AJIMUHUCTPALMS TOPOJA CMOJIEHCKA
IHOCTAHOBJIEHME

06 yTBepKIeHHH AJIMHHHCTPATHBHOTO
pernaMeHTa AJIMHHHCTpallMH ropoja
CmMosieHcKa 110 MpeIoCTaBIeHHI0 MYHH-
UHOATBHOH YCIYTH «3aKlo4yeHne [10-
FOBOPOB KYIIH-TIPOJAXKH 3eMelbHBIX
YUYacTKOB, rocyjlapcTeeHHas coberpen-
HOCTh Ha KOTOpBIE HE pasrpaHHyeHa,
Ha TeppuTopuH ropoga CmoneHcka
HIH HaxXOOANIHXCHA B WHHHHHHJTBHDﬁ
cobcrBeHHoCcTH  ropoaa CmoneHcka,
6e3 npoBeieHHs TOPTOB»

B coorserctBun ¢ 3emensHeiM  kogexkcoM Poccuiickoit ®Penepainum,
QenepaneHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «OO0 opraHuzaumu
MpPEeNoCTaBlIeHHA I'OCYJapCTBEHHBIX M MYHHLMITANBHBIX YCIYI, [TOCTAHOBIEHHEM
Anvuaucrpauun  ropoga Cwmonencka ot 30.03.2011 Ne 567-amm  «O6
yreepicaenun  Ilopsnka pa3paboTkm H YTBEpPKIEHMA AOMHHUCTPATHBHBIX
periamMeHTOB IPEeJOCTABIEHHS MYHHUMNAIBHLIX  YCIYI», PYKOBOJACTBYSCEH
Yerapom ropona CMoneHcKa,

AJIMHHHCT[JHI.[HSI ropojia CMONEHCKANIOCTAaHOBIAET:

& YTBEepaAUTE npuiaraeMsli AIMHUHHCTPaTHBHBIH periamMeHT
Anvmuanctpanud ropoga CMonleHCKa MO0 NPEAOCTABICHHIO MYHHIMIAIBHOH
YCIYTH  «3aKiio4yeHHe OTOBOPOB  KYIUTH-TIPOJIAYKH 3eMeJbHBIX Y4acTKOB,
rocyJapcTseHHas coOCTBEHHOCThR  HA  KOTOpBIe He pasrpaHHYeHa, Ha
Tepputopuu  ropoga  CMoieHCKAa — WIM HaxOIALIMXCA B MYHHMIMNAIBHOM
cobcTBeHHOCTH ropoja CMmoneHcka, 0e3 npoBe/ieHHs TOProB».
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2. TlpusHath yTpaTHBIIMM CHJIY [OCTAHOBIEHHE AJMHHHCTPALMH Topoaa
Cmonercka ot 29.06.2011 Ne 1160-aam «O6 yTBepikaeHHH AIMUHUCTPATHBHOTO
perjiameHTta AIMUHUCTPALUH ropoza CMOJIEHCKa M0 NpefocTaBIeHHIO
MYHHLMIIAIBHOH YCIYrH «3aKilovueHHe JOTOBOPOB KYIUIM-HPOJAXKH 3eMejlbHbIX
Y4acTKOB, HAXOALIUXCA B MyHUUHNATLHOH cOOCTBEHHOCTHY.

3. KomHTery 1no MecTHOMY CaMOYNpaBIeHHI0 AJMHHMCTPALUM Topoja
CMonencka BHECTH COOTBETCTBYIOIIHE H3MeHeHNs B [TepedeHs rocyaapcTBeHHEIX
H MYHMUHOAIBHBIX YCIIYT, NPeoCTaBIseMbIX Ha TeppUTOpHH ropoaa CMoseHcKa,
[lepevyeHs ycnyr ¢ 2JneMEHTAMH MEKBEJOMCTBEHHOTO M MEKYPOBHEBOIO
B3aHMOJEHCTBHS, TNPENOCTABAAEMBIX Ha TeppuTOopuM ropoga CMoseHcka,
[lepeueHs rocyapcTBeHHBIX H MYHHUIMITANBHBIX YCIYT, IIpe0CTaBIeHHE KOTOPBIX
Opra"usyercs B MHOTO(YHKIHOHATLHOM LHeHTpe npeocTaBIeHH
rocyJapCTBEHHBIX H MYHHIIMNATLHBIX YCOYT HaceaeHHo B ropojae CMoJieHCKe.

4. Komurery nmo MH(OPMAUHOHHOH NOMUTHKE AJIMUHHCTPALMM ropoaa
Cmonencka omyOIMKOBATE HACTOAIIEE MOCTAHOBIEHWE B CPEICTBAX MACCOBOW
uH(OpMAaLIHH.

5. Komutery no mHOOPMAIMOHHBIM pecypcaM M TelIeKOMMYHHKAIHAM
AnmuHucTpanuu ropojaa CMmorencka:

— PasMeCTHTBh HACTOMIIEE [TOCTAHOBJIGHHE Ha calite AJIMHHHCTpALHK ropoja
Cmonencka;

— BHECTH COOTBETCTBYIOIIME M3MeHeHHs B PeecTp rocysapcTBeHHBIX H
MYHHUHMIAIBHBIX yeryT ($ynkmmit) Cmonenckoit obnacty,

I'nasa ropona Cmonencka B.A. Cosapenko



VTBEPAKJIEH
focTaHoBIeHHeM AJIMHHUCTPAlHH
roposa CMmoneHcka

o0y 02 2ot £ Ne Lf.ﬁfnaﬂm

AIMUAHHUCTPATHBHBIH PETTAMEHT
AJMMHHHCTPAIHH FrOPOJIA CMOJEHCKA
[0 NPENOCTABACHHIO MYHHIHIAILHOH yCayru
«3aKI0MeHne J10rOBOPOB KYIIH-NPOJAXKH 3eMeNbHBIX Y4ACTKOB,
rocyapcrTsenHasi coGCTBEHHOCTE HA KOTOpbie He pasrpaHutena, Ha
TeppuTopun ropoga CMoJIeHCKa H/IH HAXOASIHXCS B MyH HUHNAJIBLHOH
coberennoct ropoga Cvosencka, 0e3 mpoBeeHHsl TOProe»

1. OBIIUME NOJIOKEHHS
1.1. Ilpeamer perynpoBanusi AIMHHHCTPATHBHOTO perjiamMenta

AMHHHCTPATHBHBIH pernaMeHT AJMHHMCTPAlHH ropoaa CmoneHcka 110
NPe/IOCTABIEHHIO MYHHIUHMITAILHOR YCIyTH «3akmo4yeHue JIOrOBOPOB KYTUTH-
NPOAXKH 3eMEBHBIX YYaCTKOB, TOCYAapCTBeHHas coGCTBEHHOCTE Ha KOTOpBIE
HE pasrpaHW4yeHa, Ha TeppHTOPHH Tropoja CMoneHcKa WIH HaxoJAUMxcs B
MYHHIAMATBHOH COOCTBEHHOCTH TrOpo/a CmMmonencka, Oe3z Topros» (daiee —
AIMHHHCTPATHBHBIH periaMenT, MyHUUHNanbHas yeayra) ycTaHaBlIMBaeT CpPOKH
W [OCJIeIOBATENBHOCTE AIMHHHCTPATHBHBIX MpOLENYp H aIMHHHCTPaTHBHBLIX
neficTBuii  ympasieHHs ~ MMYUIECTBCHHBIX  H 3eMeNBHBIX  OTHOIIEHHH
Anmumncrpauun  ropoga  CmosieHCcKa,  OCYLIECTBIAGMBIX 1O 3arnpocy
jopHaHYecKoro  wiM  (usmyeckoro jmua B NPEAeIax, YCTaHOBJIEHHBIX
HOPMATHBHBIMM TIPABOBBIMH aKTaMH Poccuiickoit Peaepaniy MOMTHOMOYMH 1O
3aKTIOYEHHIO TOrOBOPOB KYTIH-NPOJAXKH 3eMEIBHBIX YYACTKOB, rOCYIapCTBEHHA
cOGCTREHHOCTh HA KOTOpble He pasrpaHuYeHa, Ha  TEPPHTOPHH  ropoia
CMOJIeHCKa WO HAXOMSIMXCA B MYHHIHITAJIBHON coOCTBEHHOCTH T0poja
Cwmorencka, Ges nposeieHHs TOpros (nanee - JIOTOBOP).

1.2. Onucaune 3agBuTeIeH

SasBUTENSMH SBIAIOTCA opuaudeckue, (HU3UYECKHME JIHIA, B TOM HHCIC
3aperHCTPHPOBAHHBEIE B KavecTse MH/HBUIYAITBHBIX npeanpHHAMaTesie,
3aMHTEpecOBaHHble B IPeJOCTABICHIH MYHHLMOAIBHOH ycuyru (damee —
3asgBHTEND ).



2

OT uMeHH 3asBHTENA ¢ 3asBlIEHHEM O NpefoCTaBICHHH MYHHIHIATBHOH
yCIyrd MOXeT oOpaThThCs NpPeACcTaBHTENb 3asBHTENA, KOTOPBIH TpenbsaBiiser
JOKYMEHT, MOATBEPKIAIOMNH ero MoJIHOMOYHA Ha ofpaienue ¢ 3asBjIeHUEM O
peIOCTABIEHUH MYHUIMIIATBHOH YCIYyTH (nanee - 3asBUTEID).

1.3. TpeGosanns K nopsaaKy HHGOPMHPOBAHHS O NPEIOCTABICHHUN
MYHHIHIAIBHOH YCIyTH

1.3.1. WUndopmupoBanue 3asBuTelell O NPeAOCTABIEHHH MYHHLIHATEHOH
YCIyT'#¥ OCYLIECTBIACTCH [OCPEICTBOM:

-  KOHCYIbTMPOBAHHS  YTOTHOMOYEHHBIM  CHCLHAJHMCTOM  yTIpaBJICHUA
MMYIIECTBEHHBIX M 3eMENBbHBIX OTHOLICHHH AJIMHHUCTPALUH ropoza CmoneHcKa
(nasnee - YnpasneHue) npu obpaiieHnH 3asBHTEI B YCTHOH (hopme;

- Tene)OHHOMN CBA3M;

— pasmenreHusi MHQOPMALMOHHBIX MaTepHalloB Ha caiTe AJIMUHHCTPALIAH
ropona CMorneHcka B cetu «MnTepHe™ (a7pec caiTa: www.smoladmin.ru);

- KOHCYNbTHpOBaHHWs  crenuanuctamu  CMOJIEHCKOTO obJlacTHOTO
rocyAapeTBEHHOr0 OIOMKETHOTO yUpexKAeHHs «MHOroyHKIHOHATBHBIA LIEHTP
[0 TPeOCTABNEHHIO IOCYIaPCTBEHHBIX H MYHUIUNATBHBIX YCIYT HACCICHHION
(manee - M®LI) u pasmeinenus nHpOpMaALHK HA caliTe B CETH «HurepHeT» (agpec
caiita: http://mpu67.pd).

1.3.2. Mecronaxoxknenue Yrpapnenus:: 214000, Poccuiickas ®enepauus,
CMornenckas obmactb, ropon CMonenck, ynuma [lsepxunckoro, jgom 115 axpec
SnekTponHoil mouTe:: uprimush@smoladmin.ru; agpec OQUMIMATEHOTO caiita
AnmuencTpanun ropoja CMoIeHCKa: http://www.smoladmin.ru; rpadgux paboTsi:
nonenenbHuK ~ yersepr ¢ 9.00 xo 18.00 (nepepsis ¢ 13.00 o 13.48); naTHHUA ©
9.00 g0 17.00 (nepepsis ¢ 13.00 go 13.48); cy6bora, BOCKpeceHbe ~ BRIXOAHBIC
auu. Cnipasounstii Teaedon (4812) 32-66-57.

1.3.3. Mecronaxoxaenne M®LIL:

- 214013, Poccuiickas ®enepauus, Cmonenckas odnactb, ropon CMoneHcK,
nepeynok IOunaros, mom 10; anmpec snekTpoHHOR moutei: smmfc@admin-
smolensk.ru; cripasouibie Tenedonsr: (4812) 29-10-01, 8-800-1001-90; rpadux
pabotsl: moresnensHuK ¢ 8.00 1o 18.00 (Ges nepepsiBa), BTOpHUK - natHuua ¢ 8.00
1o 20.00 (6e3 mepepsiBa), cybbora ¢ 9.00 no 18.00; Bockpecerbe - BBIXOIHOH
IEeHb);

- 214031, Poccuiickas Denepanus, CMoneHcKas obnacte, ropoja CMOJIEHCK,
ymuua  MuaycrtpuaneHast, — I0M 2/13; agpec  BAEKTPOHHOH  MOYTHL
mfc prom@admin-smolensk.ru; cnpaBounblit TenedoH: (4812) 20-50-19; rpaduk
paboter: nonegensHuk ¢ 9.00 no 19.00 (Ge3 nepepeiBa), BIOPHUK - MATHHLA C
9.00 no 20.00 (6e3 mepepeiBa), cy66ora ¢ 9.00 no 18.00 (Ges rnepepbiBa);
BOCKPECEeHbE — BEIXO/IHOH JIeHb.

1.3.4. KoucynprauMu Mo mnpoueiype MNpeocTaBieHH MYHHLHTATBHOH
YCAYTH OCYIIECTBISIOTCS 10 Teae(oHaM: (4812) 32-76-67, (4812) 38-46-71, a
TaKKe MpH IHYHOM KOHTAKTe, TPH NHCHMEHHOM OOpaiieHnH, MOCPe/CTBOM
(haKCHMHIIBHOM CBSI3H, 110 2NEKTPOHHOH NoYTe,



KoHcynbTaiyu npoBoJIsT:

- 3aMECTHTEIs HavyallbHHKa YIIPpaBIeHHA — HavajlbHUK OTAena 3EMEINBHEIX
OTHOILIEHHH Vrpaenenus (Mo Borpocam, CBS3aHHBIM C  OTKa3oM B
NpPeNOCTABICHHH MYHHIMITATBHON YCITYTH);

— crenManucThl YmpapieHus (MO BOMPOCAM YCTAHOBJCHMS BBIKYMHOH
CTOMMOCTH, TIO TIPABOBBIM BOIPOCAM, CBA3AHHBIM ¢ O(OPMIIEHHEM 0r0BOpa).

1.3.5. Ha crenze Vrpasnenus, Ha caiite AIMHHHCTPAIMH ropoja CMoneHcka
B uH(OPMALMOHHO-TENEKOMMYHHKAIMOHHOH ceTH «MHTEpHET» pasMeIIAIOTCH
cneayrone HHGopMaMOHHEIE MAaTePHAIIBL:

- W3BJEYEHHS M3 HOPMATHUBHBIX [IPAaBOBBIX aKTOB, YCTaHABIHBAIOIIMX
NOPAAOK M YCIOBHS MPEAOCTaBICHHS MyHHIUMIIATBHON YCIyTH;

- TeKeT AJIMHHHCTPATHBHOTO perjiiaMeHTa.

2. CTAHJIAPT NPEJOCTABJIEHHS MYHHUIUTIAJIBHOHU YCIYTH
2.1. HanmenoBanHe MyHHIIHNAJILHOH YCIYIH

HaumeHoBaHHe MYHHLMIATBHON yenyrn: «3aK/foueH#e J10roBOpoB KyIiH-
NMPONAXKH 3eMeNbHBIX YYACTKOB, FOCY/apcTBeHHas COOCTBEHHOCTh HA KOTOPbIE
He pasrpaHMueHa, Ha TeppuTopHH ropoga CMOJIGHCKA HIIM HaXOMSLIMXCA B
MyHHIHOANbHOH cobeTBeHHOCTH roposa CMoreHcka, 6e3 Toprosy.

2.2. HaumeHoBaHHe CTPYKTYPHOIO Nojapa3jiejieHHs, B JIHle KOTOPOTo
Aamunucrpauus ropoga CvosieHeka npeaocTas/iser
MYHHIIHOAJLHYIO YCAYTy

2.2.1, INpemocTaBneHne MyHHIMNIATLHON YCIYTH OCYIECTBIAET VYnpasnenue.

2.2.2. B npolecce MNpeioCTaBIeHHs MYHHIHNATBHOH YCIyTH Yrpasneuue
psauMoneifcTyer ¢ Ympasnennem — DenepanbHoii ciryxObI rocy1apcTBeHHOH
perucTpainM, Kajgactpa M Kaprorpapuu 1o Csmonenckoii obmactu (214025,
Poccuiickas Denmepaumnsi, CmoneHckas o001acTs, ropoa CMOJIeHCK, YyiauLa
[TonTasekas, oM 8,cripasounbii Tenedon (4812) 35-30-71).

2.2.3. B npenocTaBieHHH MyHHLMITATEHOH YCIYTH yHacTByeT M®ILIL

2.2.4. 3anpemaercs TpeboBaTh OT 3aABHTENS OCYHICCTBICHHA JeHcTBHil, B
TOM YHCIIE corjlacoBaHuii, HeODXOAMMEBIX JUIA NOTYYeHHs MYHHIMITAIBHOH YCIYTH
H CBS3AHHBIX ¢ obpallleHHeM B HHbIE rOCY1apCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO
caMOyNpaBneHHs, OpraHW3allMH, 338 HCKIIOYEHHMEM  MOMYueHHA  yCIyT,
BIIOYEHHBIX B IIePEYeHb YCIYr, KOTOpbIe ABISIOTCS HEOOXONMMBIMH M
0bs3aTeIbHEIMH U1 TIPEIOCTABICHHS MYHHIIMIANBHBIX YCIYT, yTBEPHAKACHHBIH
pemenneM 25-if ceccun CMOIEHCKOTO TOPOJCKOTO Cosera IV cossiBa OT
28.06.2011 Ne375 «O6 yrsepxnaenuu Ilepeuns ycayr, KOTOPBIC SBIAIOTCA
HeoOXOMMMBIMH U 00A3aTeNbHBIMH I NIPEIOCTABICHHA MYHHIMIATBHBIX yCIyT
Ha Teppurtopur ropoga CmoneHcka ¥ TMpPEIOCTaBIAIOTCS OpraHU3alMAMHE,
YUaCTBYIOLIMMH B TTPEOCTABICHHH MYHHIIHIATBHBIX YCIYT.
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2.3. Pe3y/ibTAT NpefoCTABICHH MYHHIHNAALHOH YCIYTH

Pe3yIbTaToM MpeioCTaB/IeH!s MyHHIMITATBHON yCIyry SBIsSETCA:

- 3aKJIFOMEHHE J10r0BOpa;

- TNHCHMEHHOE YBeAOMJIeHHe 3asBHTeNsd 00 OTKase B IMPeAOCTABICHHH
MYHHLIMOAIBHOI YCIYTH € YKa3aHHeM ero NpHYHHEL

2.4. Cpoxk npeocTaB/ienns MyHHIHIAJBHOH YCayrH

2.4.1. MyHununanbHas ycryra npeiocTaBisercs B CpoK He MO3AHES 30 nueit
CO JHA PerucTpaliiy 3asBIeHHs.

2.42. Ilpu wHampaBneHWW  3asBieHHs M KONWH BCex HeoOXO0IUMBIX
JIOKYMEHTOB 10 moure, a Takke 4vepes MO®IL cpok nNpeaoCTaBIeHH
MYHMIMIATEHOM yCIyrd OTCYMTBIBa€TCA OT JaTel HX TOCTYIUICHHA B
AznMuaHCTpanHio ropona CMonencka (1o gaTe perncTparum).

2.5. [lpaBoBbie ocHOBAHMS 15 Npe10cTABIEHHSA MYHHIHIAJILHOH YCJIYIH

T[TpenocTaBneHHe MyHHIMIIAIBHOR YCIYTH OCYLIECTBIISIETCA B COOTBETCTBHH
€O CIeAYIOUMMH HOPMATHBHBEIMH NPABOBBIMH aKTaMH:

1) I'paskpanckuM kogekcoMm Poceuiickoit Menepanni;

2) 3emensHbM KogekcoMm Poccuiickoii deepanny;

3) ®epepaldbHBIM 3aKOHOM OT 25.10.2001 Ne 137-®3 «O BBeleHHH B
neiicteue 3emenkHoro komnexkca Poceuiickoil Penepannn»;

4) ®epepanbHbIM 3aKoHOM oT 27.07.2010 Ne 210-03 «O6 opranusaiuu
MPeA0CTABIEHHS FOCYIaPCTBEHHBIX H MyHHIHIAIBHBIX yCIYI»;

5) mpmkazoM MunokoHompassutis Poccmu ot 12.01.2015 Nel «00
YTBEp)KICHHH TIepevHs [JOKyMEHTOB, IMOATBEPHAIOIINX MpaBo 3aiBHTENAd HA
nproGpeTenne 3eMebHOro yyacTka 0e3 IpoBeIeHHs TOProsy;

6) ocranosaenuemM Anmunucrpanun Cmonenckoii obnactu ot 26.09.2013
Ne 716 «O6 yrsepucnennn [Tonoxenus 06 0ocoGeHHOCTAX MOAAYH U PACCMOTPEHHA
kanob Ha peureHusi W jeiicTBua (Oe3/elicTBrE) OPraHOB MCIIONHUTEIBHOH BJIACTH
CmoneHckodl obnacT, MPeJOCTABNSIONIMX TOCYJApCTBEHHBIE YCIyrd, W HX
NOMKHOCTHBIX  JIMI[, TOCYZAPCTBEHHBIX TIPAKIAHCKUX CIYXalluX OpraHos
HCTIOMHHUTEILHOT BJIACTH Cmonenckoit  obnacT, Mpe0CTABIAIOLUIHX
roCcyJapCTBEHHBIE YCIYTHY,

7) nocranosienneM Aamunnctpanun Cvonenckoi obnacti ot 08.04.2013
Ne261 «O6 ycTaHOBIEHHH IIPOLEHTHOH CTABKH KaJacTPOBOH CTOMMOCTH
3eMeNbHBIX YYACTKOB, HAXOMAUIMXCS B TOCYJAapCTBEHHOH CODCTBEHHOCTH
CMoONeHCKo 061acTH, U 3eMeNbHBIX YJacTKOB, TOCyAapcTBeHHas COOCTBEHHOCTD
Ha KOTOpble HE pasrpaHWyeHa, MpH 3aKI0YEHUH J0rOBOPOB KYIUIH-TIPOAAKH
TaKMX 3eMENBHBIX YUacTKOB De3 NpoBe/IeHHs TOPTOB»;

8) Yerasom ropoaa CMoIeHCKa;



3

9) pemennem 70-i ceccun Cmorenckoro roposackoro Cosera IV cossisa oT
27.03.2015 No 1354 «O6 yreepwnenun [lonoxeHus O pasrpaHAYeHHH
[OJIHOMOYHH OpraHOB MECTHOTO CaMOynpaBieHus B cdepe ynpaBleHHs H
pacropsiykeHHs 3eMeIbHBIMH y4acTKaMH, HaXOJAUMMHCA B MYHHIATIAJIBHOM
cobcTeerHOCTH ropoja CMoeHCKan;

10) nocraHoBneHHeM AnmuHucTpamuu ropoxa CmoneHcka OT 16.01.2017
No 76-anv «O6 yCTAHOBIEHMM IPOLEHTHOH CTaBKM KajacTpoBOH CTOMMOCTH
3eMeNbHBIX YYACTKOB, HAXOMSIUMXCS B MYHMIMIAJIbHONH COOCTBEHHOCTH ropoia
CmolieHcKa, /1S ONpeieieHus HeHbl IPH 3aKII04eHInH JIOTOBOPOB KYILIH-NPOIaXH
3eMeNbHBIX YYacTKOB 0e3 mpoBeieHHs TOPIroB».

2.6. McuepnpiBaiomuii nepevens TpefyeMbIX 0T 3asBUTEIS JOKYMEHTOB,
HeoOX0AHMBIX B COOTBETCTBHH € 3aKOHOATE/ILCTBOM H HHBIMH
HOPMATHBHLIMH NPABOBBIMH AKTAMH
VIS IPeJOCTABIEHHS MYHHIHNAABLHOH YCaYrH

2.6.1. Jlng monydyeHHs MyHHLMIANLHOH YCIyTH 3asBUTENb oOpailaercs C
sassenneM (npunoenne Ne 1 kK AJIMUHHCTPATHBHOMY PerJIaMeHTy).

2.6.2. K 3asBneHnIo NpHIararnTes:

- JIOKYMEHTBl B TIOpSOKE M B CIy4asX, YCTAHOBJICHHBIX TIPHKa3OM
Munskonompassuria Poccun ot 12.01.2015 Ne 1 «O0 yTBepiKIeHHH TEpPEHHA
JOKYMEHTOB, MOATBEPIAAIOIINX MPABO 3afBUTENA HA NPHOOpPeTeHUe 3eMENLHOTO
ygactka 6e3 nposeseHus Topropy (nanee — Ilpukas);

- 3aBepeHHBI MepeBoJ Ha PYCCKHI A3BIK JOKYMEHTOB, YKA3aHHbBIX B ad3aue
[epBOM HACTOSILErO IYHKTa, B CTy4Yae, eClM 3asBUTENEM SBIACTCA HHOCTPAHHOE
IOpUAHYECKOe JIHLIO.

2.6.3. He nonyckaetcs TpeboBaTh OT 3aABHTEA

- [peOCTABIEHHA JOKYMEHTOB, He TnpefaycMoTpeHHbIX Ilpukasom
AJIMHHUCTPATUBHBIM PETIIAMEHTOM;

- TpefocTaBieHMs MOKYMEHTOB M HMHQOpPMAlMM HIH OCYLICCTBICHH
JeHCTBHIA, NMpPejoCTaBlieHHe WITH OCYIIECTBIEHHE KOTOPLIX HE MPEeAyCMOTPEHO
HOPMATHBHBIMH  TNPABOBBIMM  aKTaMH,  PErylIMpyOIIMMH  OTHOLICHHA,
BO3HHKAIOIIHE B CBA3M C MPEJIOCTABICHHEM MYHUIIHTIATBHON YCIYTH;

- NpenoCTaB/IEeHHs NOKYMEHTOB M HH(OPMALWH, KOTOpblE HaxXOMATCHA B
pACTIOpSKEHHM OpraHa, TpPEeOCTAaBISIOMEro MYHMUMIAIBHYIO YCIYTy, HHBIX
rocy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaBICHHA.

2.6.4. 3aseurens Brpase Mo CcoOCTBEHHOH HHHLMATHBE NPEAOCTABHTE
NOKYMEHTHI, IipeaycMorpennbie [1pukazom.

2.6.5. JIOKyMEHTHI, TpejlocTaBIseMble 3asiBUTEJIEM, NOJIZKHBL
COOTBETCTBOBATH CJEAYIOLIUM TpeOOBAHUAM:

- TEeKCThI JIOKYMEHTOB HalMcanbl pasbopynBo;

- (paMuIHA, WM ¥ OTHECTBO (TIPH HANHYHM) 3adBUTEIS, aipec ero Mecra
JKUTENBCTBA (HaxokeHus), TenedoH (eciH ecTh) ykasaHbl MOJTHOCTBIO;
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= B IOKYMEHTaX HE JOJIKHO ObITH NOJYUCTOK, MPHMHCOK, 3a4EPKHYTEIX CJI0B
H HHEIX HEOTOBOPEHHEIX HGHPEBHEHHﬁ;

= JOKYMEHTEI HE MCITOJIHCHEBI KapaHaalloM,

= HOKYMEHTEI HE HMEHT CEPBE3HBIX HOBPE}KﬂEHHﬁ, HAaJIHYHE KOTOPBIX
JOMYCKaeT MHOTO3HAYHOCTE HCTOJIKOBAHHA COICPMKaHHA,

2.7. HeuepnbiBaroinii nepevyedb 0CHOBAHUH V1M 0TKA3a B NIpHeMe
NOKYMEHTOB, He0OX0AHMBLIX /ISl MPel0cTABIeHHS MYHHIHNAABHOH YCaYrH

OcHoBaHus /U1 OTKA3a B IIpHeMe JIOKYMEHTOB:

- TEKCT 3aABICHHA HE MOOOACTCH NPOYTEHHIO,

- He cobmopensl TpeGoBaHKA, YyOTAHOBIEHHBIE MYHKTOM 2.6.5 mojpasiena
2.6. pasgena 2 AIMHHHCTPaTHBHOTO  perjiaMeHTa;

- 3afBJIeHHEe TOJaHO JIULIOM, HE YIOJHOMOYEHHBIM COBEpIIAThH TAKOro poia
NeHCTBHA.

2.8. UcuepnbiBalomnii nepedeHb OCHOBAHHI JJIs1 IPHOCTAHOBJICHHA H
(waH) 0TKA3a B NpeIocTaB/IeHHH MYHHIHNIAJIBHOH Yeayru

2.8.1. OcHoBanus JIS NMPUOCTAHOBICHHA NMpeaoCTaBiAeHHs MyHHLHIAIBHOH
YCIIYTH:

- HOKYMEHTBI, [peICTaBleHHEE B COOTBETCTBHH ¢ MyHKTOoM 2.6.2
nozapaznena 2.6 pasgena 2 AIMHHHCTPATHBHOTO periaMeHTa, He COOTBETCTBYIOT
YCTAHOBJIEHHBIM TPeOOBaHMAM;

» HEHPE}IETHBHEHH‘E HIIH MPeICTaBlICHHE HE B nojHoM obbeme JOKYMEHTOB,
yKajaHHBIX B NyHKTe 2.6.2 moapasgena 2.6 pasgena 2 AJMHHHCTPaTHBHOIO
periaMeHTa.

2.8.2. OcHOBaHUWEM I MPHOCTAHOBIEHNA OKa3aHUs MYHHLIMIATLHOH YCIYyTH
SBJIAETCH COOTBETCTBYIOLee oOpalleHHe 3agBHTEN.

2.8.3. Pemenue 00 oTKaze B IIPeJIOCTABIEHHM MYHHIHMATBHOH YCIyrH
IMPHHHMAETCA IPH HAaJIH4YHH XOTH OBI OIHOIO H3 DCHOBHHHH, NEPEUHCIICHHEBIX B
crarpe 39.16 3emensHoro koaekca Poccuiickoii Menepannu.

2.9. PaiMep naaThbl, B3HMaeMOil ¢ 3adBHTE/IS NPH NPeI0CTaABIeHHH
MYHHUHNAJBHOH YCIYTH, H ¢cnocodbl ee B3HMAHHSA

MyHuIHnaIpHas yeayra npejlocrasisercsa DecniaTHo.
2.10. MakenMaabHBIH CPOK OKHIAHHA B O4epeaH NPH noaave
3a5IBJICHHUS M NIPH NMOJIYYeHHH pe3yibTaTa NnpeocTaBIeHHs

MYHHUHIAJABHOH YCAYIrH

MakcuManbHBIiE CPOK OMHAAHWA B OYepenH He [0JDKeH MpeBhilaTh
15 muHyT.



MuBanuael nporyckatores 6e3 ouepen.
2.11. Cpok H NOPAAOK PerHcTpalHy 3asiB/IeHHs

2.11.1. Tlonaua 3asBIeHMs OCYILIECTBIAETCA 3asBUTENIEM IO BBIOOpY:

- B Vhpasnenue genamu AnMunucTpauun ropoga CMoseHcKa o ajpecy:
Poccuiickas ®@epepauns, CmoneHckas obnacts, ropog CMOJEHCK, yauI@
Jzepikunckoro, aom 8, mnonenensHuk - yersepr ¢ 9.00 go 18.00 (mepepwis ¢
13.00 mo 13.48), naruuua ¢ 9.00 xo 17.00 (nepepsis ¢ 13.00 no 13.48), cy6bora,
BOCKPECEHEE — BEIXOIHEIC THH,

-B M®LI,

2.11.2. Cpok pericTpainy 3asBleHus He JOJKEeH NpeBbIarh 15 MUHYT,

2.12. TpeGoBanus K NoMelleHHsIM, B KOTOPBIX Npel0cTaB/sIeTCs
MYHHIHOAJLHAH YCOYra, K 31y OdKHI3AHNA, MEeCTaM [1JIH 3an0/JIHEHHA
3asiBJICHHIl 0 PEJOCTABICHHH MYHHIHNIAJLHOH YCaIyrH, HHQOPMALHOHHBIM
cTenaam ¢ obpazuaMH HX 3aN0JTHEHHS H NepeYHeM J0KYMEHTOB,
HeoOX0AHMBIX 16l TPe10CTABACHHS MYHHIHIAILHOH YCAYTH

2.12.1. TlomenieHus, B KOTOPLIX MPeAOCTaABIsSETCA MyHHLIUNIANbHAS YCIYTa,
JOMKHEl OBITH 0DOPYZOBaHB OTHENBHBIMM BXOZAMH s CBOOOAHOrO A0CTYTA
sasBuTeNell B MOMENIEHHe, a TaKkkKe CpeacTBaMH, oOOecreyrBaroUMH
DecripensTCTBEHHEBIN JOCTYIT HHBATHIOB.

llenTpaneHelii BXOA B IOMELIEHHE, B KOTOPOM [PeAOCTaBlAeTCA
MYHHLMIIATbHAS YCIyra, [o/ukeH OblTh  obopynosaH MHGMOPMALIMOHHOH
TabauuKoi (BhIBECKOH), cojepxkanieil wHbOPMALHIO O HaWMEHOBaHHH, rpaduke
paboTEl OPraHoOB, HEMTOCPEICTBEHHO MNPe0CTABISIIONMX MYHHIMIAIbHYIO YCIYTY,
a TaKyKe KHOMKOH BbI30Ba,

YV BXoga B Kakgoe M3 [OMeLIeHHH pa3Mmellaercs Tabmuuka C
HaUMEHOBAHMEM ITOMEIIEHNs.

[Tomemenusa, B KOTOpPBIX MpefOoCTaBIfeTCA MYHHLUMIIANbHAg ycayra,
JOIAKHBI COOTBETCTBOBATE YCTAHOBIEHHBEIM CﬂHHTﬂpHU-BHHﬂEMHDHDIH'{ECKHM
npaBuiaM i HOpMaTHBAM.

[TomeuieHuss, B KOTOPBIX MPELOCTABASETCS MYHHLMIANbHAA YCIYra,
00OpYAYIOTCS CPeICTBAMHU MPOTHBOMNOKAPHOM 3aAIIUTEL

B nomemenHd, B KOTOPOM MpPeJOCTABIAETCA MYHHLUMNANbHAaA ycuyra,
t}ﬁecneq HBAacTCH:

~ CONPOBOMK/ICHHE WHBAIMIOB, UMEIOLIUX CTOHKHE paccTpPOHCTBA (DYHKLMH
3pEHHA H CAMOCTOATEIBHOIO NIepeBHKEHHS, H OKa3aHUe UM MOMOLIIH;

- HaJUTeKallee pasMellienne oBopynoBaHus W HOCHTeNdeH HHpOpMALWH,
HeoOXOoMUMEIX id obecneyenus OecHpenaATCTBEHHOINO JIOCTYIA HHBAIM/I0B K
MecTaM OXHJAHWs W TNpHEMa 3asBUTEeH C YYeTOM OrpaHH4YeHHH HX
HHIHEOEeATEeNILHOCTH,
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- IOTYCK CYpAONepeBoaYMKa M TH(IOCYPAONepeBOAYHKa MPH OKa3aHUH
HHBAIHAY MYHHIHUIIATBHOH YCIYTIH;

— IOTIYCK coDaKu-IPOBOAHKHKA MpH HATHYHH DOKYMEHTa,
MOATBEPIK/IAIONIEr0 ¢ CHelHansHoe o0yueHue M BBIIaBAEMOro ro gopme W B
MOpsiKe, KOTOphIE ONpeenAloTcs (ejepalbHblM OPraHOM HCMOIHHTEIbHON
BIACTH, OCYWIECTBAAIOIMM (YHKUMH 1O  BbIpaboTKe H  peansauyy
rOCYZapCTBEHHOI MOTUTHKA H HOPMAaTHBHO-TIPABOBOMY PETYJMPOBAHMIO B Cepe
COLIMAILHOMN 3alIHThl HACEICHHS,;

- OKa3zaHWe OTBETCTBEHHBIM CHEUHAJHUCTOM [IOMOIIM HMHBalHlaM B
nmpeogoneHuy GapbepoB, MEINAIONMX MOMYYeHHIO HMH MYHHLHMNANIBHOH ycayry
HapaBHe C JAPYTHMH 3asBHTE/IAMH.

2.12.2. llpuem 3agBuTeNeH OCYLIECTBIAETCS B CIENHAIBHO BhIJE/IEHHBIX
AN ATUX Leseil moMeleHnIX.

KaGuseTsr 11a npuema 3asBuTeneil JomkHB  ObITE  06OpYHOBAHBI
uH(GOPMALHOHHBIMH TaOIHYIKaMi (BBIBECKAMM) C yKa3aHHEeM HOMepa KabuHeTa,

Kaxaoe paBouee MeCcTO crelHalMcTa JOMKHO ObITh  0DOpyAOBaHO
TEHE{I}DHGM, NnepcoHalbEHBIM KOMIBHTEPOM C BOIMOMKHOCTEIHD JOCTYIIAZ K
MH(pOPMALHOHHBIM 0a3aM JaHHBIX, EYaTAIOUIHM YCTPOHCTBOM.

[lpu opranmzanuu pabouux MecT Jo/KHA ObITh  NpPelyCMOTpeHa
BO3MOKHOCTH CBOGOIHOTO BXOJIA H BBIXO/Ia M3 MOMEIEeHUs IIPH HeOOXOUMOCTH.

2.12.3. Mecra wundbopMHpoBaHHS, NpeIHa3HAYCHHBIE ANA O3HAKOMIIEHHS
rpaxian ¢ MEGOPMALMOHHBIME MaTepuatamMu (00pasiibl 3aMONHEHHA IOKYMEHTOB,
GnaHk| 3asBleHMi), o6GopyayloTcs HHQOPMALMOHHBIME CTEHAAMH, CTY/IbAMH H
cronam  (cToWKaMH)  [JIs  BO3MOMKHOCTH  O(OpMIEHHS  IOKYMEHTOB,
KaHUIEIAPCKHMH MPHHATEHHOCTAMH.

2.13. HokaszaTeau J0CTYNHOCTH H Ka1eCcTBA NMPeJoCcTaABJACHHS
MYHHITHNAJILHOH YCJIYyrH

OCHOBHLIMH TOKa3areasMH JIOCTYMHOCTH H Ka4yecTBa MpenocTaB/leHHs
MYHHLHTATBHOH YCIIYTH ABISAIOTCA:

— MHHHUMAJIEHOE KOJHYECTBO B3aHMOJIeHCTBHI 3asiBUTENA C JIOKHOCTHBIMH
MHLAMH TPH TIPeI0CTaBIEHNH MYHHUIUTIAIBHOR YCIYTH H HX NPOJOIKHTE/IEHOCTD,

- BO3MOXKHOCTH MoONydeHMs HHMOpMAUMH O XOJAe MpeloCTaBIeHHA
MYHHULHUIAILHOH YCIyrH, B TOM HHCIE € HCMONB30BAHHCM HH(pOpMaLHOHHO-
TEJEKOMMYHHKAIIHOHHBIX TEXHOIOTHH;

- ofecrieyeHre OecHpensTCTBEHHOrO JIOCTYNa K MOMEUIeHHAM, B KOTOPBIX
npeaocTaBgeTcs MyHHLHIIANBHAS yCIyra.

2.14. OcoGeHnocTH NPeIOCTABACHAs MYHHIHNAALHOI yeayru B M®IL
2.14.1. Tlpx npeaocTaBIeHHH MYHHMLMIIANBHOR YCIyrH AIMHHUCTpALIHA

ropoga CmoneHcka ocyuectsiser ssaumoneiicrsue ¢ M®LL B cooTBeTeTBAH C
3aKITHOYEHHBIM COTJIALIEHHEM.
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2.14.2. ObecnieyeHure BOZMOIKHOCTH TMONYYEHHUs 3a8BUTENSIMH HHPOPMALMH W
ofecrmedeHre AOCTYNa 3asABHTeNleH K CBeNEHMAM O MYHHUHDAIBHOH ycnyre,
pasMelaemMelM Ha caiite M®11,

2.14.3. PaccmoTpeHde — 3asBieHMs, noaydeHHoro  4epes  M®ILI,
OCYIIECTBIAETCA B MOPAOKE, NPEIlYCMOTPEHHOM pa3neiioM 2 A,I[MHHHGTPETHBHDFG
periaMenTa.

3. COCTAB, NOCJIEJOBATEJIbBHOCTb H CPOKH BbIIIOJIHEHH 1
AIMHUHHUCTPATHUBHBIX MPOUHEAYP, TPEBOBAHHS K ITOPAIKY
HX BBINTOJHEHHS], A TAKXKE OCOBEHHOCTH BbIINOJIHEHHSI
AIMHUHHUCTPATHBHBIX IMPOLOEIAYP B M®I{

[IpepocTaBnenne MYyHHIHNANBHOH YCIVIH BKIOHaeT B ceba ciepymouiue
aJIMHHHCTPATHBHBIE NPOLELYPHI:

— NpHEM H PETrHCTpalMA 3adAB/ICHHA H OOKYMEHTOB, HEDﬁX«D,ﬂHMhIX FiRGb: |
MPeAOCTABIEHHA MYHHIMITANEHOH YCIyIri;

- (hopMHpOBaHHE M HAMpaBlieHHe MEKBEJOMCTBEHHOIO 3arpoca B OpraHsl,
YYacTBYIOIIHE B [IPEIOCTABICHUH MYHHUIIUITATIEHOH YCIIYTH;

- pacCMOTpeHHE TOKYMEHTOB;

- NpegoCTaBlIcCHHE M}’HHI_IHI]EJIBHDFI YCIOYTH HIIH OTKa3 B TIPENOCTABICHHH
MYHHLATIATEHON YCITYTH;

- YBEOOMJIEHHE 3aABHTE/IA O pPe3YJLTATe INpEeIOoCTaBlIEHHA M}'HHI{HHEU’[BHDﬁ

YCITYTH.

[TocnenoBarensHOCTE aAMHHHCTPATHBHBIX NEHCTBHH IIPH NPeNOCTaBIEHUH
MYHHLHITAIBHOH yClyrd oTpaxkeHa B Onok-cxeme (mpumoxkenne Ne2
AJIMHHHCTPATHBHOMY perjaMeHTy).

3.1. [lpuem u perucrpaunsi 3asiBJieHHsI H TOKYMEHTOB,
HEGEID}J,HMB]X IJM npeJocTaB/IcHHA M}’HH[IH]'IEIJI[:HDﬁ YCIOYTH

3.1.1. OcHoBaHWeM AN Havyaja aJMHHHCTPATHBHOH Npoleaypsl NpHeMa H
perucTpaldy 3asBIeHHS M JOKYMEHTOB sBjsieTcs oOpallieHWe 3asBHTENA C
3asBJ€HHEM W JOKYMEHTamH, HeoOXOZMMBIMH I8  IIPeoCTaB/IeHUs
MYHHLIHNIAIBLHON YCIYTH, B OpraH, MpeocTaBIsiomni MyHHIHIAIBHYIO YCIYTY.

3.1.2. B cnyuae ecnu 3asBUTeNb HANpaBWi CBoe oOpallleHHe B YTpaBieHHe
nenamMu AaMuHHMCTpauud ropoaa CMolieHCKa, COTPYAHHK, OTBETCTBEHHBIH 3a
MpHEM U PETHCTPAIIHIO JIOKYMEHTOB:

~ YCTAHABIMBAET IHYHOCTH 3aABUTENIA, B TOM YHCIIE NMPOBEPAET HOKYMEHT,
YAOCTOBEPAIONIHI THYHOCTS;

- IpoBepsAeT HAJIMYHe BCeX JOKYMEHTOB, PE/ICTABIEHHBIX 3adBHTEIIEM,;

- OCYILECTBJISIET pPEerucTpalMio 3asBjieHHS B CHCTEME 3MIeKTPOHHOIO
IOKYMEHTO0D0pOTA;

- c000IIAaeT 3agBUTEI0 PEKBU3UTHI 3aPerHCTPHPOBAHHOIO 3asB/ICHHA.
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3.1.3. 3assneHwe W  IpunaraeMbele  JOKYMEHTBI  IepeflaloTCsi ¢
HCIIOJIB30BAHHEM  BEJIOMCTBEHHOH aBTOMaTU3MpoBaHHONH  MH(pOpPMAIHOHHO
CHCTEMBI  COTPYJIHHKY, OTBETCTBEHHOMY 3a pEruCTpalMi 3asABleHHE B
YipasneHuu, He mosfgHee pabodero IHs, CIAEIYIOLIEro 3a IHEM PpEerHcTpalyH
JDOKYMEHTOB B YNpaBneHuu genamu AIMHHHCTpauuu ropoaa CMoneHeka.

3.1.4. IloctynatomuM B YrpapieHHe 3asBIeHHAM CHELHATHCT YpaBieHus
NPUCBaMBAET PErucTpPallMOHHBIA HOMEp 1 GHUKCHpYeT AaTy IpHeMa JOKYMEHTOB.

3.1.5. llpouneaypa npuema M pericTpaudd JOKyMeHTOB B MO®IL]
OCYIIECTBIISIETCS B COOTBETCTBHH C TpeDOBaHMAMH perjaMeHTa AesTesbHOCTH
cnennanucToB M®L], yreepxaenHoro npukazom aupexropa ML,

M®L] obecnieunBaer mnepemady KOMIUIEKTa [JOKYMEHTOB 3asBHTENs B
AnvunucTpaunio ropoga CMoneHcKa B CpPOK, YCTAHOBIEHHBI B MOpsKe,
NpeaycMOTPEHHOM COOTBETCTBYIOIIUM COIVIALIEHHEM O B3aHMOJeCTBHH.

3.1.6. MakcuManbHBIH CPOK BBIIIOJHEHHS aJIMHHHCTPaTHBHOH MpoOLeaypb
npeMa W PErucTpallid  3adBiAeHMA M JOKYMEHTOB, HeoOXOOMMBIX ISt
MPEAOCTABICHHA MYHHIINITAILHOH YCNYIH, COCTABISeT 3 JIHs.

3.2. ®opmupoBaHHe H HANIPAB/IEHHE MeKBETOMCTBEHHOTO
3aMnpoca B Opravbl, Y4acTBYIOIIHE B NPe10CTABIEHHH
MYHHIHNAJLHOI Yeayrn

3.2.1. OcHoeanueM Ui Hayaja aJIMHHMCTPATHBHON  mpoueaypsl
(OopMHpOBaHHS M  HANpaBieHMs MEKBEIOMCTBEHHOrO 3ampoca SBIAETCH
Henpe/cTaBlieHHe 3aABUTEeNIeM JOKYMEHTOB, KOTOPbIE HAXOIATCA B PaclopAkKeHHH
OpraHoB rocyJapcTBEHHOH BIacTH, OPraHOB MeCTHOTO CaMOYNpaBleHHS,
OpraHH3alui, y4acTBYIOLIMX B MpefocTapleHHH MYHHLUHITAILHOR YCIyTy.

3.2.2. llopsanok HampaBleHHs MeMXBEJOMCTBEHHBIX 3allpOCOB, a TaKKe
COCTAaB CBeJeHHI, HeoOXOAMMEIX IS TpPEeACTABIEHHMS IOKYMEeHTa H (HMIH)
HHpOpMALHK, KOTOpble HeoOXOMHMBI [N OKa3aHWs MYHHUHUMNAIBHOH YCIyTH,
OINpeaesaoTCcs B COOTBETCTBHH € 3aKOHOaTenscTBOM Poceniickoit Menepaimn.

MexgenoMcTBEHHBIH 3anmpoc GOpMHpPYETCSs M HampaBigeTcs B (Gopme
3AEKTPOHHOTO  JIOKYMEHTa T0 KaHajlaM CHCTEMBl  MEKBEJIOMCTBEHHOIO
MEKTPOHHOTrO B3aumojeicTsusa, [lpu OTCYyTCTBHM TeXHHYECKOH BO3MOMKHOCTH
dopMuUpOBaHMS W HamNpaBlIeHHA MEKBEIOMCTBEHHOro 3ampoca B (opme
JMEKTPOHHOTO  JIOKYMEHTA [0  KaHa/laM  CHCTeMBl  MEKBeJOMCTBEHHOIO
NMEKTPOHHOIO B3aMMOJEHCTBMA MEKBEIOMCTBEHHBIH 3arpoc HanpasaseTcs Ha
OyMaxHOM HOCHTeNE: 1o moYTe; Mo (hakcy ¢ 0IHOBPEMEHHBIM ero HalnpaBieHHeM
IO MOYTe HIIH KYPBEPCKOH JIOCTABKOH.

3.2.3. Cpox mMOArOTOBKH MEXBEIOMCTBEHHOTO 3ampoca CHelHalucTOM
opraHa, NpefoCTaBiAIONIEro MYHHUMNAILHYIO YCIYrY, OTBETCTBEHHBIM 3a
dhopMHpOBaHHE M HANpaBlIeHWE MEXBEJOMCTBEHHOTO 3ampoca, He MOKeT
MPEBBIIATE 5 pabouMX JHEeH Co qHA NOCTYIIeHHs 3asBIeHUS.
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3.2.4. Cpok NOArOTOBKH M HAmpaBJIeHHS OTBETAa Ha MEKBEJIOMCTBEHHEIH
3anpoc O MpeJCTaBIeHHH NOKYMEHTOB W HH(OpMalWu s [pelocTaBleHus
}'-'I}‘HHIJ,HHH.J]LHGﬁ YCIYI' c HCITOJIB30BAHHEM MEXBEIOMCTBEHHOTO
HHPOPMALMOHHOI0 B3aMMOJEHCTBHS He MOXEeT MpeBblllaTh 5 pabouHx AHe# co
JHA TIOCTYIINIEHHA MEXKBEIOMCTBECHHOIO 3anpoca B OpraH HIH OpraHH3allHio,
NpefoCcTaBIAIOIIHEe NOKYMEHT H HH@OPMHHHIG., €C/IH HHEIE CPOKH TIOATOTOBKH H
HalpaBleHHsa OTBETA Ha ME!}KEE}].DMCTEEHHEIFI Janpoc  HE  YCTAHOBJICHLI
denepanbHBIMM  3aKOHAMM, nOpaBoBeIMH akTtamu [IpaBurensctea Poccuiickon
(DﬂHEPElLIHH H TIPHHATBEIMH B COOTBETCTBHH C (bE,HEPHJ’[hHh]MH FaKOHAMH
HOPMATHEHEIMH NPaBOBEIMH aKTaMH CmoneHckoii obiaacti.

3.2.5. Tlocne mnocTynieHuss OTBeTa Ha MeEXKBEIOMCTBEHHBIH 3anpoc
CIIeHaIHuCT, OTBETCTBEHHBIH 34 {DI}PMHPDBHH He H Hamnpap/JIcHHC
MEMHBEIOMCTBEHHOIO  3ampoca,  perucIpupyer  IMOJyYeHHBIH  OTBeT B
YCTAHOBIEHHOM TIOpAAKE W IepejaeT ClNeuHalHCTy, OTBETCTEBCHHOMY 3
paccMOTpeHHe IOKYMEHTOB, B IeHb MOCTYIIeHHA TAKUX JOKYMEHTOB (CBeIeHH i ).

3.2.6. O6Gs3aHHOCTH CHELHUATHCTA, OTBETCTBEHHOro 3a (opMHpOBaHHE H
Hanpap/ieHiHe MEXBEJIOMCTBEHHOTO 3arnpoca, JA0KHBI OBITh 3aKpEruieHsl B €ro
EGHH{HDCTHDE HHCTPYKITHH.

3.2.7. MakcuMasnbHbIil CPOK BBITIOJHEHHS aJMHUHHCTPAaTUBHON IIpOLIEaYPEI,
NpeaycMOTPEHHOH HACTOSIIHM T0/Ipa3jienoM, cocTapiseT 7 pabouux nHed.

3.3. PacemoTpenne 10KYMEHTOB

3.3.1. OcHoBaHmeMm Ui Hayana 4JAMHHHUCTPATHBHOH MpOLEAYPHI
paccMOTpeHHs JOKYMEHTOB ABISETCS MOAy4YeHHe WX CIelHanucToOM YnpasieHus,
OTBETCTBEHHBIM 3a IPEAOCTABIEHHE MYHHIIHIIAILHOH YCIYTH.

3.3.2. Cnenuanuct YnpaBlieHHs NMPOBepsAeT HaJW4YHe H COOTBETCTBHE BCEX
npeacTaBIeHHBIX INOKYMEHTOB TpebOBaAHUAM, YCTaHOBJIEHHBIM
3aKOHOATeNbCTBOM, MTOJHOTY M NPaBHIBHOCTD HX OQOPMIICHHS.

3.33. B cnyuae ecnd OOKYMEHTHI, MpeACTABJIEHHLIE B COOTBETCTBHH C
nyHkToM 2.6.2 nmogpainena 2.6 pasgena 2 AJMHHHCTPAaTHBHOTO periaMmeHTa, He
COOTBETCTBYIOT YCTAHOBJAGHHBIM TpeDOBaHHMAM K HX CONEPKAHHIO HIH
oopMIeHHIO, BBHISBIEHHS HEJOCTOBEPHOCTH CBEJEHHMH, a TakkKe B coydae
OTCYTCTBHS HEOOXONHMMBIX [OKYMEHTOB, CHELHANHCT YIpas/leHHs BO3Bpallaer
3afgBIEHHE 3asABUTENIO C YKa3aHHEM NPHYHH BO3BPATA.

3.3.4. Ilpy manuuuu xoTd Obl OQHOrO M3 OCHOBAHHH, NEPEYHCIEHHBIX B
cratbe 39.16 3emeneHoro koaexca Poccuiickoit ®@enepanuu, CHEHHATHCT
YrpasieHHs FOTOBHT IMHCBMEHHBIH OTKa3 B NPeJOCTABIEHHH MYHHLIHIAIBHOH
YCIIYId.

3.3.5. Ilpu oOTCYTCTBHM OCHOBaHHMH [l OTKasa B TPeIOCTaBlIeHHH
MYHHLMIIANBHOH YCIYrH CHeUHanucT YrpapieHHs OCYHIECTBISCT IOArOTOBKY
IpOeKTa 10roBopa.

3.3.6. MakcuManeHelil CPOK BEINOJHEHHS aJIMHHHCTPATHBHON NMpoLeaypEl,
NpeyCMOTPEHHOH HACTOALIMM rojpaszjenoM, cocrasiser 10 qHed co  ams



NOJTy4eHHs BCeX HaJyulekalinuM obpa3som 0(OpMIeHHBIX JOKYMEHTOB.

3.4. llpenocrasiiene MYHHUHNAJABLHOH YCJAYTH HJIH OTKA3 B
npeaocTaBJAeHHH MYHHIIHNAJIBLHOH YCIYTH

3.4.1. OcHoBaHueM [ Havyana aJAMHHHCTPATHBHOH  IpOLELyphl
MPefoCTaBNeHHsl MYHHLMIAJIBHOM YCIYrH HIH  OTKa3a B IIPeJOCTaBIeHHH
M}"HHI_I,HI'IEI.J'II:HGFI }"CJ’[}TH JABJIHETCSH nmoarorToBKa CclelHaIucTOM YHP&BHEHH}I
IIFGEKTE ﬂDTDBDpﬂ HIH DHCEMEHHOIO OTKAa3a B MpeaocTaBNeHHH M}"HHI.[HHHH bH'DFi
YCIIYTH.

3.4.2. Crneuuanucer YrnpapieHWs TOTOBHT M BH3MPYET NPOEKT IOToBOpa
HJIH TIHCBMEHHBIH OTKa3 B M[OpeNOCTABIGHHH MYHHULMNAIBHON YCAYIH ¥y
HavalbHHKA OTHENa COINPOBONKAECHHUA JOTOBOPHBIX OTHOILUEHWE YrnpapneHus,

Ha4ya/lbHHUKA OTIena [OpapoBoro obecneyenns yﬂpaEJ[EHHH, 3aMeCcTHTeNnd
HavdalbHHKa YHOpaBJIeHHA — HadallbHHEa OTAeNa 3CMEJIBHBIX OTHOLLIeHHH
VYipagnenus.

3.43. Havanenuk oTAena CONPOBOXK/IEHHS [IOTOBOPHBIX OTHOLICHHI
Ynpagnenus, HaYaJlbHHUK OTAena npaBoBoro obecneyeHus YnpaslneHHs,
3aMECTHTEIb HAY&JIBHHKA YNpaBieHus — HayaJbHHK OT/JeNa 3eMeJIbHBIX

OTHOIIEHHH  YNpaBlJeHWs ONpeNeNnsdloT [PaBOMEPHOCTh  MMOATOTOBIEHHOTO
ClIeHaJTHCTOM YIIIJEIBHEHHH MpoeKTa J0oroBOpa  HIH NDHCBEMEHHOIO OTKasza B
npefocTaBIeHHH MYHHLIHITAILHON YCIyTH.

3.44. B ciydae ecnam MpoekT A0TOBOpa MIH MHCbMEHHBIH OTKas B
NpefoCTaBIeHHH  MYHHUMOAJMLHOH  yeiayrw  o(OpMIIEHBI  HENPAaBOMEPHO,
CIIeMHAIHCT YHPBEHEHHH HE3aMEeITHTE/IEHO TTPHEBOJANT YKa3zaHHEIE TOKYMEHTEI B
COOTBETCTBHE C T[JEEGBEHHEMH HEﬁCTB}’I-GH_lETD 3AKOHOOATEIBCTBA H HalpaBldaCeT
MX, 4 TaKkKe 3asBIeHHe M KOMIUIEKT JOKYMEHTOB Ha MOANHCh HavdalbHUKY
Vnpasnenus (Iuily, ero 3amemaomnemy, — 1ajiee HavyalbHUK YTpaBneHus).

3.45. B cayyae ecid IpoeKT JOTOBOpa MIH MNHCBMEHHBIH OTKa3 B
NPeAOCTABIeHHH MYHHUHITANBHON ycayrd ohopMiIeHbl NpaBOMepHO, HavalbHHK
Y]’[]}EBHEHHH MNOAJIMHCHEIBACT HX. ,H{)FOEGP FABCPACTCH TIEYATBIO,

3.4.6. PesynapraroM agMMHHCTPATHBHON NpOLEAyPbl ABASETCA MOJANHCAHHE
YIONHOMOYEHHBIM JHIOM JOTOBOPA HIH MUCHMEHHOI'O yBeJIOMJIEHHS 00 oTKase B
NpPeaoCTaBICHHH MYHUIIHNAIBHON YCIYIH.

3.4.7. MakcHMaJbHBIH CPOK BBITIOJHEHHS aJIMHHMCTPATUBHOH MPOLELYPHI,
NpeayCMOTPEHHOH HacTOAIIMM nojpasaenom, cocrapiser 10 pabounx jaHew.

3.5. YBenomiienne 3asiBUTEIS1 O pe3yibTaTe NpelocTaB/IeHns
MYHHUHNAJILHON YCayru

3.5.1. OcHopanuem 11 Havajga AIMHHUCTPATHBHOH  MNpOLERypEl
VBEIOMJICHHS 3asABHTE/S O pe3yjbTare MpelloCTABIeHHs MYHHIHIIAIBHOH yCIyry
sABJIeTCs MOCTYIUIEHHE CTENHanucTy YIpaBieHus OT HavyalbHHKa YIIpaB/ieHH:d
MOAMMCAHHOTO JIOrOBOpa MJIM IHUCBMEHHOTO OTKasa B IIPeJOCTaBlIeHHH
MYHHLHIANBHOH YCIYTH.
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3.5.2. JloroBop BbIZAETCS 3aABUTENIO /LIS [IOAMMCAHUS OJHHUM M3 CIEAYIOLIHX
cnocoboB:

~ 3aKa3HbLIM MMUCBMOM C YBEIOM/IEHHEM O BpY4eHHH;

— TMYHO 3aSBUTENO (YIIONHOMOYEHHOMY TIPEICTABHTEIO 3aABUTEIIS).

B kuHure ydera JOrOBOPOB KYyMIM-NPOJ&KH 3EMEIBHBIX Y4acTKOB,
HAXOALINXCA B MYHHIMMATLHON COOCTBEHHOCTH, WIH B KHUIE y4e€Ta 0roBopos
KYTUTH-TIPOJIJKH 3€MENIbHBIX YYacTKOB, rOCYJapCTBEHHAA coOCTBEeHHOCTE Ha
KOTOpBIE He pa3rpaHHyeHa, Ha TeppuTopHE roposa CMoeHCKa NeaeTes OTMeTKa
0 criocobe HanpapIeHus JOroBopa 3asBHTEIO.

B ciayuae BBLAAYH JOTOBOPA JIMYHO 3asBUTEIO 3asBHTENb PACIHCHIBACTCA B
ero ModydeHHH B KHHMTE yyeTa JIOrOBOPOB KYIUIH-NPO/IAKH 3€MENIBHBIX YHaCTKOB,
HAXOIANMXCS B MyHHIMIAIBHOH COOCTBEHHOCTH, HIH B KHHIe ydeTa A0TOBOPOB
KYIUTH-TIPOI&’KH  3eMeNBHBIX YYacTKOB, TOCYJapCTBEHHAS coOCTBEeHHOCTE Ha
KOTOpBIE He pasrpaHHyeHa, Ha TeppuTopuH ropoja CmoseHcka.

3.5.3. B cnyuyae MMEIOMIMXCS OCHOBAHWH JUlfd OTKasa B IpeNOCTaBJICHHH
3eMeNBHOTO YYAacTKa CHeUHaTucT YNpasieHus HanpapisieT MOTHBHPOBaA HHBIH
OTKa3 B NPe0CTABIeHHH MYHHIIMIIAIBHON YCIYTH 3ajBHTENIO HIIH B M®DILI, ecnu
3asBlIeHde nojasanock yepes MOLL

4. ®OPMBbI KOHTPOJIS 3A HCITOJIHEHHEM
AJIMUHUCTPATHBHOT' O PEI'TAMEHTA

4.1. HayanpHuk VYrpasieHds OCYIIECTBIsSeT TEKYIIMH KOHTPOJIb 33

cobmoaenuem MocjIea0BaTeIbHOCTH AeHCTBHH, onpeaeneHHbIX
aAMUHHCTPATHBHBLIMM  TIPOLIEAypamMu 10 MNPEIOCTaBICHHIO MYHHLIHIIAIBHOH
YCIYTH.

4.2. TlpoBepku MOTYT GBITH MIAHOBBIMM (OCYIIECTBJSIOTCA HA OCHOBAHHH
MOJIYTOIOBBIX MM FOJOBBIX IUIAHOB paboThl AIMHHUCTPALMH TOpoaa CMmoeHcKa)
H BHEITAHOBLIMH.

4.3. BHemaHoBbIe IPOBEPKH MPOBOAATCS B cilyyae 00palieHus 3aABATENA C
Ka060i Ha peleHus u aeiicTBus (OeslelicTBUe), IPHHATHIE H OCYIIECTB/IIEMBIE B
X0Je TpENOCTABICHHS MYHHLMIAILHOH YCIYrH JOUKHOCTHBIMH JIHIIAMH,
MYHHLMATGHEIMI  CITYKAIIMMH, TOCTYIUIGHHS OT OpraHoB rocyAapCcTBEHHOM
BITACTH, OpraHoB MecTHOro camoynpasnenns, CMU urdopmalun 0 HapyeHHAX
B X0JIe MPe10CTaB/IeHIs MyHHLMIIAIBHON YCITYTH,

4.4, TlnaHoBBIH KOHTPONE 3a MOJHOTOH H KAuecTBOM MpPeNOCTaB/ICHHA
MyHHLMNATBHOH YCIYrH OCYUIECTBISETCS B XOIE TMPOBEACHHA MPOBEPOK B
COOTBETCTBHH C rpadgHKoM MPOBeNeHNs NIPOBEPOK, YTBCPHKICHHBIM I'masoii ropoaa
Cmornencka.

4.5. PesynpraThl MpoBepkH oQOpMIAIOTCS B BHAE CIPaBKH, B KOTOpOH
OTMEYaloTCs BBIABICHHBIE HETOCTATKH M MPEI0KeHN No UX YCTPaHEHHIO.
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4.6. Tlo pesynbraTaM MpOBEAEHHBIX MPOBEPOK B ClIyvae BhIABICHHA
HapyIlIeHHH MpaB 3asBUTeliell OCYILIECTBIAETCA NpPHBICYEHHE BHHOBHBIX JIHL K
OTBETCTBGHHOCTH B  COOTBETCTBHHM ¢  (efiepadbHbiM M ODIACTHBIM
3aKOHOJATE/ILCTBOM.

4.7. Criequanuctsl YTnpaBieHHs, 3aMECTHTE/Ib HadalbHHKA YNpaBICHHA —
HAYATBHUK OTJeNa 3eMeNbHBIX OTHOLIeHHH YrpasieHHs HECYT NMEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOIO/IEHHE CPOKOB H I0C/]€/10BaTe/IbHOCTH COBEPLICHHA
aIMUHHCTPATHBHBIX AeHcTBHil. IlepconanbHas OTBETCTBEHHOCTDH IONAHOCTHBIX
NML, MYHHOUTANBHBIX  CHYXKalMX  3aKperndercd B HX  JO/DKHOCTHBIX
HHCTPYKIHAX.

4.8, B ciyuae BBISBIEHHS HApyIIeHHH BHHOBHOE JIMIO NPHBJICKAETCHA K
OTBETCTBEHHOCTH B TOPSIKE, YCTAHOBIEGHHOM (eepalbHbIM H 0bnacTHEIM
3aKOHOJATeNLCTBOM,  HOPMATHBHBIMH TMPAaBOBHIMH  AKTaMH AIMHUHHCTpPaLIHH
ropoaa CMmorieHcKa.

5, JIOCYIEBHBIN (BHECYIEBHBIN) ITOPSI/TOK OBKAJIOBAHUA
PEIIEHHI W JENCTBUI (BE3JEHCTBUS) OPTAHA,
[PEJOCTABJISIFOLIEIO MYHHUIUITAJTBHYIO YCJIVIY, A TAKXKE
JAOJKHOCTHBIX JIUL, MYHULIHUIAJILHBIX CTYIKALIMX

5.1. 3agBuTeNH MMEIOT [paBo o00KanoBaTh pPELICHHT H JIeHCTBHA
(GesneiicTBue) OpraHa, MPEJOCTABIAIOWIEr0 — MYHHUIHINATBHYIO yCayry,
JOJDKHOCTHBIX JIHI[ OpraHa, MNpefoCTaBifiomiero MyHHIUNAIBHYIO yeayry,
MyHHIMOAABHBIX CHYXKAlMX, NPHHAMaeMble M OCYLICCTBIACMBIC B Xoje
NPeNOCTABIEHNS MYHMLMIIANBHOH YCIyIH, B nocynebuom  (BHecynebHOM)
NopsJiKe.

5.2. Tlpemmerom jocyaeOHOTO (BHecynebHoro) obKanoBaHUsA ABIAIOTCA
peureHus W JeHCTBHA (6esneitcteue)  opraHa,  MpeAOCTaBIAIOILCTO
MyHULMIATBHYI0 YCYTy, JAO/DKHOCTHOrO JiMua Opraxa, NpefoCTaBIAIOLIETO
MYHHIHMITATBHYIO YCIYTY, 00 MyHULHIIATLHOTO CIIy KALIEro.

JasBUTENH MOXKET OOPATUTHCS C JKAIO00H B CIEAYIOUHX CIyHasX:

1) HapylieHHs CPOKa PEruMCTpaliH 3anpoca 3adBUTET O npenocTaBIeHUH
MYHHLMIATBHOH YCITYTH;

2) HapyILIeHHs CpoKa MpPeloCTaBIeHHA MyHH IATNAJIBHOH YCIYTH;

3) rtpeGosanms y 3asBUTeNd JOKYMECHTOB, HE npeaycMOTPEHHBIX
HOPMATHBHBIMM TMPaBOBBIMH AKTaMH Poccuiickoit ®epepariiy, HOpMaTHBHBIMH
MPaBOBBIMH  AKTaAMH CumoneHckoit obnacTi, MYHMIMOAILHBIMH TPAaBOBBIMH
aktamu ropoza CmoneHcka Ui NpefoCcTaBneHHA MYHHIHIIAIBHOH YCIyTH;

4) oTKa3a B MpHeMe y 3agBUTENs IOKYMEHTOB, TPEIOCTAB/ICHHE KOTOPBIX
MpeyCMOTPEHO HOPMATHBHBIMH MpPaBOBBLIMUH AKTAMH Poccuiickoit @enepaiui,
HOPMATHBHLIMH [PABOBBIMH aKTaMH Camonenckoil obracTH, MyHHIHOAILHBIMH
MpaBoBLIMHA akTamMu ropopa CmonmeHcka i TpeloCTapICHHA MYHHLHTIATEHOH
YCIIYTH;
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5) orkasza B NpeaoOCTaBleHHM MYHHLMIIAIBHOH YCIIYTH, €CIIH OCHOBaHHS
OTKasza He IpelycMOTpeHbl QenepanbHbBIMM 3aKOHAMH W TMPHHATBIMM B
COOTBETCTBHH ¢ HHMH MHBLIMH HOPMATHBHBIMH NpaBOBLIMM aKTamu Poccuiickoi
Mepepanuy, HOPMATHBHBIMH NpaBoBbiMH  aktamu CmoneHckoi  obaacti,
MYHHLHITATBHBEIMH IIPABOBEIMH aKTaMH ropojia CMmoseHcKa;

6) TpeboBanus y 3asBHTEA NPH MPEAOCTABICHHH MYHHUHIATBHOH YCIyru
MAaThl, HE MPeJyCMOTPEeHHON HOPMATHBHBIMH TIPAaBOBRIMH aktamu Poccuiickoi
denepanyuy, HOPMATHBHBIMH npaBoBbiMH aktamu CmoneHckolt  obnacty,
MYHHIATATEHBIMI IPABOBBEIMK aKTaMu ropoza CMoneHcKa;

7) orkasa oOpraHa, IpeJOCTABISIONIEr0 MYHHLUMIANBHYIO  YCIyTy,
NOJDKHOCTHOTO JIMIA OpraHa, IpeJocTaBlfgloniero MYHHIHIAIBHYI YCIyry, B
HCIIpaBIeHHH JOMYIIEHHBIX OrevyaToKk W OMMOOK B BBLIAAHHBIX B pesynbTaTe
MpefOCTABICHHS MYHHLMIAILHON YCIyrH JokymeHTax Jubo HapylieHHs
YCTAHOBIEHHOIO CPOKA TAKMX MCIPABIEHHH.

53. B cnyyae eciad MNpUYHHBI, 110 KOTOPHIM OTBET IO CYMECTBY
MOCTABIEHHBIX B Kanobe BONpPOCOB He Mor ObiTh jAaH, OBUTH YCTPaHEHBI,
3asBUTENh BOpaBe BHOBL HAMPaBUTL JKajo0y B Opra, NPeJOCTAaBIMIOUINH
MYHHLMIIATBHYIO YCIYTY, WIH  COOTBETCTBYIOUICMY JOMKHOCTHOMY JIHMILY,
NPe0CTABIAIONIEMY MYHHIHNIATLHYIO YCIYTY.

5.4. Xanoba nopaercs B mMHCEMeHHOH (opMe Ha OyMaXKHOM HOCHTene, B
3JeKTPOHHOM (QopMe B opraH, NMpeioCTABIAIONIMH MYHHLHNATbHYIO YCIyTy, Mo
noure, uepes M®LL, 10 21eKTPOHHOI 104Te, ¢ HCMOB30BaHHEM HH(OPMALIHOHHO-
TeNeKOMMYHHKAIIHOHHOH CEeTH «HuTtepuer», o(HLIHAIEHOTO canra
Anmunncrpanuu ropoaa CMoneHeKa, a Takoke MOKeT ObITh NPHHATA NPH JTHYHOM
npHeMe 3asBUTENIs.

5.5. JKanoba, mocrynusiuas B OpPraH, NpejocTaBIsiOmHl MyHHLHIAIbHYIO
yCAYry, TOMJIEKHT PACCMOTPEHHIO  JIOJUKHOCTHBIM — JIHLOM, HAASHCHHBIM
TOJHOMOYHSMH 10 PACCMOTPEHHIO kano0, B TeueHHe NATHaAIATH pabouuX AHei
co maHs ee perdcTpauuu, a B caydae o0kanoBaHHs OTKasa Oprama,
MpeIOCTABIAIONIEr0 MYHHLHIAIBHYIO YCIYTY, AODKHOCTHOrO JHUA oOpraHa,
IPEAOCTABISIONIEr0 MYHHIMIAILHYIO YCIYTY, B [IPHEME TOKYMEHTOB Yy 3aABHTENA
ni60 B MCOpaBjEHHM  JIOTYIIEHHBIX OMNeyaToK H omMOOK MK B CIy4ae
00)aJOBAHNS HAPYHIEHWsl YCTAHOBIEHHOTO CpOKa TaKMX HCIpPaBleHWd - B
TeueHHe NATH pabounx AHel co JIHA ee perucTpaluu.

5.6. JKanoba nomkHa coaepKarh:

- HaMMEHOBaHHe OpraHa, MNpeJoCTABAAIONIEr0 MYHHIMIAIBHYIO YCIyTY,
daMuIMIO, MM, OTYECTBO JOJUKHOCTHOTO JHIA OpraHa, NpeloCTaBIAIOLIEero
MYHHIMOATBHYIO — yenyry, aubo  MyHHIHNAIBHOIO CIYHKAIIero, peieHus 1
neiicTBus (Oe3zielicTBHE) KOTOPBIX 00KANTYIOTCS;

- hamumIo, MM, 0THECTBO (TOC/Ie/IHEe ~ NIPH HAIMYK#), CBEJICHUA O MeCTe
JKHTENLCTBA 3afBHTENA, CBEJEHMA O MecTe HaxoJIeHHsA 3asBUTENd -
IOPHIMYECKOrO JIHIA, & TAKkKe HOMEp (HOMepd) KOHTAKTHOTO tenedona, anpec
(agpeca) 7AEKTPOHHOH MOYTHI (NP HAJIMYHM) U NOYTOBBIH apec, M0 KOTOPBIM
nokeH ObITh HANpaBAeH OTBET 2adBHTENIO]
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- cBesieHHA 00 o0xanyeMbix pelieHusx u aeiictBusx (6e3aeicTBun) oprana,
NPeOCTAB/IIOIIEr0 MYHHIMIAIBHYIO YCIYTy, [IO/DKHOCTHOTO JIMIA Oprasa,
NpefloCTaB/AIONIEr0  MYHHLIUNAIBHYI  youyry, Jubo  MyHHIMIAILHOTO
CIYHAIETro:

= JOBO/[bLI, Ha& OCHOBAaHWH KOTOPBIX 3asdBHTCIIE HE COrJIaceH C peIueHHEM H
nedicreuem  (De3zmeficTBHeM) opraHa, NPEeNOCTABIAIONIEr0 MYHHIHIAIBLHYIO
yenyry, JOMKHOCTHOIO JIHMLE OpraHa, NpefoCTaBIsiomero MYHHUIHNAILHYIO
yernyry, aubo MyHHIHNAIBEHOrO — chuysKamiero. 3asBuUTeleM MOTyT  OBITEh
MpeacTaBieHbl JOKYMEHTHI (MPH HAMWYHH ), MOATBEPIKIAKIIHE N0BO/b] 3asBHTEN,
G0 HX KOIHH.

5.7. llepeuyeHr OCHOBaHMil JUIA OTKaza B PACCMOTPEHHH Kanobel nubo
MPUOCTAHOBIICHHA €€ PACCMOTPEHHUS:

- OTCYTCTBHE B kanobe (paMMJIMH (HAaWMEHOBaHHMSA HOPHAHYECKOro JHIa)
JAABHUTENA, HANIPABHBILETO )KB..]'IDﬁ}", H MOYTOBOTO aapeca, Mo KOTOPOMY HOJIZKCH
OBITH HamnpapJicH OTBET,

- nojyuyeHHe kanodel, B KOTOpPOil cojepkarcs HeleH3ypHble aubo
OCKOpOHMTEeNbHBIE BBIPAKEHMs, Yrpo3bl JKM3HH, 3/0POBBI0 W  HMMYILECTBY
JOJACHOCTHOTO JTHLIA, 4 TAaKOKe YJICHOB ero CeMbH;

= HEBO3MOXHOCTE TIPOYTEHHH TEKCTa }{{aﬂ{)ﬁbl, o 4em coobmaercs
3adBHUTENI0, HalpaBHUBIIEMY >kanoly, eciu ero (amuiaus W IOYTOBBIA ajipec
MNooaaroTCA MpPOYTEHHED.

B cnyuae ecnu B xanobe 3agBUTENA COACPIKUTCH BOMPOC, HA KOTOPLI eMy
MHOI'OKPaTHO JABANHCE MHCEMCHHEIC OTBETEI MO CYIIECTRY, TO JOKHOCTHOS HTHIIO
HITH M}'HHLIHHEJIEHBIﬁ CH}’)KEIILHF{ OopraHa, NpealocTaelIAiomero MYHHIHIIAJIEHY K
yeayry, NpHHHMAeT pelleHHe O MNpeKpallleHnH IEPerHcKH ¢ 3asBHTENEM IO
naHHOMY Bompocy. O TaHHOM pelleHHH 3agBUTE/ IO HANPaBIgeTcs YBeJOMIeHHE.

5.8. Ilo pesynbraram paccMmoTpeHus Kano0bl opras, NpeaoCTaBIsIOIIHHA
MYHHUHMIATBHYIO YCIYTY, IPUHAMAET OJIHO W3 CIEIYIOIIHX PelIeHHH:

- YAOBIETBOPHTEL #ano0y, B TOM 4ucie B (opMe OTMEHBI MPHHATOIO
PEIICHHA, HCIPABICHHA MONYIICHHBIX OMNEYATOK H omHbOK B BbIAAHHLIX B
pesyjbrare MpeJoCTaBIeHHs MYHHUMNAILHOH YCiIyrd JOKYMEHTax, BO3Bpara
3aABHTENHO JEeHEXHEIX CpelcTB, B3IHMaHME KOTOPBEIX HE IMpPeIyCMOTPEHO
HOPMATHEHBEIMH IMPABOBEIMH aKTaMH Poccuiicioili Cbe,uepauum, HOPMAaTHBHBIMHA
npaBoBeIMH akramu Cwmostenckoif  o0sacTi, MYHHUMIIAIBHBIMH [PaBOBBIMH
akTaMH ropoja CMoOeHCcKa, a TaKKe B HHBIX (popMax;

— 0TKa34aThk B YIOBIETBOPCHHH Wanoonl,

He nosaHee JHA, CleAYIONIETo 3a JHeM NPUHATHA PElIeHUsd, 3adBHTENO B
NUCHEMEHHON ¢dopMe MW N0 JKeJaHHI0 3asBUTens B 2IeKTpoHHOH dopme
HanpaplIacTC MDTHBH]JDBE[HHI:Iﬁ OTBET O pe3yaLTarTax paccMOTPEHHA wano0ml,

5.9. B cny4yae ycTaHOBAEHHS B XOje WY [0 pe3yibTaTaM pacCMOTpeHHs
WKANoOb! MPH3HAKOB COCTaBa aIMHHHCTPaTHBHOI O [IPaBOHapYIICHHA HJH
NPecTYIUIEHHA JO/DKHOCTHOE JIMLO, HAJeJeHHOe  MOTHOMOYHAMH 1o
paccMOTpeHHI0 Kamob  Ha peueHus, NPHHATBEIE PYKOBOIHUTEJIEM OpraHa,
NpPeA0CTABAIONIEr0 MYHHIIMIANLHYIO VYCIVIY, He3aMeLIHTeNbHO Hampasiser
HMEIIIHECS MAaTEPHAIIBI B OPraHbl NPOKYPaTyprL!.
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5.10. 3assuTenn Bnpase ofkanoBaTH pelieHus, NpUHATEIE B Xoje
NPEIOCTABNICHUA  MYHMUMNANBHOH  ycayrd,  jeifcTsus (GesmeficTaue)
AOIDKHOCTHBIX JIMIL OPraHOB MECTHOIO CAMOYTIPaBIeHHH, NpenoCTaBAMIOIIMX
MYHHUHNIANBHYIO YCIyTy, B cyneGHOM Hopsxke.



[Npunoxenue Ne 1
K AJIMWUHUCTPAaTHBHOMY periaMeHTy

Dopma

I'nase ropoga CmoJsieHcKa

(bamunus, HuMsA, OTHECTBO, MeECTO
HHTENLCTBA H PEKBH3HTH JIOKYMEHTA,
YAOCTOBEPAIONIETO JIMYHOCTE 334BH-
tens  (Aas rpaKJaHWHA), HaHMe-
HOBAHHE H  MeCTO  HaXO¥ICHHA
sagBuTeNs  (ANA  IOPHARYECKOrO
nMu@), a TaKke TOCYIapCTBEHHbIH
perucTpalHoOHHbI HOMEp 3anucH o
rocyJapcTBeHHOH perucTpauuu
OPHIMYECKOro JHIa B €IHHOM
rocyJ1apcTBEHHOM peecTpe FopHIH-
qecKUX NMIL, HASHTHQUKAIMOHHLI
HOMEP HATOrOIUIATENbIIHKS)

3aABIICHHE,

ITpoiry mnpefocTaBHTh B COOCTBEHHOCTD 3a ILIATy 3eMe/IbHBIH Y4acTOK C
KaJlacTpOBLIM HOMEpPOM ,
MI01a1bHO KB. M, PAcIOJOKEHHBIH M0 ajpecy
(MHOE OTMCaHHe MECTOPACTIONOKEHNA):

oz ()

(11e/1b HCMONB30BAHMS 3EME/IBHOT0 YHaCTKa)
H 3aKIIOYMHTh JIOTOBOP KYIUIM-TIPOJAAMKH 3€MEJIBHOTO yqacTKa De3 Topros.
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OcHoBaHue npeocTaBIeHHs 3eMeIBHOTO Y4acTKa

(13 unCI1a OCHOBaHUI, IIpeyCMOTPEHHBIX MyHKTOM 2 cTaThl 39.3 1 crarseii 39.5 3emenuuoro
kozekca Poccuiickoi Penepaunu)

PexBu3uTBI  pemieHus 00  W3BATHM  3eMENBHOrO  y4acTka  JUIs
FOCYIapCTBEHHBIX MM MYHHUMIANBLHBIX HYKA (B ciydae, eciy 3eMejbHblH
Y4acTOK MpefoCTaBlseTCs B3aMEH 3€MeNbHOr0 Y4YacTKa, M3BIMAeMOoro Juis
TOCYAAPCTBEHHBIX HIIM MYHULIMIATLHEIX HY 1)

PexBnsutel petuenus o0 yTBEPKICHHH AOKYMEHTA TepPPUTOPHATLHOIO
MIAHHPOBAHKUSA W (MAM) TNPOEKTa NIAHHPOBKM TEPPHUTOPHH (B ciydae, ecu
3eMENbHBIH  y4acTOK  MpejoCTaBisieTcss Ui pasMellleHUs  OOBeKTOB,
NPEeAYCMOTPEHHBIX 3THM JIOKYMEHTOM M (HJIH) 3THM NMPOEKTOM)

PekBH3NTEI pelieHHs O NMpeaBapHTEeIbHOM COIJIACOBAHHM IPeIOCTaB/IeHHS
3€MEJIbHOI0 y4YacTKa (B cCllyyae, eciM HCIpallMBaeMblil 3€MeNbHBIH Y4aCTOK
00pa3oBBIBANICA MM €r0 IPAHHIBI YTOYHSINCH HA OCHOBAHWH JAHHOIO peLIeHHs)

[Toutosslit agpec u (uin) agpec 3MeKTPOHHOMN MOYTH, HOMep TefedoHa s
CBSA3M:

Ipunoxenne: 1)
2)
3)

(nara) (noanuck 3agBUTENN) (pacumppoBKa TOAMHCH)



INpunoxenue Ne 2
K AIMHHHUCTPaTHBHOMY perjlaMeHTy

BJIOK-CXEMA
npesocTaB/JeHHA MyYHHIHIAJIbHOH YCJIYIH
«3aK/I0YeHne J0roBOPOB KYILTH-TIPOJAKH 3eMelbHbIX Y4ACTKOB,
rocyapcTBeHHasi COOCTBEHHOCTL HA KOTOpbIe He pasrpaHHyeHa, Ha
TeppHTOPHH ropoga CMmoieHCKa WIH HAXOASUIHXCS B MYHHUIHNAILHO#
cobereennocTn ropoaa Cmonencka, 6e3 Topros»

HPHEM H PerHCTPAaLHA 3aABNEHHA H AOKYMEHTOHR, HEDﬁXDﬂHM Bix OAA NPeIoCTABACHHA M}'Ili‘lLl.HIl-il:leDﬁ |
YCIYTH [

l

DopMHpOBAHKE W HANPABIEHHE MEXKEBEIOMCTBEHHOIO 3AMPOCA B OPriHEL, YYACTBYIOLIHE B
NPeaoCTABNEHHH MYHHUHIANBHOH YCayrH

|

PaccMoTpeHHe JOKYMEHTOB

!

Ilpenocrapnenne MyHHIRNATBHON YCAYTH HAH OTKA3 B
[peIoCTABICHHH M}’HHHHI‘[HIIBHGE YCIIYTH

h

YBenoMAeHHe 3anBHTENd O PEIVIILTATES NIPCAOCTABACHHWSA
MYHHUMIANLHOH YCIyTH




