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AAMUHUCTPALUS FOPOJA CMOJIEHCKA
MOCTAHOBJEHME

or A4 A0.LOME Ne a(,i//»gpwz,

O BHCCCHUU U3MEHEHUH B
ITIOCTaHOBIIEHUE AJIMYHUCTpalUU
ropona Cmonencka ot 08.08.2011
Ne  1485-amm  «OO6  yTBepKAeHUH
AJIMUHHCTPAaTHBHOTO peraMeHTa
Anmunuctpauu ropoga (CmoneHcka
M0 MPeJOCTABIEHUK MYHHUMIIATBHON
YCIIYTH «IIpenocrasinenne o
JOTOBOpaM COLUANBHOTO HaliMa M HIIbIX
MOMEIIeHHH MYHHIUNIAJIBHOTO XHIIHLI-
HOro (oHAA MaTOUMYIIUM IPaXKIaHaM,
npoXHBaroMM B ropoae CMoNeHCKe
W TIPHHATBIM HA YYeT B KauecTBe
HYXIQIOIIHXCA B XHJIBIX TOMEIIEHHAX»

PykoBoactBysice ®ejiepanbHeIM - 3akoHoM  oT  27.07.2010 Ne  2]10-03
«O6 opraHd3alid NPeIOCTaBNCHHAS TOCYAapCTBEHHBIX M MYHUUHMIIANBHBIX YCITIYT»,
Viasom [Ipesuienta Poccuiickoit @enepanuu ot 07.05.2012 Ne 601 «O6 ocHOBHBIX
HAMpaBIIEHHAX COBEPIICHCTBOBAHUS CHCTEMEBI , TOCYAAPCTBEHHOIO YIPAaBICHHAY,
YeraBom ropoaa CMoseHCKa, TTOCTAHOBIeHHeM AJMUHKCTpaln ropoga CMoneHcKa
ot 30.03.2011 Ne 567-amm «O6 yrBepxenun [opsaaka pa3paboTKu U yTBEPKIEHUS
AZIMUHHCTPATHBHBIX PENIAMEHTOB NPEAOCTABICHH MyHUIMIIAIbHBIX YCIYD»,

A,ILMHHHCTpa]_IHH Tropona CMOJIeHCKa MOCTAHOBIAET:

]. Brecth B AIMHHHCTPAaTHBHBIA peniaMeHT AJMHMHMCTpAllMH Iopoaa
CMoeHCKa 10 MNPEAOCTABIEHHI0O MYHUIMNaapHOH ycayru «llpemocTaBneHue Mo
JIOTrOBOpPaM COIHMAIBHOIO HaliMa >KUJIBIX NMOMEIEHHH MYHHIHIIATBHOTO XXHITMLIHOTO
GoHIa MATOMMYLIMM IpaXkaaHaM, IPOKHABAIOIIUM B ropoje CMONEHCKe H IIPHHATHIM
Ha yd4eT B KauecTBe HYKAAOLUMXCS B JKHIBIX TTOMEIIEHUAX», YTBEPIKICHHBIA
IIOCTaHOB/IEHHEM AaMHUHUCTpanrd ropoga CmoneHeka ot 08.08.2011 Ne 1485-anmM,
CIeAYIOIHE H3MEHEHHS !

1.1. Tlompasmen 2.5 pasmena 2 JONONHHTH IIYHKTOM «K» CIIEXYIOILETO
CoMepHKaHUs:
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«x) @enmepanbHbIM 3ak0oHOM OT 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX
JaHHBIX»,

1.2. Ab63ar necsaThii noanyHkra 2.6.2.2 nogpasaena 2.6 pasgena 2 JOMOIHHUTE
CIIOBAMH «, B TOM YHCJI€ B 3JIEKTPOHHOH (opMe ¢ UCTIONB30BAHUEM €IUHON CHCTEMbI
MEXBEJIOMCTBEHHOIO NIEKTPOHHOIO B3aMMOJEHCTBHS H NOJKTIOYAEMBIX K HEH
PETHOHAMBHEIX CHCTEM MEXBEXOMCTBEHHOI0 HHQOPMAIIMIOHHOTO B3aUMOJCHCTBUAY.

1.5. Paznen 3 H3JI0XKUTh B CNEAYIOLIECH peaaKuuu: .

«3. CocTaB, OC/IeI0BATENEHOCTD H CPOKH BBITOJIHEHHS
aIMHHHCTPaTUBHBIX HpoLenyp, TpeboBaHHs K IOPAAKY
WX BBINOJHEHUA

IlpenocraBnenre MyHHUMIANBHOW ycnyrd BKIMO4aeT B celd Clepyrolue
aAMHUHUCTPAaTHBHEIE MPOLEAYPHI:

a) IpUeM U PeTHCTPALHIO JOKYMEHTOB 3asBHTENS;

0) dbopmHpoBaHHE M HaNpaBleHHE MEXBEAOMCTBEHHOIO 3alpoca B OpraHbl,
Y4acTBYIOILHE B NPEJOCTABICHUN MyHUIIUTIATLHOH YCIIyTH;

B) DPacCMOTPEHHE IpEACTaBIEHHBIX JOKyMEHTOB H IOJArOTOBKY IIPOEKTa
IIOCTaHOBNIEHHs AaMuHHCTpauuu ropoja CMojieHCKa O TIPEJOCTaBICHMM Wid 00
OTKa3e B IIPENOCTABICHHM MO JOTNOBOPY COLMANBHOIO HaiiMa J>XMJIOTO MOMeIleHHS
MyHHLHIANTBHOTO XUIHIMHOTO (OHZA 3asABUTENI0, MPH3HAHHOMY MAallOMMYIIUM
TPaX(/IaHUHOM, IPOXHBAOIIEMy B ropoje CMOMIEHCKe U 'TIPHHATOMY Ha Y4YeT B
KayeCTBE HYXIAIOLIETOCH B JKHIIBIX [IOMEIleHHSX;

I) HamnpaBl€HHE YBENOMIEHHA O TMPeNOCTABICHHH WA 00 OTKase B
NPEACCTABIEHHHA [0 JOrOBOPY COLMAJBHOIO HalWMa JKHJIOTO TOMEIICHHS
MYHHLHMIANBHOTO XHIHIDHOTO (OHAA 3aABUTENI0, MNPU3HAHHOMY MAJIOMMYIIHM
I'paX/JaHHHOM, IIpOXHBalolleMy B ropoae CMONEHCKE M TPUHATOMY Ha Y4YeT B
KayeCTBe HY>KJIAIOIIETOCA B KHJIBIX MOMEIIEHHSIX, MO (hOpMe CONIACHO NPHIIOKEHHAM
Ne 2, 3 kK AIMUHHUCTPaTHBHOMY PeTJIAMEHTY. |

brok-cxeMa  NOCIENOBATENBHOCTH  ACHCTBHH  TPH  IPEeHOCTABICHHH
MYHHIUIAIBHON YCIYry NpeIcTaBieHa B MPUIoKeHHH Ne 4 Kk A IMHHHCTPAaTHBHOMY
pernaMeHTy.

3.1. IlpueM u perucrpanusi ZOKyMEHTOB 3asBUTENA

3.1.1. OcHoBaHuEM 1JI8 Hadala agMUHHMCTPAaTHBHOH IIpoLeAypsl IpHeMa H
perucTpanii JOKYMEHTOB 3asBHUTENs ABISAETCS JUYHOE OOpalleHre 3afBUTENs HIH
[IPEACTABUTENS 3asdBUTeNs (Jajlee HMEHYeMBIH TakKe 3afBUTENeM) B OTAEN
pErucTpaliy JOKyMEHTOB YIpaBleHus genamMu AJIMUHUCTpaluy ropoaa CMoTeHCKa
U (MIM) B )KHIUIIHOE yIpaBlIeHHe ¢ 3asBISHHEM O NPeAOCTaBlIeHHH MyHHIUITATbHOH
YCIYFH M JOKyMEHTaMH, HeOOXOJUMBIMH Ui TNPENOCTABNCHHSA MYHHLHIIAILHON
YCIIyTH COIMacHO INyHktam 2.6.1 u  2.6.2 HacTrosuero AJIMHHHCTPATHBHOTO
pernameHTa, NKHOO MOCTyIUIEHHE YKAa3aHHBIX JOKYMEHTOB B A IMUHHCTPALIMIO rOpoaa
CMoJteHCKa 110 o4Te, 10 MEeKTPOHHOH IoYTe.

3.1.2. CorpyaHHMK, OTBETCTBEHHBLIH 3a IpHEM M PETrHCTPAIHI0 JOKYMEHTOB
3asABUTENIA:

a) ycTaHaBJIMBaeT peaMeT 00pallleHus;

0) npoBepsAeT INOKYMEHTbBI, MNPEABSBICHHBIE B COOTBETCTBHH € [IYHKTOM
2.6.1 HacTosmero AIMMHHUCTPATMBHOIO periaMeHTa, B Cllydae eClH 3asBIeHHE
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NPENCTABICHO 3aABHTENIEM NPH JMYHOM OOpameHHH B AJMHHHCTPAIMIO TOpoja
CMOJIEHCKS;

B) TIPOBEpAET HAUYME [NOKYMEHTOB, HEOOXOAMMBIX XIS TIPENOCTABIEHHA
MYHHLUMNAIBHON YCIYTH, B COOTBETCTBHM ¢ MYHKTOM = 2.6.2 HACTOAIIErO
AIIMAHHUCTPaTUBHOIO PETTIAMEHTa;

T) NpOBEpsAeT KOMIUIEKTHOCTh HPEACTABIEHHBIX AOKYMEHTOB, YKa3aHHBIX B
KauecTBe [IPHIIOKEHHUS K 3asBIEHHUIO;

J) IPH OTCYTCTBHH Y 3asiBUTEJS 3alI0JTHEHHOIO 3asBICHHS WIH HEMPABUIIBHOM
€ro 3allOJTHEHUH IOMOTAeT 3asBUTENIO 3aMONHUTEL 3asgBJICHHE JIMOO H3rOTaBIUBAET
3as8BJICHHE ITPH IIOMOIIH CPEACTB 3JICKTPOHHO-BBIYMCIUTENHHON TEXHUKH H TlepeaaeT
€ro Ha MO/NUCH 3asBHTEMIO B CIy4ae, ecid 3adBIE€HHE NPEICTABICHO 3asBHTENEM
IIp# JIKYHOM OOpalleHUU B AiMuHucTpanuio ropona CMOIEHCKa,;

€) IpH YCTAaHOBNCHHWM (haKTa HENpPaBHIBHOTO 3allONHEHHS 3asBICHH,
OJIY4EHHOTO IO I04Te, 110 3JIEKTPOHHOH MoYTe, YBEAOMIISET MO MOYTE 3asgBHTEIA O
HAJIMYHY MPENATCTBUR IS NPENOCTABICHUA MYHUIIMNANBHONH YCIYIH C yKa3aHHEM
Ha COACpXKaHHE BbLIABICHHBIX HENOCTAaTKOB M MpeAJjiaraeT NPHHATh MEpPhl IO HX
yCTpaHEHHIO; |

)K) B CJlydae COOTBETCTBHS IpPEICTABJICHHBIX HOKyMEHTOB, TpeOOBAHHAM,
YCTAHOBIEHHBIM HACTOALIMM AJMHMHHUCTPAaTUBHEIM PErIAMEHTOM MPOM3BOIUT
KONIPOBaHHE JOKYMEHTOB (€CiIH 3asBUTENIEM He NpeAcTaBlIeHbl KOMHH JOKYMEHTOB,
HeOOXOMHUMBIX IUIS NPENOCTABISHHSI MyHULIMITAIBHOH YCIYrH), YAOCTOBEPAET KOIUU
NpPEACTABICHHBIX JOKYMEHTOB Ha OCHOBaHUH HX OpPWUIMHAIOB CBOEH JIHYHOM
HNOATIUCHIO C YKa3aHHeM JOJDKHOCTH, (DaMMJIMM M MHULHAJIOB, €CJIIH OHH He
YAOCTOBEPEHBI B YCTAHOBICHHOM (beiepalbHbIM 3aKOHOM: [TOPSIIKE;

3) PETUCTPUPYET NMOCTYIJICHHE 3asBICHHA B COOTBETCTBUH ¢ MHCTpyKuuMel mo
JENIONPOU3BOACTBY B AJMHHHCTpaitul ropofa (CMONeHCKa, YTBEpXXIeHHOH
pacnopsxeHueM AaMuHucTpanun ropona CmoneHcka ot 15.02.2013 Ne 82-p/aam.

B ciydae, ecnu 3asBUTENb HalpaBHII CBOE OOpAaIEHHE B OTAEN PETrHCTpAIHH
NOKYMEHTOB YINpaBlieHHs lenaMu AjMUHHCTpaiuu ropojga CMmoneHcka, nelcTBuS,
YKa3aHHBIE B NOAIYHKTaX «I», «&» myHKTa 3.1.2 Hacrosiero AJMUHHUCTPATUBHOIO
pernmaMeHTa  OCYLIECTBISIOTCA COTPYZIHHKOM  JKMJIMILHOIO  YIpaBlieHHs
Anmunuctpanmu ropoga CMOI€HCKA, OTBETCTBEHHOIO 3a IpUeM U PErUCTPaLUio
JOKYMEHTOB 3asBUTENS, I10CI€ ITOCTYILIEHUS COOTBETCTBYIOLLIErO 00 palleHH s

3.1.3. Ilpu ycraHoBneHUU (PaKkTa OTCYTCTBHA JOKYMEHTOB, MMEPEYEeHb KOTOPBIX
YCTAHOBJICH NOJAMYHKTOM 2.6.2.]1 HacTodiiero AJIMHHUCTPAaTHBHOIO periaMeHTa, U
(M1H) HECOOTBETCTBHSA MPEJACTABIICHHBIX JOKYMEHTOB TpeOOBaHUAM, YCTaHOBIEHHBIM
OYHKTOM 2.6.6 HacTosilero AJIMHHUCTPaTUBHOTO perlaMeHTa, COTPYAHHUK,
OTBETCTBEHHBIH 3a TIPHEM H PETHCTPALMIO NOKYMEHTOB 3asBHTENA, yBEIOMIIAET
3asBUTENS O HAUIMYUU NPENSTCTBUN NS NMPEAOCTABICHUS MYHUIMITAIBLHON YCIIyTH,
O0BACHACT €My COAepXKaHHe BBISBIEHHBIX HENOCTATKOB B NPeJCTaBIEHHBIX
JIOKyMEHTax M Ipepjaraer MNpUHATP Mephl MO UX YycTpaHeHHIo. [IpH ixenaHuUu
3asgBUTE)Il YCTPAaHWUTh HENOCTATKH, IpepBaB Npoueaypy Nofadd AOKYMEHTOB s
[peJOCTaBAeHAs] MYHULIMNAIBHOM YCIYrH, COTPYAHUK, OTBETCTBEHHEIM 3a MpHeM |
PETHCTpALMIO AOKYMEHTOB 3asABHTENS, BO3BPAIAET 3asABUTENIO TIPEJCTABICHHbIE UM
JIOKYMEHTEL. '

3.1.4. Ecnu mpu ycraHOBNeHHU (pakTa OTCYTCTBHS ITOKYMEHTOB, INepevyeHb
KOTOPBIX yYCTaHOBIEH IIOAIMYHKTOM 2.6.2.1 Hactosmero AJMHHHCTPAaTHBHOIO
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pernamenTa, u (WIM) HECOOTBETCTBUS NPENCTABIEHHBIX TOKYMEHTOB TPEOGOBAHHMAM,
YCTAHOB/IEHHBIM ITyHKTOM 2.6.6 HacToAmiero AIMMHHCTPaTHBHOTO perlaMeHTa,
3a5iBUTCJIb HACTAHBACT HA MpHEMeE 3asBICHHA H JOKYMEHTOB, HEOOXONMMBIX IS
IIpEAOCTaBICHHA MYHULMNANBHON YCIIYTH, COTPYAHHK, OTBETCTBEHHBIN 33 MpHEM H
PETHCTPALMIO NIOKYMEHTOB 3asBUTENs, NPHHHMAET OT HEr0 MNpeNCTaBJICHHbIE
AOKYMCHTBI, YKa3bIBACT B 3a5BICHUU HA BHISBICHHBIE HEJOCTATKU WM (WIH) Ha (akT
OTCYTCTBHS HEOOXOMHUMEIX JOKYMEHTOB,

3.1.5. CorpynHuk, OTBETCTBEHHBIA 3a NpHEM H PErHCTPALHIO JIOKyMEHTOB
3asdBUTE/IA, BHOCHT 3allUCh O NpHeMe 3agBneHus B JKypHan perucTpanyu 3asBieHui
M pelIeHHH, a Takke OQOPMISET paclKCKy O TpHeMe JOKYMEHTOB IO dopme
COIMaCHO MpHUNOXKEHUI0 No 5 Kk AJMHHUCTDATHBHOMY pEIVIAMEHTY H BBLIACT ee
3aABUTEITIO.

3.1.6. PesynbraroM aaMHHHCTPAaTHBHOM NpoLEypH IpuUeMa | perucTpauun
AOKYMCHTOB  3asiBUTENS  SABICTCA IONyuYeHMe  CHEI[MANMCTOM  KWIHIIHOLO
ynpasieHus AJIMEHHCTpauuu ropofia CMOJEHCKA, OTBETCTBEHHBIM 33 IIOXTOTOBKY
MpOCKTA IMOCTAHOBIEHUS AAMUHHUCTpalMH ropofa CMOJIEHCKZ O MPeNOCTABICHHH
i 00 OTKase B TPESOCTABIEHHH 10 JOTOBOPAM COLMANBHONO HAiMa KHIIBIX
TMOMELIEHHH MyHHUMNATBHOIO IKMIMIIHOrO (OHA2 MATOUMYIIMM IPaKIAHAM,
MPOXHUBAKILMM B Topoge CMONEHCKE M TPHUHATEIM HA4 Y4eT B KayecTBe
HYXKIAXOIUXCA B JKUIBIX MOMEINEHUAX (Jajiee - CHEeNUANUCT KWIHINHOIO
ynpaBlneHust AAMHHUCTPauuK ropoga CMoneHCKa), OKyMEHTOB, NMPEACTABIEHHBIX
3asiBUTEIIEM.

3.1.7. MaxcuMallbHBI CPOK BBINOTHEHWS AAMHHHMCTPATHRHOH IpOLEIypBl
NpreMa U PerHCTPalHi JOKYMEHTOB 3asABHTENIA COCTABNAET | IeHb.

3.2. ®opMHpoBaHUe U HANPABIECHUE MEXKBEJOMCTBEHHOTO
3arpoca B OpraHel, y4acTBYIOIIME B IIPeI0CTABICHHH
MYHHLIHIIAIBHON yCIyTH

3.2.1. OcHoBanueM nOng  Ha4aja aJIMUHMCTPATHBHOH  NPOLETyphI
(GOPMHPOBAHUA M HANpPaBIEHUs MEKBEJOMCTBEHHOIO 3alpoca B OpraHsbl,
YyYaCTBYXOIIME B  NPENOCTABICHMHM  MYHULUMNAIBHON  ycnyrH  (mamee —
MEKBETOMCTBEHHbIH 3aNPOC) SBIAETCS HENpPEeACTaBIeHHE 3asBUTENIEM JOKYMEHTOB,
KOTOpbIE HAXONATCS B PACMOPSIKCHHH OPraHOB IOCYJapCTBEHHOHN BIIACTH, OPTaHOB
MECTHOTO CaMOYNpPAaBIeHUs U MOJABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpIaHaAM HIH
OpranaM MeCTHOIO CaMOYNPaBIIEHHS OpPraHU3alMaX, WJIHW HHBIX OpPraHH3aLMaxX
Yy4acTBYIOIIHX B MPEAOCTARTCHUH MyHHLHIIAIBHOH YCIYTH.

3.22. B cnyyae eciu 3afBHTeleM B TOJIHOM 00beMe IIpeACTABIICHEI
JIOKyMEHTEI, YKa3aHHble B MOANYHKTe 2.6.2.2 HacTosIero AIMHHHCTPATHBHOIO
pernaMeHTa, OCYLISCTBIACTCS HCMOJNHEHHME CIENyIoImedl  aIMHHHCTPATHBHOM
IIpOLERYpPh! (noapasaen 3.3 HacTosUIero paszena): o

3.23. B cmydae ecnu 3ajBUTENEM II0 COOCTBEHHON WHHIMATHBE HE
MPEACTaBICHBl YKa3aHHbIE B MOAMYHKTe 2.6.2.2 HacTosero AJMHHUCTPATHBHOTO
pernaMeHTa  AOKYMEHTBI, CICLHAlIUCT, OTBETCTBEHHBIH 3a (opMupoOBaHHE W
HaIpasIeHHe MEKBEJOMCTBEHHOIO 3apoca, MPUHUMAaeT pellieHHe 0 (QOPMHPOBaHHH
W HanpaplIeHHH MeXBEIOMCTBEHHOTO 3ampoca.

3.2.4. lopsnox HaNpaBleHHs MEXBETOMCTBEHHBIX 3allPOCOB, a TAKXKE COCTAB
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CBefIcHHH, HEOOXOIMMBIX IJ NPEIACTABISHUA NOKYMEHTa W (Mnd) MHGbOpMallMH,
KOTOpble HEOOXOMUMBI [UIf OKa3aHWs MYHHMUMNANBHOH YCIYTH, ONpeNeNsioTcs B
COOTBETCTBUH C ACHCTBYIOLIMM 3aKOHOJIATEILCTBOM.

MexBeJOMCTBeHHBIH 3anpoc QopMHpyeTcs M Hanpaeisercs B (opme
JNIEKTPOHHOIO AOKYMEHTA 10 KaHajlaM CUCTeMbl MEXBEIOMCTBEHHOIO MIEKTPOHHOIO
B3auMojeiicTBUA. [IpH OTCYTCTBMM TeXHHYECKOH BO3MOXHOCTH (POPMHPOBAHUA K
HalpapleHUs MeKBEeIOMCTBEHHOTO 3ampoca B ()opMe 3JIEKTPOHHOIO JOKYMEHTA MO
KaHalnaM  CHCTEMBI  MEXBEIOMCTBEHHOIO  DBJIEKTPOHHOIO  B3aMMOAEHCTBUs
MEXBEJOMCTBEHHBIN 3alpoc Hampamisercs Ha OyMaXHOM HOCHTese. MO IIOYTe;
no ¢axkcy ¢ ONHOBPEMEHHBIM €ro HampaBlIeHHeM I[I0 II0YTe MIH KYypbepcKoii
JOCTABKOH.

3.2.5. Cpok moAroTOBKK MEXBEIOMCTBEHHOTO 3allpoca CIIEHHAaTuCTOM OpraHa,
IPeAOCTABISIONIET0 MyHHIMIIAIEHYIO YCIYTY, OTBETCTBEHHOTO 3a (POpMHpPOBaHHE U
HaIpapiCHHUE MEXBEJIOMCTBEHHOIO 3alpoca He MOXeT IpeBbIaTs 3 pabouux xHei
CO JHA IOCTYIUIEHUS 3asBIEHHUS.

3.2.6. CpOK NMOIIOTOBKHM M HanpaplIeHUS OTBETA HA MEXBEIOMCTBEHHBIH
3allpoc O MPeICTaBIEHHH JOKYMEHTOB U HHGOpMalKMH JJIs IpeAOCTaBICHHA
MYHHULIMTIANbHOM YyCIyTru c HCTO/IB30BAaHHEM MEXBEIOMCTBEHHOTIO
UH(OPMaIIMOHHOTO B3aUMOAEHCTBYS He MOXET MpeBbIaTh 5 pabouux AHEH cO nHA
NOCTYIUICHHST MEXBEJOMCTBEHHOIO 3ampoca B Oprad MNIH  OpraHHU3aluio,
IIPEOCTABIAIONINE JOKYMEHT W HHQOpMAalMio, €clM WHbIE CPOKH IIOATOTOBKH
H HampaBICHHMS OTBETAa Ha MEXBCAOMCTBCHHBIM 3alpoc HE YCTaHOBIEHEI
benepalbHBIMH  3aKOHAMH, IIPaBOBHIMH akTaMH IIpaBuTenscTBa Poccuiickoit
Qenepallid M NPUHATHIMA B COOTBETCTBUHM ¢  (ellepalIbHBIMM  3aKOHaMH
HOPMAaTHBHBIMH MPAaBOBEIMH akTaMu CMoJieHCKoH oOnacTH.

3.277. Tlocme mnocTymlieHHs OTBeTAa Ha MEXKBEAOMCTBEHHBIH 3alpoc
CIIEIMAJIACT, OTBETCTBEHHBIH 3a HopMupoBaHUE U HAlpaBIE€HHUE MEKBEIOMCTBEHHOIO
3a[poca, PeTUCTPUPYET NONYYEHHBIA OTBET B YCTAHOBJICHHOM IIOPSAKE H Tepenaer
CIIEIUAJIUCTY, OTBETCTBEHHOMY 32 PacCMOTPEHHE AOKYMEHTOB, B JIeHb NTOCTYIICHUA
TaKMX JOKYMEHTOB (CBeJIeHHH).

3.2.8. MakcUManbHBIH CPOK BBINO/IIHEHHMS aJMHHHUCTPATHBHOW IIPOLIEAYPHI
bopMuUpoBaHMs W HalpaBlIeHHS MEXBEJIOMCTBEHHOTO 3ampoca B OpraHsl,
YYaCTBYIOILIUE B IIPEAOCTABICHUN MYHUUMNAIBHON YCIYrd, cocraBiseT 3 paboumx
THSL.

3.3. PaccmoTpeHHre nIpeACTaBlIeHHBIX JOKYMEHTOB U MMOANOTOBKa
IPOEKTa MOCTAHOBICHNUA AJMUHUCTpaluuu ropoaa CMoneHcKa
0 MpeAOCTaBIEHUH WK 00 OTKa3e B IPeNOCTABICHUH IO IOTOBOPY
COLIMANBHOTO HalMa KHJIOro HOMEILCHHS MYHHUIUITATBHOTO SKHITHIITHOTO
(boH[1a 3aBUTENIO, NPU3HAHHOMY MAJIOMMYIIIUM I'PaXKIaHHHOM,
NpoXuBaromieMy B ropose CMOJIEHCKe U IPUHATOMY Ha y4YeT
B Ka4ecTBe HY)KAAIOIIerocs B KHUJIBIX ITOMEIICHHUIX

3.3.1. OcHoBaHwneM g Hayajla aAIMHHUCTPATHBHOM MpOLELyphl paCCMOTpPEHUA
NPENCTAaBICHHBIX  JOKYMEHTOB M MOATOTOBKM  MPOEKTa  IIOCTAHOBICHHS
AnmuHucTpauu ropoga CMoOJNEHCKa O TIIpefocTaBleHMHM MM 00 oTKase B
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OPEeNOCTAaBICHHH 10 [OrOBOPY COLMAJBHOIO HaliMa JKHIOTO [IOMEIICHHS
MYHHLHNAIBHOTO JKWIMITHOTO (oHZA 3aABUTENIO, TNMPHIHAHHOMY MAaJIOMMYUIUM
rpaXXJaHHHOM, MNpoXHBalolleMy B ropoxe CMoleHCKe, HNPHHATOMY Ha y4eT B
KauecTBe HYXKAAIOIIETOCS B XKUIIBIX IOMENICHUSIX, SABISICTCH [IPUHATHE CIELHATHCTOM
KUIHIIHOIO yIIpaBlIeHHUs AJMUHHCTpAITUH ropoza CMmoneHcka
3aperMCTPUPOBAHHOIO 3adBIEHHS M MPUIOKEHHBIX K HEMY [IOKYMEHTOB B
COOTBETCTBMM ¢ TMoAnyHkroM 2.6.2.1 u nyHKTOM 2.6.6 HacToOALIEro
AJMUHHCTPaTHBHOTO periiaMeHTa.

3.3.2. ChneunanucT XWIMLIHOTO YIOpPaBlIeHHSA OCYIIECTBISAET MPOBEPKY
NpeAOCTaBICHHBIX 3asBUTENIEM JOKYMEHTOB, a TaKXe NOKYMEHTOB M HH(OPMAlIUH,
TOTIOTHUTEBHO ITOIYYEHHBIX 0 COOTBETCTBYIOLIEMY MEXBEAOMCTBEHHOMY 3allpoCy
B OTHOIIEHWM 3asiBUTeNI B CBA3M C OKa3aHWeM MYHULMIANBHOM YCIYyTrH U3
OpraHM3aluii, NpeJOCTABIAIOIINX TOCYJApCTBEHHbIE M MYHHUIUINAIbHBIE YCIYTH,
HOCIe 9€ero:

a) Opd OTCYTCTBHH IpeAyCMOTPEHHBIX [ofpa3fenoM 2.8 HaCTOAILErO
AJMHMHHCTPaTUBHOIO peIvlaMeHTa OCHOBaHHH JIA OTKa3a B IPEAOCTaBICHHH
MYHHLMNIANBHON YCITYTH HOATOTaBIMBAaeT IMPOEKT IOCTaHOBIEHHUS AJMUHHCTPAaLUH
ropoga CMoOJIeHCKa O TPEAOCTaBJIEHMH 0 JOTOBOPY COLMAIIBHOTO HailMa JKHIOro
NOMEIIEeHUs MYHHIHMAIBHOTO JKWIMINHOTO ¢(OHOA 3ajdBHUTEMO, INPU3HAHHOMY
MaJIOUMYILIMM T'pakJaHHHOM, pOXKUBaioLeMy B ropoge CMONeHCKe U MPUHATOMY Ha
y4YeT B KayeCTBe HYXKJAIOUICTOCH B XHIBIX MMOMEIICHHUAX, 4 TAKXKe MOSCHUTENBHYIO
3allMCKY 334 MOJNUCHI) HaYaJbHUKA XWIHILHOIO YIPABI€HUA K YKA3aHHOMY MIPOEKTY
NIOCTaHOBJIEHHS AIMHHUCTpaUuu ropoga CMoleHcKa;

0) npu HaIM4YUMKM OPEAyCMOTPEHHBIX InoapasaeyioM 2.8  HacTOSLIEro
AJMHUHHCTPaTHBHOTO peIlaMeHTa OCHOBaHHH JJIs OTKa3a B IpedOCTaBICHHU
MYHUIIMNIaNBHON YCIYTH MOATOTaBIMBAaeT NPOEKT MOCTAHOBIEHUA AJMUHHCTpALUH
ropona CMomneHcka 00 OTKase B MPeAOCTARIEHUN 110 JOTOBOPY COLMANLHOIO HaiiMa
KUIOTO  IIOMEIUEHUA  MYHHLIMIAIBHOIO  KWJIMINHONO  (POHHa  3agBUTENIO,
IPHU3HAHHOMY MalOUMYUIHMM IPaxIaHKMHOM, IPOXKUBAIONIEMY B ropofe CMOIIEHCKE U
NPUHATOMY Ha y4YeT B KadeCTBE HY)KJAIOIIETrOoCsA B JKWIBIX ITOMEIIEHHUAX, a TaKkKe
MTOACHUTEIBHYIO 3allUCKy 32 IIOANUCHI0 HayaJlbHMKA SKHIHLIHOTO YIIPaBNEHHS K
YKa3aHHOMY IIPOEKTY [TOCTAHOBIEHHA AJMHUHHUCTpaliu ropoaa CMoIeHCKa.

3.3.3. TloaroroBneHHbI IPOEKT MYHHUMNANBHOIO IPABOBOTO  aKTa
ApMuHHcTpauuu ropoga (CMoONEHCKa TIPOXOAWT COINIACOBAaHHE, IIPABOBYIO M
JMHHETBUCTHUYECKYK)  OKCIEPTH3bl B coOoTBeTCTBUM ¢ HMHCTpykuuei 1o
IEeJNONpOMU3BOACTBY  AJMHHHCTpauMH ropofa  (CMONEHCKa,  yTBepKIEHHOM
pacniops:kenneM AaMmuHucTpauuu ropopa Cmonencka ot 15.02.2013 Ne 82-p/anm,
Iocle 4Yero HampaBiseTcsl JJid [OANHMCAHWS IvlaBe AJMHHHUCTpallid TIopoza
CMoneHcka.

3.3.4. PesynpTatoM BBINTONHEHHA YKa3aHHOM aJMHHHMCTPAaTHBHOM IpPOLIEAYDHI
ABNACTCA INpHUHATHE AJMHHUCTpaudedl ropoga CMONIEHCKAa IIOCTAHOBJIEHHUS O
HIpENOCTABIEHHH HJIM 00 OTKa3e B HPENOCTABIEHHHM IO AOTOBOPY COLIMANIBHOIO
HaliMa JKHJOIO IOMEIIeHHA MYHHIUNAIBHOTO I>KWIHIMHOTO (GOHAA 3asBUTEIO,
IPU3HAHHOMY MAJIOUMYIIHMM I'PaKIaHUHOM, MPOXXUBAIOLEMy B ropoge CMONCHCKE U
NPUHATOMY Ha YYeT B KaueCTBE HYKJAIOLIErOCs B )KHIIBIX IOMEIIEHHUSIX.

3.3.5. MakcuManbHBI# CPOK BBHITIONIHEHHA AIMHHUCTPATUBHON MpoLenypel



PacCMOTpPEHHSI  TIPEACTABICHHBIX  JOKYMEHTOB M TOATOTOBKH  MPOEKTa
MYHHIMIIAILHOTO MpPaBOBOIQ axKTa O [peJOCTaBlIeHHH MWIH 00 OTkase B
NPEeOOCTABICHMM MO JOrOBOPY COIMAJBHOINO HaiiMa JKHIOIO IOMENIEHUS
MYHHIMOAIBHOTO JKWIHMIMHOTO (OHHIE 3ajABUTENIO0, NPU3HAHHOMY MAalOHUMYILHM
rpa’kKJaHHHOM, IpOXKHBalOlleMy B ropoae (CMOIEHCKE W IPHHATOMY Ha Y4YeT B
Ka4eCTBE HYKJAIOILIET0Cs B )KUNBIX TOMEHICHUAX, cocTaBisieT 30 pabounx qHei.

3.4. HanpasneHHe yBeXOMICHHS O NPEAOCTAaBICHUH WM 00 OTKaze
B [IPEJIOCTaBIEHUH MO JOTOBOPY COLMAILHOTO HaiMa JKHIIOro
NOMEIEHUs MyHHIMIIATBEHOTO KUIMIIHOTO (POHIA 3aABUTEIO,
IIPU3HAHHOMY MaJIOUMYIIHM IpaKIaHUHOM, POKKUBAIOIIEMY B ropofe
CMoneHCKe U MPHHATOMY Ha YUYET B Ka4€CTBE HYXJAIOMIETOCsT
B JKHJIBIX TOMEUICHHUAX

3.4.1. OcHoBaHueM I Havyajla aAMMHUCTPATHBHOH TNpOUEAYpPHl ABISETCA
NoTyYeHHe CHENUATUCTOM HKHJIMIIHOTO yIpaBleHUs MIOCTAHOBIICHUS
Apvunuctpaimuu ropoga CMoneHcKka © TMpeJOCTAaBAEHWH WIM 00 OTKase B
NpeloCTaRICHHY 1O JOrOBOPY COLMANBHOIO HalMa JKUJIOrO HOMEIlEHHS
MYHHUIMIIAJBHOTO KWIHHIHOTO (OHIA 3aABUTENO, TNPH3HAHHOMY MAIOHMYIIHM
rpaXlaHUHOM, NpOoXHBalolieMy B ropojge CMojieHCKe W MPHHATOMY Ha YYeT B
KauecTBE HYXJAIOIIETOCS B XKIIBIX TOMEICHHUSIX.

3.4.2. Cpepuanuct O KWIHIIHOTO YNpaBIeHHS HalpaBlAeT 3asgBHTEIIO
yBelOMJIeHHe 3a MOIIMKCHI0 HAYaJbHUKA OTHela obecTeyeHus KUIbeM JKHIHIIHOTO
ylnpasleHHs AIMHUHHCTpauuu ropoga CMONEHCKa, HOATBEPXKIAIOIIEE IMpPHHATHE
NOCTAaHOBNEHUsT AIMHMHHCTpauuu ropoga CMoneHcka O IpefOCTaBICHHH HIU 00
OTKa3e B MpEeAOCTaBIEHHH [0 JOIOBOPY COLIMAILHOIO HaiiMa >KHMIIOTO MOMEIeHHs
MYHHUIMIIATBHOTO XWIKMINHOTO GOHAA 3aABHTENIO, IMPH3HAHHOMY MAJIOUMYIIHM
TPaXIaHUHOM, NpoxuBalomieMy B ropoge CMOJIeHCKE M NPUHATOMY Ha Y4eT B
KAYecTBe HYKJAIOLUErocst B JKWIBIX IIOMEIEeHHAX, a TaK)Ke COOTBETCTBYIOLIYIO
BBIIIUCKY M3 AAHHOTO NOCTaHOBIEHHA, 3aBEPEHHYIO CHELHMATUCTOM >KHIJIHIIHOTO
yIIpaBJIeHHUS.,

3.4.3. MaxkcuMalbHBI CpPOK BBITIONIHEHUS YKa3aHHOM aJMHHUCTPAaTHBHOH
TIPOLENYPhl COCTABIAET 3 IHA.».

1.4. TlpunoxeHue Ne 4 K AJMHMHUCTPAaTUBHOMY perNIaMEHTY H3JI0XUTh
B cnenyomei peaakin (IpHiIoKeHHe ).

1.5. B npunoxesun Ne 6 K AJMMHHCTPaTHBHOMY pEIJIAMEHTY CJIOBa
«O 3allluTe MNepcOHANBHBIX JMAAHHBIX» 3aMeHHTH clioBaMH «(0 [epCOHANBHBIX
JAHHBIX».

2. Komurery no uHGOpPMAalMOHHON TOMUTHKE AJIMHHHUCTPAallUd ropoja
CMoneHcka ONyONMKOBATH HACTOAIIEE IIOCTAHOBAEHHE B CPENCTBaX MACCOBOHM
HHQOpPMAIH.

3. Komurery no wuHHQOpPMALMOHHBIM pecypcaM U TeJeKOMMYHUKAITHIM
Apmvunnctpanuu ropona Cmonencka (C.B. [Turosapos):

3.1. PaaMecTuTh HacTosLEe IOCTaHOBIEGHUE Ha caliTe AJZMHHHCTpAIMY Ir'opoaa
CMoneHcka.
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3.2. BHecTH COOTBETCTBYWOIIME HM3MCHEHHs B PeecTp rocCyapcTBEHHBIX K
MYHHUIHOAILHBIX Yoy (PpyHKumit) CMoneHcKoi o01acTH.

4. KoHTponp 3a HMCHOJIHCHHEM HACTOAIIEIO IOCTAHOBIEHHUsS OCTaBIAI0 3a
coboii.

H.o. rmassl AIMHUHHCTpAIllH |
ropoaa CmoneHcka ;.A. Bopucos



I1punoxxenue

K MOCTAHOBIEHHIO AIMHHHUCTPAILHY
ropoga Cmonencka

or 7870 A0/5  Ne or"ﬂf—dwf

Ilpunoxenwe Ne 2
K AIMUHHCTPAaTHBHOMY PErJIaMeHTy

Dopma

brnok-cxema
NOCI€A0BATENPHOCTH ACHCTBHH NPH NPEIOCTABICHHH MyHHUIAIATIBHOM YCIIyru
«IIpenocTaBnenye Mo JOroBOpaM COLMANEHOTO HAMMa XKHIBIX TOMEIIeHui
MYHHIMIANIEHOTO KWIMIIHOTO (OHA MATOUMYILIHM IPaXAaHaM, POKUBAIOIIUM B
ropoze CMOJIEHCKE U TIPUHSATHIM Ha yYeT B Ka4eCTBe HYXJAROIIAXCA B )KHIBIX
IIOMELICHUAX»

[TprieM 1 perucTpaLus JOKYMEHTOB 3aSBUTENS

l

@opMHPOBaHHE U HANIPABJICHHE
MEXBEIOMCTBEHHOT'O 3allpOCa B OpraHkbl,
Y4acTBYOIIHE B IPCAOCTABICHHE YCIIYTH

!

PaccMoTpenne npencTaBieHHBIX JOKYMEHTOB U
TIOATOTOBKA IPOEKTA NTOCTAHOBNIEHUS
AIMHHKCTpaLMH ropoaa CMoeHcKa o
NpENOCTaBICHHH HIIH 00 OTKaze B IpeIOCTaBIEeHHH
TI0 IOTOBOPY COLIMATBHOIO HaliMa »HIO0TO
MIOMEIUCHUA 3aBUTEITIO, IPH3HAHHOMY
MAJIOHMYIIMM TPAXAAHMHOM U IPUHATOMY HA YYET B
Ka4eCTBE HYKJAIOILETOCH B JKUIBIX IIOMEIEHHUAX

l

HanpasnieHue yBeJOMIEHYS 3aSBUTEIIO




