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AJIMAHUCTPALIHS] TOPOJIA CMOJIEHCKA
MOCTAHOBJEHMUE

or /Q 7. 937(7-/5_ Ne af’:’%ﬁﬁ,&/a

O BHECCHUH W3MEHeHu i B
[IOCTaHOBJICHHE AaMuHHCTpAITUK
ropora CMmonercka ot 08.08.2011
Ne  1491-azm  «O6  yrBepxaeHMH
AJIMUHHUCTPATHBHOTO pernameHTa
Anvunuctpanuy ropoga CMoneHCKa
IO MNPefOCTABIEHHIO MYHHIMIATBHOIN
yeayrn  «lIpenocraBneHse  SKHIIBIX
NOMEILEHHI CHEeLMaJIU3UPOBAHHOTO
kunumHoro Gonja ropoga CMoneHcka
TpaXIaHaM, BKIIOYEHHBIM B oOdYependb
Ha MOJTYyYeHHE CHENHATH3HPOBAHHEBIX
KUIIBIX TIOMEIEHUH MYHHIUIIAEHOTO
KUNMLIHOTO dbouga ropoaa
CMoumeHcKa»

PykoBoncTeysace @enepansHbIM  3akoHoM ot 27.07.2010 Ne 210-03
«O0 opraHM3alMy NPENOCTABIEHHUS TOCYJapCTBEHHBIX H MYHWLHMNAIBHBIX YCITyI»,
Ykazom Ilpesnnenta Poccuitckoit enepanyn oT 07.05. 2012 Ne 601 «O6 ocHOBHBIX
HANPABIEHHAX COBEPIICHCTBOBAHHS CHCTEMBI TOCYJAPCTBEHHOTO VIIPABIEHHA,
YcraBom ropojga CMoneHCKa, TOCTaHOBIEHHEM  AJMMHMCTPalldH  TOpoOZa
Cmonencka or 30.03.2011 Ne 567-agm «OG yreepxaenun Ilopsika pa3paboTKe u
YTBEPXKICHUS aAMHHHUCTPATHBHBLIX PEIIAMEHTOB NPEeNOCTABIEHUS MYHHLHIIATBHBIX
yCIyr»,

A,HMI/IHI/ICTpaHI/Iﬂ ropoga CMOJ'ICHCK& NOCTAHOBISAET:

l. BHectM B AAMHHHCTPaTMBHBIA perlaMeHT AIMHHHCTpalUd ropoza
CMoneHCKa No NpeIoCTaBIeHNIO MyHULIMIIANBHOM yenyr «IIpenocTaBieH e JKubIx
NMOMCIIEHUH  CTICLHANM3HPOBAHHOIO JKWIHIHOTO (oHga ropoja CMoJieHCKa
TpaKaaHaM, BKIHOYCHHBIM B O4epelb Ha IMOJydeHHE CHEeLMaIM3HPOBAHHEIX KUITBIX
IOMEIICHUH ~ MYHHMUMIANBHOrO  KHIMINHOTO ¢doHaa ropoga CmoneHcKa»,
YTBEPXKACHHBIH IMOCTAHOBNEHHEM AIMHHHMCTpamuu - rapoga CMojdeHCKa oOT
08.08.2011 Ne 1491-anM, cieayrolue H3MEHEHHUSL:



1.1. Tlompaspen 2.5 pasgena 2 JOTIONHUTE nyHK'TOM «M»  CNEAYIOLIETO
COLEpKaHHA:

«u) PenepanbHeiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX
TaHHBIX.

1.2, AOsan yeTBepTeld mnoAanyHkTa 2.6.2.2 mnozpasgena 2.6 paspena 2
IOTIOJIHUTE CIOBAMH «, B TOM 4HCJE B 3JIEKTPOHHOH (GopMe ¢ HCIOIb30BaHHEM
eIHHOH CHCTeMBl MEXBEJOMCTBEHHOI'O JJEKTPOHHOIO  B3auUMOACHCTIBUS M
NONKIIOYAeMBIX K Hell  perHoHaJBHBIX  CHCTEM  MEKBEIOMCTBEHHOTO
NHGOOPMAIHOHHOTO B3aUMOJIEHCTBHS.».

1.3. Pasnen 3 M3/10KATH B CEAYIOLIEH pelaKIHH:

«3. Cocras, nocneaoBaTelbHOCTh H CPOKY BBIIONHEHUS
aJMHHHCTPaTHBHEIX NPOLENYp, TpeOOBaHUS K MOPAIKY
UX BEIIIOJTHEHUS

IIpegocTarieHHe MYHHLUOAIBHOM YCIyrH BKIIOHaeT B cebf crexgyrouue
aIMUHHACTPATUBHBIE IIPOLIEAYPBI:

a) IpUeM M perucTpaluio JOKYMEHTOB 3asABUTEIA,

0) dbopMupoBaHHe M HaNpaBleHHe MeXBeJOMCTBEHHOIO 3allpoca B OpraHbl,
YyUYaCTBYIOUIHE B [IpeI0CTABICHUN MYHHUIUIIANBHON YCIyIH;

B) PacCMOTPEHHE NpPeACTaBlIeHHEIX JOKYMEHTOB H IOATOTOBKAa IIPOEKTa
IOCTAHOBIEHUS AIMHHHCTpalud ropoga CMONEHCKa O MpPeOCTaBIeHUH MMM 06
OTKa3e B MPeNOCTaBICHHH JKUIIOTO MOMEMICHHS CIELMATIU3HPOBAHHOIO XHUJIHMLIHOIO
donma ropoga CMONMEHCKa 3afBHUTENI0, BKIIOYEHHOMY B OYEpedb Ha MONyYEHHE
ClIELHATM3UPOBAHHBIX JKHIBIX HOMEIIEHHH MYHMIIHIAJIBHOTO XKHIHIHOrO (oHza
ropoga CMoneHcka;

I') HampaBleHHE YBEAOMIIEHHS O TMpeJocTaBleHuM HiIM o0 orkase B
NPEOCTABICHUH KUIOTO TOMEILEHHs CIElHaIM3HPOBAHHOIO MKMIKIIHOrO $oH/a
ropofia CMOJEHCKA 3afBHTENIO, BKIIOYEHHOMY B Odepenb Ha IONyYEHHE
CIEeLHATM3UPOBAHHBIX JKHUJIBIX NMOMEIIEHHH MYHHIMIANBHOTO >XUIHIMHOIC (oHAa
ropoga CMmonmeHcka, no ¢QopMe comiacHO mnpwiokenusM Ne 2, 3 x
AJIMHUHUCTPAaTUBHOMY DEINIaMEHTY.

Bbrnok-cxeMa  1nociegoBaTE€NbHOCTH  JEMCTBUM  NpU  NPEIOCTaBICHHH
MYHHLUTIAIBHOH YCIyrH MpeAcTaBiieHa B npuioxkeHUH Ne 4 Kk AAMUHHCTPaTHBHOMY
pEIaMEHTY.

3.1. [IpueM 1 peructpauus JOKyYMEHTOB 3aiBUTEIIS

3.1.1. OcHoBaHHeM MJid Hayajla aAMUHUCTPATUBHOH IIPOIERYpPHl IPHEMA H
PErUCTPAUUH TOKYMEHTOB 3asBHTENs SBISETCA JIMHHOE OOpalleHHe 3aABUTENS HIH
NpeAcTaBUTENs 3asBHUTENisi (Hallee HMeHyeMbIH Takke 3asgBHTeNeM) B OTAEN
perHcTpanyd JOKYMEHTOB YIpaBleHHA JelaMH - AJIMHMHHMCTpallM¥  ropoja
CMmoneHcka ¥ (WIH) B )XHIMIIHOE yIpaBlieHHe A IMUHHCTpaiiy ropoaa CMoneHeKa ¢
3asgBIIEHHEM O IPefOCTaBIeHUH MYHHIMNAJIBHON yCIYrH H [OKYMEHTaMH,
HEOOXOMUMBIME I MPEeROCTaBICHUS MYHULUUITAIBHOM YCIYTH COINIACHO IYHKTaM
2.6.1, 2.6.2 Hacrodmero AIMHHHCTPATHBHOIO pernaMeHTa, JuOOo IOCTYNIEHHE
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YKa3aHHBIX [JOKYMEHTOB B AJMHMHHCTpainuio ropoga CMONEHCKa 1Mo nodre, IO
DIEKTPOHHOH IT0YTe.

3.1.2. CoTpynHHK, OTBETCTBEHHBIl 3a NPHEM M DPETHCTPAUMUIO JOKyMEHTOB
3asBUTEIIA:

a) YCTaHaBJIUBAET IPEAMET OOPAICHMUS;

6) mpoBepsieT NOKyMEHTHI, NpeqbsABNeHHbIe B COOTBETCTBHH C MyHKTOM 2.6.1
HACTOAILEr0 AIMHHHCTPATHBHOIO pemaMeHTa, B CiIy4ae eCld 3asBleHHe
NpENCTaBIeHO 3asABUTENIEM IIPDH IMYHOM oOpalleHHd B AIMHHHCTPALHIO Tropoia
CMosteHcka;

B) MPOBEPACT HaNU4YHe MOKYMEHTOB, HEOOXOMMMBIX /I [PEeJOCTaBICHHA
MYHUUUOAIBHONM YCIYIM B COOTBETCTBHM C IIYHKTOM . 2.6.2  HAcTOAILErO
AIMUHHCTPaTHBHOIO periaMeHTa;

) HpOBepseT KOMILUIEKTHOCTh IIPENCTABIEHHBIX IOKYMEHTOB, yKa3aHHBIX B
KayecTBe IIPHIIOKEHHUSA K 3asBIICHHUIO;

I) IPY OTCYTCTBHH Y 3assBUTEJNS 3allONHEHHOTO 3asBIEHHUS WIH HETPABHILHOM
€ro 3aloJIHEHWH, MOMOTACT 3asgBHTENIO 3allONIHUTh 3asBJIiCHHE JIHOO H3TOTABIMBAET
3adBJICHKE NPH TIOMOIIH CPEACTB JIEKTPOHHO-BBIMUCIUTENBHON TEXHUKH H ITepeaaer
€ro Ha MOANHCH 3AABUTEIIO, B CIAyYae €CJIM 3asdBlIeHUE MPEACTABIEHO 3aBHUTEIEM
IIPH THYHOM 00palleHny B A IMUHHCTPAIUIO ropoga CMoneHcka;

€) NpH YCTaHOBICHWH (aKTa HeNPaBHILHOTO 34lOJHEHHs 3asBICHHS,
NOMYYEHHOrO IO IMOYTE, IO 3JEKTPOHHOM MMOYTE, yBEAOMIISET 0 TIOYTE 3asBHTENI O
HalMYUH MPENATCTBHA AJIs NpefoCTaBIeHHUs MYHULMIIAIBHOM YCHYTH C yKa3aHHEM
Ha COACPXKAHHE BbBIABIECHHBIX HENOCTATKOB M Mpe/UlaraeT MPHUHATH MEpHl IO HX
YCTPaHEHUIO;

’K) B CIy4ae COOTBETCTBHS IPEACTABIEHHEIX NOKYMEHTOB, TPeOOBAaHMIAM,
YCTAaHOBJICHHBIM ~ HacTOALMM AJMUHHMCTPATHBHBIM PpENNIAMEHTOM POM3BOAWT
KOIIMPOBAHHE JMOKYMEHTOB (€C/IH 3asBUTENEM HE NMPEACTABIESHBI KOIIMH JOKYMEHTOB,
HEOOXONMMBIX Ui MPeNOCTaBIeHHs MyHHLHIIAIBHON YCIYIH), YAOCTOBEPSET KOIHH
NIPENCTABIEHHBIX JOKYMEHTOB HA OCHOBAHHMM MX OPWTHHAIOB CBOeH JHUYHOM
TIOMIIMCBIO € YKA3aHWEM JODKHOCTH, (aMHIMM H HHHIMAJIOB, €CITH OHH He
YIOCTOBEPEHBI B YCTAHOBIEHHOM (heJepalbHbIM 3aKOHOM, TOPAAKE;

3) perdCTpUpyeT NOCTYIUICHHE 3asBIEHHS B COOTBETCTBUH ¢ MHCTpYKIuMeH o
JIENONPOU3BOACTBY B AJAMHHUCTpauud ropoga (CMOdeHCKa, YTBEPXIEHHOM
pacnopskeHHeM AIMHHUCTpanuy ropona CMonencka ot 15.02.2013 Ne 82-p/aam.

B ciy4ae, ecnu 3adBuTeNs HalpaBUd cBOe OOpallicHHe B OTAEN PErHCTPaLdH
JOKYMEHTOB YIIpaBleHHUs AenamMu ARMHUHHCTpauuH ropoma CMONEHCKa, neiicTBHd,
yKa3aHHbI€ B IIOAMYHKTAX «I», «e» MyHKTa 3.1.2 Hactosuero AJIMHHUCTPAaTHBHOTO
pernaMeHTa  OCYLIECTBISAIOTCS COTPYAHUKOM XWIMIIHOIO  YIIpaBJeHHs
AnMUHMCTpanud ropofa CMONEHCKa, OTBETCTBEHHOIO 3a NMPHEM M PETHCTPALMIO
JOKYMEHTOB 3asBHUTEIA, ITOCIIE IIOCTYIUIEHHS COOTBETCIBYIOLIEro oopaleHus.

3.1.3. Tlpu ycTaHOBNEHHH (aKTa OTCYTCTBHSI JOKYMEHTOB, II€pPEYEHBb KOTOPBIX
YCTAHOBJIEH NOANYHKTOM 2.6.2.1 HacToslllero AZMHHHCTPATHBHOTO PeriaMeHTa, H
(MnK) HECOOTBETCTBHA NPEACTABIEHHBIX JOKYMEHTOB TPeOOBAHHMAM, YCTAHOBIEHHBIM
NyHKTOM 2.6.6 HacTOAlEro AIMHHHCTPAaTMBHOIO periiaMeHTa, COTPYIHHK,
OTBETCTBEHHBIH 34 INpHEM H pPETHCTPAUMIO AOKYMEHTOB 3asBUTENS, YBEIOMIISET
38ABHTEIA O HAJIMYMH NPENATCTBUH ANl IPEeNOCTaBIeHUs MYHHIHIIAJBHOR YCIIYIH,
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O0BbACHAET €My COHep)KaHHEe BBIABICHHBIX HENOCTATKOB B IIPEACTABICHHBIX
JOKYMEHTax M IHpelUlaraeT MPHHATE MEpPhl N0 KX ycTpaHeHHIo. IIpu xenaHuH
3adBUTENA YCTPAHUTh HENOCTaTKH, NPepBaB MPOLEAYPY MHOAa4YH JOKYMEHTOB I
NPEAOCTaBICHH] MYHHULUIIANBHON YCIYTH, COTPYAHUK, OTBETCTBEHHBIH 3a IpUEM H
perucTpalmio IOKYMEHTOB 3asiBUTeNs, BO3BpalllaeT 3asBUTENIO IIPEACTABNeHHbBIE HM
INOKYMEHTHI.

3.1.4. Ecnu mpu ycraHoBineHuM ¢akTa OTCYTCTBHS IOKYMEHTOB, IEpeveHb
KOTOPBIX YCTAHOBIEH MNoANyHKToM 2.6.2.1 Hacroswero AJIMUHUCTPAaTHBHOIO
pernaMenTa, 1 (WIH) HECOOTBETCTBMS IIPEJCTABICHHBIX JOKYMEHTOB TpeGOBaHHAM,
YCTAHOBJICHHBIM IIYHKTOM 2.6.6 HacTosimiero AJMHHHCTPaTHBHOTO periaMeHTa,
3asfBHUTENIb HACTAMBAET Ha IIpPHEME 3asABICHHUS U NOKYMEHTOB, HEOOXOOUMBIX I
NpefoCcTaBIeHUs MYHHIMIANBHOH YCIYTH, COTPYIHUK, OTBETCTBCHHBIH 3a NpHEM H
PETHCTPAllMIO NOKYMEHTOB 3adBUTENA, MNPUHAMAET OT HEro MpeaCTaBIeHHbIE
JOKYMEHTBI, YKa3blBaeT B 3asBICHUH Ha BBIABIICHHBIE HEJOCTAaTKH M (WiIH) Ha Qaxt
OTCYTCTBHSI HEOOXOUMBIX JOKYMEHTOR.

3.1.5. CoTpynHuK, OTBETCTBEHHBIH 3a MPHEM ¥ PETHCTPAIHI0 JOKYMEHTOB
3asBHTENS, BHOCHT 3allCh O MpUeMe 3aiBieHUA B JKypHaNl perucTpauud 3asBieHHH
H DElUeHMH, a Takke O(OpMISET paclHCKy O IpHeMe TOKYMEHTOB mno d¢opme
COMIACHO NPHIOKEeHMI0O Ne 5 K AJMUHHCTPATUBHOMY perIaMeHTy M BBIJIAeT ee
3asIBUTEJIIO.

3.1.6. PesynbraroM agMHHHCTPATMBHOHA IPOLEAYPH NPHUEMa H PErHCTPALMH
JOKYMECHTOB  3asBUTENs SBISETCS [ONyYeHHE  CHIENUAHCTOM  KHIIHIIHOTO
ylpaBleHss AAMHHHCTpauud ropoga CMONEHCKA, OTBETCTBEHHBIM 32 HOATOTOBKY
NPOEKTa MOCTAHOBJIEHUS ANMHHHCTpaluH ropoga CMOJIEHCKAa O TPENOCTaBICHUH
6o 00 OTKasze B NPemoCTABICHHH XXWIBIX IOMEIIEHHE Creualu3upOBaHHOTO
KUAUIIHOTO ¢oHAa ropofa CMONEHCKA IpaKAaHaM, BKJIIOYEHHBIM B OY€pelb Ha
NOAyYeHHE  CHEeLUalIM3UPOBAaHHBIX  JKHUIBIX  I[OMENICHHH  MyHHIHIIAJIHHOTO
KunumHoro ¢onaa ropoga CmoneHcka (Janmee - CHEMHAIMCT O KHIHMITHOTO
yOpaBieHuss AAMHHHCTpaluH ropojia CMoONEeHCKa), NTOKyMEHTOB, NpPeACTaBICHHBIX
3asgBUTEIIEM.

3.1.7. MakcumanpHBIH CpPOK BBINOJMHEHHS AIMHHHCTPATHBHOH NpOLEyph]
IIpUEMa M PETHCTPALIUU JOKYMEHTOR 3asBUTENA COCTABNAET | AeHb.

3.2. opMupoBaHHE U HanpapieHHe MEXKBEOMCTBEHHOTO
3alpoca B OpTraHbl, YYacTBYIOIIHNE B IIPEJOCTABICHHH
MYHULMNAaNBHOHN yCIIyry

3.2.1. OcHoBanweM Jand Havajla  aJAMWUHUCTPATHBHOHK  IpOLEAypHI
(GOpMUpPOBaHWA U HANpaBIEHHS MEXBEAOMCTBEHHOIO 3ampoca B  OpraHbl,
YyYacTBYIOLIME B  TPeJOCTABICHMM  MYHHLMIAIBHOH  ycnyru (fmanee —
MEXBEOMCTBEHHBIN 3ampoc) ABNAeTcs HeIlpenCcTaBlIeHHe 3asBUTENEM JOKYMEHTOB,
KOTOpBIE HaXOMSTCSl B PAaclOps)KEHHH OpPraHoOB IoCyAapCTBEHHOM BIACTH, OPraHOB
MECTHOIO CaMOyNpaBlIeHUsA M IOBEJOMCTBEHHBIX IOCY/IapCTBEHHBIM OpraHaMm HWJIH
opraHaM MeECTHOIO CaMOYIIpPAaBIIEHUS OpTraHW3alMsgX, WM MHBIX OpraHU3anuax
YYaCTBYIOILIUX B IPEAOCTABICHUH MYHHIIMIIAIBHOM YCIyTH.



322, B cnmyyae ecnd 3asBUTENEM B IIOJIHOM OOBEME IPEACTABICHEI
JOKYMEHTHI, YKa3aHHBIE B IoAmnyHkTe 2.6.2.2 Hacrosiero AJIMHHHCTPATHBHOIO
pernmaMeHTa, OCYIUECTBISETCS HCHONHEHHE CIeAYIOIleH aAMUHHCTPATHBHOM
npoueayps! (moapasznen 3.3 HACTOSAIUEIO pa3aena).

3.23. B cnydae ecnu 3asBHTENIEM [0 COOCTBEHHOH MHHULMATHBE He
IpeACTaBieHbl YKa3aHHbIE B IOAUYHKTE 2.6.2.2 HaAcTOAIIEr0 AJIMWHHCTPATHBHOIO
periiaMeHTa JOKYMEHTBI, CIIELIMAIKUCT, OTBETCTBEHHBIH 3a (opMHpOBaHHE H
HarpapjeHUe MEKBEIOMCTBEHHOIO 3aMpoca, MPHHUMaeT pelleHre 0 GopMHPOBaHHH
H HaIpaBlICHUH MEXXBEIOMCTBEHHOTO 3aIlpoca.

3.2.4. Tlopsimox HanpaBIeHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB, a TAKIKE COCTAB
CBelleHUH, HeOoOXOAMMBIX [Nd MpPEACTaBlIeHHA MOKyMeHTa U (WUIH) HH(OPMALIWH,
KOTOpble HEOOXOAMMBI AN OKasaHHsi MYHMLHNATBHON YCIyr#, ONpeaeisiorcs B
COOTBETCTBUU C ACHCTBYIOITUM 3aKOHOAATENIECTBOM.

MeXBEeIOMCTBEHHBIH 3anpoc QopMupyeTcss W HampaBiseTcs B (opme
ICKTPOHHOIO JOKYMEHTA IO KaHajlaM CHCTEMBl ME)XBEJOMCTBEHHOTO AJIEKTPOHHOTO
B3auMoJeHcTBuA. [Ipu OTCYTCTBHM TeXHM4YECKOM BO3MOXHOCTH (OPMHPOBAHHA H
HanpasJIeHHs MEXBEAOMCTBEHHOIO 3ampoca B (opMe 3eKTPOHHOIO JOKyMEHTAa IO
KaHalaM  CHCTéMbl  MEXKBEIOMCTBEHHOTO  3JIEKTPOHHOIO  B3aMMOAEHCTBUA
MeXBEJIOMCTBEHHBIM 3alIpoC HampaBngercs Ha OyMa)XHOM HOCHTeNe. TO TIo4TeE;
00 ¢(akcy ¢ OJHOBPEMEHHBIM €ro HAalpaBI€HHEM II0 I[IOYTE HIH KyphEepPCKOi
JNOCTaBKOM.

3.2.5. Cpok NOAroTOBKH MeXBEZOMCTBEHHOTIO 3allpoca CIIELMATHCTOM OpraHa,
NpeTOoCTABIAIOINEN0 MyHHIMNIATIBHYIO YCIYTY, OTBETCTBEHHOTO 3a (OPMHUPOBAHUE H
HapaB/ICHUE MEXBEJOMCTBEHHOTO 3alpoca HE MOXET IMpeBbIIaTh 3 pabouux AHEH
CO JHA NOCTYIJICHUA 3aABJICHHS.

3.2.6. Cpok MOArOTOBKM M HAaNpaBIEHHUs OTBETA Ha MEXBEIOMCTBEHHEIM
3a0poC O MpPEACTABICHHHM JOKYMEHTOB H HMH(QOpMALHU IJii NPeIOoCTaBISHHA
MYBRHLMNATBHOH YCIYTH v HCIIOJIE30BAHHEM MeXBEeIOMCTBEHHOTO
HH(pOPMAIMOHHOTO B3aMMOAESHCTBHUSA He MOXET IPEBHIIATE 5 pabounx AHel co JHs
MOCTYIJIEHHA MEXBEIOMCTBEHHOIO 3ampoca B OpraH HMIH  OPraHH3aluIo,
IPefOCTABIAIONIME JOKYMEHT W HMHQOpMaIuio, ecii HHBIE CPOKH IOJrOTOBKH
H HalmpaBIIEeHHS OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc He YCTAaHOBJIEHEI
(QemepanbHBIMH 3aKOHaMM, IIPaBOBBIMH akTaMd [IpaBHTenscTBa Poccuiickoi
Qenepaud W TPHHATBIMH B COOTBETCTBHHM C  (peflepalbHBIMH  3aKOHAMHM
HOpPMAaTHUBHBIMH MTPaBOBBIMH akTaMu CMoNeHCKoH obnacTu.

3.2.7. Tlocne mnocTynieHHS OTBeTa Ha MEXBEIOMCTBEHHBIH 3alpoc
CIIELIHAIHNCT, OTBETCTBEHHBIH 3a GOPMHPOBaHHE H HAllpaBIeHHE MEKBEIOMCTBEHHOTO
3aI1poca, PETHCTPUPYET MOMYYEHHBIH OTBET B YCTAHOBJIEHHOM MOpPSAAKE H Mepeaaet
CIIEHAIMCTY, OTBETCTBEHHOMY 34 PacCMOTpEeHYUe NOKYMEHTOB, B JIeHb NOCTYTIICHUS
TaKHX JOKYMEHTOB (CBeIEHHIA ).

3.2.8. MaxkcUMaJBHBIH CpPOK BBHIMONHEHHS aJMUHHUCTPATHBHOW MPOLENYPHI
(popmupoBaHns M HampaBleHHs MEXBEIOMCTBEHHOTO 3ampoca B OpraHEl,
YYacTBYIOIHE B NPENOCTABICHHY MYHHIMIANBHOH YCIyrH, coctapifder 3 paboumx
NHs1.
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3.3. PaccMoTpeHHe nipe/icTaBIeHHBIX JOKYMEHTOB H MOATOTOBKa IPOEKTa
IIOCTaHOBNEHHUA AJIMHHHUCTpAlMH ropoga CMOJIEHCKA O NPENOCTABICHHH HITH
00 OTKa3e B NPeJOCTaBICHUN HKHIIOTO MOMEILIEHUA ClIELHATU3HPOBaHHOIO
KunuHoro ¢porga ropoga CMoleHcKa 3aIBUTENIO, BKIIOYEHHOMY
B oyepelpb Ha NOoNy4YeHHe CielHalu3pOBaHHEIX JKHUJIBIX ITOMEIIECHUMA
MYHHIIHIATBHOTO XKWIKIIHOTO Gonraa ropoaa CMoneHcKa

3.3.1. OcHoBaHHeM I Havyasla aIMHHUCTPAaTHBHOM IpoLelyphl paCCMOTPEHHA
OpeiCTaBIeHHBIX  JOKYMEHTOB W  MOArOTOBKM  NPOEKTa  IOCTAHOBJICHHA
AnmuHucTpanuu ropoga CMoJleHCKa O TIpefoCTaBieHMM HiIH o0 oTKase B
NpeOCTaBlIEHHH KIJIOTO MOMEINEHUs CIEeiHaTH3HPOBAHHOIO >KWIHILHOTO (oHAa
ropoga (CMoneHcka 3adBUTENIO, BKIIOYEHHOMY B oOdepelb Ha IIONy4YCHUE
CHIEUATH3UPOBAHHEIX JKHIBIX TOMEIeHHH MYHHIUNAIBHOTO JKWIHIHOMO (oHAa
ropofa CMOJIEHCKA, SBISETCH MPHHATHE CIEUUATHCTOM >KWIHIIHOTO YIpPaBICHHS
AnMuHucTpan  ropoaga (CMoNeHCKa 3aperHCTpHPOBAHHOIO  3asBIEHHA U
OPWIOKEHHBIX K HeMy JOKyMEHTOB B COOTBETCTBHM C IOAMYHKTOM 2.6.2.1 u
MYHKTOM 2.6.6 HacToAIIero AAMMHUCTPATHBHOTO perilaMeHTa.

3.3.2. CoeuMamucT IKWIMIIHOIO yHOpaBleHHs AJIMUHHCTpallMd TIopona
CMoreHcKa OCyIHECTRIAET NMPOBEpKY NPEeNOCTABNIEHHBIX 3aABUTENEM JAOKYMEHTOB, a
Takoke JOKYMEHTOB M  HMHGpOpMalu¥, [OMNOJHHUTENbHO TMOIY4YeHHOH 1o
COOTBETCTBYHOIIEMY MEXBEIOMCTBEHHOMY 3allpOCy B OTHOIIEHHH 3asSBHTEJNA B CBA3H
C OKazaHWeM MYHULHUIANBHOH YCIyrH M3 OpraHu3alMid, IpefoCTaBIsOMHUX
rocyIapCTBeHHBIE U MyHHULIUIIANBHEIE YCIYTH, TTOCIE YeTo:

a) TpH OTCYTCTBHH IPEAYCMOTPEHHBIX [OAPA3nesioM 2.8 HACTOAIIETO
AJIMAHHCTPAaTUBHOTO perjlaMeHTa OCHOBaHUH [Uid OTKa3a B IPefOCTaBIEHHU
MYHULMIAIBHONR YCIYTH IOATOTABIMBAET MPOEKT MOCTAHOBIEHHS! AIMMHHCTpALMK
ropoga CMoJieHCKa O TpeJoCTaBJIeHHH XUIOTO TIOMEeIeHHs CITeIHaIH3HPOBaHHOIO
AKMIMIIHOTO (onya ropoga CMONEHCKa 3asBHUTENIO, BKIHOYEHHOMY B OYe€pelb Ha
MONYYEHHE  CNEHHAJM3UPOBAHHBIX  JKMJIBIX  MOMEINEHHH  MYHHLHINAJILHOIO
aunuiqHoro ¢orga ropoma CMoneHcka, a Taioke IOACHUTENBHYIO 3allMCKy 3a
NOAMUCHI0 HAYalbHHKA O KWIMIHOTO YIpaBleHUs AIMHHHCTPALMH Iopoja
CMoneHCKa K YKa3aHHOMY TIPOEKTY TOCTAaHOBIEHHS AIMMHHUCTpallid Iopona
CwmoleHncka;

0) mnpu HAIMYHMH TNPEAYCMOTPEHHBIX TMoApaszmenoM 2.8  HacTOALIETO
AIMHHUCTPaTHBHOTO pernaMeHTa OCHOBaHUM AN OTKa3a B IIPEAOCTaBICHHH
MYHHIUMATBHOR YCIIYTU TOATOTABIMBAET IIPOEKT IMOCTAHOBIEHHA AIMHHHCTpAIMU
ropoga CMoneHcka o006 oTKaze B IPEJOCTaBICHHMH JKHJIOTO IOMEMIEHHS
CNECIHANTM3UPOBAHHONO JKHUIHMINHOTO ¢oHaa ropona CMoneHCka 3asgBHTENIO,
BKJIFOYEHHOMY B OuYepelb Ha [ONyYeHHE CNEeUHAIU3HPOBAHHEIX KXHIIBIX TIOMEILCHHH
MYHULIMIIATBHOTO XXUIUIIHOTO (QoHaa ropoga CMONIEHCKa, a TaKXe MOACHHTENbHYIO
3alIMCKY 32 MOMMNKMCHIO HAYAJbHUKA JKHJIHIIHOTO YMpaBieHWss AIMMHHUCTpaLUH
ropona CMOJIeHCKa K YKa3aHHOMY IPOeKTy MOCTAaHOBICHMS AIMHUHHCTPALMK ropoja
CmoneHcka.

3.3.3. IloAroTroBieHHBIH NpPOEKT IIOCTAHOBIEHHUS AAMUHUCTPAllM¥ TOpoLa
CMoJeHCKa MPOXOAUT COINIACOBAHUE, MPABOBYID H JIMHIBHCTHYECKYH) 3KCIEPTH3EI
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cormacHO MHCTpyKUMM N0 JeJIONpOM3BOACTBY B AIMHHHCTPAOUM TOpOXa
CmoreHcKa, YTBEp)KICHHOH pacnopsikeHHeM A IMHHHCTpAIMK ropoga CMoseHCKa oT
15.02.2013 Ne 82-p/agm, mociie Yero HaNpapiideTCs M MOIIIMCAHHSA IJIaBe
AnvuHECcTpauun ropoaa CMoIeHCKa.

3.3.4. PesynsraToM BBEIMOJMHEHUS YKa3aHHOH aIMUHMCTPATHBHOM IMPOLIEAYPSHI
ABIAETCA IpuHsATHE AIMUHHCTpauuei ropoma CMONEHCKa ITOCTAaHOBICHHA O
IPENOCTaBIeHNH WM 00 OTKase B NPEJOCTABICHHH JKWJIOTC MOMEUIeHH]
CINEUHANH3UPOBAHHOTO KHUIHIIHOTO ¢oHAa ropoga CMOJNEHCKA 3asBHUTENIO,
BKIIFOUEHHOMY B OYepelb HA MOJy4eHHEe CIIeHATH3UPOBAHHBIX JXHIIBIX ITOMEIISHHH
MYHHLMIIANIBHOTO XUIHIHOTO doHaa roposa CMoeHCKa.

3.3.5. MakcUMallbHBIAi CPOK BBINOJHEHUA AJAMHHHCTPATHBHONW IIpOLIETYPHI
PacCMOTpEHHs  MpPEACTaBICHHBIX  JOKYMEHTOB W MOATOTOBKH  IIPOEKTa
MYHMLHMIIANBHOTO TIPaBOBOIO aKTa O MPEAOCTaBIeHHMM WM 00 OTKase B
IPENOCTABIEHHH JKHJIOr0 NMOMEIIEeHHs CHEeIHATN3HPOBaHHOTO XWIHIIHOIO (oHIa
ropoja C(CMOJNCHCKA 3asfBUTENI0, BKIIOYEHHOMY B OuYepeAb HA MONyYeHHE
CIIEIMATM3UPOBAHHBIX JKUMBIX MOMEIIEHHH MYHHLMIATBHOTO >KHIMIIHOTO (oHZA
ropona CmoneHncka, cocrabnger 30 pabouux mHEH.

3.4. HanpapneHue yBeIOMJIEHHS O ITPEIOCTABIEHHH HIIH 00 0TKa3e
B MPEOCTABICHHH KHJIOTO TIOMEIISHHUS CNelHaTU3HPOBAHHOTO
KUIHIIHOTO PoHAa ropoaa CMOIEHCKa 3asIBUTEINO, BKIIIOYCHHOMY
B OYepeb Ha MONy4YeHHE CIelHaTN3UPOBAHHBIX XHUJIBIX TIOMEIIEHUH
MYHHUIMNIATBHOTO XXWIHIHOTO (oHIa ropoaa CMomeHcka

3.4.1. OcHoBaHWeM [ Hauyana aJMHHUCTPATHBHOH TIIPOLEAYypHl SBIAETCS
NOTy4YeHHE CHEelHATNCTOM JKUIHIIHOTO YIpaBleHHs AJMHHHCTpalluM ropona
CMoneHcKa MOCTaHOBIEeHUS AIMUHUCTpaluy ropofa CMoneHCKa o IpeloCTaBIeHUH
UM 00 OTKa3e B NPEAOCTABISHHH >XWIOrQ MNOMEIIEHHs CleNHaTn3pOBaHHOIO
KHIHIHOTO QoHaa ropoia CMoneHcka 3asBUTENIO, BKIIOYEHHOMY B Ouepelsr Ha
NONyYeHHE  CIELMAIM3UPOBAHHBIX  JKMIBIX  MOMEIEHWH  MyHHUHUNAIBHOIO
KHAnUHoro (poxaa ropoaa CMoneHcka.

3.4.2. Choempanuct KWIMIHOTO YIpaBieHHs AJIMHHHUCTpallid ropoza
CMmoneHcKa HanpapisieT 3adBUTENI0 YBeJAOMIIEHHE 33 [IOANWCHIO HavallbHUKa OTAena
ofecriedeHHsT KWJIbeM OKWIHMIIHOTO  yIpaBlieHHs AJMHHHCTpallMH Iopoza
CMorneHcKa, MOATBEPIKAAIOIICE IPUHATUE NOCTAHOBIEHUS AIMHUHHUCTPALMH ropona
CMoneHcka o mnpenocTaBieHHH HIH 00 OTKaze B MPENOCTABICHHU KHIIOTO
NOMELICHHUA CHCLMANM3UPOBAHHOIO JKUIMINHOMO ¢oHZa ropoga (CMoeHCKa
3aABHTENI0, BKIIOUEHHOMY B Ouepellb Ha IOJYy4YeHHME CIIEHMATU3UPOBAHHBIX XKHUJIBIX
NOMEIIeHN MYHHMIUIIAJIBHOTO >KHJIMUIHOTO (poHAa ropoma CMoOneHCKa, a Taxxe
COOTBETCTBYICLIYIO BEINIUCKY M3 JAaHHOTO IIOCTAHOBIICHHS.

3.4.3. MakcuManbHBIii CpPOK BEHITONHEHHS YKa3aHHOW aJMHHHCTPATHBHOM
NpoLEeAYPBl COCTABIAET 3 OHA.».

1.4, Tlpunoxenne Noe 4 Kk AJMHUHUCTPaTHBHOMY pEIIaMEHTy H3I0XHTh
B cieayrolleil peaakuuu (IpUIOXKeHHe).

1.5. B npunoxenun Ne 6 K AJIMHHHCTPAaTHBHOMY PEINIAMEHTY CIIOBa
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«O 3zamyTe NEPCOHANBHBIX [JAHHBIX» 3aMEHHTH CIOBAMM «O mepcoHanpHbIX
JAHHBIXY,

2. Komutery no wHHGOPMALHOHHON MDOMMTHKE AnMuHHCTpalmu  ropoza
CMonencka omyGiukoBaTh HAacTOSIEE MOCTAHOBICHHE B CpeAcTBaX MaccOBOH
HHpOpMaIHH.

3. Komurery mo wuH(OPMAaiMOHHEIM pecypcaM H TENeKOMMYHHKALHUAM
AnmunncTpanuk ropona Cmonencka (C.B. ITnBoBapoR):

3.1. PasMecTuTh HacToOsIIEe TOCTAHOBIEHHE Ha caliTe AIMHHHCTpaUKK ropoja
CMmoneHcka.

3.2. BHeCTH COOTBETCTBYIOLIHE W3MEHEHHs B Peectp rocymapcTseHHBIX H
MYHUIMNANBHBIX YCIyT (GyHKimit) CMoneHCKoH 06/1acTw.

4. KoHTpomb 3a HCIOIHEHMEM HACTOSLIEr0 MOCTAHORICHMS! OCTABISIO 3a
co0oH.

H.o. tassr AJIMHHHCTpALMH —
ropona CMmoieHcKa }&EopHCOB



IlpunoxeHue
K TOCTaHOBIEHHIO AJIMHHUCTpaLuu
ropona CMoONeHCKa

or S4A0LS  Ne O(M/—gwf/

IIpunoxxenue Ne 4
K AIMAHUCTPaTUBHOMY PEriIaMEHTY

®opma

biok-cxema
HIOCIIeIOBATENBHOCTH ACHCTBHIA TIPH NMpegoCTaRIeHHH MYHHLIMNIATLHOH YCIyTH
«I[IpenocTaBieHUe XKIIBIX TOMEIIEHHH CeHaTH3UPOBAHHOTO XKUIHILHOIO
doHaa ropoaa CMoNleHCKa rpakJjaHaM, BKIFOUYEHHBIM B 04epesib Ha MONTy4eHHe
CHENHATH3HPOBAHHBIX KHJIBIX MOMEIIEHHH MyHUIUIIATIBHOTO XKHITUIHOTO
¢doHaa ropoaa CMoOJIEHCKa»

IIpueM ¥ perucTpalis ZOKYMEHTOB 3asiBHTENA

l

®opMupoBaHHE U HallpaBiIcHUE
MEXBEIOMCTBEHHOTO 3allpoca B OpTaHEl,
YyYacTBYIOLIME B IPEJOCTABICHHE YCIYTH

!

PaCCMOTpeHHe MpeaCTAaBJICHHEIX JOKYMCHTOB

) !

IToaroTroBka MpoeKTa NOCTAHOBIIEHHA IToaroroBka NMpoEKTa IOCTAHOBIIEHH
AnMUHHCTpaIuu ropoaa CMOIEHCKa O AnMuHHCcTpaluy ropoaa CMoneHcka o6
NPEIOCTaBICHIH KHJIOTO [TOMELIECHUA OTKa3€ B MPEAOCTABJIEHHHU JKUIOTO
CHELHMATH3MPOBAHHOTO XHIHIIIHOTO NoMelleHus CIIEHHATH3UPOBAHHOTO
doHaa ropoga CMoneHcKa XHIHIIHOTO doHga ropoga CMosleHCKa

! !

Hanpasnenue yBenomneHus 3asBUTENO HamnpaBneHnue yBeJOMIICHUS 3aABHTEIIIO




