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AJIMUHHUCTPAIOMSA T'OPOJA CMOJEHCKA
PACHOPAXEHHNE

0D, 72. D075~ %29 - P( %Jp,u

06 yreepkaenuu VHCTpyKUMH 10O Je-
NIONPOU3BOACTBY B AIMWHUCTPALIHU
ropoaa CMoneHcKa

B nensx obecnedeHus eIMHOro MopsiaKa OPraHM3allHK W BEJEHUS 1ENONpPOH3-
BOACTBA B AAMHMHUCTpauMH ropoaa CmoneHcka, B cooTBerctBdd ¢ ['OCTom
P 6.30-2003 «YHuduuupoBaHHas cucTeMa OpraHU3allHOHHO-PACIIOPSAUTEIBHON 10-
KyMeHTaunu. Tpebosanus K 0QOPMIECHHIO JOKYMEHTOB», PYKOBOACTBYSCH ¥ CTaBOM
ropoaa CMoJeHcKa:

I. ¥TBepauts npunaraemyro MHCTPYKUHIO 110 JICTONPOU3BOACTBY B AJAMUHU-
cTpanyy ropoaa CMoseHcka.

2. TlpusnaTe yTpaTMBLIMM CHITy pacropsuKeHdHe AIMUHHCTpanuy ropoaa Cmo-
niercka ot 15.02.2013 Ne 82-p/agm «O06 yTBepkaeHuu MHCTPYKLUMHU [0 JENONMPOU3-
BOACTBY B AAMUHHUCTpaLMHy ropoga CMosteHCKay.

3. O0sizath rnaB agMHHUCTpaUWil pailfoHoB ropoga CMOJIEHCKE, PYKOBOAMTE-
Ned ynpas/ieHHHA, KOMUTETOB M CaMOCTOSTENBHBIX OTHENOB A/IMMHHCTPALIME TOPO/a
CMo/IeHCKa 03HAKOMUTL MYHHUUMMATBHBIX CNYXKAlMX W pabOTHHKOB, 3aHHMAIOLIUX
AOKHOCTH, HC OTHOCAILMECS K MYyHHLIMNANbHBIM JODKHOCTSIM, ¢ MHCTpyKUMei no
AeJ0NPOU3BOJICTBY B AIMHHUCTpaLKH roposa CMoNeHcKa U obecreunTs Ge3ycloB-
HOE WCIIOJIHEHHE YCTAHOBIIEHHBIX €10 TpeGoBaHuil.

4. KomuTeTy no HHQOPMAUMOHHBIM pecypcam H TeEKOMMYHUKAUMAM A IMH-
HucTpaury ropona Cmosnencka (C.B. [TMBOBapoB) pasMeCTUTE HACTOALIEE PACIIOPS-
KEHHE Ha calte AIMUHUCTpaUUK ropoaa CMoJeHcKa.

5. KOHTpOIb 32 MCnonHeHHeM HACTOSLIEro PACIIOPSIKEHHS BO3IOKHUTE HA Mep-
Boro 3amecturens I naswl ropoaa Cmonencka [ lnatonosa JI.J1.

['nasa ropoaa Cmonencka H.H. Anamees



YTBEPXJEHA
pacrnops:keHrneM AIMUHHUCTpaLMH
roposa CMoeHCKa
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HMHCTPYKI U
Mo AeJIONPOU3BOJACTBY B AIMHHHUCTPALIHH
ropoaa CmoseHcka

1. OBIIUE ITOJIOKEHHNUA

1.1. MHCTpYKUMs 110 AETOMPOU3BOJACTBY B AIMHHHUCTpaLMK ropoja CMoneHcKa
(nanee — MHCTpyKIMs) yCTaHABIMBACT ¢MHbIe TpeDOBAaHUS K MOArOTOBKE, 00paboTKe,
XPaHEHHIO, HUCIIONB30BAHUKD OOPA3YIOILMXCS B JIEATEIBHOCTH AJAMHHMCTPAIMKM TOpoja
Cmonencka (mamee — AAMMHUCTpAlMs) TOKYMEHTOB M HOPSIOK JOKyMeHToobopoTa
(KpoMe CEeKpeTHOTO JENIONPOU3BOJICTBA). :

1.2. TIpaBomoii ocHOBOH WHeTpyKiMM ABNAIOTCS (efepalblble 3aKOHbI OT
22.10.2004 Ne 125-®3 «O6 apxuBHOM aese B Poccuiickoi ®Meaepaumm», ot 29.12.94
Ne 77-03 «O6 0653aTeIEHOM DK3EMILIAPE JIOKYMEHTOBY, NIPHKa3bl MHHHUCTEPCTBA KyJlb-
Typbl Poccuiickoit @enepanun ot 25.08.2010 Ne 558 «O06 yrsepaenun «Ilepeuns tu-
TIOBEIX YIPAB/IEHUECKHX apXHUBHBIX JOKYMEHTOB, 0Opa3yIOLIUXCS B [IPOLECCE AEATENLHO-
CTH T'OCYJdPCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO CaMOYIIPaBICHHUs M OPraHusaluH, ¢
YKa3aHHEM CPOKOB xpaHeHHs», oT 31.03.2015 Ne 526 «O0 yrsepxenuu [Ipasur opra-
HU3ALKMK XPaHeHHUs, KOMIUICKTOBAHMS, yJUeTa U UCIIONb30BaHUs JOKYMEHTOB apXHBHOI'O
thona Poccuiickodt Menepauyy U ApyrUx apXHBHBIX AOKYMEHTOB B OpraHax rocyuap-
CTBEHHOW BNACTH, OpraHax MECTHON0 CaMOYINpaBICHHA W OPraHU3ALHNAX», NpPHKa3
Pocapxusa otT 23.12.2009 Ne 76 «Meroquueckie peKOMEHAAlUUK MO pa3paboTKe WH-
CTPYKLIKH M0 JIeNONPON3BOJCTBY B (pefepalbHBIX OpraHax HCIIOJNHHTENBLHOH BJIACTHY,
I'OCT P 6.30-2003 «YHH(pHUIHpOBAHHAs CUCTEMa OPraHM3alMOHHO-PACHOPSIUTENLHOMR
JnoxkyMeHTauuu. TpeGoBaHus K OPOPMICHHIO JOKYMEHTOB», YTBED>KACHHBIA [TOCTAHOB-
nenvem [ocynapersenHoro komurera Poccuiickod Deaepalnd Mo CraHAapTH3alMH M
merponiorun o1 03.03.2003 Ne 65-CT, u Pernament AxmunucTpauud ropoga CMoneH-
CKa, YTBEPIKAEHHBIA pacrnopshkeHdeM AJIMUHUCTpauMud ropoja (CMoneHcka oOT
02.12.2015 No 27-p/anm «O Pernamente AnMHHEHCTpaluH ropoaa CMoneHcKay.

1.3. TTonoxenus MHCTPYKUMHK PaCpOCTPAHSIOTCS HAa OpraHH3alyio paboTel ¢ fo-
KyMeHTaMH He3aBHCHMO OT BHIa HOCHUTEINS, B TOM YHCIE C NIEKTPOHHBIMHA JOKYMEHTa-
MM, BKJIHOYAs TMOArOTOBKY, 00paboTKy, XpaHEHHE W WCIIOML30BaHHE JOKYMEHTOB, OCY-
LLIECTBIIEMBIE C [IPUMEHEHHEM HH(POPMALMOHHBIX TEXHONOMHH.

1.4. OpraHusalpio U COBEpILIEHCTBOBAHHE JEIO0MNPOU3BOACTBA HA OCHOBE €IMHOH
MOJUTUKU HUCTIONB30BaHMS COBPEMEHHBIX HH(OPMAIIHOHHBIX TEXHOIOTHH B paboTe ¢ J10-
KYMEHTAaMH, METOJHYECKOE PyKOBOIACTBO ¥ KOHTPOJIB 3a COOMOAEHUEM YCTAHOBIEHHOI'O
nopgaaka padoThl ¢ ACKYMEHTAMHM B CTPYKTYPHBIX [OAPA3NENEHUsAX OCYIIECTBIISET
Vpasnenye feaaMu AIMHHUCTpalIMH (flanee — Y ipapieHu1e Aeamu).
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1.5. OTBETCTBEHHOCTD 3a OpraHM3aIMI0 AEMONPOU3BOACTBA, COOMoaeHHe TpeGo-
BaHHA MHCTPYKLNM B CTPYKTYPHBIX MOApa3JeNeHHsIX AJIMHHHUCTPALMK BO3/laraercs Ha
UX PYKOBOAMTENEH.

PyKOBOAWTENB CTPYKTYPHOTO NMOAPA3/ISIIEHUS ONpEIeNseT OTBETCTBEHHOTO 3a Be-
JieHHe IENONPOU3BOJCTBA B NOAPA3ACIeHHH.

[IpaBa 1 0b6A3aHHOCTH PabOTHUKOB, OTBETCTBEHHBIX 3a BejICHHE IeNOMPOH3BOJ-
CTBa B CTPYKTYPHBIX MOAPA3ALIEHUAX, 3aKPETUIAIOTCS B MX JIOJIKHOCTHBIX HHCTPYKLIHUSIX.

1.6. Benenue nenonpou3BoacTsa B AAMUHUCTPALIMK OCYIIECTRIISETCS:

B YTpaB/iIeHHH Jenamu — (GOpPMUPOBAHUE CBOJHOH HOMEHKIATYpPHI AeN A/MHHH-
CTPalMK; yHeT, ABHIKCHHE AOKYMEHTOB A0 CTPYKTYPHOIO NOAPA3Ae/CHHUS; KOHTPOJb
CPOKOB HCTIOJIHEHHSl JOKYMEHTOB; Y4eT M OTIPAaBKA HCXOJsUIeH KOpPPeCcIOHNCHIMH 3a
noanuceto [massl ropona CmoneHeka (nanee — I'naa ropona) ¥ ero 3aMecTuresieid, 3a
HCKIIIOHYEHUEM [TUCEM-OTBETOB; Y4eT, pacchlika, KOHTPONIb CPOKOB HCIIOJHEHHS IOKY-
MEHTOB;

B CTPYKTYPHBIX NOApa3feieHUAX AIMHHHCTPAIIMK — YYeT, IBIKCHHE JOKYMEHTOB
J0 UCTIONHHUTENIS; KOHTPOJIb [IOJIHOTHI, KAYeCTBa U CPOKOB UCIIOTHEHUS TOKYMEHTOB; yUeT
M OTIIPABKA HCXOIALIEH KOPPECTIOHAEHLMH, CO3/1aBaeMOi B CTPYKTYPHOM MOpa3jielie-
HHH, B TOM YHCIIE 3@ IOANKCHIO [ 1aBbl roposia U €ro 3aMecTHTeNel, B clyyae MojiroToB-
KH THCEM-OTBETOB; (JOPMHUPOBAHUE JEN U UX TeKylllee XpaHeHHe.

1.7. PabOTHHKM CTPYKTYPHBIX NOApa3zAeneHui AIMUHUCTPAIMH 34 HeCOOIOIeHHE
Tpebosanni MHCTpyKLMU MOTYT ObITh NPUBICYCHBI K AHCLMILIHHAPHON OTBETCTBEHHO-
CTH B COOTBETCTBHH ¢ 3aKOHOAATeNbCTBOM Poccuiickol ®enepanmu,

1.8. Ha nepuon otcyrcreust paboTHHKa (OTITYCK, KOMaHIUPOBKA, GOIe3Hs), a TaK-
K€ B CJIy4ae yBOJIbHeHMs pabOTHHKA MMOO HAa3HAYEHWA Ha APYTYIO AOIKHOCTH HAaXOMs-
LIMECS] Y HErO Ha HCIIOJIHEHHH JIOKYMEHTBI NepelatoTcs JIHLLY, OTBETCTBEHHOMY 3a Jelo-
NPOM3BOJCTBO B AAHHOM CTPYKTYPHOM NOJApa3feneHuy, mbo IpyroMy paboTHUKY 110
YKa3aHUIO PYKOBOIUTEIS CTPYKTYPHOI'O MOPa3ACICHHS.

1.9. Conepxanye ciyxeOHbIX JOKYMEHTOB He MOAEXKUT pasriatieHuto. lepena-
ua CiyKeOHBIX JIOKYMEHTOB, WX KOMMI, MPOEKTOB CTOPOHHUM OpraHu3allisM M HHBIM
JML@AM J0IYCKAeTCs TOJBKO C pa3peLleHusi EpBOro 3aMecTuTens I 1aBel ropoja.

1.10. Tpebosanus MHcTpyKUMH 00s3aTeNBHEL /Il HCTIOJIHEHHs BceM pabOTHHKa-
MH AJIMUHUCTPALIUH.

2. OBIIME TPEBOBAHHS K O®@OPMJIEHUIO TOKYMEHTOB

2.1. JlokyMeHTbl, cO3/laBacMble B AIMUHHCTPALKH, [IEUATAIOTCS ¢ UCIONB30-
BaHMEM TeKCTOBOTO peaakropa Microsoft Word for Windows mipudrom Ne 14 Times
New Roman uepe3 ofiMH 0IMHAPHLIH MEXCTPOUHBIH UHTEPBA,

JOKyMeHTBl MevaTalTcs Ha CTaHAapTHBIX nuctax Oymarn ¢opmara A4
(210 x 297 MM) ¢ KHIDKHOH OpHeHTALHeR CTPAHHULIBI U AONXKHbl UMETD MOJS:

nesoe — 30 mMm;

npapoe — 1 MMm;

BepxHee — 20 MM,

HHXKHee — 20 MM.

JInct Hymaru, orpaHHYEHHBIA 1OMSMH, SBISETCA TEKCTOBBIM I10JIEM.



2.2. Ilpu HanuuuK NpUIOKEHHs K JOKYMEHTY B TEKCTOBOH 4acTy Ha HEro 061-
3aTeIbHO eMaceTCsl COOTBETCTBYIOIIAS CCBIIKA,

2.3. B npuJIoeHHH nepsoe (-ble) CJI0BO (-a) 3aro/ioBKa paszena nedaraercs
HEHTPUPOBAHHBIM CI1I0COOOM, MONYKHPHBIM HIPHGTOM NPONMCHBIMK GyKBaMH Bpas-
paaky (ITOJMMONKEHMUE, CIIMCOK, IEPEYEHDB, NTJTAH
MEPOMNPUSATHUM utn), ocTansHbie cl0Ba 3aroJ0BKa MHLIYTCH CTPOYHBI-
mu OykBamu. Touka B KOHLIE 3ar0JIOBKA He CTABHTCS,

3aro/l0BOK NPUIOKEHHS OTHLISNETCS OT APebIIYIIETrO PEKBU3HTA (00sI3aTeNb-
HOTO HneMeHTa O(OpPMIEHUS JOKYMEHTA) YeThIPbMS OJMHAPHBIMH MEXCTPOUHBLIMH
MHTEPBATAMH, OT TeKCTa NPUIOKEHUS ~ TPeMsl OIHHAPHBIMH MEKCTPOUYHBIMH HHTED-
BasaMH.

2.4. B noJoxkeHHsX, nporpaMMax W ApYrHX MOJOOHBIX JOKYMEHTaX pa3/essl,
OApPa3/Ie/bl, MYHKTHI M MOAMYHKTEI HyMepYIOTCs apabcKuMH Ludpamu. [Toapaznensl
HYMEpYWTCs B Mpe/esiax pasjaena, MyHKThl HYMEpYIOTCA B NIpelenax MOpasiiena,
MOJINYHKTBl HYMEPYIOTCS B Npeaeax MyHKTa.

3aroJIOBKH MOAPa3feNoB NeYaTalTesl UEHTPUPOBAHHBIM CIIOCOGOM, MONYKUP-
HBIM LIPUPTOM CTPOUHBLIMU OyKBamu. TOUYKA B KOHLE 3ar0JIOBKa He CTaBHTCH.

3aroNloBKH pa3aesioB W MOAPa3Ae/IoB OTASNSAKOTCS APYT OT JApPyra W OT TekcTa
ABYyMsl OJIMHAPHBIMM MEXKCTPOUYHBIMU HHTepBajlamMu. Hanpumep:

YTBEPHAEHQ

NOCTANOBICHHEM ARMHHWCTPALLA |

ropoaa CMongHeka
______________ ot 21.08.2014 No 1529-aam

NMOJOWKEHHE
0 KOMUCCHU NO NPOBEICHHIO OTKPLITOIN0 KOHKYpea
HA NPaBo 3AKAHUYEHHR A0T0BOPOB HA YCTAHOBKY
~-HIKCNAYATAUHI PEKTAMHLIX KOHCTPyK’HHﬁ

A womepcin

_______ 1. OBLUHE NOJOKEHHA

2 st i ®

T G IPABA M OBSIBAHHOCTH KOMUCCHU

2 wemeprean

LIREMBIM K HUM TPEOOBAHUAM, YCTAHOBNCHHLIM 34KOHOAATENLCTBOM
Poceuiickol Penepanrn W KOUKYDPCHOH J0KYMEHTaLHeR,

6.1.2, He nonvekath k Kowkypey y9acTiMKOB B ¢ay4asx, veTad
HOBICHHBIX  3aK0HOJaTeaLCTBOM  Poccuifckoff @eaepaund v KO-
KYPCHOH JIOKYMEHTILHEH.
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2.5, Ilpunoxenue MoxeT ObITH 0OGOPMIICHO B BUAE TAOIULIBL.

i opopmienus TabNUYHBIX MAaTEPUANLOB JOIYCKAETCsS HCTIONB30BAHME Pas-
mepos wpHdTa Ne 10, 11, 12, a takke ansboMHas OpHEHTALlUs CTPAHHLEL.

[Npunoxenus, oopMaeHHble ¢ aTbOOMHON OpUEHTALHCH CTPaHHLBI, JOKHE]
UMETh MO

JleBoe — He MeHee 10 mMm;

npaBoe — He MeHee 10 mmM;

BepxHee — 30 MMm;

HWXKHee — He meHee 10 Mm.

I'padhel TaONULIBI AOMKHBI UMETH 3aTOJIOBKH, BhIP2)KEHHbIE HMEHEM CYHICCTBH-
TEJILHBIM B MMEHHUTEILHOM Majexe eAMHCTBEHHOrO uucna. B MHOroapycHeIX Tabmu-
1aX 3arojIOBKH BEPXHEro Apyca rpadbl IUUIYTCS ¢ [IPONUCHON OYKBEI, a 3arol0BKU
BTOPOI'O M TPETHETO SAPYCOB - CO CTPOUYHOH OYKBBI, €CJIM OHU FPaMMaTH4eCKH CBf3a-
HBI ¢ 3ar0JIOBKOM BEPXHEro spyca, U ¢ NPONUCHOH OyKBEI, eClTH I'PaMMAaTHYCCKH HE
CBsI3aHBI C 3aTOJIOBKOM BEpXHETOo fApyca. B HoxoBuke Tabnuib! (1eBas rpada, couep-
JKallasl JaHHBIE O CTPOKax TaONMUBI) TEKCTOBAs HacTh KAXJIOH MO3HLHH JOHKHA
HaYMHATBECA ¢ MPOTTUCHON OYKBBI, 3HAKH NpENHHaHUs CTaBATCS TOIBKO B CepeaHHe
MPEINOKEHUST W HE CTABATCS B KOHLE. J[BOETOUME TOCIE CIIOB «HTOr0», «BCEro» He
cTaBuTCA. TeKCcToBas 4acTe B OCTaNbHBIX rpadax MHIIETCS CO CTPOYHOH OYKBEL
Hanpumep:

Ne HanmeHnosanune Cpox Ucnonuurens O0BeM QUHAHCHPOBAHHS
n/n MEPOIPHATHS HCIIONHEHHS (TBIC.pyOneit)
nepBoe BTOpOE
NONYrojue NOJIYTOJIHe
1. | Coznanue eanHoro 2011 ron YIpaBIEHHE 110 20 10
fEPeUHs yCIyT NoTpeOUTEILCKOMY
PEIHKY W Pa3BUTHIO
NpeinpHHUMATENbLCTBA

Ecnu tabmuuy pasmernaror 6osee yeM Ha ONHOH cTpaHuLe, TO rpadsl ee HyMe-
PYIOTCH, OPH 3TOM HYMEpALUs COXPaHAECTCs HA Ka)XAOHW Nocienyrolled cTpaHHIie
ITPUIOXKEH U,

2.6. Ecnyi HeoOX0AMMO YTBEPAUTEL COCTaB Komuccun (pabodvelt rpynnsl), To ee
COCTaB OPOPMIIAETCS C KPAaCHOH CTPOKH B CNEAYIOIUEHR 110¢/1€10BATENLHOCTH: (aMu-
JHH, MMEHa, OTHECTBA W IO/DKHOCTH Ipejceaare/is, 3aMecTUTeNs npeaceaares (IpxH
HAJIMYMK) U CEKpeTaps KOMUCCUH (pabodeli IpyIIbl), a 3aTeM YIeHOB KOMHCCHH (pa-
Oouel rpynnel) B andaBUTHOM IOPS/IKE.

2.7. Ilpn ohopmnenny Tekcra A0KyMeHTa Ha JBYX M Oofiee CTpaHHIax BTopas
H IOCTEAYIOIIME CTPAHULBI JOIDKHEI OBITE MpoHyMepoBaHbl. [lopsakoesie HoMepa
CTPAHHIL MPOCTABJIMOTCA apabCKUMH LudpaMu 6e3 TOUKU Ha PACCTOSHUM |15 MM OT
BEPXHCro Kpas JIMCTa B LICHTPE BEpXHEro nots JokymeHTa. Hymepanus crpanun B
PUIOHKEHHUAX OCYLIECTBISAETCS OTACIBHO OT OCHOBHOFO TEKCTA.

2.8. Tekcr BO BceX AOKYMEHTaX MEUATACTCS OT JIEBOM IPaHMIEl TEKCTOBOTO
[MONs M BBIPABHMBACTCS MO JIEBOH M NpaBOd TpaHHLaMm TekcToBoro nousd. [lepmas
cTpoka ab3aua AomkHa UMeTh oTeTyn 1,25 CM OT 1eBoit MpaHuIlbl TEKCTOBOIO MIOJIA.




3. CO3BGAHUE JOKYMEHTOB
3.1. biaHkH 10KYMEHTOB

3.1.1. biranky n0KyMeHTOB AJIMHHHCTpaLMK pa3pabaTeiBaloTea Y npaBieHHEM
AeNaMu, YTBEPIKAAIOTCS H BBOAATCS B JielicTBUE pacniopshDKeHHeM AJIMHHKUCTPaLKH.

3.1.2. B AIMMHHCTpalMy MPUMEHSIOTCS CleAyIore GIaHKn 10KYMEHTOB:

ONaHKH NOCTAHOBJIEHUIH,

ONnaHKW pacopsHKeHH;

ONaHKH NPUKa30B;

OJlaHKKU nHceM.

braHKy JOKYMEHTOB MMeIoT 00s13aTeNbHbIH COCTAB PEKBU3UTOB M OIpE leseH-
HBIH MOPANOK WX pacnoaokeHHs (npunoxernne Ne 1),

3.1.3. B nenonpoussoactse AAMHHUCTPAAM HCIONB3YIOTCS OAHKM JIOKY-
MEHTOB ¢ YIJIOBBIM M [IPOJOJBHBIM PacnooKeHHEM PeKBU3HTOB.

YTIn0Boe pacnookKeHue peKBU3UTOB UCTIObL3YETCH 11d OJIAaHKOB ITHCEM.

[Ipononbnoe pacnonoxenue peKBU3UTOB HCIOJB3yeTCa ANS ONaHKOB TOCTA-
HOBJICHUH, pacnopsKeHUH U MPUKa30B.

3.1.4. bnaHKH JOKyMEHTOB M3rOTaBIMBAIOTCS CIOCOOOM MONUrpahHyYecKoi
ne4vaTH. PekBU3KMTEI Ha 61aHKaX UMEIOT CHHHI LBET.

(OTBETCTBEHHEIM 33 U3TOTOBIEHHE ONAHKOB JOKYMEHTOB (HCXOAS W3 NoTped-
HOCTH CTPYKTYPHBIX MOAPa3/IeNentil) ABnseTcs YNpaBleHue aelaMu, 3a UCKIYe-
HveM OJaHKOB pacnopsikeHMH, MPHKA30B W MUCeM CTPYKTYPHBIX [10/pa3aeieHHil
AJIMUHHCTPALIMH, KOTOPbIE SBJIAIOTCA OTPACHeBBIMU ((DYHKLUHOHALHBIMU) U TEPPH-
TOPUAJILHBIMHU OpraHaMy AAMUHUCTPALMH,

OG432HHOCTB M0 U3rOTOBJICHHIO GIAHKOB PACIOPSHKEHHUI, IPUKA30B U MUCEM B
CTPYKTYPHBIX MOApasie/iecHUAX AAMUHUCTPALUK, SBAAIOLIUXCA OTPAC/IEBBLIMH
((pyHKUHMOHANBHBIMHU) M TEPPHTOPHAILHBIMA OpraHaMH AJMHHMCTPALMH, JEKHT Ha
PYKOBOAWTEIC COOTBETCTBYIOUIENO CTPYKTYPHOIO MOJpa3ie/ieH s,

3.1.5. brnankun JJOKYMEHTOB MOANEXAT YYCTY U XPAHEHHIO B CTPYKTYPHOM I10/I-
paszfesieHn, KOTopoe ABISETC OTBETCTBEHHBIM 33 WX M3IOTOBIEHUE. BIaHKH J0Ky-
MCHTOB JOJIKHbLI UCIIOJIB30BATECA CTPOrO [0 HA3HAUYEHHIO.

OOpa3sel 3aMOMHEeHUs KypHala yueTa OIaHKoB JIOKYMEHTOB MPHUBE/IEH B MPH-
oxkeHu No 2.

3.2. Odopmaenne NPOEKTOB MOCTAHOB/ACHHI H pacnopsiKeH i

3.2.1. TlpoexT nocTaHoBIeHHs (pacnopsiKeHts) oQOPMISETCS B COOTBETCTBUM
¢ 00mMMU TpeGOBaHUAMH K O(OPMIIEHUIO /IOKYMEHTOB Ha 371EKTPOHHOM IalIoHe
Ouanka,

3.2.2. TlpoekT npaBoBOro akTa B AOMONHEHHE K PEKBH3MTAM, UMEIOIIAMCS Ha
On1aHKe, UMeeT C/IeAYIOLIHE PEKBH3HUTEIL:

«3arojI0OBOK K TEKCTY» — 3aroJloBOK IeHaTaeTcs ¢ IPONUCHON GYKBhI Ha PaccTo-
SIHUM 7 CM OT BEPXHETO Kpas TEKCTOBOIO IMOJS, JUIMHA CTPOKH - 8 CM, TEKCT BbIpaB-
HHBAETCA 10 WUPHUHE CTPOKH, OTBeuUaeT Ha Bonpoc «O koMm?» («O ueM?»). Touxa B



KOHLE 3arooBKa He CTABUTCs. 3aroloBOK, COCTOAWIKH U3 ABYX M GoJee CTPOK, meva-
TaeTcs Yepes OAUH OJIMHAPHBIA MEXKCTPOYHBIA MHTEPBAN,

«TeKeT MOKYMEHTa» — TeKCTOBas YacTh OTACHAETCS OT 3aroflOBKa TPEMS OJ[H-
HApHBIMH MEXCTPOUHBIMH HHTEPBANaMH U OQOPMJISIETCSE B COOTBETCTBUHM ¢ OOLIMMH
TPeOOBAHHS K OQOPMIEHHIO JOKYMEHTOR,

Texer MOXET NoApaseNAThCA Ha KOHCTATUPYIOLLYIO YacTh (npeaMbyTy) i ro-
CTaHOB/SIOLIYIO YACTh (B PACMOPSKCHUAX - PACTIOPAANTENLHYIO).

[Tpeambyna B 110CTAHOBNEHUSIX AJIMHHHCTPALMK 3aBEpLIAETCS CIOBAMH «A -
MHUHHCTpalust ropoja CMOIEHCKa MO CTa H O B JI & € T:», KOTOPBIE [eYaTatoTcs ye-
pe3 ABa ONMHAPHBIX MEKCTPOYHBIX WHTEpBajla OT NpeaMOynbl ¢ KpacHOM CTpOKu
CTPOYHBIMHU OYyKBaMH, MMOCNE/IHEE CIIOBO MTEYATAETCHA BPA3PAIKY.

Ipeambyna B mocraHoBneHusix I'naBel ropoga  3aBepluacTCsi  CIOBOM
«00CTaHOBIAI0», KOTOPOE MeYaTaeTcs Yepes ABa OAMHAPHBIX MEKCTPOUHBIX
HHTEpPBasa OT NpeamMOyIibl ¢ KpaCcHOMU CTPOKH CTPOUHBIME GYKBAMM BPa3psIKY.

[TyHKTBI ¥ NOANYHKTB! B OCTAHOBISIOLIEH (PACHIOPAAMTENBHON) YACTH HyMe-
pyroTcst apabcKuMu HudpaMu ¢ TOYKOH.

Ecnu B mpasosom akTe maercs nopydeHue CTPYKTYPHOMY TTOAPA3IEICHHUIO, TO
Cro HaMMEHOBaHUe yKa3blBaeTcs B AaTeNbHOM najexe. Hanpumep:

Ynpasnenuio JHCuniyHo-KOMMyHaTbHO20 X035Ticmea AOMuHUCMpayuy 20poda
Cymonencka nodzomogume uHGOpMayuio...

Eciiu B npaBoBoM akte gaeTcs mopyuexue pyKOBOAMTENIO CTPYKTYPHOTO MO/
pasjieieHus, TO YKa3bIBaeTCs JOMMKHOCTD B AaTebHOM naaeske. Hanpumep:

Hauanernuxky ynpaenenus obpazosanus u MonooexcHoti noaumuki Aomuii-
cmpayuu 2opoda CMoneHcka npUsecm 6 coomeemcmaue. ..

Eenn noarorapavBaeMeli MPaBOBOH aKT BiiedyeT 3a cobOil BHECeHUE H3MeHe-
HWH WilM JOTIONHEHNHA B NPpYrUe NPaBOBbIC aKThl WK NPU3HAHKE YTPATHBLIKMH CHITY
IPAaBOBBLIX AKTOB, 3TH W3MEHCHHSA WM IONONHECHHUS BKJIIOYAKTCS B [TOCTAHOBIISIO-
LIY10 (pacnopsiaMTeNbHYI0) HacTh TEKCTa MOATOTABIMBAEMOro MPABOBOTO aKTa HIH
O(OPMIISIOTCS B BUJE CAMOCTOSTEBHOTO aKTd OJHOBPEMEHHO ¢ HIM.

«[Toanuce» — oTaenseTcs OT TeKCTa TPeMs OOUHAPHBIMH MEXKCTPOUHBIMHU
HMHTEPBAJIAMH W COCTOMT M3 HAMMEHOBAHMs MOMKHOCTH JIMLE, [OAMHCELIBAKOLIETO
NPaBOBOH AKT, €r0 UHUUUANOB M (hamMunuu. Haumenopanye IOTKHOCTH NMevyaTaercs
OT JICBOH IPAHMLEI TEKCTOBOTO MO/, MHHULMAMB! ¥ (aMAUiIKs Ne4aTaroTes OT NpaBoit
FPaHHLbl TCKCTOBOTO MOJIS Ha OJHOM YPOBHE C HAMMEHOBAHHEM IOJDKHOCTH JHIA,
NOJUTUCBIBAIOLLETO TPABOBOH aKT.

[Mpumepbi 0HOPMICHHS PEKBUNTOR MOCTAHOBIEHHS W PACTIOPSIKEHHS, OTCYT-
CTBYIOLUMX Ha DJIaHKe, NPUBEICHLI B IPUIIOkKEHHsIX Ne 3, 4.

3.2.3. Tlpunoxenns K 1poekTaMm MpPaBOBBIX aKTOB O(GOPMIAIOTCS Ha
OTACNBHBIX NIUCTAX B COOTBETCTBUU ¢ 0OWMMH TpeGOBaHHS K O(OPMIIEHMIO JOKY-
MEHTOB.



Bce paclievHaTaHHbIE MPUNOXKEHWA, HA KOTOPBIE HMEKTCH CCBHUIKH B IPOCKTE
[IpaBOBOIO dKTa, JOMMKHBI ObITb B 00A3aTENLHOM [HOPAAKE NMOAMHUCAHB] PYKOBOOUTE-
JICM CTPYKTYPHOI'O noapasieneHus, BHCCLIErOo MPOEKT [IpaBOBOI'0 akKkTa, Ha O60p0T-
HOH CTOPOHE B JIEBOM HMXXHEM YIJy Ha pacCTOSHHH 2 CM OT HHXHEro Kpada TEKCTO-
BOTO TIOJIA NMOCJCAHET O JTUCTa NPHJIOKCHUS. HanpuMep:

HavyanbHux ynpapieHUs 3KOHOMUKH H.H. VBanoB
(moanuce)

3.2.4. B nmpWIOKEeHHsIX Me4aTaloTCcs [0J0XKCHHS, HHCTPYKLHMH, PErlaMeHThl,
EPCYHH, CMETbl PACXOJ0B, CITHCKH, rpaUKH, TabaWLbl, KApThl, CXEMBI, 00pPa3ilsl
JOKYMEHTOB, OJJAHKOB U T.II.

[lpy HamMYHK B TEKCTOBOH HACTH MPABOBOIo aKTa (OPMYIHPOBKH «COFNACHO
NPHIIOKEHUIO» Ha FlepBOH CTPaHMIIE MPUNOKEHHS B IPAaBOM BEPXHEM YIJIy pacrnoa-
raercs ciioBo «lIpunoxkenuey, HUxKe yKa3bIBAIOTCS BHI NMPABOBOIO aKTa, €ro J14Ta U
HoMep. Bce cocTaBHble YacTH YKa3aHHOTO PEKBH3UTA [1€YATAIOTCS Yepe3 OAHH OJH-
HApHBIH MEKCTPOUHBLIA HHTEPBAl Ha PACCTOSIHUH 9 CM OT JIEBOr0 Kpasi TEKCTOBOTO
NoJIsl ¥ BBIPABHUBAIOTCA MO NeBoMy Kpato. Hampumep:

Ilpunoxenne

K MOCTAHOBICHHIO A IMUHUCTPALIHU
ropona CMoJIeHCKa

oT Ne

Ecnun nprtoxenmit HeCKOIBKO, TO OHY HyMepytoTcs. Hanpumep:
Ilpunoxenue Ne |
K TOCTAHOBIIEHUIO AIMUHHCTPALHH
ropoaa CMoJieHCKa
oT No

[pu HanM4KK B TEKCTOBOH 4ACTH MPABOBOTO aKTa (GOPMYITHPOBKU «Y TBEPHTS
NpujiaraeMoe (-bli, -bic)... (MoNoKeHUe, nepeyeHb MePONPUSITHI | T.J1.)» Ha NepBoil

CTpaHHUE MpPHJIOKEHUS B [pPaBOM BepXHEM  Yriy pacnojiaraetcs rpudg
«YTBEPKIIEHO» co ccbinkoit Ha npaBosoii akT, ero aaty u Homep. Hanpumep:
YTBEPXJIEHO

pacrnopskeHneM AIMUHHCTPalUH
ropoaa CMoneHcKa
oT No

Eenn yTBepxnaeTcs HecKonbko NpPUIOKEHUH, TO OHH Hymepylorcs. Hanpn-
mep:

YTBEPXJEHO
pacnopsixeHHeM AIMHHUCTPALUH
ropona CMoeHcKa

(npunoxenue Ne .. .)
oT No




Crnoso «YTBEPXIEHO» cormacyeTcst B pojie ¥ 4nclie ¢ NePBLIM CIOBOM 3a-
rojioska npunoxenus: Ionoxenne — YTBEPYXKIEHO, Tlporpamma — YTBEPXKE-
HA, Tlnan — YTBEPXXJEH, meponpustus — YIBEPXKJEHbB! u newaraercs mpo-
NHUCHBIMHU OYKBaMH.

3.2.5. K npoeKTaM NpaBOBBIX aKTOB MPHJIAraroTCsl KOMHH AOKYMEHTOB, IOCIY-
KMBIIWX OCHOBaHUCM AJIsl MPHUHATHS NPABOBBIX aKTOB (0OpallleHUs rpaxial K I0pH-
AUYECKHX JIUL, TOCYAapCTBEHHBIX OPraHoB, CyAeOHbIe pelIeH s, aKThl IIPOKYPOPCKO-
ro pearupoBaHud, 3aKIFOUYEHUs, BEITUCKH U3 IPOTOKOIOB U T.1.).

K mpoexram pacnops:xeHMH AIMHHHCTpalMHU MO KaJPOBBIM BOMPOCAM IpHJia-
FArTCs: JIMYHBIE 3AABJIEHUS (NP HEOOXOAMMOCTH TPUIIATAIOTCS KOMHWH COOTBET-
CTBYIOUIMX JOKYMEHTOB), TPYJOBbIE AOTOBOPhbI, JAOINOJHHUTEIBHBIE COTNMAIIEHUS K
TPYIOBBIM AOrOBOpaM, CNyxeOHbIe 3aHCKH, IPOTOKOME] 3aCeNaHii COOTBETCTBYIO-
HIMX KOMHCCHH.

3.2.6. IlpoexT npaBoBOro axkTa JOJkKeH ObITh COrNIACOBaH C PYKOBOIMUTEISAMU
3aMHTEPECOBAHHBIX CTPYKTYPHLIX TOJPa3eNeHUH, eclii OH COACPKHT IIOJOKEHYS,
HOPMBI, Kacalouvecs JTUX CTPYKTYPHBIX MOAPa3feNieHHil, a Takke MO BOIPOCAM,
OTHECEHHBLIM K cdepam MX [ACATENBHOCTH, ¢ HadaJpHHKOM (DHHAHCOBO-
Ka3HaYeHCcKOro yrpapieHHs AJMHHUCTpalMH — 0O BOMPOCaM, KaCaroLIuMCs
(HHAHCOBOH JEATENBHOCTH AIMMHHUCTPALUM (IOXOJIOB WM PAacXo0B OHOIKeTa
ropoa), ¢ Ha4albHUKOM YIPABJIEHHS YKOHOMHKH AIMHHHCTPAUHE — [0 BONIPOCAM
3KOHOMHYECKOI0 pa3BUTHs ropoja. [IpoexTsl MpaBOBBIX aKTOB MO JTHYHOMY COCTABY
COIJIaCOBBLIBAIOTCS ¢ HA4aJbHUKOM YIIPAaBIEHHS KaApOB U MYHULMNATBHOK CITy:KOBI
AJIMHHUCTPAUMH.

CornacoBaHHe NpOEKTa MPAaBOBOTO aKTa C NpejceaaresieM KOMUTeTa MO HH-
QOpMaLHOHHON MOJHTHKE AJMHHHUCTPALIMH W TIPEACeAaTeeM KOMHTETa 110 HHOp-
MAllHOHHBIM PECYpPCaM W TEJIeKOMMYHHUKALMAM AJIMHHHUCTPALMH, KOTOPBIM B TEK-
CTOBOH 4acTH jaeTcs OpsAMoe ykasaHHe 00 onyOJIMKOBaHHH B CPEACTBAX MACCOBOMH
nHOpManMKM ¥ pasMelleHud Ha calite AIMHHUCTpalUuMu NPABOBBIX aKTOB, HE OCY-
LLECTRIISETCS.

[lpy Hamu4yuK y 3aHHTEPECOBAHHBIX JIMLL 3aMEUYaHHI 110 NpPOEKTy NPaBOBOTO
aKTa MX BH3a COUEPKHUT OTMETKY «( 3amevanusimu», a 3aMedaHds (IIpy HeoOGXoau-
MOCTH) OQOPMASIOTCS OTAENBHBIM JOKYMEHTOM B BHJIE CJ1yKeOHOM 3anuCcKH.

3.2.7. Ilocne cornacoBaHUs TPOEKTA NPABOBOIO aKTa ¢ PYKOBOIUTENAMH Bbi-
LICYKa3aHHbBIX CTPYKTYPHbBIX MOOPA3AENeHHd H N0 ero repeHeceHHs Ha ONaHK oH
MPeACTABNISICTCA C NAKeTOM JOKYMEHTOB, HEOOXOOUMBIX JIJIsi OUEHKH COOTBETCTBUS
IpoeKTa MPaBOBOIO AKTa AEHCTBYIOLIEMY 3aKOHOHATenAbCcTBY Poccuibickoit Mexnepa-
une, CMONeHCKoH 0b1acT, MyHHULMIATBHBIM TIPABOBLIM akTaM ropoaa CMoneHcKa,
B [IPABOBOC YNpasieHHe AJAMHUHHUCTPAUUHK (fanee — NpaBoBO¢ YNpaBlIeHUe) Ha Mpa-
BOBYIO M TMHTBUCTHUYECKYIO IKCIIEPTH3bI.

3.2.8. [lpaBoBas W JMHTBMCTHUECKAS DKCIIEPTH3b! IOCTYNHUBLIETO JOKYMEHTa,
He TpeOyIOEero I0TONHUTEIbHON NPOBEPKH, OCYLIECTBIAIOTCS B TedeHHe 2 pabounx
JIHEH,

[IpaBoBasi ¥ JIMHIBUCTHYMECKAS B3KCIMEPTH3bl TTONOXKEHHUH, NpaBHi, YCTABOB,
MPOrpamMM, MIaHOB U APYIHX 00BEMHbBIX W CIOKHBIX JOKYMEHTOB [POBOJATCS B CPOK
0T 3 10 7 pabo4yux aHed.
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[Tocne ycTpaHeHusi HEZOCTATKOB, BbIABJIEHHBLIX B pe3yJbTaTe IPABOBOH M
JIMHTBHCTHYECKOH IKCIIEPTH3, [IPOEKT NPAaBOBOr0 akTa NepeHOoCHTCs Ha OJlaHK ycTa-
HOBJEHHO OpPMBI.

Ha 0BOpOTHOH CTOPOHE MOC/eIHETO JIUCTA MTPOSKTa NPABOBOIO AKTA YKa3biBa-
FOTCA: CTPYKTYPHOE nojpasjesieHHe, pa3paboTaBilee NpaBOBOH aKT, €ro pyKOBOIH-
TENb, IOPUCT (MIPH HAJUYHUH) U UCIIOJHUTENDb, CMIUCOK PACChUIKH U BH3BI, KOTOPBIE
BKJIIOHAIOT B ce0 PaMUINIO U HHULMANE! BUSUPYIOLIETO, €10 MOANNCE H ATy BU3U-
poBaHus (npunoxkenue No 5),

DaMWINK BH3UPYIOWIHMX [E4YaTarTCs uepe3 /Ba OJAMHAPHBIX MEKCTPOUYHBIX
MHTEPBala M0 JOJDKHOCTIM B a/ihpaBUTHOM MOPSIIKe.

3.2.9. IlpoekT npaBoBOTO axKTa Ha OJaHKe COIVIACOBBIBACTCA B ClieyrOLIeH
MOCIe/I0BATENbHOCTH:

PYKOBOOMTENH 3aHHTEPECOBAHHLIX CTPYKTYPHBIX MOJpa3leleHuil (B TeueHHe
CYTOK);

MpaBoBOE€ YINpaBlieHHe (CPOK [MOBTOPHOIO COIJIACOBAaHUS B  IPaBOBOM
YNPaBACcHHH HE NOJDKEH IIpeBBIWATE 2 pabdouux JHeH, OOBEMHBIX H CIIOMKHBIX
AOKYMEHTOB — 10 5 pabouux jHel);

3amecTuTens [71aBel  TOpoja, OCYIIECTBISIOUMH B COOTBETCTBHH €
pacrnpejesieHMeM 00s3aHHOCTEH KOHTPOJb M KOOPAWHAIMIO JIESTENIbHOCTH CTPYK-
TYPHOTO MOApa3JeneH s, OTBETCTBEHHOTO 32 NOATOTOBKY MTPOEKTa MPaBOBOTO aKTa;

[epBbIA 3amecTUTENS | 1aBbl roposa.

3.2.10. Criucok pacchlIKH KONWH NPaBOBOTO AKTa BCEM 3aWHTEPECOBAHHBIM
cayx0aM 1 NULAM ONpeaenseTcst UCTIOIHHTEIEM.

3.2.11. Kakne-nubo ucnpasieHus B MpoeKTaxX MPaBOBbIX AKTOB, MOCTYMAIOLIMX
Ha MoANKCh [ 1aBe ropoaa 1 ero 3aMecTuTeNNsiM, HE TOMYCKalOTC.

3.2.12. llocne noanucaHus MpPaBOBOTO aKTa JIOKYMEHT [ICPENAeTCsl HA peru-
CTpauHio B YnpasieHue nenaMH. JIOKYMEHTBI, MOCHYKHBLIHE OCHOBaHMEM M
NPUHATHA TIPaBOBOIO aKTa, BO3BPALLAIOTCS B CTPYKTYPHOE Mojipasjerenue, paspabo-
TaBLIee JaHHbIK POEKT.

3.2.13. IlpaBoBOH aKT perucTpupyeTcst B HH(HOPMALIMOHHOR CHCTEME ¢ coXpa-
HEHHEM er0 3JIEKTPOHHOrO 00pa3a MyTeM CKaHUPOBaHUs OYMaKHOrO HOCHTEA.

OIHOBPEMEHHO COOTBETCTBYIOLIME HOMEp U Jara MPOCTABIAIOTCS Ha Onanke
MPaBOBOIC aKTa.

Pexusntel «/lata jlokymeHTa» M «PeructpalHOHHBIH HOMEp HOKYMEHTa»
MPOCTABIIAIOTCS B COOTBETCTBHH C MX PACIOJIOKEHHEM Ha ONaHKax.

Jlata nokymeHnTa opopmisieTcst HUDPOBEIM CIIOcOOOM,

K nopsiakoBoMy HOMepy I[OCTAaHOBJICHHS AIMHUHUCTPALHH depe3 aeduc
AO0ABIAIOTCA CTPOYHBIE OYKBbI «ajIM», PACOPSDKEHHUS AIMUHUCTPALMU — «p/aiam»,
pacnopspkeHHust AJIMHHUCTPaLMU 110 IMYHOMY COCTaBY — «JIC», paclops:KeHus [ 1aBsl
ropojia — «p».

3.2.14. TlpaBoBOH aKT HanpaeiseTcs MO agpecam B COOTBETCTBHH CO CIIMCKOM
PacChIIKK. DNEKTPOHHBIA 00pa3 NpaBOBOTO aKTa HANPABIAETCS B CTPYKTYPHbIE O/-
pasaesieHust AJIMMHHCTPAUMK B TeyeHue | pabovero OQHs, CNeAYIOILEro 3a JHEeM pe-
FUCTPaUMH, MO WHOOPMALUMOHHON cUCTeMe, 3aBepeHHas OyMaKHas KOMHS APYrum
38MHTCPECOBAHHBIM Cly:K0aM M NHLAM, a TAKKe CTPYKTYPHBIM MOAPA3IeNeHUsAM [0
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HX YCTHOMY 3alpoCy pacchllaercs B TeueHue 3 pabodux AHeH, CIeyIOMX 3a JHEM
pervcrpaunu. Paccouika o0beMHBIX J0KYMEHTOB (cBBIe 100 JTHUCTOB) oCyllecTBs-
eTCs B TeveHue 7 pabounx QHEH, cleayroLIUX 3a THEM perucTpallky.

3.3. BHecenne u3meHeHHl B PABOBbIe AKThI

3.3.1. Ecnu npu NMOArOTOBKE MPOEKTa MPAaBOBOIO aKTa BBISBHIHCH HEOOXO (M-
MOCTh BHECEHHs CYILECTBEHHbIX W3MEHEeHWH U HOMOJIHEeHUH B paHee U3daHHble Npa-
BOBBIC aKThl UJIM HAJIMUHE 1O OJHOMY W TOMY )K€ BOMPOCY HECKOJIBKUX MPABOBBIX aK-
TOB, TO B LEJIsIX WX YIIOpsAaoUueH s pa3pabaTeiBaeTcs €/IMHBIH HOBBIH NPaBOBOM aKT.

3.3.2. BHeceHUeM U3MEHEHWH CUHTAETCS:
3aMeHa CJIOB, UHADP;

MCKJIIOUEHUE CIIOB, LK, NPEANOKEHHH, NO3UINH;

MPpU3HAHWE YTPATUBIUWMU CHITY CTPYKTYPHBIX €IYHUI] TIPaBOBOTO aKTa;,
HOBast pelakyus CTPYKTYPHOH eHHMIIB! [TPABOBOIC aKTa,

JOMNOJHEHHE CTPYKTYPHOH €IHHHLbI [PaBOBOTO akTa CJIOBaMH, LIM(ppaMH,
IPeJIIIOKEHUSIMH,

- TOMOJIHEHKUE NPABOBOIO aKTa CTPYKTYPHBIMH €IMHHLIAMH.

3.3.3. MI3MeHeHHs, BHOCUMBIE B NPABOBOH akKT, OhOpMIISIOTCS MPAaBOBBEIM aK-
TOM TOI0 € BHIA, B KAKOM M3[aH OCHOBHON JIOKYMEHT.

3.3.4. IsmeHenus BHOCATCS B OCHOBHOM NPaBOBOM akT, BHOCUTH H3MEHEHHS B
OCHOBHOH NPaBOBOi aKT MyTEM BHECEHUs M3MCHEHHMH B M3MEHSIOLIKI ero MpaBoBoi
aKT HEJOYCTUMO.

3.3.5. He3zaBucuMo OT TOro, nNpeiiionaralorcs Jid B TEKCTe MPaBOBOTO akTa 3a-
ME€Ha CIIOB, LM{pP, HCKIIOYEHHE CJIOB, UH(P MM NPEeSIOKEHHH, HOBas peaaxius
CTPYKTYPHOH €JIMHHLBI [TPABOBOr0 aKTa, AOTIOJIHEHHE CTPYKTYPHOH eIMHHIILI ITPaBo-
BOT'O aKTa CIIOBAMY, LU{ppaMy UIH NPeJJIOKEHHAMH, IPUIHAHUE YTPATHBILUMEI CUITY
OTAENbHBIX CTPYKTYPHBIX €IMHUL MO0 ACNIONHEHHE CTPYKTYPHBIX €IHHHII B [1PaBO-
BOH aKT, HAMMEHOBAaHHWE NPaBOBOIO aKTa BCErAa CONEPKUT TOJNBKO CIOBO «H3MEHe-
HUEY» B COOTBETCTBYIOLLEM Yucie U nagexe. Hanpumep:

1

«Q grneceHuy uzmenenus e nocmanosrenue Aomunucmpayuu 2opoda Cmonex-
cka om ... Ne o «O ..» uru «O eHecenuu uzmeHenuil € pacnopsaxcerue Aomunu-
empayuu 2opoda Cmonercka om ... Ne ... «O ... ».

3.3.6. Ilpy BHeceHMH M3MEHEHUH B NPaBOBOH aKT B TEKCTOBOH 4acTH 00s3a-
TEJIBHO YKa3bIBAIOTCS BH/ IPABOBOIO aKTa, AaTa ero MOANHCaHUs, PeruHCTPAlHOHHBIH
HOMEp ¥ HaWMEHOBaHKe NpaBoBoro akra, Hampumep:

Bueemu 6 pacnopsocenue Aomunucmpayuu copooa Cmonencka om ... Ne ...
«O ...» credyujue usMeneHun:

3.3.7. Ilpn BHECEHHU H3MEHEHHH B NPABOBbLIC AKThl COOTBETCTBYIOIIUH TEKCT
3aKJIFOYAETCS B KaBBIYKH.
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3.3.8. BHOCKMMBIE B MPaBOBON aKT H3MEHEHHMS JOJIKHBI M31araThCs [10C/e10Ba-
TEJBHO € YKa3aHHEM KOHKPETHOH CTPYKTYPHOH €IHHHMUEBI, B KOTOPYIO BHOCATCS W3-
MEHEHHS.

3.3.9. Buecenue usmeHeHui B 0606uieHHON dopMe B nMpaBoBoil akT (B TOM
YKCIIE 3aMEHa CJIOB U CJIOBOCOYETAHHH C HCMOIB30BAHUCM (DOPMYITHPOBKH IO TEK-
CTy») potnyckaercs. Ecin 3amensieMble 110 TEKCTy CIIOBO MIIM Cl10Ba Be3de YHoTpes-
JICHBI B OJIHOM M TOM JK€ YHCe W Majexe, TO TAKOE M3MeHeHHe odopmiseTcs cre-
AYrowuM obpazom:

RO MEKCMY VKAZAHHO20 NOCIMAHOBAEHUR CHO80 «...» 3AMEHUMb CLOBOM
.2

Ecnu B 1paBoBoM akTe HEOOXONMMO MPOU3BECTH 3aMEHY CIIOBA WIIH CJIOB B He-
CKONBKHX C/Ty4qasX M 3aMEHIEeMOE CIIOBO UIIA CJI0BA YIOTPEONeHb! B pa3HBIX YMCIaX U
flazeKax 00 B OJIHOM U TOM JKe 4YKCIIe, HO B Pa3HBIX NaA€KaX, TO TaKOe H3MEHEHHUE
odopMiIsieTcs CNeayIoIiM 00pa3oM:

. 10 MEKCMY YKA3ZAHHO20 NOCMAHOBIEHUS C08A « ... (CTOBA YKA3LIBAIOMCH 6
UMEHUMENbHOM Nadedce eOUHCINEEHHO20 UNU MHONCECMBEHHO20 YUCAA) ...» 8 COOM-
8EMCMEYIOUfeM Nadexce 3AMeHUMsb CIO6aMU «... (CHO8Q YKA3ILIGAIOMCA & UMEeHU-
MEeNbHOM NAdedce eOUHCINBEHHO20 UNU MHOJICECMBEHHO20 YUCIA) ...» 8 COOMBEm-
CMEYIoem nadeice.

3.3.10. Ilpnt BHeceHMH W3MEHEHMH B [IPABOBOM AKT cHAvana yKa3blBaeTcs, Ka-
Kas CTPYKTYpHas €1MHHMLA U3MEHACTCA, MOTOM YKa3blBAaeTCs Xapakrep M3MeHeHWH.
BHecenre n3smeHeHHi B NpaBoBOil akT cleayeT oQOpMIATL HAYUHAS C HAUMEHDILEE
CTPYKTYPHOU € IMHHIEL.

Ilpu BHECEHUM NONOMHEHHH B IIYHKT, MOAMNYHKT, ad3all YKa3bIBaOT CI0BA, 110-
CJIe KOTOPBIX 3TO JIONOTHEHHE A0/KHO HaxoauThes. Hanpumep:

.. RYHEM | nocae chog «...» QONoAHUMb CLO8aMU « ... ».

3.3.11. B cnyuae, ecnu ononHAeTCs CI0BAMU CTPYKTYpHAs €IMHALIA IPABOBO-
O aKkTa U 3TO NOMOJIHEHHE HAXOAUTCA B KOHLIE JAHHON CTPYKTYPHOW eIMHMIIBI, PH-
MeHSeTCs cieytoulas GopmMyTHpOBKa:

... hynkm 1 oonoanume crosamu « ... ».

llpu 3TOM 3nak nMpenuHaHus, ynotpedaseMblii B KOHLE TONOTHAEMOH CTPYK-
TYPHOH CAHHMLbI, COXPaHseTcs Oe3 yKa3aHUs Ha HEro Mocje BHECEHHOTrO JOMOJIHE-
HUS,

3.3.12. BHeceHHe HECKONBKHX M3MEHCHUH B pa3fiMulble CTPYKTYPHbIE CAHHU-
LBl TPRBOBOTO aKTd 0QOpMIISIeTCs CeLyOIHM 06pa3zoM:

Buecmu ¢ nocmanoenenue Aomunucmpayuu 20poda Cmonercxa om ... Ne ..,
«Q ... » credyiouue usmenenus:
1) & nynkme 2:
8 noOonyHkme 2.1 croea «...» 3amMeHumes Cro8aMU « ... »;
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nOONYHKmM 2.2 nocie cios « ...» QONOIHUMb CAOBAMU K ... »;
2) emopoe npednosxcenue NyHKkMa 3 uCKIIOHUnMb,

3) nyHKkm 4 uznodcums 8 credyiouel peoaKyuu.

«d. o n

4} nyukm 5 npuzHame ympamusuium Cuny,

5) nynxm 6 donorHume crosamu «...»;

6) nyHKM 7 QONOIHUMb NPEOONCEHUCM (... . ».

3.3.13. Ilpu NONONHEHHH MpPaBOBOTO aKTa MO/PA3JCIaMU, MYHKTAMH, MOJl-
MyHKTAMH WK ab3alamM, KOTOpble HEOOXOAMMO pACIIONONKHTh COOTBETCTBEHHO B
KOHLIE pasjie/ia, MYHKTa WKW MOAMNYHKTA, B 00A3aTeIbHOM NOPSAIKe YKa3bIBAKTCA I10-
PAINKOBBIE HOMEPA QONOJHAEMbBIX PA3/Ie/IOB, MYHKTOB WK MOANYHKTOB. IlpH 3ToM
HEOOXOAMMO [IPOJIOJKATh HMEIOLLYIOCS HYyMEPALHIO MOAPa3AelIoB, (yHKTOB, NOA-
nyukros. Hanpumep:

... pazoen 2 0onoaHume noopasodeiom 2.6 credyioufeco coOepP’CaHusL:

«2.6. ... .»
- AVHKM 4 00nOAHUME NOONYHKMOM 4.5 CRedyIouieco CoOep’CAHUN:
«d.5. ... »;

.. hoonyukm 5.1 dononnume abzayem credyioueco cooeprcanus,
O

3.3.14. B uensax coxpaHEHUs CTPYKTYPLI MPaBOBOrG akTa HEAONYCTHMO M3Me-
HATE HYMEPAaLHIO pa3/elloB, [104pa3aeNioB, MYHKTOB U MOJANYHKTOB NIPAaBOBOTO aKTa
NPH NPU3HAHWH YTPATUBLUUMH CHITY CTPYKTYPHBIX €IMHHUL TPABOBOIO aKTa.

3.3.15. Ilpn A0NOAHEHHH NPABOBOTO aKTa HOBBIMH CTPYKTYPHBIMH €HHHLIAMY
MEHJLY YXKEe UMEHOIIUMMHCH HEoOX0aMMO 0003Ha4YaTh UX AONOJHHUTEIBHO LKUdpamHu,
NOMeaeMbIMK Ha/l OCHOBHBIMU LIK(paMi U OyKBEHHBIMH 0D03HAUYCHHAMHM (Hanpu-
Mmep, pasnen ', nompasaen 3.1, MyHKT 37, NOAmyHKT «6'»).

3.3.16. [lononnenue ab3anamMu MOXKeT MPOU3BOAUTECS B KOHIIE COOTBETCTBY-
YOLIEH CTPYKTYPHOH €UHULIBI,

[Ipy HeoOXONHMOCTH MeXAy YKe MMCHIUMMUCS ab3alaMi BKITIOYMTL HOBBIH
abzau Mcnonb3yeTcs clieaytouias GopMyTHpOBKa:

. AyHKm 2 nocne abzaya mpemovezo 0ONOAHUMb ab3ayem caedywoweo co-
OePHCAHUA.
€.

B srom cnyuae nepecuer nocnenyioumx abzanes He NpOM3BOINTCS.

3.3.17. Ilpu BKIMOYEHMM HOBOro ad3ala Mexiy YXe UMEIOMMHUCH BKIFOYEH-
HbIH ab3al yJacTByeT B ojcueTe ab3aues NpH MOCHeAYIOLIEM BHECEHUH H3MEHEHHUI
B IAHHYIO CTPYKTYPHYIO €/IHHHLLY.

3.3.18. Tlpn nmpusHanuu ab3ana yTpaTUBLIMM CHUITY TMEPECYeT HOCTeAYIOLIHX
ab3aneB He MPOU3BOANTCH. Y TPATHUBLLKIA CHJly ad3all YYacTBYET B NoJcUeTe ab3aleB
IpY MOC/IE/YIOLIeM BHECEHUH U3MCHCHHUH B JaHHYIO CTPYKTYPHYIO ¢IHHULY.

3.3.19. HoBas pejakuHs MpaBoBOTO aKTa B LEIOM, KK TPaBHIIO, He NOIyCKa-
eTcsl.
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HoBbil MpaBoBoi aKT ¢ 0JHOBPEMEHHBIM MPU3HAHMEM YTPATHBLUKM CHIY pa-
Hee JICHCTBOBABLIETO NPABOBOrO aKTa H3A4eTCs B CIyYasX, eCllu;

- HeOOXOIUMO BHECTH B NPAaBOBOI aKT U3MeHeHuUs, Tpebyroiue nepepaboTku
NPaBOBOro aKTa MO CYWEeCTBY H He NO3BOJAIOLIME OTPAHMYMTHCS HOBOM pejlakuuei
€ro OTHENILHBIX CTPYKTYPHbIX €AHHMII;

- HEOOXOIMMO BHECTH B IPABOBOM aKT H3MEHEHUs, 3aTParBarollie [I0YTH BCe
€ro CTpYKTYpPHbIE €THHHUIIB;

- COXPaHAIOT 3HA4CHUE TOJIBKO OTJICNbHbIE CTPYKTYPHBIC €IHHHIIBI [IPABOBOTO
aKTa, IPHYEM YaCTHYHO.

3.3.20. CTpyKrypHas eIMHHLIA NPABOBOrO aKTa H3JardeTcs B HOBOU pejlaKLyy
B CIIy4asix, CJIU:

- HEOOXOMMMO BHECTH CYLIECTBEHHbIC H3MEHEHHsl B JAHHYIO CTPYKTYPHYIO
eAHHHULY;

- HEOHOKPATHO BHOCHJIMCH M3MEHEHHS B TEKCT NaHHOHM CTPYKTYPHOH eanHH-
L1bI.

3.3.21. Ilpu HeoGXOAMMOCTH H3NOKEHHs OJHOA CTPYKTYPHOH €1MHMLBI Npa-
BOBOT0 aKTa B HOBOW PCAAKUMH TIPUMEHSETCS ClIeNyIolIas (JOpMyITUpPOBKA:

Buecmu & nynkm | pacnopsocenus A0munucmpayuu 2opoda Cmonencka
om ... Ne ... «Q ...» usmerernue, U3N0XCUE €20 6 CAeOYIOuelt PeOaKIuLL.

«l. ... o

3.3.22. Tlpu HeOOXONMMOCTH BHECEHUS U3MEHEHMS! B NPUIIOIKEHHE K NPABOBO-
MY 8KTy NYTEM H3JIOXKEHHs ¢ro B HOBOH pellakUMH TeKCT HOBOH peJaKLHK NpuIoxe-
HUSt 100 BKIIKOYAETCA B TEKCT M3MCHSIOLLETO MPaBOBOIO akKTa, G0 odopMiisieTcs
MPUIIOKEHHEM K HEMY,

3.3.23. Tlpn HeoGxomumocTH 3aMeHbl LU(POBLIX 0603HAYEHHH B TeKCTe Mpa-
BOBOT'0 aKTa yrorpebisercs TepMuH «undpen. Hanpumep:

yugpor «12» zamenums yuppoii «3», yuppow «13,5» samenumo yudpamu
«10».

3.3.24. Tlpn Heob6X0oaMMOCTH 3aMCHBEI CTOB H LMQp ynoTpebnseTcss TepMUH
«cnosa». Hanpumep:

croea «6 50 pas» samenums caosamu «8 100 pas», crosa «50 muic. pybaeiir
3amenume ciosamu « 100 moic. pybietin.

3.4. Odopmirenne NPoeKTOB NPHKA30B CTPYKTYPHBIX MOAPA3ACACHHI

[Ipyxas — npaBoBOM akT, M34aBaeMbIH B CTPYKTYPHOM NOAPa3AeTeHHM.

[Iprka3sel nevartaroTes Ha 61aHKaX YCTAHOBIEHHON (OPMEI.

[lpukas B nononuenue x peKBHU3NTAaM, UMEIOILUMCS Ha GNaHKe, UMECT Clemy-
I0IIHE PEKBH3HTEL:

«3aronoBok K TekeTy», « TexeT 10KyMenTa» — 0hOPMIISIOTCS B COOTBETCTBHH C
moiryskroM 3.2.2 Muctpykuun. Ipeambyita B mprkasax o6a3aTeNbHo 3aBeplUaeTcs
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CJIOBOM «I1 P M K @ 3 bl B @ I0:», KOTOpOE MeYaraercs Bpa3psaKy ¢ KpaCHOH CTPOKH
(mpunoxenue Ne 6).

«[Toanuce» — OTAENSETCSA OT TEKCTA TPEMs OAMHAPHLIMH MEXCTPOUYHBIMU HH-
TEPBaNaMH H COCTOUT U3 HAUMEHOBAHMS [OKHOCTH, TTOATTMCH, HHUIMATIOB U QaMu-
aud. HaumMenosanue JO/KHOCTH TedataeTcs OT JIEBOH IpaHHUilbl TEKCTOBOIO IO,
MHHLMaNbl 1 GaMUINA MeYaTaroTes OT MPaBOi rPaHHbl TEKCTOBOTO MOJS HA OJHOM
YPOBHE € NOCJIEJHEH CTPOUKOH HAaUMEHOBaHUs AOMKHOCTH. [Ipukassl MoAMMCHIBaeT
PYKOBOJAMTENb CTPYKTYPHOTO MOJpa3ieNeHys, a B ero OTCYTCTBUE — JIHLO, €ro 3a-
MelIaroiee.

Jatoil npuka3za SBASETCS 1aTa ero MOATIMCAHMA.

[Tpukazam IpHCBAaHUBAIOTCS MOPSAAKOBBIE HOMEpa B TpeAeiax KaleHIapHOro
roja; NpHKasbl MO OCHOBHOH J€ATENBHOCTH M MO JIMMHOMY COCTaBY HYMEpYyRTCs
OTAENLHO.

4. OCOBEHHOCTHU O®OPMJIEHU S
OTAEJABHBIX BUAOB JOKYMEHTOB

4.1. Opopmaenne NpoToOKoJIOB 3aceJaHHH, COBELLIAHHIH
U ApPYIrHX MeponpHUATHIA

4.1.1. Peluenust, MpUHATBIE HA 3ace/laHUsIX, COBEUIAHUSIX U APYTHX MCPOMPHA-
TUAX, pOBOAMMBIX ['naBoi ropoaa W AaMuHUCTpanued, O0QOPMISIIOTCS TTPOTOKO-
JIOM.

4.1.2. Tlporokon umeeT CilelyIOUUe PEKBUBUTHI:

«HanmenoBanue Buza nokyMeHTta» - cjioro «II P O T O K O JI» neuaraetcs
MPONUCHBIMU OYKBaMHM Bpa3zpsAKy MOTYXKUPHBIM LIPUGDTOM U BHIPABHUBAETCH 110
LIEHTPY.

«3aroloBOK K TEKCTY» — yKa3blBaeTCsi HaMMEHOBAHUE MEpPOIPHATHA. 3aroio-
BOK OTAENSETCA OT NPEABIAYIIErO peKBU3UTa OJHUM OJWHAPHBIM MEXCTPOUHBLIM HH-
TEPBAJIOM, [1€YaTaeTCA CTPOUHBIMUA OyKBaMH.

«Jdata noxymenta» u «Homep gokymenTta» ~ o0003Ha4arOTCsA CJIOBECHO-
LHGPOBLIM CIOCOOOM, pacroiaraloTes OT NPaBoi rpaHULbl TEKCTOBOTO MOJIS HA pac-
CTOSIHUK ABYX OAWHAPHBIX MEXCTPOUYHBIX UHTEPBAJNOB OT NMPEIBIAYIIEr0 PeKBU3NTA.
JaToi npoToKona aBnsieTcs JiaTa 3ace/1aHus.

«TeKeT JoOKyMeHTa» —~ COCTOHWT M3 ABYX 4acTel: BBOJHOM W oCcHOBHOH. BRoj-
Had 4YacTh PacrnojiaraeTcs OT JIEBOH IPaHMULBl TEKCTOBOTO I10JIs HA PACCTOSHUU ABYX
OMHAPHBIX MEXCTPOUHBIX HHTEPBAJIOB OT NPeAbAYILIEro PeKBU3UTA.

Bo BBOAHON wacTH yKa3blBAIOTCS MHULIMANB! U GaMHIUM Npenceaaresns (npes-
CENaTeNILCTBYIOLIETO), CEKpeTaps, MPUCYTCTBYIOILMX HA 3aceJaHHH ¥ X TOHKHOCTH,
nosecTxka AHA. Ecnau Ha 3acenanuu npucyTcTBYIOT Ooee 10 denosek, TO yKa3biBaer-
Csl KOJIMYECTBO 4eJOBEK W K MpOTOKOJY MpUaraeTtcs CIUCOK ydacTHUKOB. [lpu
OhOPMIICHHH NPOTOKOJA MOCTOSHHO JAEHCTBYIOIIMX KOMHCCHH (palouyux rpynm u
T.A.) C TIOCTOSHHBIM COCTABOM KOMHCCHM HaHMEHOBAHHWE JIODKHOCTH He YKA3hiBaer-
cs.
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Cnosa «ITOBECTKA JdHS$I» neuaratoTcss MpomMcHbIMU OYKBAMHU IOJTYXKHp-
HbIM LIPU(MTOM U BBIPABHUBAKOTCSI 110 LIEHTPY.

Kaxaplii MyHKT MOBECTKHU JHS HyMepyercs apaOdCKoH Hu@pol ¥ OTBeYaeT Ha
Bonpoc «O koM?» («O yem?»),

()CHOBHas 4acTb MPOTOKOJA COCTOMT M3 Pa3/IC/IOB, COOTBETCTBYIOLIUX TMYHK-
TaM AOBECTKH AHA. TeKCT KaKA0To paszjesa CTPOUTCS Mo ClleAylollei cxeMe:

CHIYIHAJIM — BBICTYTIMJIA — PEHTNJIN:

(nevyaTaroTes MPOINUCHBIMYA OYKBAMH OT JI€BOM IPaHULIBI TEKCTOBOTO T10JIA).

Pemenne B TeKCTOBOH 4acTH MPOTOKOIIA NEYATACTCS MOJHOCTHIO, IPH HEOOXO-
OMMOCTH MPUBOAATCS JaHHbIE 00 UTOrax rofloCOBaHHS.

«IToanuee» — NpOTOKON MOANUCHIBAETCS IpejiceaaresneM (Mpeaceaare/bCTBy-
HOLMM) M CEKPeTapeM M OTAEIAeTCs OT TEeKCTOBOH YaCTH 3 OAWHAPHBIMH MEKCTPOU-
HbIMH WHTepBalamu U BKIO4aeT B ceds cnosa «llpeacenarens» («lIpeacenarerns-
CTBYIOILIMIY ), «Cekperapby», HX JIMUHbIE MOAMUCH, PacIU(POBKY ITOAMHCEN (MHHULIK-
anbl U GamMuIum).

IIpuMep odopmiienHs NpoTokona NpUBeAeH B NpuiioxeHun Ne 7.

4.1.3. Cpok NOArOTOBKH CEKpeTapeM MPOTOoKOMa - He Boniee 0AHOro pabouero
OHS, CNEAYIOIIETO 3a JHEM NIPOBENCHUS 3ace/[aHusl.

4.1.4. Pacceinky poTOKoJIa OCYLIECTBIISIET CEKpeTaph.

4.2. Ciy:ke0OHbIe THCHLMA

4.2.1. Tlo cBoemy couepKaHHIO W Ha3HAUEHHIO CNyKeOHblE NHCbMA MOTYT
OBITb HHCTPYKTUBHBIMU (AMPEKTUBHBIMH), rapaHTHHHBIMH, HHPOPMAIHMOHHBIMH, pe-
KIaMHBIMH, KOMMEDHYECKHWMH, [HCbMaMU-3allpOCaMi, MHCBMaMH-U3BEIIEHUSAMH,
[IMCbMaMU-OTBETaMH U Ap.

4.2.2. CnyxebHble nucbMa (aanee — nucbMa) oQOpMIAIOTCS B COOTBETCTBHU ¢
o0LWKMMH TpeOOBaHUAMHU K ODOPMIEHHIO TOKYMEHTOB.

[Mucema B AaMuHKcTpauuio CMoneHckoH 061a¢TH, OPraHbl UCIIOTHUTEILHON
BracTH CMOJIEHCKOH ofJ1acTH W ApYTrHe OpraHb! BIACTH, KOTOPBIE SIBISIOTCS y4acT-
HUKaMM CUCTEMb] 3JEKTPOHHOIO ToKyMeHTooOopoTa (nanee — COJ), odopmiusiorcs
B BUJIE€ JIEKTPOHHOTO JIOKYMEHTA.

[Tncema rpaxcaaHaM, opraHM3alldsiM, @ TAKKE B ['OCYAapCTBEHHBIE OpraHEl
BACTH, KOTOpPEBIE He sBJsioTes yyacTHUKaMu CD/JI, opopMastoTes Ha OnaHKax ycra-
HOBJICHHOH (OpPMbI. DK3EMIMISP [TMCbMA IS BH3HPOBAHUSA OGDOPMIISETCS Ha JJeK-
TPOHHOM 1Wabnoxe GyiaHKa, KOTOPBIH IOC/e 3aMOTHEHHST PACMEUATHIBAETCS M BU3H-
pyercsi.

4.2.3. IluceMa B AONONHEHHE K PEKBU3HTAM, UMCIOLIMMCS Ha OGnaHKe, HMEKOT
ClleayIolIHe:

«AJIpecaT» - pacroNaraeTcs B MPaBoM BEPXHEM YIJy IePBOTO JIHCTA JOKYMEH-
T4, HA pacCTOSIHUM 3 CcM OT BEpXHEro Kpas Tekctosoro nosst. Kak npaBuio, oH co-
CTOMT M3 HECKOJibKHX CTPOK, Me4aTaeTcs 4epe3 OJHH OJUHAPHBIK MEKCTPOUYHBIH HH-
TepBajl. B inMHy cTpoka He J0okHA MpeBbIaTh 8§ ¢M U BBIPABHHUBAETCA [10 JIEBOMY
Kparo 03 paccTaHOBKH TIEPEHOCOB.
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Licnma mucemo anpecyercs opraHaMm rocyaapcTBEHHOM BRACTH, OpraHaM MecCT-
HOr0 CaMOyMpaBJEHHs, OpraHu3alusaM, HaMMEHOBaHHE aJpecaTa YKasbIBaeTcs B
MMeHnTenbHoM najexe. Hanpumep:

Henapmamernm umywecmseenHoix u
3eMmenbHblx omHouterutt CmoneHckou
obracmu

Ecnu nuceMo aaApeCyeTcia NODKHOCTHOMY JIMIY, TPaKIaHWHY, HAUHMCHOBAHHE
anpecarta YKasblBaeTCA B JATENBLHOM MNageike. Hanpnmep:

Hauwanvruuxy /lenapmamenma Cumonenckou
obaacmu nO COYUANLHOMY PAZEUMUID

0.3, Hosuxosoil
' HUITH
C.JI [lemposy

‘ Muuumanel v GaMUIMs pacnoflaraloTesl Ha PacCTOSHHUY JIBYX OJMHAPHBIX MEXK-
CTPOYHBIX HHTEPBAJIOB OT HAUMCHOBAHHUS JIOJIKHOCTH.
i Ecau IOKyMEHT OTIpaBisercs HECKOJBKUM OJHOPOJHbIM OpraHaM, HX CTPYK-
TYPHBIM TIOJpa3jeleHnsM, TO cliefyeT YKa3blBaTb MHX 00001IeHHOe Ha3BaHHe.
Hanpumep:
Pyrosoodumensim cmpyKkmypHoix
nodpazoenenuti AOMUHUCMpayuu
2opoda CmoneHcka

PeKBU3UTEI NOYTOBOIO aipeca yKa3blBaloTCS B CASAYIOLIEM MOPsIIKe:
Ha3BaHHE YJIMLbI, HOMEP A0OMa, HOMEp KBapTUPBI;
HA3BAHME HACEJIEHHOIO [1IYHKTA (ropoaa, mocejka v T.I1.);
Ha3BaHHE paloHa,;
Ha3BaHMe pecnyOauKH, Kpas, oGacTH, aBTOHOMHOIO OKpyra (0051acTu),
Ha3BaHKMe CTPAHBI (AN MEX1YHAapPOAHBIX NTOYTOBBIX OTOPABICHUIN);
[TOYTOBbIM HHAEKC.
Hanpumep:

ya. Cadosas, 0. 5, ke. 12,

2. Cmonenck, 214012

ITouToBEIH aapec nevaraeTes uepes ABa OJUHAPHBIX MEKCTPOUHBIX HHTEpPBAA
OT ajpecarta.

[TouToBbIH agpec He MPOCTABNSALTCS HA JOKYMCHTAX, HANPABJISEMEIX B OPraHbl
rocyaapcTBeHHOH BtacTu CMosieHCKOH oBnacTH.

«Texer nokymeHnTa» - pacrnosaraerTcs Ha pacCTOSHHH TPeX OJMHAPHBIX MEX-
CTPOYHbIX MHTEPBAJIOB OT YIJIOBOIQ LITAMIIA.

B nucemax MoryT ucnosis3oBaThes ipasbl ITUKETHOTO XapakTtepa. Hanpumep:

Yeaoicaemoiii Cepzeiti Heanoguu!
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Eciu nucomo odopmneno Ha GnaHke AIMUHHCTPALHH MJIM HA OlIaHKE CTPYK-
TYPHOIO TMOAPAa3jieNieHus, TO TEeKCT W3JaraeTcsi OT TPETLEro JULA eIMHCTBEHHOIO
yuciaa. Hanpumep:

«cHuUmaem... », «<npeonacaem...», «coobwaem... »

Ecin nuebMo oopmiieHo Ha DlaHKe TOHKHOCTHOTO JIHIE, TO TEKCT M3J1araeT-
Cs OT IICPBOTO JIMLE eIMHCTBEHHOro yiciia. Hanpumep:
«RPOULY... », KHANPABAAIO...», «KCHUMAID... »

TekeT nucbma, KaKk NMpaBUIO, COCTOMT U3 ABYX 4acTteil. B mepsoil yacTu u3na-
raercs npuyrHa, 000CHOBaHHE HEOOXOIUMOCTH COCTABICHUS ITHCHMA, BO BTOPOI ya-
CTH CONEPIKATCS BbIBO/IbI, PEANIONKEHUS, IPOCHOLI, pEIICHUS U T.A.

«OrMeTKa O HaMMYUU NPHIOKEHUA» OQOopMISETCS Ha PACCTOAHHM ABYX OJH-
HapHBIX MEXCTPOYHDBIX HHTEPBAJIOB OT TEKCTA C KPACHOH CTPOKH.

«lloanuce» oTaensiercs OT TEKCTOBOH YacTH WM OT OTMETKH O HATHYHH MpH-
TIOKEHUH TPEMsl OZIMHAPHBIMH MEKCTPOUHBIMH MHTEPBANIAMH.

4.2.4. JlaTol nHcbMa ABIISIETCS 1aTa €ro perucTpalny.

4.2.5. PexBniut «CcblnKa Ha PErHCTPAllMOHHBIH HOMEP W JIaTy HOKYMEHTa»
BKJIIOHYAET B ce0st perdcTpallMOHHBIR HOMEpP M aTy AOKYMEHTA, Ha KOTOPBIH JaeTcs
OTBET, U OGOPMJISIETCA B COOTBETCTBHHM C €0 paciojoxeHueM Ha Onaukax, Cpene-
HUs O PErUCTPAlHOHHOM HOMEPE M JJaTe NEePEHOCTCs U3 NOCTYIUBIIETO JOKYMEHTA.

Ecnu noxyment noctynun 'nase ropoga unu B AZAMHHUCTPALMKO HAIPAMYIO
OT rpaklaHhHa, TO NPOCTABAACTCs TOJNBKO PErMCTPallMOHHBIR HOMEp M JaTa OTAelNa
perucrpanii JOKyMeHTOB YTIpaBieHus AenaMu AJIMHHUCTpALHU (aliee — OTaeN pe-
FHCTpaunn).

Ecny nokyMeHT nocTynun ot oprada rocy1apcTBEHHOH BIACTH, OpraHa MecT-
HOTO CaMOyTmpaBJieHns, OPraHHu3aLyy, TO MPOCTaBISTCH PEerUCTPALHOHHBIH HOMEp
M JaTa MOCTYIMBUIErO JOKYMEHTA U PETUCTPALIMOHHBLIH HOMED M Aara OTAea pert-
crpauny. Hanpumep:

m

%

e

AUMHHHCTPATHSA TOPOA CMOJEHCKA
AHAHUIHOE ¥TIPABJALHWE

np N Konvme oL 28
o Csioener, 214019
Jdupr acsmotudinin v
P AR EZV O R TR ke (4812 ] - 1708

Nu

w N A50-67-1301 v 14.10.2014
Ne 1/987-6x or 16.10.2014
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4.2.6. Ilucema, odopMmicHHble Ha OJaHKe AJIMHHHCTPALMH, IOAMMCBIBAXOTCS
["naBoii ropoaa MO0 TOJHKHOCTHBIM JTHIIOM, HCTIONHSIOIIUM €ro 0013aHHOCTH.

[lncema, moaroToBneHHble Ha OJaHKaX AOMKHOCTHBIX JIMH, [10ZMHCHIBAIOTCH
COOTBETCTBYIOLLUMMH JIODKHOCTHBIMH JIMLIAMH.

[Tucema, noarotoBneHHble Ha OJaHKaX CTPYKTYPHBIX MOAPA3AeieHuU, 10IIH-
CBIBAIOTCSI PYKOBOAMTENEM COOTBETCTBYIOLLErQ CTPYKTYPHOTO MOApa3ienenus Jubo
THLAMHM, HCMOTHSIIOIIMMH X 0053aHHOCTH.

4.3. JJo/sKHoCcTHAS HHCTPYKIHA

HODKHOCTHAA HHCTPYKUMA pEraMeHTHpyeT GYHKLUMH, npasa, 00g3aHHOCTH,
OTBETCTBEHHOCTH pabOTHUKA AIMUHUCTPALIHH.

JONKHOCTHAS MHCTPYKUMA BKIIFOUAET B cels CIIe/yIOUIHEe OCHOBHbIE Pa3/Iebi:
obuMe nosoXKeHus, KBamH(pUKallMOHHbIe TpeOOBaHUA, JOIKHOCTHBIE O0S3aHHOCTH,
IIpaBa, OTBETCTBCHHOCTh.

JoJKHOCTHBIE MHCTPYKUMH 3aMecTHTeNel [ 1aBbl ropoja, a Takxke pyKOBOAM-
TCACH W COTPYIHHUKOB CTPYKTYPHBIX MOApa3/ieleHHH, COBETHUKOB, HEIIOCPEACTBEHHO
nopunnsAtonxes [ nase ropoaa, yreepxaatorcst [ naBoit ropoja. JomKHOCTHEIE HH-
CTPYKUMH MHbLIX PabOTHUKOB AIMHHHCTPaLHU YTBEPHAAIOTCA 3aMecTurensmu [ na-
Bbl [OpO/Jia, KOOPAMHUPYIOIUUMHK [AEATEJbHOCTE COOTBETCTBYIOUIMX CTPYKTYPHBIX
noapasjaeneHui. TekeT AOMKHOCTHOH WHCTPYKUHMH HOCHUT XapaKTep YKasaHwi, co-
JEPAKUT UeTkue GOPMYIHUPOBKH € UCTIONL30BAHUEM PACTIOPSAAHTENBLHBIX CIIOB: «J10/1-
KEH», «MMEET IPaBoO», «He J0IYCKAeTCa», «3anpemaeres» W T.J0. TeKkcT nznaraercs
OT TPETLETO JHLA WK B 0e3JIMYHON hopMe.

Hatoli BBeleHHS INOJIKHOCTHON WHCTPYKLUMH B IeACTBHE ABNAETCH 1aTa ee
YTBEPXKICHHUSL.

Kaxabli paDoTHUK TOJKEH ObITh 03HAKOMIIEH CO CBOEH JOMKHOCTHOH HH-
CTpyKUMEN, MPU 3TOM Ha HEH CTaBUTCA oTMeTKa «(O3HAKOMIIEH», UHHIIHAEL, (aMu-
Jvs, NOANWUCH pabOTHHKA U 1aTa 03HAKOMIEHUS.

4.4. Buyrpennue 10KyMeHTbI (CIy:KeGHbIE 3AIIHCKH)

4.4.1. Bnyrpennue noxyMeHTH! (ciyxeOHbIe 3aIMCKK) UCIIOIB3YIOTCS JUlsS MH-
¢opmaunonHoro obMena MeKAY CTPYKTYPHBIMM N0Apa3AcIeHHAMH H JOMKHOCTHbI-
MH JIMIaMH AIMHHUCTPALIWH.

4.4.2. Perncrpauus nepennuckd Mexjay CTPYKTYPHBIMH IIOAPA3JieNeHUsAMH
OCYIIECTBIACTCH B 3TUX CTPYKTYPHBIX OAPa3felIeHUsIX ¢ NOCICAYIOLHUM CaMOCTOS-
TEIBHBLIM KOHTPOJCM.

4.4.3. CnyxeOHple 3aMUCKH 0QOPMIISIOTCS Ha CTAHAAPTHOM JTHCTE GyMaru 1o
dopme cornacHo npunokeaHio Ne 8.
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5. OPTAHU3ALIUSA JOKYMEHTOOBOPOTA
5.1. Illpuem n nepBH4Han 06padoTKa NOCTYNAKINKX JOKYMEHTOB

5.1.1. Ilpuem u obpaborka nocrynarowmux [ nase ropoaa win B AIMHHHCTpa-
LMK JOKYMEHTOR OCYILECTBISIOTCS OTACNOM PErUCTPaLHH.

5.1.2. B npouecce o6padoTKH DOCTYNAONIMX JOKYMEHTOB OTAEN PErHCTpaluy
OCYLUCCTRIACT:

MPOBEPKY aapecaliy U KOMIUIEKTHOCTH ITOCTYNAIOWKX JOKYMEHTOB;

COPTHPOBKY AOKYMEHTOB Ha NOJIeKAaIME U He MTOANeNallUe PErUCTPaLIHH;

Bbl/lelleHre TOKYMEHTOB, aipECOBaHHBIX B CTPYKTYpPHBIE MoApasaeciieHus Ajl-
MHUHHUCTPALIUHA.

5.1.3. HenpaBrnnbHO agpecoBaHHbIE AOKYMEHTHI NEpPECchlIAlOTCA MO HazHaue-
HUIO.

5.1.4. [lpyn oOHapyX eHHH HEKOMINIEKTHOCTH AOKYMEHTA, [TOBPEXAEHUA IOKY-
MEHTa WJIM KOHBepTa (YIaKOBKH) COCTABISIETCA aKT B TPeX IK3EMINApax (IepBoli 3K-
3eMIUIAP OCTAeTCsi B OTAENEC PEerucTpaluy, BTOPON npuodiiaeTcsl K MOCTYIIHUBLIEMY
AOKYMEHTY, TpeTHH HampasnseTcsl OTIIPaBUTEN0 JOKYMeHTa).

5.1.5. O0paboTKa AOKYMEHTOB OCYLIECTBISETCS B A€Hb WX TOCTYILIEHHUS, C
nomerkamMu «CpouHo», «OnepaTHBHO» - He3aMeNIHTEIILHO.

5.1.6. JloKyMeHTbI, MOCTYMHMBIUKE B Hepadouee BPeMs, B [IEPHOI BBIXOAHBIX U
NpasfiHUYHbIX JHEH, NPUHUMaIOTC AexypHbIM aucneTdyepoM EJIC MY «Ynpasne-
aue no aenam 'O u YC r. CMoneHcKa» B 31aHUH AAMHUHHCTPAIMU C NOCAeAYOMEN
nepeiadei B oren perucrpauund k 9.00 pabGouero nHs, CleayrOLIETO 3a BBIXOAHBIM
UK npa3aHuyHbIM. [1o cnyxedHol nHbopMauuu ¢ noMerkamu «CpouHo», «Ornepa-
THBHO» HEMEJICHHO MPUHHUMAIOTCS MEPHI K €€ /I0CTABKE 10 Ha3HAYEeHHIO.

5.1.7. JMoxyMeHTBl ¢ nometkoi «JInuHo» He oOpabaTheiBaloTCA, MEpeAaroTes
ajpecaraM B 3ale4YaTaHHOM BH/IE.

5.1.8. KoHBepT, B KOTOPOM MNOCTYIMI AOKYMEHT, B CIIYYasX, €C/U TONBKO 10
HEeMY MOKeT OBITh YCTAHOBIICH aipec OTIPABUTEA U JaTa OTIIPABKH, COXpaHAETCH.

5.1.9. Ilprem ¥ otnpaBka gokymeHToB B CDJl ocyluecTBaseTCA Ka)(AblH 4ac
pabo4ero BpeMeHH.

5.2. PerucTpanust nocTynaomuxX J0KyMeHTOB

5.2.1. K nokymeHTam, He NoajeXalluM perucTpauiy, OTHOCATCS CTaTHCTHYE-
CKHe COOPHMKH, KHHTH, MEepUHOAMYECKHe HW3AaHMs, XXYpPHalbl, MO3APaBUTEIBHBIE
NMUCBbMa W TEAErPaMMBbl, PEKIaMHbIE U3BCIUCHHSA, TPUITIACHUTENBHBIE OUIETHI, NTpekic-
KYPaHTBI, KATAJIOTH W T.IL.

5.2.2. JIoOKyMEHTEI, MOCTYNAIOWHE B aApec AJIMHHUCTPALMH, d TAKKEe Ha HMS
[ 1aBbl ropoaa ¥ ero 3aMecTHTENEH, PErHCTPUPYIOTCS B OTAEJIE PErHCTPaLKH.

JIOKYMEHTbI, MOCTynalollkie B aApec CTPYKTYPHOIO MOAPA3JACNEHUS, HA UMS
PYKOBOAMTENS CTPYKTYPHOIO MOJApa3Ae/IeHUs], a TaK)Ke HallpaBlIeHHbIe OTIENOM pe-
THCTPAUMM B CTPYKTYPHOE NOjpa3jieleHie B COOTBETCTBUU € pesomtouuen | naBsl
rOpoja WK €ro 3aMeCcTUTENEH, PErMCTPUPYIOTCS B CTPYKTYPHOM NOApa3aeeHHH.
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5.2.3. PerucTtpauusi JJOKYMEHTOB OCYLIECTBISIETCS B CHCTEME 3JIEKTPOHHOIO
JoKyMeHToobopoTa.

5.2.4. Peructpauus QOKYMEHTOB, MOCTYMUBLUKMX B OTAEN PErUCTPALlMH, OCY-
LICCTBIISIETCS

¢ noMetkamMu «CpouHoy, «OnepaTHBHO» — HE3aME U TCIBHO;

NnocTynuBIIHKX A0 16.00 — B 1eHE NOCTYTINEHUS,

nocTynMBux nocie 16.00 — ve nozanee 10.00 cnexyromero pado4ero aHs.

5.2.5. Perucrtpauus nocTynawiux JIOKYMEHTOB OCYLIECTBIACTCS IO BUIAM
NOKYMEHTOB:

BXO/ISLLME — [IEPENUCKA 110 BOMPOCAM AEATEIBHOCTH C FOCYAAPCTBEHHBIMH Op-
ramamu, opraHaMH MeCTHOTO CaMOYIIPaBIeHHUs, OPTaHU3aLUsAMU U NPeaNPUATHAMH,

3aABJICHHA Ha NPe0CTaBIeHHe MYHULIUITAIBHBIX YCIYT;

obpalleHus (NpeloXeHnsl, 3asBIeHUs, Kalo0bl) U 3anpockl IPaXgiad W opra-
HM3alMH,

JOKYMEHTBI, KacaroLlHecs Cy/I0B U UCIOJHEHUS Cy1e0HBIX PeLIeHHH;

npaBoBble akTbl CMoneHcKol obnacti 1 CMmoneHckoro ropoackoro Cosera;

BHYTPEHHHE JOKYMEHTEI.

5.2.6. B peructpauuontoi kaprouke C3J/] B ofsg3aTenbHOM MOpsAKe 3amol-
HAKOTCS! pa3aerbl:

aHHOTALIHA;

BHJ 10CTABKH;

KOPPECMOHAECHT (HOMep AOKYMEeHTa, OpraHu3allus, aapec).

5.2.7. PerncTpauloHHBIH HOMEp COCTOUT M3 LIH(POBOro HHAEKCA CTPYKTYPHO-
ro rnoapasnenenus (npuinoxenue Ne 9), nopsaKOBOro HoMepa ¥ BUJa AOKYMEHTA.

Hanpumep: 23/166-y, rae

23 - UHJIEKC CTPYKTYPHOIO NoApa3aeeHHs;

166 — NOpsAIKOBLIA HOMED;

Y — BH/JT JOKYMEHTA.

5.2.8. JIOKYMEHT, NMOCTYMUBIUIMA HA OYMa)KHOM HOCHTEJE, CKAHUPYETCH U €ro
3MEKTPOHHBIM 00pa3 NpUKperusieTcsa K perucTpaluoHHo# kaprouke CO/1.

5.2.9. Ha Oyma’kHOM HOCHUTeNl€ 3apervMCTpHPOBAaHHOIO NOKYMEHTa CIpaBa B
HUXKHEH YacTH MEepBOro JIMCTa NPOCTABASETCA PErHCTPALMOHHBIA LITAMII C yKa3aH!-
€M JaThl PErUCTPALUH U PErdCTPALIMOHHOIO HoMEpPa AOKYMEHTA.

5.3. llopsaok paceMOTpeHHS JOKYMEHTOB PYKOBO/ICTBOM
¥ J10BEACHHSI JOKYMEHTOB A0 HCNOJHUTE el

5.3.1. JlokyMeHTBI NepenaroTcs Ha paccMOTpeHHe | maBe ropoja M ero 3ame-
CTUTEJIAM TOJILKO [IOCJIE€ PEFUCTPALIUH,

HokyMeHTbl ¢ roMetkaMu «CpouHo», «OnepaTHBHO» IMepeNarOTCs Ha pac-
cMoTpeHde [ naBe ropona u ero 3aMecTUTENsIM He3aMeANUTENBHO.

5.3.2. Tlocne paccMOTpeHUst 1OKYMeHTOR [ taBolt ropoda, ero 3aMecTuTeIssMU
OHM BO3BpAILAOTCs B OTAed peructpauuun. Otien perucTpallii BHOCHT B PErHCTpa-
IIMOHHYIO KapTOUYKY JONOJHEHHs, W3MEHEHMS, yKa3zaHus W HamnpasigeT AOKYMEHT
UCTIOJIHHUTENIO ¢ ToMolnio CO/1.
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B cinyuae ecnu anexTpoHHbld 00pa3 NOKYMEHTa, MOCTYNUBIUMA HCTIOJNHUTEIIO,
HE MOJAAETCA MPOYTEHHUIO, OTBETCTBEHHBIN 32 BEAEHHE JICJIONPOU3BOICTBA B CTPYK-
TYPHOM TIOAPA3AEAEHUH [TONYyYaeT OPUrHHAI JOKYMEHTa B OT/ejle PerucTpailiu Moj
POCITHCh.

5.3.3. Ilpu BHECEHHW U3MEHEHUI B Pe30JIIOLUI0 B YaCTH, Kacarollelcs HCIIo-
HHUTeNA (CTPYKTYPHOrO MOApasJeleHns), nepejada J0KYMEHTOB MEXKIY CTPYKTYp-
HBIMH [10Pa3ie/IeHUsIMU OCYLLECTBIIAETCA YEPE3 OTAEN PETHCTPAIIMH,

5.4. Opranusauus padoTbl ¢ OTNPAB/JASEMbIMH 10KYMEHTaAMH

5.4.1. OTBETCTBEHHOCTH 3a COCTaBJlIeHHE U OdopMIIEHHE JOKYMEHT4, a TaKKe
COIJIACOBAHME MPOEKTAa JOKYMEHTA ¢ 3aMHTEPECOBAHHBLIMM JIMLIAMHK BO3JaraeTcsi Ha
CTPYKTYPHOE NMOAPA3AETIEHUE — HCIIONHUTENA JOKYMEHTA.

5.4.2. Ecnu JOKYMEHT roTOBUTCS Ha OYMayKHOM HOCHTENE, TO Me4aTarTcs ABa
IK3EMILIAPE, MEPBblit (OpUIHHAN) — Ha ONaHKe yCTaHOBIEHHOHW (OpMbl, BTOPOH 3K-
3emMIIsp (U1 BU3HPOBAaHMA) — HA WIEKTPOHHOM 1iabioHe OnaHKa, KOTOPLIH mocie
3aMOJIHEHUS pacnevyarTbiBacTCs W IMPUKIAABIBAETCS K MEepPBOMY 3K3eMILsipy. Bussl
MPOCTABIIAIOTCS HA JHLUEBOH CTOPOHE NOCJIEAHEro JHCTa JOKYMEHTa B HUXHEH ero
YacTH.

[Ipy noAroToBKe 3NCKTPOHHOIO AOKYMEHTA €ro BU3HPOBAHHE H FOIINHCH OCY-
LIECTBAAKOTCA C UCIOMB30BAHUEM JJIEKTPOHHON LUdpoBoi noanucu (ganee — I1UIT)
B CO/I.

5.43. Tlocne noanucaHust JMOKYMEHT peructpupyercs. Perucrpauus ocy-
mectasgercs 8 COJ1.

PerucTpallMOHHBIA HOMEp COCTOWUT M3 UM(POBOrO HHAEKCa CTPYKTYPHOTO
roapas/jeneHus, NopsaAKoBOro Homepa H OYKBEHHOIO HHAGKCA «UCXY.

3ampelaeTcs OCYLIECTBIAThL PETHCTPALHI0 MMCbMA-OTBETA TMOJA BXOIALIMM
HOMEpOM.

5.4.4. JloxymeHTbl 3a TOANMCh0 ['naBel ropoga, ero 3aMecTuTesied, 3a
UCKITIOYEHUEM NUCEM-0TBETOB, PETHCTPUPYIOTCSA OTAENIOM PETHCTPAIINH,

JOKYMEHTBI 3a NOANUCBIO PYKOBOJAHUTENeH CTPYKTYPHBIX MHOApasiesieHud, a
TAKKC JNOKYMEHTHI, SBJISIOIMECH MMCBMOM-OTBETOM, 3a MOAMNMCEIO [J1aBBI ropoja,
€T0 3aMeCTUTE/ICH PETHCTPHUPYIOTCS B CTPYKTYPHBIX NOAPA3AEIICHHSIX.

5.4.5. loKkymeHTBl OTHpaBMsAIOTCA ajpecaTy CTPYKTYPHBIM [Opa3ieicHHEM,
KOTOPO€ OCYILECTBIISIO PErHCTPalUIo.

5.4.6. 37eKTPOHHBIE JIOKYMEHTBl HAMpPaB/IsAIOTCS ajpecaTy cpas3y Mocie UX pe-
THCTPaLHH,

HoKyMeHTbl Ha OyMa)XKHOM HOcuTene, 3apeructpupoBanusie 1o 17.00, ornpas-
NSIOTCH B A€HL PETHCTPALMM, 3aperucTprpoBadHble nocne 17.00 — Ha cneayowui
pabounit acHb.

5.5. Ilpuem n HanpasicHHe NOKYMEHTOB N0 KAHAJIAM YICKTPOHHOH CBSA3H
5.5.1. DnexTpoHHas novra B AjMuHHCcTpauun (nanee — DII) npeaHasnayena

ANsL Mepefavn ciiy:xeOHOH MHQOPMaUWM ¢ MOMOLUBIO [POrpaMMHO-ANNAPATHOIO
KOMILIEKCa (KOMIIbIOTEPA, TeNEKOMMYHHKALHOHHEBIX CPE/ICTB, CIIEeLUaTH3HPOBAHHOTO
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NPOrpaMMHOI0 O0ECNeueHus) Yepe3 JoKalbHble TeJIeKOMMYHUKALMOHHBIE CETH M
yepes ceTh MHTepHeT.

5.5.2. Ilpuem D11, anpecoBanHoil I aBe ropoaa, ero 3aMecTuTeNsIM U B aapec
AJIMMHUCTPALIMK ropoja, NMOCTYNHBILUEH Ha a/pec 3ICKTPOHHOH MOYThl AJIMHHU-
cTpauni B cetu MurepHer: smol@smoladmin.ru wmu B cern  HMuTpaner:
smol@admin.sml, ocyuwecTBisieT OTAEN perucTpaumH.

553. TIlpuem wu nepenaya D3Il B  CTPYKTYPHBIX NOApasAeieHHsX
OCYIIECTBIIAIOTCS  OTBETCTBEHHBIMM JHUAMH  (agMHMHHCcTparopamu  OIl) aTux
CTPYKTYPHBIX NOApa3eNIeHUA He MeHee IBYX pa3 B ACHb.

5.5.4. JJokymenThl, HanpapisieMble 10 DI, 1omkHBI OBITE oopMieHsl Ha By-
MQXHOM  HOCHTEJIE B COOTBETCTBHM C YCTA@HOBJCHHBIMH [paBUNIaMM  AJs
OTIPaBAsAEMbIX 1OKYMEHTOB,

5.5.5. He noanexat nepecblike no DIl ao0ble NOKYMEHTBI, OTHECEHHBIE K
MHPOPMALIMK OTPAHUYEHHOTO 1OCTYIIA.

5.5.6. Mcrnionnurens 0KyMeHTa NpeabsBiseT aqtMuaucTpatopy D11 opuruuan
3aperMcTPUPOBAHHOTO JOKyMeHTa. AnMuHucTparop 311 nocne oTnpaBKy AOKYMEHTa
BO3BpALlaeT HCNOJHUTENO AOKYMEHT ¢ pacledyaTaHHBIM TOATBEpKIeHUEeM 00 OT-
npasKe.

3.6. CI

5.6.1. COJI mpegHazHayeHa A1 aBTOMaTU3aLUMHK Mpolecca 00MeHa 3IeKTPOH-
HbIMH JIOKYMEHTAMH B CHCTEME MEXKBEAOMCTBCHHOIO 3JICKTPOHHOrO J0KYMEHTO-
obopota Mexzay AAMUHUCTpauMcH W AznMuuucTpanneil CMoneHcKo#l o6nacty,
OpraHaMu MCIIOHUTENbHOH BnacTu CMoJeHCKOH 001aCTH.

5.6.2. DnexTpoHHBIH 10KyMeHT, chopmupoannpii B COJ, wumeer
FOPUHYECKYIO  CHJY, PaBHYIO CHIIE AHANOIWYHOrO JOKYMeHTa Ha OyMa)HOM
HOCUTENe, W BJEYEeT TPEAYyCMOTPEHHbIE [UIsi JaHHOTO JIOKYMEHTa TIpaBOBbIE
NOCAEACTBHUS.

DJICKTPOHHBIA JIOKYMEHT BKIOHaeT B ceds comepkaTesbHYIO (IIPHKpEnJIeH-
HbIH K PErHCTPauKMOHHON KapTouke haiin) U CONpOBOAUTENIbHYIO HaCTH.

Odopmienne, NOpsaI0oK NMOATOTOBKM U COMIACOBAHHUA COAEPIKATEIBHON 4acTH
ICKTPOHHBIX OOKYMEHTOB aHaJlorHYeH MOpAAKY TMOArOTOBKH JOKYMCHTOB Ha
OyMaxHBIX HOCHTENAX, 338 MCKIIOYEHHEM TOro, HTO HJIEKTPOHHBIA JIOKYMEHT
3aBepseTCcs He cOOCTBEHHOPYUHO noanuckio, a 3LII1.

DnexTpoHHble JoKyMeHTh! odopmisitores B CDJl Ha 371eKTpOHHBIX GraHKax
YCTaHOBIIEHHOH (opmbl, pasMellenHbIx B C3/] ¥ BOCMIPOU3BOASIIIMX BCE PEKBH3HUTEI
OJ1aHKOB COOTBETCTBYHOLLUMX BHAOB JIOKYMEHTOE.

6. KOHTPOJIb 3A MCITOJIHEHUEM
JOKYMEHTOB 1 ITOPYUEHHUHA

o0.1. KOHTpOHb 32 HCIIOJIHEHHEM  HOKYMEHTOB CTPOUTCA HA OCHOBE
PCrUCTPAUMOHHBIX JAaHHBIX,
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KoHTpomo nojjiexar 10KyMeHTbl, UIMCIOLIHE KOHKPETHYIO ATy WUCIIOMHEHHS,
YKAQ3aHHYIO B TEKCTE, H JJOKYMEHTbI, CPOKH UCIIOJHEHHS KOTOPBIX ONpeaesieHbl Aeii-
CTBYIOLLIMM 3aKOHOJATENLCTBOM.

KoHnTponp 3a MoiaHOTOH, KauecTBOM M CPOKAMH MCMOJHEHHS TOKYMEHTOB B
CTPYKTYDPHBIX INTOApa3/eleHUsIX OPraHu3yloT pYKOBOIUTENH CTPYKTYPHBIX HOpasjie-
JIEHHH,

KonTtpons 3a cpokaMH HCONHEHUS 00/1aCcTHBIX 3aKOHOB, MPaBOBBIX akToOB [y-
Oepnatopa CMoneHcko#l obnacTi, AaMHHUCTpaUUK CMOJIeHCKOM 0bnacTy, pelneHuii
Cmonenckoro ropoackoro Cosera, NpaBoBbIX akTOB [ J1aBbl ropoaa 4 AJIMHHUCTpA-
LMH, nopydenui I'ybepuatopa CmoneHckol 001acTH, €ro 3aMecTUTENEH, pYKOBOIU-
TeJEH NPaBOOXPAHUTENBHBIX OPIraHOB, HMEIOLINX KOHKPETHBIC CPOKU UCIOJNHEHHS, a
TAKXKE KOHTPOJIb 38 CPOKAMH PAacCMOTpeHust oOpallleHHH IpaXkgaH M OopraHu3aliuii
OCYLIECTBJISIET OT/IE] PErUCTPALHH.

6.2. TlpH HeoOXOAMMOCTH M3MEHEHHS CPOKa HCIONHEHHA TOKYMEHTa OTBET-
CTBCHHbIH HMCIIOJIHUTENb NpejacTaBiseT Ha uMs [ aBel ropoga, €ro 3aMecTHTeNs
(B 3aBUCHUMOCTH OT TOr0, KTO AaJ MOpy4eHue) ciyeOHy 3an1cKy ¢ MOTHBHPOBAH-
HOH npochOOH O ero MpoJIeHUH HE MO3AHEe YeM 3a TPH AHS OO0 HCTEYEHHs 3TOro
cpoka. [Tocne ee noanKcanus HeoOX0AUMO YBEIOMHUTE ajJpecara o IMPOIIeHHH CpoKa
HCIIOJIHEHUS C YKa3aHUEM ITPHYHH.

Konuu cnyxeGHOH 3anUCKH U IMCbMA aApecaTy HanpaBlsioTCs B OTAEN peru-
CTpaLyWH A U3MEHEHHs CPOKa MCIIONHEHUS IOKYMEHTA.

CHATHE JOKYMEHTa ¢ KOHTPOIsS ohopMIISIeTCs OTMETKOR 0 ero MCIOIHEHHH B
perucTpauMoHHoii kaprouke CD/1.

7. OPFTAHU3AIINA NOKYMEHTOB B AEJOMNPOU3BO/JICTBE
7.1. lHopstaok cocTaBaeHHA H YTBePAKAeHHA HOMEHKJIATYPbI AeJT

7.1.1. JIna obecrnieueHus nopsaxka pOPMUPOBAHMS U yUeTa AeN B IENONPOU3-
BOACTBE B AIMHHUCTPALMM COCTABAAETCS CBOAHAs HOMEHK/IATypa el Ha OCHOBAHUM
HOMEHKJIATYP ACJ CTPYKTYPHbIX NOApPa3AeTeHHH.

HoMeHknarypa aen CTpyKTYpPHOIO Nozpaz/ieneHus 3aKkperiseT Kliaccuguka-
UHIO (PYNIHPOBKY) UCIONHEHHBIX JJOKYMEHTOB B IeNa U SBASETCA OCHOBHBIM y4eT-
HBIM JIOKYMEHTOM, OTPAXKAOLUUM COCTaB M OPraHU3allMi0 JIOKYMEHTaIbHOro GoHaa
CTPYKTYPHOTIO MOJIpa3ieaeHus.

Homenxnatypa nes CTpyKTYpHOTO MOApPa3lesieHus sBISIeTCss OCHOBOM A Co-
CTaBJICHUSt OTMHCEH Jen, JOKYMEHTOB [MOCTOAHHOIO W BPEMEHHOro {(cBolie 10 met)
CPOKOB XpaHEHHs, & TaKXe JUlsl y4yeTa Aes BpeMeHHoOro (1o 10 ner BKIIOUHUTENEHO)
CPOKa XpaHeHHs.

7.1.2. HomeHknaTypa jien cTpyKTYPHOTO noJpasjelieHus pa3pabaToiBaeTcs Ha
OCHOBAHWH HOPMATHUBHBIX [MPABOBbIX aKTOB, TUMNOBbIX, BEJOMCTBEHHBIX U WHEIX Ile-
pevHel TOKyMEHTOB C yKazaHHeM CPOKOB XpaHEeHHs!.
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7.1.3. CTpyKTypHble nojpa3aenenys, siBJISIOIHECT HCTOYHUKAME KOMILIEKTO-
BaHWsl MYHHLHIANBHOIO apXHBa, COCTABISAIOT HOMEHKIATYpyY Ael rno obpasuy (npu-
noxenue Ne 10), cornacoBelBaiOT €€ ¢ IKCIEPTHOH KomMccueil (nanee — IK) cTpyk-
TYPHOro MOJpa3AesieH’si U OJHH pa3 B 5 JET NMPeACTaBAsOT €€ B apXUBHBIH OTAeN
AIMHHUCTpaLMH (fanee — apXHUBHBIH OTaEN).

APXHUBHBIH OTAeN HOMEHKNATYpPh! JeJl CTPYKTYPHBLIX MOApa3/ieNeHHl mpea-
CTaBISET HA COrNacOBAHME JKCIEPTHO-MPOBEPOUYHON KOMMUCCHM YITOTHOMOUCHHOTO
OpraHa MCNOJHHUTENbHON BiacTH CMoneHckoi obnacTH B 00nacTH apxuBHOTO Jena
(manee - IIK).

fTocne cornacoBanus ¢ 311K HoMeHkiaTypa liesl yTBEPIKIAETCS PYKOBOIMTE-
NIeM CTPYKTYPHOTO MOpa3iesICHHS.

CTpyKTYpHble NOApa3AeNeHus, He SBSIOIINEC HCTOUHHUKAMM KOMIUIEKTOBA-
HHUSI MYHHIIMITAJIBHOTO apXHBa, COCTABIAIOT HOMEHKJIATYPY ACN aHAOTHYHO, HO Oe3
NpeacTaBIeHus B apXuBHbIi oTen (0e3 cornacoBanus ¢ DTIK).

7.1.4. CTpyKTypHBIe noapa3aeieHus, IBISIOWHECS HCTOYHUKAMH KOMILIEKTO-
BaHHSA MYHMLHMNATBHOIO apxuBa, ONpeAesioTCs NPaBoOBbIM aKTOM AJIMHHHCTPAIIWH.

7.1.5. HomeHKnaTypbt €1 CTPYKTYPHBIX TOAPA3/IEIEHHH COCTABIAIOTCS exkKe-
FOOHO, COTJIACOBBIBAIOTCSA M YTBEpIKAAOTCA A0 | Jexabps W BBOIATCH B JieHCTBUE
¢ | snBaps cienyroulero KajenaapHoro roga. Iocne yrepxaeHus HOMEHKIATYp e
CTPYKTYPHBIX TOOpa3feeHuii UX 3MeKTpOHHbIe 00pasbl HAMPaBIAIOTCA B YHpasie-
HHE felaMHu ATl COCTABNEHHs CBOJHON HOMEHKIATYphl 1el A IMUHHCTpPALHH,

7.1.6. I'padbel HOMEHKIIATYPBI JeJT 3aM0IHAOTCS CAeyIOIUM 00pa3oM:

1) B rpade | npocTrasisitoTes HHAEKCHl KaXA0T0 Aena, BKIHUYEHHOIo B HOMEH-
KnaTtypy aen. Muaekc gena COCTOMT M3 YCTaHOBJIEHHOro Lu(poBoro o6ozHaueHHs
CTPYKTYPHOTO MOApa3jieNeHts, yepe3 Apobb 0T/ena B COCTaBe CTPYKTYPHOTO [10-
paz/JIe/icHUs H NOPAAKOBOrO HOMEpA 3aro/I0BKa ejia [0 HOMEHKIaType Aed B mpefe-
nax CTPYKTypHOro noapasienenus. Muaexcel aen obosHayaloTcs apabCKUMH -
pamu, nanpumep: 8/1-02, rne 8 — obo3zHaueHHE CTPYKTYPHOrO TMOAPA3/IeNeHHUS,
| — obo3HaueHue oTaea B COCTaBe CTPYKTYpPHOTO mojpazsenenusi, 02 — nopsaKoBbiit
HOMED 3ar0JI0BKa AeJa 1o HOMEHKaType;

2) B rpady 2 BKIIIOYAIOTCA 3aroioBKU Ael (TOMOB, yacreii).

3aronoBoK Aena JOMKEeH B KpaTkoH, 000011eHHOM GopMe OTpaxaTh OCHOBHOE
cogepKaHue U cocTaB JOKYMEHTOB AeNa;

3) rpaca 3 3anoHseTCs N0 OKOHYaHMM KaleHIapHOro roja;

4) B rpae 4 ykasblBaloTcs CPOK XpaHeHHs [Ieild, HoMepa CTaTel 1Mo fepeuHio
TUIIOBBIX YNPaBAEHYECKUX JIOKYMECHTOB;

5) B rpade 5 «[lpuMeuaHue» yKasbIBAIOTCS Ha3BAHUA MepevuHell HOKYyMEHTOR,
MCMONbL30OBAHHLIX TIPU OMPEAENEHUH CPOKOB XPaHCHHUS Jell.

7.1.7. B HOMEHKJIATYPY Ie] MOT'YT BHOCHTBCS H3MEHEHHUS H JOTNIOJHEHHUS.

M3meHenus W JOMOJHEHHS! B HOMEHKJIATYPY [JIeNl CTPYKTYPHOTO MOApasjiele-
HUS, SIBASIOIIErocs: HCTOYHMKOM KOMIIIEKTOBAaHHMS MYHULMIIANBHOIO apXHBa, COrla-
COBBIBAIOTCS ¢ DK CTPYKTYPHOIO noipasieneHus, BUHPYIOTCS PYKOBOAUTEIEM ap-
XHBHOI'O OT/IeJIA W YTBEPIKAAIOTCA PYKOBOAUTENEM CTPYKTYPHOIO NMoapa3fieneHHs.

HM3meHeHns W 10OMONHEHHMS B HOMEHKNATYPY el CTPYKTYPHOIO noipasiese-
HUSA, HE SBJISIONIETOCH HCTOYHMKOM KOMIUIEKTORaHHMS MYHHIMMANBHOIO apXHBa, CO-
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rnacoseiBaroTes ¢ DK CTpyKTYpHOro noapa3/ieNieHust U YTBEPXKAAKTCS PYKOBOIHTE-
NIEM CTPYKTYPHOTO TIOAPA3/IENEHHMS.

ITocne yTBepKAEHHA U3MEHEHUHA W JOTNIOJHEHUH B HOMEHKJIATYPBI /1] CTPYK-
TYPHBIX NOApa3AeNIeHUH UX MIEKTPOHHBIE 00pa3bl HANIPABISIOTCS B YpaBieHHe de-
JaMH A1l BHECEHHMs U3MEHEHHH W AOMOIHEHUH B CBOJIHYIO HOMEHKIATYpY aea An-
MUHUCTPAUMH,

7.1.8. BHOBB CO37aHHOE CTPYKTYpPHOE MOApasAe/icHHE B MeCS4YHbIA CPOK CO-
CTABJISACT, COTJIACOBLIBAET U BU3UPYET HOMEHKIATYPY B OCNIEN0BATEIBHOCTH, OTPEe-
AeNIeHHON AJIA CTPYKTYPHbIX MOAPA3CNIeHNH, ABIAIOLINXCA UCTOYHUKAMH KOMIIIEK-
TOBAHWA MYHULHNATLHOIO apXHBa.

7.1.9. Tlo oKOHYaHUM KaJleHOAPHOIrO rofia CTPYKTYpHOE ToJpa3felleHHe 3a-
MOJIHAET B HOMEHKIIATYPE JEJ KOJIHYECTBO 3aBEASHHBIX [JeNl U AeNaeT UTOIOBYIO 3a-
NUCh O KATETOPHAX M KOJIMYECTBe Ael. JIEKTPOHHBIA 00pa3 UTOrOBOH 3aMHCH O Ka-
TErOpUM U KOJWYECTBE JIe/ HAIPaBIseTCs B YNpaBieHNe eaMH.

7.2. @opMupoBalue 1€/ H HX TeKylllee XpaHeHHe

7.2.1. PyKoBOANTEND CTPYKTYPHOrO NMOJApa3/ieseHHs MPUKA30M ONpeNeisieT co-
Tpy/AHHKA, OTBETCTBEHHOI0 3a (JOPMHUPOBAHME W TEKyLlee XpaHeHHe Jell, a TaKKe
MECTO UX XpaHEHHUS.

XPpaHUTE JIOKYMEHTBI B HEMPUCNIOCOOEHHbIX 1IKadaxX 1 B pabovux cTolax 3a-
NpeIaeTcs.

7.2.2. 3aKOHYEHHbIE AC/IONPOU3BOACTBOM AOKYMEHTHI CIAKOTCS UCTIOMHUTETEM
COTPY/IHHKY, OTBETCTBEHHOMY 3a (JOPMHPOBAHUE U TEKYlLlee XpaHeHHE JeN B CTPYK-
TYPHOM TOJAPa3jeneHnd, KOTOPbI (OPMUPYET UX B Jeja B COOTBETCTBHH C yTBEp-
’KIEHHOH HOMEHKIIaTypon ae.

7.2.3. Ilocne oxoH4aHMs KajJeHAAPHOTO roja B 3aBUCHUMOCTH OT CPOKOB Xpa-
HeHusl, ONpeae/IeHHbIX HOMEHKIATYPOH Aed, MPOBOIUTCA MNOJHOE WJIH YacTHYHOe
oopmileHHE e.

[TonnoMy O(QOpPMIIEHUIO NOANEKAT JeNad MOCTOSIHHOTO M BPEMEHHOTO (CBBbILe
10 net) cpokoB XpaHeHUs ¥ MO JTUYHOMY COCTaBy.

HactuyHoMY o(OpMIIEHHIO MTOAeKAT Aena BpeMeHHoro (Ao 10 et BKIO4H-
TEJIBHO) CPOKA XpaHEeHHH L.

7.2.4. Tlopanok nonHoro oQopMieHHs Ael OCYILECTRISIETCS B COOTBETCTBUH C
IlpaBunamu opraHu3auMyu XpaHEHUs!, KOMIUIEKTOBAHHS, Y4YeTa M HCIOIB30BAHUS [10-
KYMEHTOB apXuBHoro Qonaa Pocculickoii ®ejepaunu ¥ Opyrux apxXUBHBIX JOKY-
MEHTOB B OpraHax rocy apCTBCHHON BJIAacTH, OpraHaXx MECTHOr0 caMOyNpaBJiCHHs H
OpraHM3alusx, YTBEPXKACHHBIMU NpHKazoM MHHHCTepcTBa KyIbTYphl Poccuiickoi
Genepanyu ot 31.03.2015 Ne 526 (nanee — Ipasuia).

7.2.5. Jlena BpemenHoro (1o 10 jeT BKIIOUMTENTBHO) CPOKA XpaHEHUS JIOTIYC-
KaeTcs XpaHuTh B CKOpocliuMBaresax. B aenax paspeuiaercss He MPOBOAUTH IepecH-
CTEMATH3aIUIO JOKYMEHTOB, JIMCTh! €ja HE HYMepOBaTh, 3aBCPHUTENbLHBIE HAAMUCH
HE COCTABJATD.

O6nosxka aena oopmisieTcs B COOTBETCTBUM ¢ npuiiokeHnem Ne 11,
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7.2.6. B CcTpyKTYpHBIX MoApa3ieneHusx, ABISIOUMXCS HCTOYHHKAMH KOM-
NJIEKTOBaHKWS MYHHLUHIAIBHOIO apXuBa, MOCe 3aBEPLUCHUSA MMOJHOTO ¥ YaCTHYHOIO
0(OpMIIEHHSA [1e] COBMECTHO ¢ apXHBHBIM OT/EJIOM 10 rpaMKy, COCTABICHHOMY ap-
XHUBHBIM OT/IE€JIOM, COCTABIIAIOTCS OMUCH JIEN CTPYKTYPHBIX MOJIpa3IelIeHHH U aKThl O
BBIACJIEHUN K YHHYTOXKEHHIO JOKYMEHTOB. B OCTanbHBIX CTPYKTYPHEIX Mojpasierie-
HHAX JlaHHad paboTa MPOBOAUTCS CAMOCTOSTENLHO.

Omnucu cocTapmAIOTCS OTAEIBHO Ha Jefla NOCTOSIHHOTO CPOKa XPaHeHHMs, [ena
BpeMeHHOTo (cBbllIe 10 1eT) cpoka XpaHeHHUs, B TOM YHCIIE 110 IHYHOMY COCTABY.

7.2.7. Tlpu cocraBaeHnu onucu Aen HeoOxonumo coOmoaate TpeGoBaHuf,
ycTaHoBIeHHbIe [IpaBunamu.

7.2.8. B CTpPYKTYpHBIX MOApa3/ielIeHUsIX, SBJISIOLIMXCS HCTOYHUKAMH KOM-
MIEKTOBAHUS MYHHLMNAIEHOTO apXUBa, NOJHOCTBIO O(OPMIICHHBIE JeNa IOCTOSH-
HOTO W BpeMeHHOro (cBbilie 10 JieT) CpOKOB XpaHEHHS BPEMEHHO XPaHATCS B CTPYK-
TYPHOM I1o/ipasjieNIecHuH B TedyeHne 5 neT. lIpoasieHue cpoKoB XpaHeHUs TOKYMEHTOB
B CTPYKTYPHOM [OAPa3AeNeHuH JI0NyCKAeTCs N0 MUCbMEHHOMY Pa3pelleH IO apXUB-
HOTO OTJeNa B Cllyyae HeoOXOAMMOCTH MPAaKTUUECKOI'0 UCIIONIb30BAHUS JOKYMEHTOB.
B ocTanbHbIX CTPYKTYPHBIX HOJAPA3/ICICHASX MOJHOCTEIO OGOPMIEHHBIE €N 110-
CTOSIHHOIO M BpeMeHHOoro (cBblle [0 JIeT) CpOKOB XpaHEHHs! XPAHITCS TOCTOSHHO.,

7.3. JKkenepTH3a LEHHOCTH JOKYMEHTOB

7.3.1. Ans 3KCriepTusbl IEHHOCTH JOKYMEHTOB PYKOBOIUTESE CTPYKTYPHOIO
noApas/esieHHs MTPHKa3oM onpeesseT cocras JK CTpyKTYpHOro noapaseneHus.

DK cTpyKkTypHOro noapasienchus sBISETCS COBEIATEILHBIM OpPraHOM MpH
PYKOBOJMTE/IE CTPYKTYPHOTO TTOApa3iesleHusl,

7.3.2. 3K cTpyKTypHOro nojpasieneHus pyKOBOACTBYETCS B CBOEH nedTeb-
HocTH Tunosbim [lonoxkenueM 00 KCNEPTHBIX KOMHCCHAX CTPYKTYPHBIX [TOApa3e-
neHuH AaMuHHCcTpauuu ropoga CMONEHCKA, YTBEPIKICHHBIM PACnopsiKeHHeM AJ-
MHHHCTpauun ropoia Cmonencka ot 19.10.2015 Ne 428-p/anm.

7.4. [lepenaua ges Ha apXHBHOE XPAHEHHE U YHHUTOKEHHE JOKYMEHTOB

7.4.1. JlokymeHThl, 00pa30BaBIUHecs B CTPYKTYPHBIX MMO/APaA3/eIeHUAX — HC-
TOYHHUKAX KOMIJICKTOBAHHUS MYHHULUMNAILHOIO apXHBa, MO HCTEHEHUU CPOKOB HX
BPEMEHHOIO XPaHEHHs MePEIaloTCs Ha MOCTOAHHOE XpaHeHWe B apXUBHBIH O0Ten Ha
OCHOBAaHHMH OTIHCEH Jies1 MOCTOSHHOrO U BpeMeHHoro (celiie 10 1eT) cpokoB xpa-
HEHKA,

7.4.2. Tlepenayua JIOKYMEHTOB B apXHUBHBIM OT/€/1 OCYLIECTBSIETCS B COOTBET-
CTBHUH C NJIAHOM, YTBEPXKAEHHBLIM HAYaJlbHMKOM apXMBHOIO OTjieNia 1Mo COrjacoBa-
HUIO C MepeaaroliiM J1ej1a CTPYKTY PHBIM NMOAPa3ACHHEM,

7.4.3. llepenaua aen MpOBOAMTCS B apXvBHOM OT/eENe B MPHUCYTCTBMM paboT-
HHKa CTPYKTYPHOro noapasaesenns, OTBETCTBEHHOCTD 332 COXPAHHOCTH JIOKYMEHTOB
[IPH TPAHCMIOPTUPOBKE W C/lady UX B apXHB HECET CTPYKTYPHOE MOApa3aeieHue, rne-
penarolee TOKYMEHTBI.
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7.4.4. Tlepenaua NOKymeHTOB O(OPMIISETCS aKTOM I[IpHeEMa-Tiepefadr JOKy-
MCHTOB Ha XpaHEHHE, COCTABJISIEMBIM B ABYX JK3eMILIsApax. OJUH IK3eMILISIp OCTaeT-
Cd B apXMBHOM OTIeJIe, JIPYTOA — B CTPYKTYPHOM ToJpasaeneHdd. Bmecre ¢ noky-
MEHTaMH [EPeAaloTCa TPHU IK3EMILISNPA OMUCH el JOKYMEHTOB, B TOM YHCIIe OZHH B
3JIEKTPOHHOM BHJIE.

7.4.5. YHn4TOXKEHHE JOKYMEHTOB OCYUIECTBISIETCS B COOTBETCTBUU C AKTOM O
BBIICNIEHUH K YHUYTOKEHHUIO TOKYMEHTOB (IpujloKeHe Ne 12),

J1o npoBejieHus 3KCHEPTH3BL! LCHHOCTH JOKYMEHTOB MX YHHUTOXKEHHUE 3alipe-
111aeTcsl.



ITPABHJIA
O OpMICHHS M PACHIOTOKEHHS PEKBH3IHTOB JJOKYMEHTOB
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I. Pexsusut «I'epb ropona CmoneHcka» pasmeraetcs Ha 0J1aHKaxX JOKYMeH-
TOB B COOTBETCTBMM ¢ peuleHuem 11 -i ceccun Cmonenckoro ropoackoro CoseTa
Il coskiBa o1 29.06.2001 No 150 «O6 WCnonb30BaHUM CHMBOJMKM TOPONA-repos
Cmonencka». Mzobpamenue repba mnomeruaercs: Ha 6J1aHKaX € YIJIOBBIM PACIONO-
KEHHEM PEKBH3HTOB — B BEPXHEM JIEBOM YUy Ha PacCTOSHUH 2,5 CM OT JeBOH Ipa-
HULBI TEKCTOBOTO MOJIS; Ha GJaHKaX ¢ NPOAOTBHBIM PACIIONOKEHWEM PEKBU3NTOB —
BBEPXY [TOCEPEANHE TCKCTOBOro mons. Pasmep nzobpaxenue repba — 2x2 cm.

2. PexBusnthl «HanmenoBanue opraHa MecTHOro caMoymnpaBieHus», «Hanme-
HOBAHWE JOJKHOCTH JOMKHOCTHOIO JIHLA OpraHa MECTHOTO CaMOYIIPABICHHS»,
«HanMeHOBaHHE CTPYKTYPHOTO NOAPA3/IENeHUs OPraHa MECTHOIO CAMOYIIPABICHHS
YKa3blBalOT Ha 4BTOpa AOKYyMeHTa. PEKBU3NT pacnosiaraeTcss U LUEHTPHPYETCS HUXKE
repba roposa Cmonencka Ha pacctosHuu 0,5 ¢M, Ha O1aHKe NTPHKasa pacronaraeTcs
M LEHTPUPYCTCS Ha PAacCTOAHHH 2 CM OT BEPXHETO Kpas JIMCTA.

Ha Gnankax ¢ yrioBeIM pacnoioxkeHueM peksusuthl «HanmeHoBanne oprana
MECTHOIO caMoynpasieHus» i «HauMenoBanne MOMKHOCTH JOJHOCTHOTO NHLA
OpraHa MeCTHOro CaMOYIPAaBIEHHN» OQOPMISIOTCS NPONUCHBIMU OYKBAMH MONY-
KUPHBIM LUPHGTOM ¢ pasMepoMm WpHdTa No 12, nnuna cTpoky 7 cm.

Pexksusut «HanmenoBanue CTPYKTYpHOro MoApasjieNeHHs OPraHa MECTHOTO
CaMOyNpaBleHUA» AOJKEH COOTBETCTBOBATH HAMMEHOBAHMIO, 3aKPETNEHHOMY B
WTaTHOM PAClUCaHHK AJIMHHHCTPALMM, W PACIofiaraTees: Ha OaHKax [HUCeM — 10
HaHMEHOBAaHHEM OpraHa MEeCTHOTO CaMOYIIPaBjeHHs, Ha OJaHKax NpPWKa30B — HAf
HaMMEHOBAaHHEM OpraHa MECTHOIO CamMOyIpPaBlIEHHS Ha PACCTOSHUM OQHOIO ITOJY-
TOPHOTO MEXCTPOYHOrO HHTepBaia. OdopmaseTcs NPONUCHBIMH OYKBAMH I1OJIY-
KHPHBIM IUPHGTOM ¢ pazMepoM wipudra Ne 10,

Ha Gnankax ¢ npomonbHbIM pacronoxenueM peksu3uThl «Harnmerosaude op-
raHa MeCTHOTO CaMOyINpaBlIeHus» viW «HaumeHoBaHHe JIOINKHOCTH JOKHOCTHOIO
JIMLa OpraHa MeCTHOrO CaMOyTpaBieHHs» o0QOPMISIOTCS IIPOIMUCHBIMH OYKBaMHU Mo-
TYXXUPHBIM LIPUGTOM ¢ pazmepom mipudra Ne 16,

3. PexBusut «CnpaBovible naHHble 00 OpraHe MeCTHOTO CAMOYIIPaBIEHHS»
pasMellaeTcss Ha O/laHKax JOKYMEHTOB Ha PacCTOSHUM OQHOTO MOJYTOPHOIO MEi-
CTPO4HOrO MHTEpBana OT MPEALIAYLIETO PEKBM3UTA M COINEPKUT: MOYTOBbIHA ajpec,
ajpec ouUHaNbLHOTO cafita B cett MHTepHer, aapec 3MeKTPOHHOM MOYTHI, HOMepa
TesiehOHOB, (PaKCoB.

[loutoBbifl afpec yka3blBaeTCs B CJIEAYIOLIEM MOPSAKE: YJIHLA, AOM, FOPOJ,
NMOYTOBBIH HHJIEKC,

Homepa tenedonos, (hakcos ykaspBaroTcs cliedyronuM o6pa3oM: Ko ropoaa
(B cxoOKax), HoMep TenedoHa.

PexBusur «CnpaBo4Hbie JaHHble 00 OpraHe MECTHOrO CaMOYIPAaBICHHA»
ohopmIseTCA CTPOUHBIMYU OYKBaMH ¢ pasMepoM wpudTa Ne 9.

4. Pexsusntel «Jlara jokymeHTa» W «PerucTpalMOHHEBIA HOMEP IOKYyMEeHTa»
pa3MelalTCs:

HA PACCTOAHHH /IBYX OAMHAPHBIX MEKCTPOYHBIX MHTEPBAIOB (pa3Mep mpudra
Ne 9) ot pexsusuta «CnpaBounbie nannble 06 OpraHe MECTHOTO CaMOYIIPABICHHS»



Ha 6JaHKax ¢ yrioBbIM PacllONOKEHHEM PEKBU3UTOB (JUIMHA CTPOKU 7 ¢M), ohopM-
JAK0TCs ¢ pasmepoM uipudra Ne 10;

Ha pacCTOAHWH ABYX ONMHAPHBLIX MEXKCTPOYHBIX HHTEPBANOB (pa3Mep wpKQTa
Ne 20) ot pexsusnTa «HanmeHoBaHKe BHIa J0KYMeHTa» Ha GIaHKaX ¢ MPOJOIbHBIM
Pacmo/oKeHHEM PEeKBM3UTOB (MUIMHA CTPOKM & cM), o(OpMISIOTCS ¢ pasMepoM
wpudra Ne 11,

5. PexBu3ut «Ccblika Ha perncTPalHOHHBI HOMED M ATy HOKYMEHTa» pas-
MEUIAETCA HAa PAaCCTOSHUH OQHOrO MONYTOPHOIO MEXCTPOYHOIrO MHTEPBalda OT peK-
BU3NTOB «/lata 1OoKyMeHTa» W «PericTpallMOHHBIN HOMEp HOKYMeHTa», odhopMgeT-
cs ¢ pasmepom mmpudra Ne 10. JInuna crpoku coctasisier 7 ¢M. JlaHHBIH pekBU3MT
MMEEeTCs TONBKO Ha ONMaHKax MHCeM.

0. PexBusut «HaumenoBaHue BHMIA [OKYMEHTa» BOCIPOM3BOAMTCA Ha BCeX
BHaX JIOKYMEHTOB, KpoMe NUcbMa. [lewaraercs Ha pacCTOSHHH OJIHOTO MONYTOPHO-
ro MEKCTPOUHOIO HMHTEPBANA OT peKBU3UTOB «HanMeHoBaH¥E opraHa MeCTHOro ca-
MoymnpasieHusi», «Haumenosanue J0MKHOCTH JOMHKHOCTHOTO JIMIA OpPraHa MecTHO-
o caMoynpasiieHUs», «HauMeHOBaHHE CTPYKTYPHOTO I10pa3AeNieHHs OpraHa MecT-
HOTO CaMOYIIPaBJIEHUs» MPONUCHBIMA OyKBaMH BPa3pALKY NOJTYKUPHBIM IPH(TOM,
BBIDABHUBACTCS 110 UEeHTPY. Pasmep wpudra Ne 20 Ha 61aHKaX TOCTAHOBICHHUS, pac-
nopspKeHust, pasmep wpr@ra Ne 16 Ha OnaHke npHKasa.



KYPHAI
yuyera OJIAHKOB JOKYMEHTOR

[Tpunoxenue Ne 2

Jara [Toctynuno OctaTox Brraano HaumeHosanue Pocnuce
(ocHOBaHHE) CTPYKTYPHOFO Nojpa3eiaeHus
baank nucema Aamunucrpauuu ropoga CmosieHcka
12.01.2015 Octatok 2014 roja 56
M.IL ITerposa
15.01.2015 150 206
(HaknmagHast ot 14.01.2015) W.IT ITetponra
16.01.2015 206 70 YpasneHue aenamu
C.B. Oprnoga
17.01.2015 136 30 YupasneHue Kaapos U

MYHUIMTATBHON CITyXKObI

H.T. CmupHosa

baank nocran

OBJICHHH AJAMHHHUCTPaUHH

ropoaa CmouleHcKka
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L}
Suqyrs

AAMHHACTPATUS FOPONA CMOJIEHCKA
NOCTAHOBJUEHHWE

OTOBHOCTH Ha TEPPHTOPHH COPO-
a Cmonencka

8cm
3 whmepsana

AMHWHUCTpauus ropoia CMoNeHcka mocTaHoOBAA e T;
2 unmepsana

. Be
. YcTaHosute

3 unmepgana

nasa ropoaa CMoneHcka

Tpunoxenue No 3



[Tpunoxenue Ne 4

AJIMHHHCTPALHS TOPOTA CMOJEHCKA
PACHOPHWKEHHWE

v
100 yreepikaennn Twunoeoro [lo-

oxeHus ol JKCNEPTHBIX KOMHC-

3 uuTepsana

Jlaga ropoaa CMoneHcka




He MeHee 2 ¢M

loxymenT paspabotan
kY IpaBIcHUEM JIe/IaMH.
§ HauanbHuK yIpaBIcHHS
a 0.W. Mnbuna

o 2015 roma

3 unmepeata

[ 1aB. cren. — IOPHCKOHCYNBT
Y ipaB/ieHHs aenaMu
T.H. Opnosa
2015 rona

I 3 unmepeaia

Orn. 1 2k3.
McroaHuTenn:
3aM. Hay. ynp. — Hau. oTA.
Lper. 0K, YIpaBaeHUs Jeamu
C.B. Ilonos
ten. 38-65-16
«_ » 2015 ropa

3 whmepaaios

IMpunoxenue Ne 5

QcmMm

ey
-

Pasocnate: B neno, CMoneHcKoMy
ropoackomy CoseTy, IIPOKypopy
Jlensuinckoro pafiona ropoga Cmo-
JIEHCKa, CTPYKTYPHBIM MoJipasielie-
HHAM AJIMHHHCTPaLKy ropoja.

MaMuIns. HHHLHATB HOJUTHCh 20 roma

2 unmepsaia

Pamuins, HHULHATBI IOJINKUCH 20 roxa

DaMunns, HHUUMAbI MOAIHCH 20__rona

Mdamunns, HHULHATBI MOANHCE 20__roma

, HHHUIIHAJIb] MOJUTHCD 20 roma

, HHULIUANE] O THCD 20 _ronma




Ilpunoxenue Ne 6

VIIPABJEHUE JIEJAMM
MHHHUCTPAILMHM TOPOJA CMOJEHCKA

5 TR . NMPUKAS3

pa 2015 rona

opra:n:saunn JOKYMEHTOB
Us nenonpou3poacTBe B Ynpasie-
HHH JenamMH AIMHHHCTpaAlMM ro-
gpona CMoneHcka

>
8 cM

3 unmepeara

B uenax obecneueHna yuera, KOMNNEKTOBAHHA, XPAHEHHS, U HCIOAb30BAHHA]
oﬁpazosasmuxca B [IpOUECCE AEATEIbHOCTH APXHBHBIX JOKYMEHTOB, PYKOBOI-|
CTB ace [lonowkennem o6 Yrpaenennn
f.’ UHMCDBLIG
pUKA3IBIBA K
2 unmepsana

|. HaznaunTe

2. Haznauuts

i . I 3 unmepsana
; : A4ATbHUK YNPaBICHHS




Ilpunoxenue Ne 7

NPOTOKO!
3ACEAHHS 3KCMEPTHOH KOMUCCHU

2 unmepeana
oT 15 Hoabps 2015 r. Ne 4

: 2 unmepsanda

il [pencesarens: MLP. ykos — HavaneHHK yrnpasnedus

fCekperaps: M.M. 3axaposa — Menekep OTaeNa

Bl [pucyrcteoBanu:  B.B. ['opayHos — HauaibHKK oTAena

J . JIMUTpHER — HAMANBHUK OTAENA
A.A, MpaHOB — HAYAILHKEK OTACNA
B.A. Ko3noB — pykoBOAMTENE CEKTOPA
B.B. lNeTpoB — nauwansHuk JlenapramenTa .......,
¥ .P. CenezHen — Ha4anbHHK
A.B. CemeHnoea — nauanbHuk JlenapramerTa
C.C. CHaopoB —~ pYKOBOAUTEND CEKTOPA

IMOBECTKA JHS

1. O noaroToske
2. O6 yTBepxuaeHHu

1. CIAYUIATIN:
B.B. lletpoBa — nauanbHuka Jlenapramenra

2. BBICTYIIHJIN:
A.A. MlBanos — HavaneHHK oTaena
C.C. CHoopoB — pyKOBOAHTENb CEKTOPA

1.3.1. HauanbHHMKY yNpaB/ieHHA OpraHd3oBaTth
1.3.2. HauyansHuuky ynpasneHus obecneyunTh

2. BBICTVYIIWIIH:
B.A. Koo — pykoBoauTene cekTopa
Y.P. Cenesnes — HauanbHuk

M.M. 3axaposa B
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3amectutento [1aBel roposaa
CMonencka

2 unmepsana
N.I1. MBanosy

2 unmepaana
Ha4YaJIbHHKA Y PaBIEHUSA LOPOKHOIO
xo3aficrea AJIMUHUCTpAIRK ropoja
Cmonencka

2 unmepsana
C.I1. Ky3nenuosa

« 8 cm
3 uumepsara

cnyeOHas 3amncka.
2 uimepsana
YpaxaeMmsbiii MsaH [Tetposnu!

g 2 unmepeana
B ¢Ba3u co cnyweCHOH HeobXxoaumocTsio npomy Bamero paspere-

3 unmepsana

C.I1. Ky3Henos

2 unmepgana |

B cayuae ogopmaenus cayoicebroll anucky na
uma [haswr copoda Cvonencka epudgh coanacosa-
Hun ¢ samecmumenem [asoe 2opooa Cmonencra,
KOGPOUHUPYIOUUM OCAMETbHOCM s COOmaen -
CIMBYVIOU €20 CIPYKMYPHOSG NOAPazdenexua,
PAIMEUACIMCA 6 TEGOM HUNCHEM Y2Iy Cayaced-
HOU 3GRUCKY.

Ommemica o6
ucnornumene
fipuchm Ne 10)
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HHAEKCbI
PYKOBOACTBA M CTPYKTYPHBIX oaApa3jeJeHuii AaMHHHCcTpanu ropoga CmoneHncka
HHIAEKC HanMmeHoBaHue
1 Pykosoacrso
8 YnpasacHue aenamu
9 YnpasneHHe KaapoB M MYHHUMNAALHON cnyObi
10 JKunnwHoe ynpasnenue
11 Y ApABJIEHHE 110 HHBECTHIIMAM
12 YnpapieHHe IKOHOMHKH
13 Otaen 3apaBooxpaHeHms
14 YpaBJeHHE KYIbTYPhl U TYPH3Ma
15 Ynpasnenue 00pa3oBaHis U MOJNOAEKHON NOJTHTHKH
16 YpaBaeHue 1o noTpedUTeNbCKOMY PEIHKY H Pa3BHTHIO NPEANPHHHMATENLCTRA
: 17 YnpaBaeHHe OTIEKH M NOTIEYHTENILCTBA
18 KOMHWTET no Tpancnopry U cBAzn
19 DrHAHCOBO-Ka3HaYeHCKOE ynpaBneHHe
: 20 YnpapieHHe JHIHLLHO-KOMMYHANBHOrO XO3stHCTBa
: 21 YrpasaeHHe J0POKHOrO Xo3sicTBa
22 [lpaBoBoe ynpaBaenue
i 23 YpaBleHHE apXHTEKTYPb! M rpa0CcTPOHTENLCTRA
24 YnpasneHHe UMYUIECTBEHHBLIX W 3eMeNLHBIX OTHOLICHHHA
25 APXMUBHBIH oTAEN
26 Komurer no hu3nyeckol Ky1bType W CnopTy
27 KoMHUTET 110 HHPOPMALMOHHBIM PECYPCaM U TENEKOMMYHHKALHAM
28 KKoMHTET 110 HHPOPMALMOHHOH NONHTHKE
29 Otraen yuera M OTHETHOCTH
30 Oraen MOOHAN3ALMOHHO# NOATOTOBKH W CNeLpaboTh
31 Komutet 3AIC
33 KOHTpO:1bHO-pEBU3NOHHOE YpaBIeHHE
: 34 Ynpas/ieHHe MYHHUHNALHOTO 3aKa3a
35 KoMUTET M0 MECTHOMY CAMOYNPABJICHHIO
36 YNpaBNeHUE aAMHHUCTPATHBHOTO H 3KHMLLIHOTO KOHTPOAS
37 AamuHuctpauua [poMeiwinensoro paitona ropoga CMmoneHcka
; 38 AAMHHHCTpaUKMA 3aAHeNPoBCKOro paiona roposa CMOeHCKa
39 AnmununceTpaumsa Jlennnckoro paiiona ropoaa CMoneHcka
40 Otnen koHTpakTHOH cAy) Dbl
41 YnpagieHne no NepereKTHRHOMY Pa3BHTHIO ropoja




YipasieHue aenamu
AIMHUHHCTpaLUK ropoda CMoleHcKa
HOMEHKIJIATYPA JIEJI

or 25.11.2015 Ne 1

[lpunoxenue Ne 10

YTBEPXIAKO
HavaneHuk YnpaBneHus nenamu
AJQMUHHCTpauru ropoaa CMoleHCKa

O.U. Unbuna
Ha 2016 rox « 25 » Hos1Opa 2015 rona
Ko Cpok xpane-
Munexe Husg 1 No cra- | Tlpume-
e 3aroyIoBOK aena uecTBo | I
aen
PEYHIO
1 2 3 4 5
1. PyKoROACTRO
8/1-01 | TTocTaHOBAEHUS, pacnopsKEeHHS AIMHU- JIMH [ITYA[
HUCTpaluHH ropoga CmoneHneka. Konuu cT. 1-6 2010
8/1-02 | ITonoxkeHus: INTYAN
- 00 yrnpaBieHHH (Konus); 3 roga I13H 2010
CT. 55-0
- 06 oTaenax 3 roxa I13H
CT. 56-6
2. AJIMUHUCTPATHBHO-X03IMCTBEHHEIN OTHE
8/2-01 | KyphHan yuera MarepHaibHBIX LUEHHO- 5 ner nocne | IITYA]
CTeH CIHCaHng 2010
marepHasb-
HBIX UEHHO-
cTeit
cT. 459-1
8/2-02 |Ilepenucka N0 aIMMHHCTPATHBHO- 5 net HTYAL
XO3AACTBEHHOM AEATENBHOCTH cr. 331 2010
[ J1aBHBIA CICUHAAIIHCT
YnpaeneHus nenamMu
AaMHUHUCTpauuu ropoga CMoseHcka O.B. [Tetposa

COI'JTACOBAHO

IIporokon DK
OT Ne

COI'JIACOBAHO

[TpoTtokon DIIK apxuUBHOrO ydpeKaeHHS
oT Ne




Hrorosast 3anuck 0 KaTeropusix ¥ KOJIMYECTBE Jel,
3aBeleHHbIX B 2016 rony B YpasiieHuu JienaMu

AamuHHUCTpauun ropoaa CMoseHcKa

Ilo cpokam xpaHeHus Bcero B ToM ducre:
nepexoIsimx C OTMETKOH
7 «ITTK»
llocTosHHOTO 5 - -
BpemeHnHoro (cBbiie 10 net) 15
Bpemennoro (1o 10 net BKJIKO- 167 12 51
YUTEJILHO )
UTOI'O 187 12 51
I"nasHbli cieunanuct
Ynpasnenus jenamu
AnMuHucTpauuu ropoaa CMoiaeHcKa O.B. Iletposa

01.03.2017
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AJIMUHHUCTPALUS TOPOJA CMOJIEHCKA

(Ha“MeHOBaHNe CTPYKTYPHOTO MOAPA3/Ie/IeH )

AEJO Ne
®ounpg Ne Hauato 20  rona
Onuck Ne OKOHYEHO 20 ropa
Cesizka No Ha JTACTaxX

Heno Ne

(CpoOK XpaHEeHHs )
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YTBEPXIAIO
Hauansnuk Ynpasneuus genamu
AnMuHHCTpalKH ropoga CMolleHCKa

0O.U. Unpuna

« 25 » mapta 2016 roga

A KT
O BBIJEJIEHHH K YHHUYTOXCHHUIO JOKYMEHTOB (J1e41),
He IOUIeKaLIMX JalbHEHIIEMY XpaHEeHUIO

Ha ocHoBanun nomenknatyps! aes Ne 1 ot 01.12.2009 oToGpanbl K YHHYTOXEHHIO
KaK HE MMEIOLIME HAyUYHO-HCTOPHYECKOH LIEHHOCTH U YTPATHBILHE 3HAYEHUE CIICAYIOIIKME
nena:

Cpoxu
Wraekc _ Jlarte! pena uiu XpaHEeHHA U [Ipume-
3aronoBoxK je:a B Kon-so aen .
nena KpaiHue aaThl HOMepa crarei 4aHue
[10 IEPEUHIO
PasoBele  mpomycka  Ha
18/1-14 | BriHOC I\Ifl)aTeypHaﬂbeIX 2010 1 | ron HTYAT
. cr. 782 2010
HEHHOCTEH
Hrtoro 3a 2010 rox B akT BHeceHo 15 e
' naBHBIH crienmanuceT YrnpapneHus aeiaMu
AnmuHKceTpauuu ropoaa CMoneHcka O.B. I'lerposa

COI'JTACOBAHO
Iporokon DK
oT 15.03.2016 Ne 5

JIOKYMEHTBI YHUYTOKEHDI

{NOANKCH AHLA, YHHUTONMUBLIETO NOKYMEHTbI )




