEHU 3aaBuTens (B ciyyae
€C/I1 pe3ynbTaT NpeaoCcTaBAeHUA MyHULMNANbLHOW YCIYrM NoyYaeT NpeacTaBUTeNb 3a8BUTENS);

3) Bblaaer 3aABMTENO0 (NpeacTaBMTeNO 3aABUTENA) NOCTaHOBAeHMe AAMUHUCTPaUMKM 06
YTBEPKAEHUN CXEMbI PACMOJIOKEHUA 3EMESIbHOTO Y4YacTKa C NPUAOXKEHMEM YKa3aHHON CXeMbl WMAU
yBegomneHune (MMcbmo) o6 0TKase B YTBEPKAEHUN CXEMbI PACNONIOXKEHUA 3eMeJIbHOTO Y4acTKa.

3.5.3. B cnyyae ecnu B 3anABfeHMM 3asBUTeNnemM (npeacTaBUTeslemM 3asBUTENs]) YKa3aHO Ha
Nnony4yeHUe OOKYMEHTOB, ABAAIOWMXCA Pe3yAbTaTOM MYHULMNANABHOW YCAYrK, NOCPeACTBOM MOYTOBOM
CBA3W, NOCTaHOBAEHNE AOMUHUCTPALUMM 06 YTBEPKAEHUN CXEMbI PACNONOKEHUS 3eME/IbHOTO Yy4YacTKa C
npunaraemon K Hemy yKasaHHOM cxemMon unmn ysegomneHue (NMcbmo) o6 oTKase B yTBEPKAEHUM CXEMbI
pPacnonoXeHMA 3eMeNbHOTo y4acTKa HanpaBAAOTCA cneumManmctom AGMUHUCTPALMKN, OTBETCTBEHHbIM 33
paccMoTpeHue 3asBreHUa (JOKYMEHTOB), MO ajpecy, YKasaHHOMY 3aaBuTesnem (npeacrtaBUTENIEM
3anABUTE/A) B 3aABJIEHUN.

3.5.4. B cnyyae ecnu B 3anAB/feHMM 3aABUTeNemM (npeacTaBUTeNlEM 3asBUTENs) YKa3aHO Ha
Nony4yeHUe OOKYMEHTOB, ABAAIOWMXCA PE3YNbTaTOM MYHMUMNANABHOW YCAYrM, B 3NEKTPOHHOM BUAE,
nocTtaHoBNeHWne AOMUHUCTPaAUMM 06 YTBEPMKAEHWUM CXEeMbl PACMO/IOXKEHUS 3eMeNIbHOro y4yacTKa C
npuaaraemol K Hemy yKasaHHOW CXemoi nau ysegomaeHume (NMcbMo) 06 0TKase B yTBEPKAEHUU CXEMbI
PacnonoXeHMA 3eMeIbHOTo y4aCTKa HanpaBAATCA Cneumaamctom AGMUHUCTPALMK, OTBETCTBEHHbIM 33
paccMOTpeHue 3anaBNeHUA (JOKYMEHTOB), B BUAE 3/IEKTPOHHOIO AOKYMEHTa, KOTOpbI HanpasaseTca
cneumMannctom  AZMUHUCTPAUMKM, OTBETCTBEHHbIM 3a PAcCMOTPEHME 3anaBneHUa (LOKYMEHTOB),
3aABUTE/II0 NOCPEACTBOM 3/IEKTPOHHOM NOYTbI.

3.5.5. MaKcMManbHbIN CPOK BbIMONHEHUA aAMWHUCTPATMBHON MpoLenypbl, NPeayCMOTPEHHOWN
HACToALWMM noapassenom, coctasnaeT 1 pabounii geHo.

3.5.6. Pe3ynbTaToM agMUHUCTPATUMBHOM NpoLeaypbl, YKa3aHHOM B HacCToAWEM noApassgene,
ABNAETCA MNOJyYeHue 3asBuTeneM (npeactaBuTeNemM 3asABUTENs) pesynbTaTa NpeaocTaB/ieHUs
MYHULMNANbHON YCAYTW.

3.6. MopAaoK ocylecTBNIeHNA aAMUHUCTPATUBHDBIX NPoLeAyp
(peiicTBunif) B anekTpoHHOU popme

3.6.1. dopmupoBaHMe 3aABNEHUA OCYLLECTBAAETCA MNOCPEACTBOM 3aroO/IHEHUA 3/EKTPOHHOM
dopmbl 3aaBneHMA nocpeactsom EMNTY, PermoHanbHoro noprtana 6e3 Heob6xo4MMOCTU JOMNONHUTENBHOM
noaayu 3aaB/ieHNS B KaKon-1nMbo nHo popme.

dopmaTHO-orMyeckana npoBepka COOPMUPOBAHHOIO 3asB/IEHUS  OCYLLECTBASETCS nocse
3aM0/IHEHMA 3aABUTENEM KaXKA0ro U3 NOJIeN 3N1eKTPOHHOM popMbl 3a8BNEHMA.

Mpy BbIABNEHNUN HEKOPPEKTHO 3aMOJIHEHHOTO MOAA 3/1EKTPOHHOW GOPMbl 3asiBIEHUA 3aABUTESb
YBEAOMNAETCA O XapaKTepe BbIBAEHHON OWWBKM M nopagKe ee YCTpaHeHUA MoCpeacTBOM
MHPOPMALMOHHOTO COOBLLEHNA HENOCPEACTBEHHO B 3/IEKTPOHHOM hopMe 3aaBNEHMA.

Mpu dopmmnpoBaHMM 3asBNEHUA 3aaBUTENO 0becneynBaeTca:

a) BO3MOMKHOCTb COXPAHEHMA 3afAB/MEHUA U WHbIX AOKYMEHTOB, YKasaHHbIX B NyHKTe 2.6.1
nogpasgena 2.6 pasgena 2 Hactoawero ALMMHUCTPATUBHOIO perfameHTa, Heobxogumbix AnA
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NpeAoCTaBAEHNA MYHULMMANBHOW YCAYTu;

6) BO3MOXKHOCTb NeYyaTM Ha ByMaxkHOM HOCUTENE KONMWU SNEKTPOHHON GOPMbI 3a8BNEHUA U UHBIX
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1 nogpasgena 2.6 pasgena 2 HactoAwero AAMUHUCTPATUBHOIO
pernameHTa, He06X04MMbIX ANA NPESOCTABAEHUA MyHULMNAAbHOMN YCAyTy;

B) COXpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYIO GOPMY 3afBAEHMA 3HAYEHUIN B NtOOON MOMEHT
MO YKeNaHUIo 3aABUTENSA, B TOM YMC/E NPU BO3HUKHOBEHMW OWIMOOK BBOAA M BO3BpATE A/ NOBTOPHOIO
BBO/A 3HAYEHWUIN B SNEKTPOHHYIO POPMY 3aABEHUS;

r) 3anosHeHWe nosei aNeKTPOHHOM GOopMbl 3aABNEHMA A0 Havaa BBOAA CBEAEHMUI 3aABUTENEM C
NCNosb30BaHMEM CBeAeHWul, pasmelwleHHbix B ECMA wn EMMY, B yvacTu, Kacawlienca ceBeneHui,
oTcyTcTBytOWMX B ECUA (npu 3anonHeHnn dopmbl 3asBeHUs nocpegcrsom ENTY);

[1) BO3MOXHOCTb BEPHYTbLCA Ha Nt060M 13 3TanoB 3aN0oHEHUA 3NEeKTPOHHON GOopPMbl 3aaBNeHUA be3
noTtepu paHee BBeAEHHON MHPOpPMaLMK;

€) BO3MOXHOCTb A0CTyNa 3aABUTE/A K 3asiBIEHUAM, NOAAHHBIM UM paHee B TeYEHUE HEe MEHEEe YeMm
1 roaa, a TaKkKe 3aABAEHUAM, YaCTUHHO CHOPMMPOBAHHBIM B TEYEHNE HE MeHee YeM 3 MecALLa Ha MOMEHT
dopMUpPOBaHNA TEKYLLEro 3aABAeHUA (YepHOBUKaM 3aABAeHUI) (Mpy 3anonHeHUn GopMbl 3aABAEHUSA
nocpeacrsom EMIy).

CoopmunpoBaHHOE W NOAMNUCAHHOE 3aABNEHME M  WHble [OKYMEHTbl, Heobxogumble pans
npeaocTaBAeHUA MyHULMNANbHON YCAYTW, HAaNPaBAAOTCA B ADMUHUCTPALMIO B SN1EKTPOHHON dpopme.

3.6.2. AAMUHUCTPaUuA obecnevymBaeT B CPOK He nosgHee paboyero AHsA, cledylollero 3a gHem
NOCTYN/NIEHNA 3asB/IEHUs, @ B C/ly4ae ero NOCTyn/jeHuA B Hepabounmit MaM npasgHUYHbIN OeHb, - B
cneaylowmii 3a HUM nepBbli paboumnii aeHb:

a) npuem [OKYMEHTOB, HeObOXOAMMbIX ANA NPeAoCTaBAEHUA MYHUUMNANbHOM YCAyrn, wu
HanpaB/ieHMe 33aABUTE/NI0 SNEKTPOHHOIO COOOLLEHWNS O NOCTYNEHUM 3aABNEHUS;

6) perncTpaumto 3asBAEHUA N HAMNpPABAEHME 3aABUTENIO YBEAOMIEHUA O PErUCTPALLIUN 3aABAEHUSA
nmbo 06 oTKase B Npueme AOKYMEHTOB, HEOBXO4MMbIX A1A NPeSOCTaBAEHUA MyHULMNANBHOMN YCyTu.

3.6.3. 3aABMTento B KayecTtBe pe3ynbTata MNpPefoCTaBNeHUA  MYHUUMNANbHON  yCayru
obecneunmBaeTca BO3MOKHOCTb NONYYEHUS [OKYMEHTa:

- B ¢dOpme 3NEKTPOHHOrO [AOKYMEHTA, MOAMNUCAHHOTO YCUAEHHON KBannpULMPOBAHHOMN
3NIEKTPOHHOM MOAMNUCLID YNOJHOMOYEHHOTO AOJ/IKHOCTHOMO nvua AAMUHUCTPaALMKM, HanpaB/IEHHOrO
3aasuTento nocpeacrsom EMNMY, PernoHanbHoro noprana;

- B BMAe BymMaxKHOro OOKYMEHTa, NOATBEP)KOAIOLLErO COAEPKAHUE 3NEKTPOHHOTO AOKYMEHT],
KOTOPbIV 33aABUTENb NOYYaeT NPU IMYHOM 06paLLEHUN.

3.6.4. OL,eHKa KayecTBa NpeaoCcTaBAeHNA MyHULMMNAbHOM YCAYIN OCYLLECTBAETCA B COOTBETCTBUM
¢ MpaBuaamm oueHKM rpaxgaHamu 3GPeKTUBHOCTU AeATENbHOCTU PYKOBOAUTENEN TePPUTOPUabHbIX
opraHoB ¢denepasibHbIX OPraHOB MCNONHUTENbHOW BAACTU (MX CTPYKTYPHbIX NOAPa3AeNeHnn) ¢ yyeTom
KayecTBa NpefoCcTaBAeHMUA UMM FOCYAAPCTBEHHbIX YCAYT, @ TaKKe NPUMEHEHMUA Pe3y/IbTaTOB YKa3aHHOM
OLLEHKM KaK OCHOBAHWA [AAA MNPUHATMA pPeleHnin o [AOCPOYHOM NPEeKpPaLLeHUN UCMOJHEHUS
COOTBETCTBYIOLMMMN  PYKOBOAUTENAMM  CBOMX  AO/IKHOCTHbIX 06A3aHHOCTEN, YTBEPKAEHHbLIMU
MoctaHoBneHuem MpaButenscTBa Poccninckoit Pegepaumm ot 12.12.2012 N 1284.

Pe3ynbTaTbl OLEHKM KayecTBa MNpPeaoCTaBAEHUA MYHULMMOANAbHOW YCAyrM nepefaroTca B
aBTOMATU3MPOBAHHYIO WHPOPMALMOHHYIO cucTemy  "MHPOPMaLMOHHO-aHANIMTUYECKAs  CUCTEMA
MOHWTOPUHIa Ka4yecTBa rocyAapCTBEHHbIX ycayr".

3.6.5. 3anBuTento obecneunBaeTca BOSMOXKHOCTb HanpaBAEHUA Kanobbl Ha pelleHuns, AencTeus
(besperictBue) AGMUHUCTPALMU, SOMKHOCTHOrO ANMLA AAMUHUCTPALLMM B COOTBETCTBUM CO CTaTbelt 11.2
degepancHoro 3akoHa N 210-®3 mn B nopAaake, yctaHoBiaeHHOM [locTtaHoBneHnem [lpaBuTennbcTsa
Poccuitckoit ®epepaumm ot 20.11.2012 N 1198 "O deaepanbHON rocyaapCcTBEHHONW MHPOPMALIMOHHOM
cucteme, obecneumnsatoLleit npouecc aocyaebHoro (BHecyaebHoro) o6:xanoBaHMaA peLleHnin U AencTBuii
(be3pelicTBuA), cOBEPLUEHHDBIX NPU NPEAOCTABAEHMUM FOCYAAPCTBEHHbIX U MYHULIMMAAbHbIX ycayr".

3.7. UcnpaBneHue AonyLEeHHbIX ONe4YaToK U oWMBOK B SOKYMEHTaX,
BblAAHHbIX B pe3y/ibTaTe NpeaocTaBAeHUA MyHULMNANbHOM YCAYyrU

3.7.1. McnpaBneHme AOoNyLWEHHbIX ONeYaTokK U ownboK B AOKYMEHTAX, BblAaHHbIX B pPe3y/sibTaTe
npenocrasieHnA MYHVILI,MI'IaJ'IbHOf;I ycnyru, ocywiecresndaeTca B caegyowem nopagke:
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1) 3aasuTensb (NpeacrtasuTenb 3aaBUTENA) NPU OOHAPYKEHUN ONEYATOK U OLIMBOK B AOKYMEHTAX,
BblAAHHbIX B pe3y/bTaTe NPefoCTaBNEHUs MYHUUMNANbHOM ycnyrn, obpawaetca B YAul (AvMyHo, no
nouyTe, 3/IeKTPOHHOM NOYTE) € 3aABAEHMEM O HEOOXOAMMOCTU UCMPAB/IEHMA ONEYATOK U OLWMBOK, KOoTopoe
COAEPKUT UX ONUCaHUe.

YAul' obecneumnBaeT ycTpaHeHWe OMnevyaToK U OWNOOK B AOKYMEHTAX, ABAAIOWMXCA PeE3yNbTaToOM
npeoCcTaBAEHNA MYHULMNANBHOW YCAYTW.

CpoK yCTpaHeHWs Oone4vyaToK U OWWOOK He AO/KEeH npesblwaTtb 5 paboumx AHel ¢ MOMeHTa
perucTpauum 3aasaeHna 0 HeobxoAMMOCTM UCNPABAEHMA ONEYaTOK M OWNOOK;

2) Npy camocToATeNIbHOM BbliIBNIeHUM cneunannuctom YA fonyLeHHbIX UM TEXHUYECKUX OLWMBOoK
(onucka, oneyatka U npoyee) U MPUHATUM PELUEHUS O HEeoBXOAMMOCTM UX YCTPAHEHUA 3aABUTEIO
(npeacTaBuTento 3anBUTENS) HAaNPaBAAETCA pelleHne 0 HeobXoaAMMOCTU nepeodopPMIeHUs BblAaHHbIX
OOKYMEHTOB He no3gHee Ccleaylowero AHA C MOMEeHTa oOOHapy)KeHuAa owunboK. McnpasneHue
TEXHUYECKMX OMOOK OCyLLecTBASETCA B TedeHume 5 paboumnx aHen.

3.7.2. WcnpaBneHne TeXHWYECKMX OWMOOK B BblAaHHbIX B pe3yabTaTe NpefoCcTaBaAeHUs
MYHULMNANbHOW yCAYIN OKYMEHTaX He BieYeT 3a c0601i NpMOCTaHOBEHNE UM NPEKPALLLEHNE OKa3aHmA
MYHULMNANbHON YCNYTN.

4. ®OPMbl KOHTPOJ14 3A NCNOJIHEHUEM
AAMUHUCTPATUBHOIO PETMTAMEHTA

4.1. TeKywWMA KOHTPO/Ib 33 MONHOTOM M KauyecTBOM NPeAOCTaBNEHUA MYHWLMNANbHOW YyCayru,
cobntogeHnem nocnenoBaTeNibHOCTM M CPOKOB  WMCMONHEHWUA agMWHWUCTPATUMBHBLIX AEUCTBUN U
aAMMHUCTPATMBHBIX Npoueayp B Xo4e NPefoCTaBAEHUA MYHWUMNANbHOM YCAYrM OCYLLEeCTBAAETCS
3amectutenem Mnasbl roposa CMONEHCKA - HaYanbHUKOM YAUT - r1aBHbIM apPXUTEKTOPOM.

4.2. TeKyWMi KOHTPOb OCYLLECTBAAETCA NYTEM NPOBEAEHUA NPOBEPOK COBNIOAEHUA MONOKEHWA
HacToAwero AAMUHUCTPATUBHOTO PEFNAMEHTA, BbIABAEHWUA N YCTPAHEHMA HApyLWEHW NpaB 3asaBUTeNEN,
paccMoTpeHUs obpalleHnit 3aaBUTENEN U NPUHATUA MO HUM PeLUEHUA.

4.3. MNepnoanyHOCTb NPOBEAEHUA MPOBEPOK YCTAaHaBAMBAeTCA 3amectutenem [nasbl roposa
CMo/IeHCKa - HavyanbHUKOM YAUT - rnaBHbIM apXMTEKTOPOM.

4.4. MpoBepKM MOryT HOCUTb NJIAHOBbIM U BHENIAHOBbLIN XapaKTep.

4.5. BHennaHoBble MPOBEPKM MNPOBOAATCA B C/yvyae 0OpalleHWsA 3aaBuTenei c Kanobol Ha
pelweHnsa W pencTeuA (6e3neincTeme), NMPUHATbIE U OCYLLECTB/ISEMble B XOZe MNpefocTaBaeHus
MyHVILI,VII'IaIIbHOl‘/JI ycnyruv 4O0NXKHOCTHbIMU L aMU, MYHULLUMAZIbHbIMU CNYXKalWWMMA.

4.6. MnaHoBble NPOBEPKW MOJHOTbI W KayecTBa NPeAOCTaBNEHUA MYHUUMNANbHOM YCAyru
OCYLLECTBAAIOTCA B COOTBETCTBMM C rpaduKOM NpoBeneHNA NPOBEPOK, YTBEPKAEHHbIM 3amecTUTeNnem
Inasbl roposa CMoneHcKa - Ha4anbHUKOM YAUT - rNaBHbIM apXUTEKTOPOM.

4.7. Pe3ynbTaTbl NPOBEPKM OPOPMAAIOTCA B BUAE CNPABKWU, B KOTOPO OTMEYAIOTCA BbIIB/IEHHbIE
HeOOCTaTKM U NpeanoXeHnAa no Uux yCtpaHeHuto.

4.8. MpaxpaHe, Ux o06bEAUHEHUA U OpraHU3aLMM BNpaBe MNOAy4yaTb MHPOPMALMIO O NOpALKe
NpPeLoCTaBAEHNA MYHULUMNANbHOM YCAYrM, a TaKKe HanpasBasTb 3amMevyaHus U NpeasioKeHua no
YIYYLEHMIO KauecTBa U AOCTYNHOCTU NPefoCTaBAeHUs MyHULMNANbHOM yCayru.

4.9. loNKHOCTHbIE ML, MYHULMMANbHbIE CAyXKalumMe U cneunanmctbl MOL, HecyT nepcoHasbHyto
OTBETCTBEHHOCTb 3a COO/I0AEHME CPOKOB M NOCAEA0BaTe/IbHOCTU COBEPLUEHUA agMWMHUCTPATUBHDIX
npoueayp nNpu NpPefocTaBAeHUM  MyHUUMMANAbHOW  ycnyru.  [lepcoHanbHasa  OTBETCTBEHHOCTb
OOJ/IKHOCTHBIX INL, U MYHUUMNANbHBIX CYMKALLMX 3aKPENNAETCA B UX AOJIMKHOCTHBIX MHCTPYKLMAX.

4.10. Mo pe3synbTaTam NPOBeAEHHbIX MPOBEPOK B C/Iy4ae BbIABAEHMA HAPYLWEHWI NpaB 3aaBUTENEN
(npeacTaBuTeneit 3asBuTeNelt) OCYLLECTBAAETCA MPUB/EYEHNE BWMHOBHbLIX JINL, K OTBETCTBEHHOCTU B
COOTBETCTBMM C HOPMATMBHbIMW MPABOBbIMM aKkTamu CMoNEeHCKOW 061acTv, MyHUUMNAAbHbIMM
NPaBOBbIMW aKTAMMU.
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5. AOCYAEBHbINA (BHECYAEBHbIN) NOPAAOK OBXA/IOBAHUA PELLEHWUIA
W AENCTBUN (BE3AENCTBUA) OPTAHA, NPEAOCTABNAIOLLENO
MYHUUUNANBHYIO YCNYTY, A TAKKE AO/TKHOCTHbIX INU, MYHUUUNA/IbHbIX
CNYALLUX, MoL, COTPYAHUKOB MaL, A TAKXKE OPTAHU3ALIUN,
OCYLLECTBAAIOLWMNX dYHKLMUN NO NPEAOCTAB/IEHNIO MYHULUMUNANDBHBIX YCNYT

5.1. 3asaBuTenn umeloT npaBo 06)KanoBaTb pelweHus U aencteus (besgencrtsme) opraHa,
NpeaoCTaBAOLLEro MyHULUMUNANbHYIO YCAYTY, @ TaKKe A0KHOCTHbIX UL, MYHULMMAAbHbIX CAYXKaLWMX,
MU, cotpygHukoB MOLL, a Takke opraHuWsauMii, OCYLLECTBAAOWMX PYHKUMM NO MNpeoCTaBleHUIO
MYHULIMNANAbHbIX YCAYT, UK UX PabOTHMKOB B AocyaebHOM (BHecyaebHOM) nopsake.

5.2. Npeametom aocyaebHoro (BHecyaebHoro) ob6ykanosaHMA ABAAIOTCA PeELIEHUA U AeNCTBUNA
(bespelicTBue) opraHa, NpPeaoCTaBAAIOWEro MYHUUMNANbHYIO YCAYry, a TaKKe LO/MKHOCTHbLIX JnL,
MYHUUMNANbHbIX cayxawmx, M®LU, cotpyaHukoB MOPLL, a TaKKe opraHusauuii, OCYyLLECTBAAIOLIMX
GYHKLMM MO NPeAOCTaBAEHUID MYHULMNANAbHbIX YCAYT, U UX PaBOTHMKOB.

3aaBMTENIM MOTYT 06PATUTLCA C Kanoboi B TOM YMC/e B CAeAyOWMX CAYYanX:

1) HapyweHWa cpoKa perncTpauumn 3aaBieHns o0 NPeaoCTaBNeHNUN MyHULMNANbHOW YCAYTHY;

2) HapyLeHUs cpoKa NpeaoCcTaBieHNs MyHULMNAAbHOMN yCyru;

3) TpeboBaHUA y 3aABUTENEN AOKYMEHTOB UM MHbOPMaLUM NMBO OcyllecTBieHUA AeNCTBUM,
npeacTaBieHNe UAM OCYLLECTBAEHME KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHBIMKU NPABOBLIMM aKTaMMu
Poccuitickoit  depepaumn, CmoneHckor o06nacTM, MyHUUMNANbHbIMW NPaBOBbIMW aKTaMW  Ann
npeaocTaBAeHUa MyHULUNANbHON yCayTu;

4) oTKasa B npueme [OKYMEHTOB, MPEACTaB/eHUE KOTOPbIX NPeayCMOTPEHO HOPMATMBHbIMMU
npaBoBbIMK akTamu Poccuinckoit depepaunmn, CmoneHckon obnactn, MyHULMMNAAbHbIMW NPABOBbLIMU
aKTaMu ANa NPeaocTaBAEHUS MyHULMNANbHOW YCAYTUY, Y 3aABUTENS;

5) oTKkasa B NnpeaocTaBAeHNUN MYHULMNANbHOM YCIYTW, eCIN OCHOBaHMA OTKa3a He NpeayCMOTPEHbI
desepanbHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBUN C HUMM UHBIMWU HOPMATUBHbIMU MPaBOBbIMMU
akTamm Poccuiickon degepauum, CMoneHcKon 061acTv, MyHULMMNAAbHbIMKW MPaBOBbIMU aKTaMy;

6) TpeboBaHWA c 3aABMTENel NpuM NpeaoCTaBNEHUM MYHUUMNANbHOW yCayrM nnatbl, He
npeaycMoTpeHHOW HOPMaTUBHbIMW NPaBOBbIMUM akTaMK Poccuiickon depepaummn, CmoneHckon obnactu,
MYHULMNANbHBIMM NPABOBbIMW aKTamu;

7) OoTKasa opraHa, NPeAOCTaBAAIOWEro MYHUUMNAJbHYIO YCAYrY, a TaKXe [AO/KHOCTHbIX A,
MYHULUMNANbHbIX cayxKawmx, MOL, cotpygHukoB MO®L, a TakkKe OpraHM3auuii, OCYyLLEeCTBAAOLLMNX
dYHKLMM N0 NPeaoCcTaBAEHNIO MYHULMNAABHBIX YCAYT, UK UX PaBOTHWMKOB B MCMPABAEHUM SONYLLEHHbIX
WMWK OneyaTok M ownbOK B BblAAHHbLIX B pe3y/bTaTe MNpPeAoCTaBAeHUA MYHUUMNAAbHOM yCayru
OOKYMeHTax IMbo HapyLeHMA YCTAHOBAEHHOTO CPOKa TaKMX UCNpPaBAEHN;

8) HapyweHMs cpoka WM MopsAKka BblAayM OOKYMEHTOB MO pesynbTaTam MnpeaocTaBAeHus
MYHUUMNANbHOM YCAyru;

9) nNpWOCTaHOB/IEHUS  NPEAOCTaBNEHUS  MYHUUMMNANbHOM  yCAyrM, €ecNM  OCHOBaHMWA
NPWUOCTAHOB/IEHMA He NPeaycMoTpeHbl deaepanbHbIMU 3aKOHAMM U NMPUHATBIMU B COOTBETCTBUM C HUMM
MHbIMW HOPMaTMBHbIMW NpPaBOBbIMM akTamu Poccuiickon depepauuun, 3aKOHaMU U UHbIMU
HOPMaTUBHbIMU NPABOBbIMWU aKTamu CMOJIEHCKOW 061aCTU, MyHULMNANAbHLIMWU NPaBOBbIMM aKTaMU;

10) TpeboBaHus y 3asaBuTenei (npeactaBuTenein 3aseuTenen) npu nNpeaocTaBieHUU
MYHULMNANbHOWN YCNYrU IOKYMEHTOB UAN MHGOPMaALUKM, OTCYTCTBME U (MAKN) HEAOCTOBEPHOCTb KOTOPbIX
He VYKasbiBa/MCb NPW MNepBOHa4Ya/ibHOM OTKase B MpUemMe [AOKYMEHTOB, HeobxoAMMbIX AnA
npeaocTaBNeHUas MyHUUMNANbHON ycayrn, nMbo B NpeAoCTaBAEHUM MYHUUMNANbHOM ycayru, 3a
WCKIIOYEHNEM C/IeYIOLLINX CNyYaes:

a) M3mMeHeHus TpeboBaHWIN HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaloWMXCA MpeaocTaBAeHUs
MYHULMNANbHOW YCYrK, NOC/e NepBOHaYanbHOM Nogayun 3asBAeHNS;

6) HanMuns OWKNOOK B 3aABIEHMM O MPEAOCTABAEHUM MYHULMNAIBHON YCAYrM U OOKYMEHTaX,
nogaHHbIX 3asBuTenem (nNpeacTaBuTenem 3asaBUTeNA) MOCAe MepBOHAYaNbHOrMO OTKasa B Mpueme
OOKYMEHTOB, HeobXxoaMMbIX 418 NPeAoCTaBAeHUs MyHULMNAAbHOW ycayrn, amMbo B npegocTaBieHun
MYHULMNANbHOWN YCYIU U HE BKIOYEHHbBIX B NPEeACTABAEHHbIN paHee KOMMNAEKT OKYMEHTOB;

B) UCTEYEHWS CPOKa AEeNCTBUA AOKYMEHTOB MW U3MEHEHUS MHDOPMALLMKM NOoCae NepBOHaAYa IbHOIO
OTKas3a B Npueme AOKYMEHTOB, HEOBXOAMMBIX A5 NPEeAOCTaBAEHUS MYHUUMNAAbHOM ycayrn, ambo B
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NpeaoCTaBAEHUN MYHULMNANbHOM YCAYTU;

r) BbIABNEHUA [OKYMEHTaNbHO MOATBEPXKAEHHOrO ¢aKTa (NpM3HAKoOB) oOWMBOYHOrO WAU
npoTuBonpaBHoro Jencreua (6e3neicTBuA) AOMKHOCTHOFO /ML@  OpraHa, MpeaocCTaBAAOLLErO
MYHUUMNANbHYO YCAYry, MyHULMNAAbHOFO CAYyXKalero, coTpyaHuka MOLL, paboTHWMKA opraHMsaumu,
ocywiectsasowen GyHKUMM NO NPeaoCTaBNEHNIO MYHULMNAbHBIX YCAYT, NPW NePBOHAYa/IbHOM OTKase
B MpuMemMe [OKYMEHTOB, HeobXoAauMbiX ANA NpefocTaBiAeHMA MyHUUMNaAbHOW ycayru, nvbo B
NpeLoCTaBAEHUN MYHULIMMANBHOW YCAyrM, O Yem B MUCbMEHHOM BUAE 33 NOAMUCBHIO PYKOBOAMUTENA
opraHa, NpeaoCcTaBAAOLWEro MyHULMMIANbHYIO YCAYTy, pykoBogutena MOLL, pykoBoautens opraHnsaLmu,
ocywiectsasowen GyHKUMM NO NPeAOCTaBNEHNIO MyHULMUNANAbHBIX YCAYT, NPW NEPBOHAYaIbHOM OTKase
B MpuMeme [OKYMEHTOB, HeobXxoAaumbiX ANA NpPefoCTaBNAeHUMA MYyHUUMMANbHOW ycayru, nmMbo B
npeAoCcTaBAEHUN MYHULMNANBbHOW YCAYTU YBEAOMISETCS 3aABUTESb, @ TaKKe NPUHOCATCA U3BMHEHUS 33
[OCTaBNeHHble HeyaobcTaa.

5.3. Xanoba nogaetcs B nMcbMmeHHON Ppopme Ha BymakKHOM HocuTene, B 31EeKTPOHHOMN popme B
OpraH, npegocCTaBAAKWMNA  MyHUUMMANbHYO ycayry, MO®L, nmbo B COOTBETCTBYHOLWMI OpraH
rocyaapcTBeHHoOM BAactTu nybamMyHo-npaBoBoro obpasosaHus, asasowminica yupeautenem ML (ganee
- yypeautens MOL), a TakKe B opraHusauuu, ocywecTsasiowme ¢GyHKUMM NO NpPeaocTaBleHMUIO
MYHULMNANbHbIX ycayr. anobbl Ha pelleHua U aenctsua (6espelicTBue) pPyKoBOAUTENs OpraHa,
NpPeAoCTaBAAIOWEro, MyHULMUMNAAbHYIO YCAYTy, NOAAIOTCA B BbILECTOALWMM opraH (Npu ero HaaMuum) nmbo
B C/y4ae ero OTCYTCTBMSA  pPacCMaTpMBalOTCA  HEMOCPEeACTBEHHO  PYKOBOAMUTE/IEM  OpraHa,
NpPeLoCTaBAAOWEro MyHUUMNaNbHYy ycayry. Xanobbl Ha peweHusa W paeicteva (6esaelicteue)
paboTHMKka M®L, nogatotca pykosoautento atoro MOLL. Hanobbl Ha peleHuns n genctema (besaelictane)
M®L, nogatotca yypeautento MOL, mam [OMAKHOCTHOMY WUy, YNOAHOMOYEHHOMY HOPMATMBHbLIM
npaBoBbiM akTom CMosieHCKoW obnactu. Manobbl Ha pelleHns U aenctens (besgeincrene) paboTHUKOB
OpraHM3aumii, ocywecTBAAWMX OYHKUMM NO NPefoCTaBAEHUIO MYHULMMAAbHbLIX YCAYr, NOAAtTCA
PYKOBOAUTENAM 3TUX OPraHU3aLmii.

5.4. }anoba Ha peleHua n genctema (6esaenicTene) opraHa, NpesoCcTaBAAOWEro MyHULMNANAbHYIO
YCAyry, OO/MKHOCTHOrO AMLUA OpraHa, NpefoCTaBAAIOWEro MyHULMMANbHYIO YCAyry, MyHUUMNAAbHOTO
CNY)KALLEro, PYKOBOAMTENA OpraHa, NPeaoCTaBAAOWErO0 MYHUUMNANbHYIO YCAYry, MOXeT ObiTb
Hanpas/ieHa no noute, Yepe3s M®L, ¢ ncnonblosaHem cetu "UHTepHeT", odMLMaNbHOIO CaitTa opraHa,
NpPeAoCTaBAAWEro MyHUUMNaNbHYo yenyry, EanHoro noptana nmbo PerMoHanbHOro NopTtana, a TakxKe
MOeET BbITb NPUHATa NPU INYHOM Npueme 3assuteneit. anoba Ha peleHus u geincreua (besgeicreme)
MU, cotpygHuMKka M®L, moxeT bObiTb HanpaB/ieHa NO No4YTe, C UCMOAb30BaHUMEeM ceTn "UHTepHeT",
oduumanbHoro cata MoL, EMNMY nnbo PerMoHanbHOro nopTtana, a TaKXKe MOXKET ObiTb NpUHATA Npu
NIMYHOM npueme 3assBuTenei. Manoba Ha peweHua u geicteua (6esgeicTsve) opraHusaumu,
ocywectsasowen GyHKUMM Mo NpeaoCcTaBAEeHNI0 MYHULMNANbHBIX YCIYT, UX PaBOTHUKOB MOMKET BbiTb
HanpaBs/ieHa No noyTe, ¢ Ucnonb3oBaHmem cetu "UHTepHeT", opuLManbHbIX CAMTOB STUX OpPraHM3aLnii,
EMrY nnbo PernoHanbHOro nopTana, a TakKe MOKET ObITb NPUHATA NPU IMYHOM NpPUEMe 3aAaBUTENA.

5.5. anoba, noctynuBlias B OpraH, NpPeaoCTaBAAIOWMIA MyHULMMOANAbHYO ycayry, M®L,
yupegutento MOL, inbo B BbiLeCTOALMI OpraH (MpY ero HaiMuyMmM), B OPraHn3aLLMIo, OCYLLLECTBASIOLLYHO
dYHKUMKM MO NPesoCTaBAEHNIO MYHULMNAbHBIX YCAYT, MOANEKUT PACCMOTPEHMIO B TeyeHUMe 15 pabounx
OHel Co pOHA ee perucTpaumu, a B c/ydyae 06XKanoBaHMA OTKasa opraHa, MpeaoCTaB/AOLLErO
MYHUUMNanbHyto yeayry, MOL, B npueme AOKYMEHTOB Y 3asiBUTEIei MO0 B UCNPaBAEHUMN JONYLEHHbIX
OneyvyaToK U OLWMBOK UK B cnyvyae 063KafoBaHMA HAPYLLIEHWS YCTaHOBIEHHOTO CPOKa TaKMX UCNPaBAEHU
- B TeyeHue 5 paboumnx aHel co gHA ee perucTpaumum.

5.6. }Kanoba gonxKHa comepKathb:

1) HaMmeHoBaHMe OpraHa, NPeAOCTaBAAOWErO0 MyHULMUNANBHYIO YCayry, aMuamnto, MMs, OTYECTBO
OOJ/IKHOCTHOTO /IML@ OpraHa, NpPefoCTaBASOWEro MyHULMNANbHYIO yCayry, AMbo MyHUUMNANbHOIO
CnyKalero, HaumeHoBaHve M®L, damununio, MMA, OTYECTBO €ro PyKOBOAUTENA U (MIN) COTPYLHUKOB,
HaMMeHOBaHMe OpraHn3aumK, OCyLLECTBAAIOLEN GYHKLMM NO NPefoCTaBAEHMUIO MYHULMNANBHbIX YCAYT,
dbamunmnio, ms, OTYECTBO ee pyKoBoauTena u (unm) paboTHUKOB, pelleHnn U aeinctema (bespeicrseme)
KOTOpPbIX 06XKanyroTcs;

2) bammnuio, Uma, oT4eCTBO (NocneaHee - IPU HaANYUK), CBEAEHUA O MECTE XKUTENbCTBA 3aABUTENSA
- ¢pu3nYeckoro amua MMH60 HaMMmeHOBaHME, CBEAEHUA O MECTE HAaXOXAEHUA 3aABUTENSA - HOPUAUYECKOTO
LA, a TakKe Homep (Homepa) KOHTaKTHoro TesnedoHa, agpec (agpeca) sneKTPOHHOW nouTbl (Npu
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HaM4YMM) U NOYTOBBIM aZpPec, MO KOTOPbIM A0/KEH OblTb HAaNPaBAEH OTBET 3aABUTENAM;

3) cBeaeHuns 06 06KaNyeMbIX peleHnax U gencTeunsax (6esgencTsnmn) opraHa, NpeaocTaBAAoLLErO
MYHUUMNANbHYIO YCAYTY, AOMXKHOCTHOIO NL,A OpraHa, NPeAcTaBAAOLLEro MyHULUMNANbHYIO yCayry, iMbo
MYHUUMNanbHOro cayxawero, MOL, cotpygHuka M®L, opraHusaumm, ocywectsastoleint GpyHKLMM No
NpeACcTaBAEHNIO MYHULMNANbHBIX YCAYT, ee PaboTHUKOB;

4) poBoAbl, Ha OCHOBAHWUWM KOTOPbIX 3aABUTENM HE COMNACHbl C peleHnemM U AeUCTBUEM
(bespelicTBMEM) opraHa, NPenOCTABAAOWEr0 MYHUUMNANbHYO YCAYrY, AOMXKHOCTHOIO /ML OpraHa,
NPeLoCTaBAAOWEr0o MyHULMNANAbHYIO YCAyry, iMbo myHuuMnanbHoro cayxawero, MOL, cotpyaHuKa
M®LL, opraHusauum, ocyuiecTsaaowen GyHKUMM MO NPefoCTaBAEHUI0 MYHUUMNANbHbIX YCAyr, ee
pabOoTHMKOB. 3aABUTENAMMU MOTYT ObITb NpeacTaBAeHbl AOKYMEHTbI (MPU Hannuymu), NoATBEPKAAOLME
[0BOAbl 3as8BUTENEN, TNDO UX KOMUN.

5.7. MNo pe3ynbTaTam paccMOTPEHMUA XKanobbl OpraH, NPeAoCTaBAAOWMNNA MYHULUNANBHYIO YCAYTY,
NPUHMMAET OAHO U3 CNEAYIOLMX PELUEHWI:

1) yoosneTBoputb Kanoby, B Tom yncie B Gopme OTMEHbI MPUHATOrO peLleHus, UCNpaBieHNus
OONYLLEHHbIX OPraHOM, MPeAO0CTaABAAOWMM MYHULMMAAAbHYIO YCAYTY, ONeYaToK 1 OLUMOOK B BblAaHHbIX B
pesynbTaTte NPeaocTaBAeHUs MYHULMNANbHON yCayrM AOKYMEHTaxX, BO3BpPaTa 3aABUTENAM AEHEKHbIX
CpeacTs, B3MMAHWE KOTOPbIX He MNpPeayCMOTPEHO HOPMATUBHbLIMM MPABOBbIMM aKTaMu Poccuitckoit
depepaunn, HOPMATUBHLIMM NPABOBbIMKU akTaMn CMONEHCKOM 061aCTM, MyHULMMAAbHBIMW NPABOBbLIMMU
aKTaMM, a TaK»Ke B UHbIX popmax;

2) 0TKa3aTb B Y4,0BNETBOPEHUN KaNobbI.

5.8. He nosgHee pgHA, cnepyowero 3a AHEM MPUHATUA peLLleHUA, 3aABUTENAM B MUCbMEHHOM
dopme 1 Mo XKenaHuo 3aAaBUTENEN B 3N1EKTPOHHON Gopme HanpaBaAeTcA MOTUBMPOBAHHbLIN OTBET O
pe3ynbTaTax PacCMOTPEHUSA Kanobbl.

5.9. B cnyyae npu3HaHMA *Kanobbl noanexKallein ya0BNEeTBOPEHUIO B OTBETE 3as8BUTENAM AAeTcA
nHbopmauma o AeUCTBUAX, OCYLLECTBAAEMbIX OPraHOM, NMPEeAOCTABAAIOWMM MyHULUNANBHYIO YCAYTY,
M®L, "nmbo opraHMsaumeit, ocylecTeaaowen GyHKUMM NO NPesoCTaBAEHUIO MYHULMMAAbHbLIX YCAYT, B
uenax Hesamea/IMTENbHONO YCTPaHEHUA BbIABAEHHbIX HAPYWEHWM NpU OKa3aHUW MYHULUMNANbHOM
YCNYru, a TakKKe NPUHOCATCA M3BMHEHUA 3a AOCTaB/IEHHble HeyAo0bCTBa M yKasbliBaeTca MHPopmaLMa o
OaNbHENWNX AeNCTBUAX, KOTOpble HEOOXOAMMO COBEPLIMTb 3afABUTENAM B UeAaxX MoJyyYeHus
MYHULMNANbHON YCAyTu.

5.10. B cnyyae npusHaHWA Kanobbl He noasiexKaliein yOoBNEeTBOPEHUIO B OTBETE 3asABUTEIAM
0A0TCA apryMeHTMPOBaHHbIE Pa3bACHEHMA O MPUYMHAX NMPUHATOrO PeLLeHUs, a TakKe MHpopmauma o
nopsaxke 06*KasnoBaHUA NPUHATOrO peLleHus.

5.11. B cnyyae ycTaHOB/AEHMA B XO4€ WAW MO pe3yabTaTamM PacCMOTPEHUS Kanobbl NPU3HAKOB
COCTaBa aAMWHUCTPATMBHOIO NPABOHAPYLUEHMA WAW MNPECTYNNeHUA LONKHOCTHOE /MU0, PaboTHUK,
HagefeHHble NMOJIHOMOYMAMM MO PACCMOTPEHUIO Kanob, He3ameaIMTENbHO HanpaBAAT MMeloLLmnecs
MaTepuanbl B OpraHbl MPOKypaTypbl.

5.12. 3asButenn BnpaBe o06afsoBaTb peLWeHUA, TMPUHATbIE B XO4e NpPesoCTaBiAeHUs
MYHULIMNANbHOWN ycnyrun, aeicrtevsa (b6espencTene) AOMKHOCTHOTO /IMLA@ OpraHa, NpesocTaBAsfoLLEero
MYHUUMNANbHYO ycayry, imb6o MyHUUMNanbHoro cayxauiero, MOL, cotpyaHuka ML, opraHusaumm,
ocywecTteasowen GyHKUUN No NPesoCcTaBAEHUIO MYHULMNANbHBIX YCYr, ee paboTHUKOB B cysebHoOm
nopsake.
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MpunoxkeHue

K AODMWHUCTPATUBHOMY pernameHTy
AOMUHUCTPaLUUM

ropoga CmoneHcka

No NPeAOoCTaBAEHNIO MyHULMNANbHOM
ycayrm "YTBepRaeHUe cxembl
pPacnonoXeHUA 3eMeNbHOro y4acTKa
WA 3eMeNbHbIX Y4aCTKOB

Ha KaZacTpoBOM naHe Tepputopmn”

(bopma)
B AgmunHunctpaumto ropoga CmoneHcka
oT
(ona ropuAnYecKMX UL, - NONHOE HaMMeHOBaHue,
OpraHM3aLMOHHO-NPaBoBas dopma, OCHOBHOW

rOCyapCTBEHHbIA  PErnmcTpauMoOHHbIA  HOMep; Ans
WHAMBUAYANbHBIX MpeanpuHumaTeneii U ¢GusnYecknx
- damuana, MMa, oT4ecTBo)

NHH

afpec 3anBuTeNs:

(ana  opugmyeckoro mMua - HOPUANYECKUMIA M

daKTUyecKui agpec; ans WHANBMAYANbHOIO

npegnpuHumaTtens u GuUsnMYeckoro Auua - agpec Mecra
pernctpaunu n GpakTMyeckoro NpoXKuUBaHMA)

B nue <1> ,
(damunnus, ums, oTYECTBO U AONKHOCTb
npeacTaBuUTeNs 3asBuTeNs)

OEeNCTBYIOLLErO HA OCHOBaHUM

(Homep M pata [OKYMeHTa, YyAOCTOBepAioLLero
MO/IHOMOYMA NpeacTaBuTeNA 3aaBUTeNA)
KOHTaKTHble TenedoHbl (pakc):

e-mail (npu Hanuumm):

3aABsieHune
06 YTBEPHKAEHUN CXEMbI PACNO/I0OKEHUNA 3€MENIbHOIO y4acCTKa
Ha KagaCTpoBOM NJiaHE TEPPUTOPUN

B cooTBeTcTBUM C 3emenbHbIM KogeKcom Poccuiickolri depepaumm npolwy yTBEpPAMUTb CXemy
PacnonoXKeHWUA 3eMesIbHOrO0 Y4acTKa Ha KaJacTPOBOM MJ1aHe TeppUTOPUM, PACMO/IOKEHHOTO Mo

agpecy: PoccuiicKas depepauus, CMoneHcKas obnacTb, ropos CMONEHCK,
J

naowWaabio KB. M M3 KaTeropun semenb

B Lenax

(yKkasaTb Lenb 06pa3soBaHMNA 3eMeNbHOT0 y4acTKa)
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K 3anaBieHUto npuaararoTca caenyowme 4OKYMEHTbI:

ok wnNRE

Cnocob nonyyeHus pesynbTaTa NPELOCTABAEHUA MYHUUMMANbHOM YCAYyrM: NPU  IMYHOM
obpalyeHmm B ApgMUHUCTpaLMIO, MoOYTOBbLIM oTnpasBnaeHVeM Ha agpec:
, Ha  3/1IEKTPOHHbIV agpec:
(Hy»xHOE NnoAYepPKHYTD).

A1 cornaceH(Ha) Ha 06paboTKy (cbop, cucTemaTU3aLMIO, HaKOM/IeHMe, XPaHeHWe, YTOUYHeHue,
MCMo/Ib30BaHMe M nepenayvy) NepcoHanbHbIX AaHHbIX B cOOTBETCTBUMN ¢ DeaepanbHbiM 3aKOHOM OT
27.07.2006 N 152-93 "O nepcoHasbHbIX AaHHbIX" B AoMUHUCTPaumm ropoaa CMoneHcKa.

3anBuTenb (NpeacTaBuTeNb 3a8BUTENA):

(noanucy) (damunnusa, uma, oTyecTso)

N 20 .

<1>B C/ly4ae HanpaB/sieHUA 3aABIEHNA U AOKYMEHTOB NpeacTaBuUTesIeM 3aABUTENA.



