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AAMUHUCTPAIIMSI TOPOJIA CMOJIEHCKA
ITIOCTAHOBJIEHMUME

or_ /202 2026 N /%95—?&,

O6 yTBepXneHHH AJIMHHUCTPATHBHOIO
pernaMmeHTa IIpelOCTaBICHUSA
MYHUIHUNANBHOW ycnyrun «CorjiacoBaHue
NPOCKTa TPaHULl TEPPUTOPHH, Ha KOTOPOi
OCYLLECTBIISIETCS TEPPUTOPHATBHOE
00LIECTBEHHOE CaMOYIpaBIeHUE)

B coorBercTBUM ¢ denepanbHbiMH 3akoHamMM oT 27.07.2010 Ne 210-®3
«O6 opraHM3aLMK IPeIOCTABNEHHS TOCY IaPCTBEHHBIX M MYHULHIANBHBIX YCIYT», OT
20.03.2025 Ne 33-®3 «O6 o0wWMX [PHMHIMIAX OPTraHMU3ALHH  MECTHOTO
CaMOyNpaBJieHUS] B €IMHOM CcUCTeMe IyOJMYHOH BIACTH», MOCTAHOBJIEHHEM
AnmuaucTpanuuu ropoga Cmosencka ot 14.05.2026 Ne 918-anm «06 YTBEPXKIECHUH
IHopsnka pa3paGoTku M yTBEp)KACHMS  aJAMMHMCTPATMBHBIX  periaMEeHTOB
MpenocTaBlieHuss  AamuHucTpanued  ropoga  CMoJieHCKa — MYyHHIMIIAIBHBIX
(rocynmapcTBeHHbIX) ycmyr M Ilopsiika [pOBeieHMS OKCIEPTH3H [POEKTOB
aIMUHUCTPATUBHBIX DEIVIAMCHTOB MPENOCTAaBICHUS AIMUHHCTpalMeld Tropoja
CMoiteHCKa MyHUIIMIIATBHBIX (FOCY IapCTBEHHBIX) YCIYT», PYKOBOACTBYACH Y CTaBOM
ropona CmoreHcka,

AnmMunucTpauus ropoja CMOJTEHCKATIOCTAHO B S € T:

1. YTBepauTh npunaraeMblit AIMHHUCTPATHBHBIA PErIaAMEHT NIPef0CTaBICHUS
MYHHLHMNANBHON yciyrn «CoriacoBaHue NpOeKTa MPaHHMI] TEPPUTOPUH, Ha KOTOPOH
OCYLIECTBIIAETCS TEPPUTOPHAIHLHOE OOILECTBEHHOE CaMOYIIPaBIIEHUE.

2. Ilpu3HaTh yTpaTUBIUMMH CHUJIy IIOCTaHOBJIEHHS AJIMHHUCTpalWy ropoja
CMmoneuncka:

- or 16.08.2019 Ne 2280-anm «O6 yTBepxaeHWH AIMUHHCTPATHBHOIO
pernamedta  AnMuHHMCTpaumM  ropoga CMoNeHcKa 1O IIpeJOCTaBIIEHHMIO
MYHHLIUNATBHON yciyru «CornacoBadue NpoeKTa TPaHul] TEPPUTOPHH, Ha KOTOpOH
OCYIIECTBIIAETCS TEPPUTOPHAIBHOE ODIIECTBEHHOE CaMOYIIPaBIEHUEN);

- ot 27.06.2022 Ne 1858-aam «O BHeceHMH H3MEHEHHH B OTHENbHBIE
MOCTAHOBJIEHUS! AZIMUHHCTpaLKKU ropojaa CMoIeHCKay.
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3. YmpaBjieHHIO [0 B3aWMOJEHCTBHIO C aJMHHHCTPAaTUBHBIMU OpraHaMH H
0OIECTBEHHBIMM OpraHu3aldsMi AJIMUHUCTpalUu ropoaa CMojeHCKa B TeHYEHUE
TpeX KaleHIApPHBIX OHEH Mocie yTBEpXIAEeHHS AIMHHHCTPATMBHOIO pPEraMeHTa
o0ecneynuTs MpeNoCTaBlIeHHe TekcTa AJIMHHMCTPATHBHOTO  perijaMeHra B
YrpaBnesne WHPOPMALMOHHBIX TEXHOIOrMH AnMuHHCTpamuu ropona CmoneHcka
I7IS TIOC/IELYIOLIErO pa3MenieHuss Ha o(QULMaTbHOM caliTte AIMUHUCTPALMU rOpoza
CMONEHCKa, B PErMOHAILHON roCyAapCcTBeHHOH HHGOPMALMOHHON cucTeMe «Peectp
rOCyJApCTBEHHBIX U MYHUIMIANbHBIX yeryr (pyHkiui) CMoneHcKol obnactu», B
MyHHLUIAIBHOE Ka3zéHHoe yupexaeHue «[ opojackoe HHOOPMAMOHHOE areHTCTBOY
TS TIOCTEAYIOMIETO OMyOINKOBaHUS B CPEACTBAX MacCOBOM MH(OpMalUH, a TaKKe
pa3MeliieHre B MecTax Ipe0oCTaBICHUs! MyHHLIUITAIEHON YCITYTH.

4. YmpasjieHHIO HHGOPMAIMOHHBIX TEXHOJOIMH AJIMHHHCTpalMM Opoaa
CMmoneHcka:

- BHECTH COOTBETCTBYIOIIME H3MEHEHHs B PeecTp rocylapCTBEHHBIX H
MYHULMIATBHEIX yeryT (GyHkiui) CMoneHcKkol 0b1acT;

- pa3sMecTUTh HAcTosllee [OCTAaHOBIEHHE Ha OGMIMAIbHOM — CcalTe
AnmMuHHuCTpanuy ropoaa CMoeHCKa.

5. MyHULMNANEHOMY Ka3éHHOMY yupexaeHuto «["opoackoe HHGOPMALMOHHOE
areHTCTBO» ONMyOJMKOBaTh HACTOsIIee I[OCTAHOBIEHHE B CPEICTBAX MAacCOBOM
UHpOpMaL UK.

['naBa ropoga CMoneHcKa A.A. HoBuxos



YTBEPXJIEH
TIOCTaHOBJIEHHEM  AJIMHHHUCTpPALUH
ropoga CMoseHCKa

or /707 2076 NQ@_%&/

AIMUAHHUCTPATUBHBIN PETJAOAMEHT
NpeaoCTaB/JIeHU MYHHIHNIAJIbHOH YCJIyIrH
«CoraacoBanue NpoeKTa rpaHHIl TEPPUTOPHH, HA KOTOPO#i OCYLIECTBISETCS
TePPUTOPHAJILHOE 00LIECTBEHHOE CAMOYNIPABJICHHE»

1. OBIHHUE MMOJIOKEHUS

1.1. ITpeamer peryiupoBaHus AIMHHHCTPATHBHOIO perjiaMeHTa
Npe1ocTaB/IeHUs MYHHIIHNAILHOH ycayrd «CoracoBanue npoeKkTa rpaHu
TePPHTOPHH, HA KOTOPOii OCYHIECTBAAETCS TEPPUTOPHAILHOE 061EeCTBEHHOE

caMoynpaBJieHHE»

I.1.1. AIMUMHHMCTPaTMBHBIH periamMeHT NpPeIOCTABICHHS MyHHULHIATLHOMN
yeryru «CornacoBaHue NpOEKTa PaHULl TePPUTOPUH, Ha KOTOPOH OCYIIECTBISETCS
TEPPUTOPHATBHOE OOLIECTBEHHOE CaMOyIpaBlieHHe» (fajiee — AJMMHHCTPATHUBHbIIL
periaMeHr, MYyHULUNATbHAS yciyra) yCTaHaBIIMBaeT HIOPAZIOK "
CTaHAapT MPEeJOCTaBICHHS MYHHUUHUNAILHON YCIYyTH, CPOKH U IOCIEN0BATEIbHOCTh
aJIMUHUCTPATUBHBIX Opoueayp " aJIMUHHUCTPATUBHBIX neicTBuit
AnMuHMCTpauuu ropoga CMmoneHcka (Danee - AJMHHHCTpaUHs) B JIMIE
YnopaeneHuss 00 B3aUMOJEHCTBMIO ¢ aJAMHHHCTPATHBHBIMM  OpraHamy
M OOLIECTBEHHBIMH OpraHW3alMsAMH AJMMHUCTPAIMH (Janee - YnpasneHue)
IpH NPeJOCTaBIEHUY MYHULUTIIATBHOM YCIyTH.

1.1.2. Tlepevers ycnoBHBIX 0603HaYEHHH M COKPAILEHWH, UACHTHQHKATODEI
KaTeropui (npu3HAKOB) 3asiBUTeNEH, HCUEPIIBIBAIOIIHHA nepeveHb
IOKYMEHTOB, HEOOXOJMMBIX IJIst IIPEeIOCTaBJICHUS MYHULUIATbHOM
YCIYTH, HCUYEPNBIBAIOIIMK IIepeYeHb OCHOBaHMH JUII OTKasa B IpHEME
3ampoca W JOKYMEHTOB, HEOOXOAMMBIX [/ IPEROCTaBIEHHS MYHULMIATBHON
YCIIyrd, OCHOBaHHMH [Jis IPHOCTaHOBNIECHHS NPENOCTABIECHHS MYyHHIMNATbLHOMN
YCIyrH HWIA  OTKa3a B IPEAOCTABJI€HHM MYHMIMIANBHONW YCIyrd, (GOpMEI
3alpoca O NPENOCTaBICHUM  MYHMIMIIANBHOHM  YCIYTM W JOKYMEHTOB,
HEOOXOIUMBIX [/ IPEJOCTABICHHS MyHUIMNANLHOM YCIyrH NIPUBELEHBI B
NPUIIOKEHUU K AZIMUHHUCTPATHBHOMY PErJIaMEHTY.

1.2. Kpyr 3aaBuTeneii

3asBUTENSIMM  SABNAIOTCS — HA3HAYEHHblE  yYPEIUTENBHBIM  COBpaHHeM
(konQepeHumMeR) rpaxiaH [0 CO3NAHMIO TEPPUTOPHATBHOLO OOLIECTBEHHOTO
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camoynpasnenus (nanee — TOC) nuia, OTBETCTBEHHBIE 32 HAIlpaBJieHUE JOKYMEHTOB
no ycraHoBienuto rpaHul TOC u peructpanuu Ycrasa TOC (nanee — 3asBUTENH).

1.3. TpeboBaHue npeaocTaB/ieHus 3asiBUTEJTH0 MyYHUIIHNIAJTBHOM YCJIYTH B
COOTBETCTBHH ¢ KATErOpHsIMH (NPH3HAKAMH) 3asiBHTeJ/IeH, CBeJeHHS 0 KOTOPbIX
pasmewnarTes B ¢eaepajbHOl rocyiapcTBeHHONH HHGOPMAalTHOHHOH cHCTeMe
«@enepabHbIH peecTp rocyAapcTBeHHbIX H MYHHIHIAJIbHBIX YCJIYT
(dyuxuuii)» u B peaepanbHoil rocyiapcTBeHHO nHpOpPMaLHOHHOI cHCcTeMe
«EauHblii opTaga rocyaapcTBeHHbIX H MYHHIMNAJIbHBIX YCJayr (GyHKUH)»

1.3.1. MynununaibHas yciayra IpeJocTaBisieTCsl 3asIBUTENIO B COOTBETCTBUHU C
KaTeropusiMu (TIpU3HaKamu) 3asBUTeNel, CBeleHUsS O KOTOPBIX TPU HaTUYUH
TEXHUYECKOH BO3MOXHOCTH pa3MellaroTcss B (eAepalbHOR  TrocynapCTBEHHOM
nHbpopMallMOHHOW  cucTeMe «@elmepalbHBIE  peecTp TOCYJApCTBEHHBIX U
MyHHLMNATBHBIX ycuyr (QyHKUMi)» (Danee - peecTp YCIYr) U B QeaepaibHO
rocyJlapcTBEeHHON MH(OpPMAIIMOHHOH cucTeMe « EAUHBIN [TOpTai rocy1apcTBEHHBIX U
MYHULUNANBHBIX yCIyr (byHKUWR)» (manee - xarteropud (IIpU3HAKW) 3asBUTENEH,
Enunbiit noprai).

1.3.2. Unentudukatopsl kaTeropuii (MpU3HAKOB) 3asiBUTENICH IPHBEAECHHI B
tabnuue Ne | pazgena 2 npuiokeHus K AIMUHUCTPATUBHOMY PETJIAMEHTY.

2. CTAHJIAPT IPEJOCTABJIEHUS MYHHUITATIAJILHOM YCJIYTH

2.1. HaumeHoBaHHe MYHHLUHIIAJbLHON YCJIYIH

HavmMenoBanne MyHuMumnanpHOH yciayru: «CorinacoBaHHMe MPOEKTa TPaHHIl
TEPPUTOPUH, HA KOTOPOH OCYILECTBISETCS TEPPUTOPHUAIbHOE OOILECTBEHHOE
CaMOYIIpaBJIEHUEY.

2.2, HaumenoBaHue opraHa, npe10CcTaBJsIIONIEr0 MyYHHUHIIAJABHYIO YCJIYTry

2.2.1. MyHummnaneHasi ycjyra npegocTaBisieTcsi AIMUHHUCTpALUUER B JIMLE
Yrnpasnenust.

2.2.2. B npenocraBieHUU MYHULMIIANbHON YCIyTH IPUHUMAIOT yYacTHE:

- OTAENl perucTpaluu AOKYMEHTOB YTpaBieHWs JAelaMu AJIMHUHUCTPaLUH
(manee - oTAEN perucTpallii JOKyMEHTOB) B HaCTH MpHeMa JOKYMEHTOB;

- YTpaBieHUe apXUTEKTYphl U [PaJOCTPOUTEILCTBA AJMUHUCTPALUHA B YaCTH
NOATOTOBKM OIUCATENbHOW M Tpaduueckod YacTH IPOEKTa MpaBOBOTO akTa
AJMUHHCTpal¥y O corjlacoBanuu npoekta rpanun TOC;

- CMOJIEHCKOE obJiacTHoe rocyJ1apCTBEHHOE OroIKETHOE
yUpexIeHHe «MHOro(QyHKIHMOHAIbHBIN LEHTP 1o IIPEeJI0OCTaBIEHUIO
TOCYJapCTBEHHBIX W MYHMUMIANBHBIX YCIYr HaceneHmo» (gairee - MOL)
B coorBerctBuM ¢  CornameHueM O  B3aUMOJEHCTBHM,  3aKIFOYEHHBIM
MeXIy AMUHHCTpaLei U MOI] (nanee - Cornaiuenue
O B3aUMOJEUCTBUH ).



2.3. PesyabTaT npeaocraBieHusi MyHHUUNAJALHOMR YCJayru

2.3.1. PesynbraTom mpenocTaBieHUs MYHUIUNATBHOW YCIYyTH SBISETCS
NPUHATHE OJHOTO U3 CIEIYIOIINX PeIleHHI:

- 0 cornacoBaHuH npoekta rpanull TOC;

- 06 oTkaze B cornacoBanum npoekta rpanui TOC.

2.3.2. Ilpouemypa npenocraBieHHs MyHUIHIATEHON YCIYTH 3aBeplIaeTcs
HOJTy4E€HHEM 3asiBUTENIEM OJIHOTO U3 CIEAYIOLINX JOKYMEHTOB:

- KOIIMH IPaBOBOrO aKTa AIMHHUCTpAlMU O COTJIaCOBAaHHU IIPOEKTa T'PAHMIY
TOC;

- yBeIOMJIEHHsI 00 OTKa3e B coriacoBanuu mpoekta rpanui TOC.

2.3.3. @opMHpOBaHUE pEEeCTPOBOM 3amUCH B KavyeCTBe pe3yJbTara
IPENOCTABIEHUS] MyHULUTIAIBHOM yCIyrd HE MpeyCMOTPEHO.

2.3.4. Ilepedenp crnocoOOB  IONY4YEHHS  3asBUTENIEM  PE3YJILTATOB
IPeAOCTaBICHUS] MyHUIIMITAIEHOMN YCITyTH:

- Ha OyMaXHOM HOCHUTENe MpU JIMYHOM OOpallleHHH B YIpaBjeHue aubo B
MOLJ;

- IOCPEACTBOM IIOYTOBOI'O OTHPABJICHHUSA 110 aJIpecy 3asBUTENs, YKa3aHHOMY B
3aIpoce O NPENOCTaBIEHUN MyHHIIMIIAIBHON YCIIyTH.

Cnoco6 mosydeHus pesyibTaTra IPeIOCTaBICHUS MYHULHMIAIBHOW YCIyrH
YKa3bIBAa€TCs B 3aIIPOCE O NPEAOCTaBICHUN MyHULIUITAIBHON YCIYTH.

2.4. Cpok npegocTraB/ieHH MYHHIIHNAJIbHOM YCayrd

2.4.1. Cpok npenocTaBiieHUs] MYyHUITUIIAIBHOM YCIYTH COCTaBiseT He Gojee
30 pabounx gHei.

Cpok MpenocTaBlIeHUS MYHUIMIAIBHOW YCIYrHM HCYUCIAETCS CO  JHS
pPEerucTpanyy 3anpoca o IMpeJOoCTaBIeHUH MYHULIMNATIBHON YCIYTH U MpIJlaraeMbIX K
HEMY IOKYMEHTOB B AZIMUHHMCTPAlMHU C yYeTOM KaTeropuy (IIpU3HAKOB) 3asBUTENS H
crocoba noja4yy yKasaHHOTO 3ampoca.

2.4.2. IlpuocraHoBieHMEe MPEAOCTABICHHUS  MYHHULHMIIAIBHOH  yCIyru
HOPMAaTUBHBIMHU IIPABOBBIMH aKTaMU He MPeyCMOTPEHO.

2.5. Pazmep naatbl, B3UMaeMoii ¢ 3asBHTeJI€l
NPH NPEAOCTABIEHHH MYHHIMIIAJIbHOH YCJIyTH,
H cnoco0bl ee B3IHMaHHUs

MyHununaneHas yciayra npeIocTaBisieTcst OeCIIaTHO.

2.6. MakcHMa/IBHBIH CPOK OXKHJAHHS B OYepPeaH NPH MoJaye 3asiBUTe/IEM
3ampoca o NpeAoCTaBJIeHHH MYHUIUNAJIbHON yCayru
U NPH NOJIyYE€HHH pe3ybTaTa NpeAoCTABICHUS] MYHUIUNAJIBHOM YCayrun

2.6.1. MakcuManbHBI CPOK OXUAAHUS B OYepead MpU MoJave 3asBUTeeM
3alpoca O IPENOCTaBIEHUU MYHULUMIIAJBHOM YCIyrH He [OKeH IMpPEBBILIATD
15 MunyT.
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2.6.2. MakcuManbHbIH CPOK OXXKMIAHUS B OYEpeH [IPH MOMYUESHHH PE3yIbTaTa
NpeIoCTaBIEHHS MyHHUIIUIIAIBLHON YCIIYTH He TOJDKEH MPEBBIIATh 15 MUHYT.

2.6.3. MuBanunmel, OepeMeHHble  JKEHIIUHBI, BeTepaHbl  BenMkoii
OteyecTBEHHOH BOMHBI, y4aCTHUKH CHELHAIBHOM BOSHHOM Onepaluy IPUHUMAIOTCS
BHE OYepe.Iu.

2.7. Cpok pervcTpanH 3anpoca 3asiBUTeJisi 0 MPeJ0CTaBJIeHHH
MYHHIHOAJAbHOMH YCIIyrH

2.77.1. Cpok perucTpaluu 3ampoca 3asBUTENs O HPeJOCTaBIEHHH
MYHHULMIIANIBHOM YCIYyrd He [O/KEH MpeBblllaTh 15 MHUHYT ¢ MOMEHTa €ro
NOCTYILIEHUS.

2.7.2. Peructpanus 3amnpoca 3asBUTEIs O NPEeNOCTaBICHHH MYyHHIMIIAILHOMN
YCIIyTH IPOU3BOJAMTCS IIPY €T0 NIPHEME B COOTBETCTBUM ¢ TpeOOBaHHUAMH Moapaszeia
3.2 paszena 3 AIMUHUCTPATUBHOTO perjlaMeHTa.

2.8. TpeGoBaHus K NOMeIIEHUAM, B KOTOPBIX NPEJ0CTABSAETCS
MYHHUHNIAJIbHAS yCJIyra

2.8.1. Ilomemenus, B KOTOPHIX IPENOCTABISETCS MYHHIHIIAIbHAS YCIyra,
JO/DKHEl OBITH 00OpYZOBaHBl OTAENBHBIMU BXOZAMH MJIs CBOGOIHOrO AOCTyNa
3adBUTENIEH B  MOMELIEHHE, a Takke CpeACTBaMH, 00ecIeuYnBaroUMU
OecnpensTCTBEHHBIH JOCTYIT HHBAIHIOB.

LleHTpanpHbIi  BXOJ B [OMEHIEHHE, B KOTOPOM  IpPEAOCTaBJISIETCS
MyHMLUIAIbHAs ycayra, AOJKeH ObITh 00opyaoBaH MHGOPMALMOHHON TaOIMYKOM
(BeIBECKOH), comepxkamell HHDOPMAUMIO O HAUMEHOBAHWH, TIpauke paGOTHI
OpraHoB, HENOCPEICTBEHHO NPENOCTaBIAIONINX MYHUIUTAIBHYIO YCIYTY, 8 TaKkKe
KHOTIKOH BBI30Ba.

Y BX0#a B KaXJ0€ U3 NOMEIIeHHH pa3MelnaeTcs Tabluuka ¢ HauMEeHOBaHUEM
HIOMEILIEHHS.

Ilomemenys1, B KOTOPBIX MPENOCTABISETCS MyHMI[MNAIbHASA YCIYra, JOJKHBI
COOTBETCTBOBATHL YCTAHOBJIEHHBIM CaHUTAPHO-3MHIESMHUOJOTHYECKAM IIpaBUiiaM U
HOpPMAaTHBaM.

[lomemenns, B KOTOPBIX IIPENOCTABISAETCA MYHHLHUMANBHAS  YCIIYTa,
000pyayIOTCS CpeICTBAMU TIPOTHBOIIOKAPHOM 3aIMTHL.

B nomemenus, B KOTOPOM IIPENOCTAaBISETCS MyHHLMIAIbHAsS yCiyra,
00ecreYnBaroTC:

- COIPOBOXIEHHME HMHBAIUAOB, UMEIOUINX CTOMKHe paccTpoiicTBa (GYHKIMH
3pEHHUS] H CAMOCTOSTENBHOTO TMePeABIKEHUS, ¥ OKa3aHMe UM TIOMOLLY;

- Hauiexailee pasMelleHue oOOpYyJOBaHUSI W HOCUTeNlel HH(OpPMAIHH,
HEOOXOAMMBIX 1JIs1 o0ecnedeHus: GeCIpensTCTBEHHOTO A0CTYa MHBAIUL0B K MECTAM
OXHIaHMs U TIPUEMA 3asBUTEJIeH C yUeTOM OrpaHHUYEHHH UX KU3HEAEeATENbHOCTH;

- JOMyCK CypAonepeBOAYHKa H TH(IOCYpIONEepEeBOAYNKA MPH OKa3aHUH
VHBATHMIY MyHULMIIANEHON yCIYIH;

- ONYCK COOAaKM-NPOBOAHUKA TIPU HATMYHM JOKYMEHTA, IIOATBEPXIAIOLIErO



ee creldantbHOe OOydyeHHe M BblJaBaeMoro mo Qopme H B MOpPAZKE, KOTOpbIE
onpeensorcs ($enepasbHBIM OPraHOM HCTIONHHUTENRHOH BJIACTH, OCYIIECTBIAIOLNM
dyHKUMHA TI0 BHIPAOOTKE ¥ peanu3aly rocyJapCTBEHHON MONUTHKH U HOPMATUBHO-
IPaBOBOMY PETyJIMPOBAHMUIO B Cepe COLUaNbHOM 3aIUTHI HACEICHNS;

- OKa3aHWME OTBETCTBEHHBIM CIELMATIUCTOM IOMOILNM HHBAIMIAAM B
NIPeofONeHUH 0apbepoB, MEINAIOINX IOMyYeHHI0 MMM MYHHIMIAIBHOH YCIyrH
HapaBHe C APYTHUMH 3asiBUTEISIMHU.

2.8.2. Tlpuem 3asBuTeNEll OCYINECTBISETCS B CHELUMANBHO BBIACJICHHBIX A
3THX leJIel TOMEIEHUX.

Kabusersl Ui mpueMa 3asiBuTeneldl  JOMKHBL  OBITE  00OpYHOBaHBI
MHGOPMALOHHEIMU TabIHYKaMH (BBIBECKAMH) C YKa3aHHEM HOMEpa KabuHeTa.

Kasxnoe pabodee MECTO CTIELMATKCTA JOIDKHO OBITE 000py10BaHO TeNePOHOM,
NMepCOHAIBHBIM KOMITBIOTEPOM € BO3MOXHOCTBIO JOCTYNa K HMH(OPMALMOHHBIM
0a3aM JaHHBIX, 1€9aTAIOUIMM YCTPOUCTBOM.

I[1pu opranuzanuy pabourx MecT JOJDKHA OBITh IPENyCMOTPEHA BO3MOXHOCTD
CBOOOIHOTO BXO/ia B [IOMEIIEHHE ¥ BBIX0/Ia U3 HEro NPH HEOOXOIMMOCTH.

2.8.3. Mecta wuHQOpPMUpPOBaHUS, MpeJHA3HAYEHHBIE [UIL O3HAKOMIICHHS
3asBUTeNed ¢  MHOOPMAIMOHHBIME ~ MaTepuanaMd  (00pasupl — 3aIlOJHEHHUs
JIOKyMEHTOB, OJIaHK{ 3asBIeHUH), 00OpYAyIOTCd HMH(MOPMAIMOHHBIMH CTCHIAMH,
CTyJBAMH M CTOJaMd (CTOWKAaMH) VIS BO3MOXKHOCTH O(OPMJICHHS [IOKYMEHTOB,
00ecIeYrBarOTCS KaHIEeIIPCKUMH IPHHAUIEKHOCTIMH.

2.9. IToka3aTe/ I JOCTYNHOCTH H Ka4ecTBAa MYHHIHNIAJbHOM YCIyTH

2.9.1. Tlepeuensr rmokazarened NOCTYNHOCTH H KayeCTBa MpPEAOCTABICHUA
MYHHLHMIAILHON YCIyrd pasMeljaeTcs Ha o(pUIUalIbHOM caiite AIMHHHUCTpALMH, a
Takxe Ha EnuHOM noprane.

2.9.2. OCHOBHBIMH IIOKa3aTeNsIMH JOCTYIIHOCTH MYHMUUNAJIBHONH YCIyTH
SIBJISIFOTCS:

- Hajldyhe ITOJIHOM U TOHATHOW WHGOpMalUUy O IOPSAIKE, CPOKax H XO[e
TpeOCTABIEHNsS MyHUIMITATEHOH YCIyrH B ceTH «VIHTepHET», CpeNcTBax MacCoBOH
MH(pOpMaLUK;

- JOCTYIHOCTb OJIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOMUMBIX s
NpeAOCTaBICHUS MyHHULUIIAIILHOM YCIyTH,

- MpeIOCTaBJICHHE 3asBUTENI0 MYHUIMIAIBLHONH YCIYI'd B COOTBETCTBHU C
KaTeropusiMy 3as BUTEIEN;

- ymobctBO HHGOPMHUPOBAHMS 3asfBUTENS O XOA€ MPEAOCTaBICHUS
MyHHIMNIAIBHOH YCIYrd, a TakXe IIOJy4YeHHs pe3ylbTara MPeLoCTaABICHU
MYHUIUIIAIIBHON YCIIyTH.

2.9.3. OCHOBHBIMM IIOKa3aTeJSIMH KadecTBA MYHMLHMNAILHOW  YCIYrH
SABJISFOTCSI:

- CBOEBPEMEHHOCTh MPEAOCTABICHUS] MyHULIMIIATBHOM YCIyTH B COOTBETCTBUU
CO CTaHIapTOM €€ TPEIOCTaBIICHUs, YCTAHOBJICHHBIM AJIMHHHUCTPATHBHBIM
perjJamMeHTOM;



- MHHUMAJIbHO BO3MOXXHO¢ KOJIMYECTBO B3aUMOAEHCTBUH 3asgBUTES C
NOJKHOCTHBIMYE  JINL[AMH, YYacTBYIOIIMMH B TPEJOCTABICHHH MYHHIMNATEHOMN
yCIyTH;

- OTCYICTBME  HapyLIEHMH  YCTaHOBJIEHHBIX CPOKOB B  Ipolecce
NPENOCTABNEHUS MyHHULUITATBHOM YCIIyTH;

- OTCYICTBMe OOOCHOBaHHEIX Kalo0 Ha jeiictBus  (Ge3neiicTBie)
CIICLIUATICTOB ¥ UX HEKOPPEKTHOE (HEBHUMATENBHOE) OTHOLIEHHUE K 3aBUTEISAM;

- OTCYTCTBHE 3asiBJICHMI 00 OCIIapHBaHMU pelieHui, nedictuii (Ge3aeiicTaus)
AIMMHHCTpalMM, ee [O/DKHOCTHBIX IIAI, NPUHUMAEMBIX (COBEpIICHHBIX) npy
NpeNOCTaBNIeHNH MYHULMIIAIBHON YCIyrd, IO KTOTaM pAcCMOTPEHHS KOTOPBIX
BBIHECEHDI PEIICHHs 00 yIOBIETBOPEHUHU (JACTUMHOM YIOBIETBOPEHHH) TpeGOBaHMH
3asiBUTEJIEH.

2.10. Mnpie TpeGoBaHUS K MPeJOCTABICHAI0 MyHHUHIAIBLHOM yC/IyTrH

2.10.1. Vemyry, KOTOpble SBISIOTCS HEOOXOAMMBIMH U 0OOS3aTelbHBIMEA JUIS
MPEeNOCTAaBICHUs] MYHHUMNATBLHON  YCIYTH, 3aKOHOZATENBCTBOM  PoOCCHHCKON
®eriepannu He NpeyCMOTPEHBI, [1aTa 3a TAKKE YCIYTH OTCYTCTBYET.

2.10.2. VIHQopMalMOHHbIE CHUCTEMBI, HCIOJb3YEeMBbIE I NPEeJOCTaBICHHUS
MyHHULUIANBHON yCIyTH: ’ ‘

- Enuueii nopran M permoHanbHas rocyfapCTBeHHas MHQOPMAIMOHHAS
cucreMa «lloprai rocynapcTBEHHBIX H MYHHLMNAIBHBIX YCIYT  (bYHKIHMIA)
CmoneHckod obmacTu» (manee - PervoHabHbI [IOpTajl) B 4YacTH oOecredyeHus
BO3MOXHOCTH IIONIyYeHHsS 3asBUTENSAMU MHGOpPManUd W oOecreueHdst AOCTyMa
3ajBUTENICH K CBENEHUAM O MYHUIMNANBHOH yciyre, K GopMe 3asBleHHs A
KOIIUPOBAHMS;

- mopran QenepanbHOM TrocynapCTBEeHHOW HWH(OPMALMOHHON CHCTEMBL,
obecreurBarolIel mporecc nocyae6HOro (BHeCyneGHOT0) 06KaNOBaHHs pelleHHil i
fieficTBuii (Oe3neHCTBYA), COBEPILICHHBIX [PU MPEeLOCTABIEHUH TOCYJapCTBEHHbIX U
MYHHLMINIAIBHBIX  yCIYr OpraHam, IpPeJOCTaBISIOIMMH TOCYNapCTBEHHBIE U
MYHULUIAIbHBIE YCIYTH, HX JOJDKHOCTHBIMU JIMIIAMH, TOCYIapCTBEHHLIMH U
MYyHULHUNANBHBIMH CITY)KAllMMH (332 HCKIIOYEHHEM Kalo0 Ha pelleHMs M JeHCTBHS
(besneiicTBUE) MPHBIIEKAEMBIX OpraHU3aliil, MHOTOQYHKIIMOHATLHBIX [IEHTPOB U HX
AOIDKHOCTHBIX JIMI[ M pPabOTHHKOB), B YacTH OOECHEYEeHHs BO3MOXKHOCTH
HocynebHoro (BHeCyne6HOro) o0xanoBaHWs pelleHud W meiicTBuit (Ge3melicTBus)
opraHa (OpraHu3aluu), MODKHOCTHOTO JMLAa OpraHa (OpraHusaunuy) Ju6o
MYHHULIMIIAIBHOT'O CIIYXKAaIIEro.

2.10.3. Ilpu mnpenocTaBneHHd MYHHUUHWMAJILHOW YCIyrH AJMHHMCTpALHUS
OCYLIECTBISICT B3aumonekcteue ¢ MOILl B coorBercTtBun ¢ CornamesueM o
B3aMMOJEUCTBUH.

YnonHOMOYeHHBIE JODKHOCTHBIE jia M®ILI, B KOTOPBIX OpraHH3yerTcs
NPeNOCTaBICHNEe MYyHHUIMIIAIBLHON YCIYrH, MOTYT NIPUHUMATD pellieHre 00 OTKase B
IpHEME 3ampoca O MPEJOCTABICHUN MYHHULMNAIBHON YCIIYyTH, JOKYMEHTOB U (M)
uHGOPMALMH, HEOOXOMUMBIX IS €€ TIPEeJOCTABICHHUSL.
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Broizaua 3asBUTENIO PE3YJITATOB IPENOCTABICHUS MYHHLMIIATBHOR YCIYTH,
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, IIOATBEPXKIAIOIINX COACPIKaHNe ITEKTPOHHBIX
JOKyMEHTOB, HAlpaBleHHBIX AaMHUHHCTpauued B MOI[ mo pesymbratam
IIPeIOCTABACHNS MYHHUIMNAIBHOW YCIyrd, MOXeT OCyIecTBIAThes B MOL[ B
clydasx M IopsiKe, npeaycMoTpeHHbIX CornaleHneM 0 B3auMOACHCTBIH.

CocraBienne Ha OyMa)XHOM HOCHTeNe M  3aBEpPeHHE BBIINHMCOK U3
MH(GOPMALIMOHHBIX CHCTeM AJMHHHUCTPAlMM N0 MYHHIMIIATBHOW yciyre depes
MOI] He npexyCMOTPEHO.

2.11. UcyepnbiBaloiui nepevyeHb N1OKyYMEHTOB,
HeoO0XOAMMBIX /IJIsl NPeJ0CTABIeHHS MYHHIHNIAJbHOR YC/IyI'd

2.11.1. HcuepnplBaiolipii MepeueHb JOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBMHM C 3aKOHOHATENbHBIMM WM HMHBIMA HOPMAaTHBHBIMH IPAaBOBLIMU
aktamu Poccuiickoit ®efepanuu Ui MpeJOCTaBICHHS] MyHHUMIIAIGHON YCIIyTH, C
pasjieJieHeM Ha JOKYMEHTbl M (Wnx) HHOOPMAalUMIO, KOTOphIE 3asBUTENb JOJDKEH
NPeNCTaBUTh CAMOCTOSTENBHO, W JOKYMEHTBHI, KOTOpBIE 3asfBUTE]b BIIPABE
IIpeCTaBUTh MO0 COOCTBEHHONW MHMLHUATUBE, TaK KaK OHH TMOMJIEXKAT MPEACTABICHHUIO
B paMKax MEXBEJIOMCTBEHHOTO HH(OPMALMOHHOINO B3aUMOICHCTBUSN, a TaKKe
nepedeHb CIOCO0OB MOAaYX 3aIpoca O MPEeJOCTABICHUM MYHHUIUIIATBHON YCIYTH U
JOKYMEHTOB, HEOOXOOMMBIX [UIS IIpeJOCTaBIeHHs MYyHHULHUNAIbHOW YCIyTH,
npuBened B Tabmuime No 2 pasmena 3 mpuilokeHHs K AIMHHUCTPaTHBHOMY
pErIaMeHTy.

2.11.2. ®opMBI 3ampoca 0O MPeJOCTaBIEeHNH MyHULUIIAIBHON YCITYTH, COTJIacus
Ha 00pabOTKy MEPCOHANbHBIX [JaHHBIX U JIOKyMEHTOB, HEOOXOOMMBIX VIS
MpeJOCTABNEHUs MYyHULMNANGHOM yCiayrd, a Takke yBeJOMJeHHs o0 OTKase B
cornacoBanuy npoekra rpanun TOC npuBeneHel B pasjelle 5 MNPUIOKEHHS K
AJIMUHHACTPaTUBHOMY PETIAMEHTY.

2.12. UcuepnbiBaouiuii nepeyeHb OCHOBAHHH VIS 0TKA3a B MpHeMe
3anpoca o0 NpeaocTaBjleHHH MYHHIHNIAJILHON YCAYTH H TOKYMEHTOB,
HeOo0XOAUMBIX /1Jisl IPEeAOCTAB/IEHHSI MYHHIHIIAJILHOM YCJIYTH, H
HCYEPNbIBAOLINI NepeuyeHb OCHOBAHHH /1 NPHOCTAHOBJIEHHA
npeaocTaB/JeHUs] MYHHIHNAJIBLHOH YCJIYIrH HIIH JIsl 0TKA3a B MPe10CTaBJICHHH
MYHHUHNAJbHOH YCJIYIH

2.12.1. VcuepnbiBaroniuii nepeueHs OCHOBAaHHM IS OTKa3a B IIpUEME 3ampoca
O NpeNOCTaBIECHMHM MYHMIMIIAIbHON YCIyTH M JOKYMEHTOB, HEOOXOOMMBIX IS
IpeJOCTaBIeHUs MYHULIUIIAIBHOW YCIyTH, U HCUEPIIBIBAIOIINH NTepevyeHb OCHOBaHHU!
IS OTKa3a B MPEIOCTABICHUH MYHHULUIAIBHOW YCIYTH C Y4YETOM KaTeropuu
(Ipu3HaKOB) 3asBUTENsI MpuUBeleHb B Tabmuue Ne 3 pasjena 4 NPUIOKEHHS K
AJZIMUHUCTPATUBHOMY PETJIaMEHTY.

B cinydae oTkaza B NpPERNOCTAaBICHUU MyHHLMIIAJIBLHOM YCIyrd 3asBUTENb
uHQopMuUpyeTcs YIpaBieHUEeM O MPUYMHAX TaKOro OTKa3a ¢ yKa3aHHEM IepeyHs
JOKYMEHTOB U MH(POPMAIINHN, OTCYTCTBHE U (MJIM) HELOCTOBEPHOCTh KOTOPBIX CTAIH



MPUYMHOM OTKAa3a, a TAKXKe C yKa3aHHEeM IepeyvHs YCTAHOBJIEHHBIX (edepalbHbIMH
3aKOHaMM M (WIM) HHBIMH HOPMATHUBHBIMHM MPABOBBIMH aKTaM¥ TpeOOBaHUH,
HECOOTBETCTBME KOTOPBIM IIOBJIEKIO OTKa3 B MPENOCTABICHHH MYHHIHMIAILHOM
YCIIyTH.

Orkas B MNpPeAOCTaBICHHM MYHULMIATHEHOM YCIyrM HE [pPENsITCTBYET
TIOBTOPHOMY OOPAIIEHHUIO 3asBUTENIS 3a Ipe0CTaBIeHHeM MYHHUIIMITAIBHOM YCIyTH.

2.12.2. OcHoBaHusl A1 MPHOCTAHOBJICHUS MPEAOCTABIECHHS MYHULMIAIBHOMN
YCIIyTY OTCYTCTBYIOT.

2.12.3. OcHoBaHMs 11 OTKa3a B HCIpaBIEHHH OMYINEHHBEIX OIEYATOK W
OWHKOOK B BBIIAHHBIX B pe3yibTaTe NpPEeIOCTABICHHS MYHULHUMANBHOM YCIyrH
IOKYMEHTaX OTCYTCTBYIOT.

3. COCTAB, TIOCJIEAOBATEJBHOCTH U CPOKH BBITIOJTHEHUS
AIMUHUCTPATUBHBIX ITPOLIETYP

HcuepnbiBaromuii nepevyeHb aIMUHUCTPATUBHBIX npoLlenyp o
Npe0CTaBIEHUIO MyHULIUIIAIBHOH YCIyTH:

1) npodunupoBanue 3asBUTENEH;

2) npueM 3arpoca O MPeAOCTaBIeHHUHY MYHUIMIIAIBHON YCIYTH U JOKYMEHTOB
1 (un1) HHQOPMALUH, HEOOXOXUMBIX JUISl MTPEOCTABICHHUS MYHULIUITATBHOMN YCIYTH;

3) NpUHATHE pelleHHs O MpenocTaBieHHH (06 OTKase B IPENOCTaBIEHUH)
MYHHIUIAIEHON YCIIyIH;

4) mpefoCTaBICHUE pe3yIbTaTa MyHHIHNAIBHON yCITyTH;

5) nomy4eHue AOMOIHUTENBHBIX CBEAEHUN OT 3asABUTEIIS;

6) ucrpaBiIeHUe JOITYLICHHBIX OIEYaTOK M OMIMOOK B JOKYMEHTAX, BBIIAHHBIX
B pe3ynbTaTe NPeIOCTABICHUS] MyHUIUNIATbHON YCIIyTH;

7) OCOOEHHOCTH BBHINONHEHHUS aJMHHHUCTPATUBHBIX Mpouenyp (aeicTBuii)
B MOL]J;

8) OCOOEHHOCTU BBINIOJHEHHS aJAMUHUCTPATUBHBIX Mpouenyp (meicTsuii)
B 2JIEKTPOHHOU opMe.

3.1. lIpoduanpoBaHue 3asiBHTe eI

3.1.1. IlpopunuposaHue 3asBUTENS OCYIIECTBISIETCS Ha OCHOBAHHM CBEJEHHIA,
yKa3aHHBIX B 3allpoce O IPEeJOCTaBI€HUHM MYHHUIMIIANBHOK YCIYrH, W aHaiu3a
IPUJIAraeMbIX K HEMY IOKYMEHTOB.

3.1.2. Kareropus (mpu3HaKk) 3asBUTENsl ONpENESAETCSs B MOMEHT NpHeMa U
perucTpaiiy 3ampoca O IPEJOCTABICHHM MYHUIMNAIBHONW YCIYTM H JIOKYMEHTOB,
HEOOXOMMBIX AT NIPeOCTaBICHHIS MyHHIIANATLHOM YCIIYIH,

3.1.3. B pesynbrate npoBeneHus TpOGHUIMPOBAHUS 3aABHTENSA ONpPENEIIeTCs
OJIVH U3 CJIEAYIOIIUX BAPUAHTOB IIPEJOCTABICHUS MYHULIUTIANBHOM YCIYTH:

- 00paTHJIOCh (U3HYECKOE JIMIO, Ha3HAYEHHOE YYpEeIMTENLHBIM COOpaHueM
(konepeHuueit) rpaxnan no cospanuio TOC OTBETCTBEHHLIM 3a HAIpaBIEHHE
JOKYMEHTOB 10 yctaHoBjIeHuro rpanul TOC u peructpauuu Ycrasa TOC;



- 00paTuiocs pusnyeckoe JHLIO, TI0Jly YMBIIIEE JOKYMEHT
O pesylbTate NMPEeIOCTaBICHHS MyHULUMNATLHON YCIyTH, COAePKAIMA ONeyaTky u
(unu) oIHOKHY.

3.2. Ilpuem 3anpoca o npexocraBieHHH MYHHLIHOAILHOM yCIYyrH H JOKYyMEHTOB
H (M) nHpopManHHu, HEOGXOAUMBIX /151 NPpeAOCTABIECHNA MYHHIHIIAIbHOM
yCJayru

3.2.1. Cocras, dhopma 3ampoca o NPEAOCTaBNICHUN MYHUIMIATIBHOW YCIYyIH U
lepeyieHb NOKYMEHTOB W (M) MHPOPMALMKU, HEOOXOIMMBIX I NPENOCTaBIIEHHS
MYHULUNATBHOM yCIYyTH B COOTBETCTBHH C KATETOpHeit (pU3HaKaMK) 3asBUTEINs, a
TaKKe CIIOCOOBI MOJAYH YKa3aHHBIX 3alpoca AOKYMEHTOB M (MaM) HH(pOpMAaIHu
IpuBeNeHbl B Tabmuume Ne 2 pasgena 3 um  pasgene S INPWIOKEHUs K
AIIMHUHHCTPAaTHBHOMY perslaMeHTy.

3.2.2. OcHoBaHHeM 11 Hayajla HACTOSILEH AIMUHUCTPATHBHOHN MpOLETyphI
ABJISeTCS OOpallleHHe 3asBUTENS JIMYHO B OTHEN PEerucTpanuy JOKYMEHTOB JIMOO B
MO®IL] ¢ 3anpocoMm o mpenocraBiennu MYHULIMIATBHON YCIYTH U JOKYMEHTaMH W
(umu) uHQOpMaimeld, HeOGXOOUMBIMH IS NIPENOCTABIIEHUS] MYHHIMIIAJIBHOH
yCIIyrd, Ha 6yMa)KHOM HOCUTETE.

3.2.3. Ilpu obpalenny 3asBUTENS B OTIEN pPerucTpanuu JOKyMEHTOB Ju6O B
M®L] cneumanucr ornena PeTrUCTpallii NOKyMEHTOB 1HO0 paGoTHUK MOIL]
YCTaHABIIMBACT JIMYHOCTD 3aSBHTENS HA OCHOBAHHH JOKYMEHTA, YIOCTOBEPSIOLIEro
JIMTHOCTD B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit deneparun (macnopr),
4 TAKKE Cro IOJHOMOYHS Ha OCHOBAHMH IIPOTOKOJA YYPEIUTEIHbHOTO cobpanus
(koH(epeHIUK) rpaXkaaH o co3nanuio TOC.

B cmyuae ortkasa sasdBuTens npembABUTH AOKYMEHT, yJOCTOBEPSIOILAIA
JMYHOCTB, WIIK B CJlyyae BBISBIICHUS HECOOTBETCTBUS NAHHBIX B KOIMHHU IPOTOKOJIa
Y4peaUTeIEHOrO coOpaHus (koHdepeHnn) rpaxaan no coznanuo TOC CIELHATUCT
OTAC/Ta PerucTpaiuu JOKYMEHTOB nu60 paborHuxk M®L] orkassisaer B npueme
JOKYMEHTOB.

3.2.4. VicuepnipIBaroIiuii nepedyeHb OCHOBAHMH IS OTKA3a B IIpHeMe 3arpoca o
TIPEAOCTABICHUN MYHULMIANBHON YCTYyrM M JOKYMEHTOB M (HIIH) HHbOpMaIuy,
HEOOXOAMMBIX JUISl MPEOCTABIECHHUS MYHHULUNANBHON YCIIyTH, MPUBEAEH B TaOIHLE

° 3 pazfena 4 MPUIIOKEHHS K AZIMHHHCTPaTHBHOMY PETJIAMEHTY.

3.2.5. Ilpuem 3ampoca o mpenoCTaBIeHHH MYHULMIATBHOH YCIYTH U
AOKYMEHTOB M (win) uHOOPMALMK, HEOGXOLMMBIX IS IIPEIOCTaBJICHUS
MYHULMIAILHOH YCIIYTH, HO BBIOODY 3afBHTENS HE3aBUCHMO OT €ro MecTa
KMTEJIBCTBA MIIM MeCTa MpeObIBaHMUs HE NOMMYCKAeTCH.

3.2.6. Ipu noctymienuu 3anpoca o NPEIOCTaBICHUN MyHHLMIATBHOM yCIyru
M NOKYMEHTOB M (Wid) MHOOPMALMH, HEOOXOOUMBIX JIf IIpeIOCTaBIIeHUS
MYHUIHIAJIBHOH YCITyTH, B OTAEN PErHCTpalid NOKYMEHTOB CIelHaTHCT oTaena
PETHCTPAllMK TOKYMEHTOB OCYIIECTBIAET IPHEM 3alpoca M TPHIaraeMbX K HEMY
JOKYMEHTOB M (wiu) uHOOPMALMH, HEOOXOMMUMBIX UIA IIPENOCTaBIeHUS
MYHHLUIIAIBHON YCIIyTH, B COOTBETCTBHH C JO/DKHOCTHOM HHCTPYKLHEH.
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3.2.7. [Tpouenypa npuema " perucTpaluu 3arpoca )
NPEeNOCTABIEHHM  MYHMIMNATBHOM  yclIyrM M JOKYMEHTOB M (WiH)
HHGOpMALIUY, HEOOXOAUMBIX ISt MpeoCTaBIeHUS MYHHIUIIATBHOM
yCIyrd, B  AJMHHHCTpalldM  OCYILECTBIAETCS B COOTBETCTBUM  C
TpeGoBaHuAMH  VHCTpYyKLMH 1O  JETIONPOU3BOACTBY B  AJMHHHMCTpALMH
ropoga  CMolieHCKa,  YTBEPXIGHHOM  pacropsKeHHEM  AJMUHHCTPALUH

ropoga Cmonencka ot 30.12.2020 Ne 245-p/agm «O6 yTBepxaeHud MHCTpyKUnU 10
JENONPOU3BOACTBY B AMUHKUCTpauu ropofa CmoneHckay» (nanee - IHCTpyKuus 1o
JeTIONPON3BOACTBY).

3.2.8. 3aperucTpupOBaHHbIN B YCTaHOBJIEHHOM NopsKe
3apoc O TNPeNOCTaBICHHH MYHUIMNAJIBHON YyCIyrd M MpuiaraeMble K HeMy
JNOKYyMeHTH ¥ (Wid) HWHOOpPMAalUIO, HEOOXOAWMBIE U  MPENOCTaBICHHUS
MYHHUIIMIIAJIBHOM YCIIyTH, CTICLIMANNCT OT/€e/a PErHCTPaliii JOKYMEHTOB HAlIPABIIAET
B YIIpaBIEHHUE.

3.2.9. Tlpouengypa mnpuemMa M pEruCTpallMKd 3ampoca O MPeAOoCTaBICHUU
MYHMIHMIOANBHOH YCIYrH ¥ JOKYMEHTOB M (WiM) MHPOpMAaunud, HEOOXOIHUMBIX
I8 NpenocTaBlieHWs MyHULIuNaneHod ycnmyru, B M®PIL[ ocywmecTsisercs B
COOTBETCTBHH ¢ TpeGOBaHMAMM perjiamMeHTa aestensHocTd MOLI, yTBepXIeHHOrO
npukasom aupexropa MOLL

3.2.10. TIlpu mocTyruleHMH 3ampoca W JOKYMEHTOB M (MH)
nHdopManuy, HEOOXOIUMBIX IS NpeJOCTaBIEeHUS MYHULIANAIBHON
yenyrd, Ha OymaxdHoMm Hocutene B MOIL] paGorauk MOL[ nposepser
NPaBWILHOCTE OGOPMIICHHS 3alpoca M PErMCTPUPYET €ro B YCTAHOBICHHOM
TopsiiKe, CBepsieT Ipe[CTaBIEHHbIE 3asBUTEJIEM TOMNMHHUKH  JTOKYMEHTOB
C WX KONUAMH, [POM3BOAUT KOMMPOBAHHE YKa3aHHBIX JOKYMEHTOB (eciy
3afBUTENIEeM He INPEACTABIECHBl KONUM YKa3aHHBIX JOKYMEHTOB), 3aBepser
KOTMM YKAa3aHHBIX JOKyMEHTOB JM4YHOM moAamuchlo W mtammom MOLL
rocne  4Yero  IMOMJMHHUKA ~ JOKYMEHTOB  BO3BpAalllAlOTCA  3asABUTEIIO.
Ilpy mpeacTaBieHUM  3asfBUTENEM  KONMH  3ampoca O  MPefOCTaBICHUH
MYHHUIIMIIATBHON YCIyTM Ha KOIMM 3alpoca CTaBUTCS OTMETKa O PETHCTpaliu
JaHHOTO 3aIpoca.

3.2.11. M®I] obecneuuBaer Inepegayy  KOMILIEKTa  JOKyMEHTOB

3asiBUTEIIEN B AJIMUHHUCTPALIUIO B CPOK, YCTaHOBJICHHBIN
B TIOpsAAKe,  TpeIyCMOTpeHHOM  coorBercTByromuM  CorjameHueM 0
B3aUMOJICUCTBUH.

3.2.12. Cpox npueMa ¥ perucTpaiy JOKyMEHTOB NPH JTMYHOM 00OpaIleH!y He
JOJKEH MPeBBIIaTh 15 MUHYT B I€Hb IpHeMa JOKYMEHTOB.

3.2.13.  Pe3ynpTaroM = HacTOSIIEH  aJIMMHUCTPATHBHOM  NPOLEAYpHI
ABNAETCS TIpHEM, PETHCTpalus 3ampoca O MPENOCTaBICHUM MYHHLHIAIBHOH
YCIyTH M TpWIaraeMelx K HeMy NOKyMEHTOB M (uiu) wuHQOpMALuH,
HEOOXOAMMBIX  JUIS MpPEAOCTaBIEHHMS MYHMIMNAJNBHOW YCIyrd, B TEYCHHE
1 pabouero [JgHA coO [HA TOCTyIUIEHMs 3ampoca O  IPEAOCTaBICHHH
MYHMIHUIANGHOH YCIYTM M JOKYMEHTOB M (Wix) HHGbOpMaluu, HEOOXOIUMBIX
JUISL TIPEOCTABIEHUS] MyHHUIIMIIAIBHON YCIIYTH, B AJIMHHUCTPALIKIO.
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3.3. IlpunsiTue pelieHus o npeaocTaB/ieHnH (00 OTKase B
npeaoCcTaBAeHHH) MYHHIIUNIAJIbHOH YCIYTH

3.3.1. OcHoBaHweM /Ui Hauyala  HACTOSLIEH  aIMMHUCTPATHBHOM

HpoLEeaypHI SIBIISIETCS NoJTy4eHue OTBETCTBEHHBIM CIeLMaIUCTOM
OTAeNa OpraHM3alldM MPENOCTAaBIeHHs MYHHIHMNATBHBIX YCIYyr W paboTel ¢
OOLIECTBEHHEIMM  OpraHu3alusMd  YTpabieHus (#anee -  OTBETCTBEHHBIH

CNIELMAIUCT OT/Aeja YIpaBieHus) 3anpoca O MPEOCTaBACHHH MYHHMLHUITANIBbHOM
YCIIYTH U NpUJIaraeMblxX K HeMy JOKYMEHTOB.

3.3.2. OTBeTCTBEHHBIH CIELHANNCT OTAeNa YMNpaBleHUs OCYILIECTBISET
TIIPOBEPKY CBEIEHUIA, COMSPKALIMKCS B 3alPOCE O MPEJOCTABICHUH MyHHIHUIIAIbHOM
yCIyrd, HOOKymeHTax u (i) uHGOpMAaluM, Ha NpPEAMET HAJINYHs OCHOBAHUH
I OTKasa B INpPEAOCTaBICHUH MYHULUIAIBHON YCIyrd, IpeayCMOTPEHHBIX
nyakroM  2.12.1  mogmpaszmena  2.12  pasgena 2 AOMHHHCTPAaTHBHOIO
peryiaMeHTa.

3.3.3. Ilpu wHamuuuu OO0 OTCYTCTBMM OCHOBAHMH [ OTKasa B
[PENOCTaBICHUHU MYHULIUIIATIBHON yCIIyTH, NpeayCMOTPEHHbIX
nyukroM  2.12.1  mogpasgmena  2.12  pasgena 2 AIMHUHHCTPATMBHOTO
perjaMeHTa, OTBETCTBEHHBIH CHELUANUCT OTAela YIpPaBJIeHUS TMEPeXOAHT
K IOACOTOBKE YBEIOMJIGHHS 00 OTKase B COIJIACOBAHMM MPOEKTa TI'paHHLl
TOC 1ubo mpaBoBOoro axkrta AJOMHHHACTPAUMH O COIJIACOBaHWH IMPOEKTa
rpanun TOC.

3.3.4. B cinyyae OTCYyTCTBUS OCHOBaHHMH [UId OTKasa B NPEJOCTABICHUH
MYHHULIMOAILHON YCIIyrd, MpeIyCMOTPEHHbIX IyHKTOM 2.12.1 moxpasnena 2.12
pasgena 2 AIMHHHCTPAaTHBHOTO perslaMeHTa, OTBETCTBEHHBIH CIICLHAIUCT OTAE/a
YupapieHust [MOATOTABIMBAET IPOEKT IPABOBOIO aKTa AJMHHHUCTpalMd O
cornacoBanuy npoekra rpasuy TOC.

B  mensx IMONHOTBI ¥ TOYHOCTH  ompepeneHus rpamun  TOC
OTBETCTBEHHBIM CIELMANUCT OTAeda YIpaBieHHs B TeueHue 2 paboduXx [AHEH
CO OHA  TIOJydYeHHs  3ampoca O  I[PEJOCTaBICHHM  MYHHUIMIATBHOH
YyCIyrH M TpWlaraeMblX K HeMy [OKyMEHTOB HalpaBisieT IOCPEICTBOM
CHCTEMBI AIIEKTPOHHOI'O JIOKYMEHTO0000pOTa CmoneHckoit obnactu
(manee - CBOA CO) cayxeOHyrO 3anmMCKy C  TPUIOKEHHEM  KOIMH
IPOTOKOJIA y4YPENUTENIBHOro coOpaHus (KoH(epeHUMH) IpaX[aH [0 BOIpocaM
opranmsanui  TOC B  VYmpaBieHHE apXUTEKTYphl M  IPaf0OCTPOUTENbCTBA
AIMMHHCTpaLMy Jjis [OJATOTOBKM OIMCAaTeNbHOM M rpaduyeckodt vacredt
MpOeKTa MPaBOBOro  akTa  AJMHHUCTPallMd O  COMNIAaCOBaHMH  MPOEKTa
rpanuy TOC.

OnwucarenbHas U rpagudeckas 4acTH IIPOEKTa IpaBoOBOrO
akta  AJIMHHUCTpaLUH O  COrjacoBaHMHU npoekra  rpamuny  TOC
BBIITOJIHSIOTCS CIEI[HANIMCTaMH YTIPaBJeHUs] apXUTEKTYphl U I'PadOCTPOUTENILCTBA
AIMHHUCTpAllMd B TeuyeHWe S5 pabouux JOHEH C MOMEHTa IMONYYCHHUS
CIy)XeOHOH 3amUCKH C TPHJIOXKEHHWEM KOIIMHM IPOTOKOJA  YUPETUTEIBHOIO
coOpanus (koH(bepeHIMK) rpaxaaH mo Bonpocam opranusanuu TOC.
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OmucarenpHas ¥ rpaduyecKkas 4acTH HAIPaBIIIOTCS B IpeJieliaX YKa3aHHOTo
CpOKa OTBETCTBEHHOMY CHELHANNCTy OTAena YIpaBleHHs M JajlbHeHnen
IIOATOTOBKH IPOEKTa IMPaBOBOro akTa AJMHMHUCTPAlMM O COITIACOBAaHHMH IIPOEKTa
rpanun TOC.

3.3.5. OTBeTCTBEHHBIH CHEIHAIUCT OTAeNa YIpaBJICHUS HaNpaBiIsieT MPOEKT
IPaBOBOrO0 aKkTa AJMUHHCTpalUK O corjacoBaHud mpoekta rpandn TOC Ha
COITIaCOBaHHE C 3aMHTEPECOBAHHBIMHU JIMIAMH AJMUHHCTPAllM¥d B COOTBETCTBUH C
NHucTpykuueit 1o AeI0Nporu3BOACTBY.

3.3.6. B ciywae Hanuuus OCHOBAaHMH I OTKa3a B IIPEIOCTaBICHUM
MYyHHMLMNOAIBHON YCIyTH, [pefyCMOTPeHHBIX INyHKToM 2.12.1 mogmpasmena 2.12
paznena 2 AQMHHHUCTPATHBHOIO pPEriaMeHTa, OTBETCTBEHHBIM CIELHAIHMCT OTAENA
VYupasieHus:

- MOArOTaBIMBaeT MPOEKT YBEAOMIEHHs 00 OTKa3e B COMNIACOBaHHH
npoexta rpanui; TOC 3a moxmuceio 3amectutens I[naBel ropoga CMoleHCKa,
KOOPIUHUPYIOLETO TEKYUIYIO AeSITEIbHOCTD Y [IPABIICHHS,

- HampaBiseT MPOEKT yBeJOMJICHHS 00 OTKa3e B COIVIACOBAaHMH IIPOEKTa
rpanul] TOC Ha BU3MpOBaHUE U MOANUCAHHE.

3.3.7. Cpok BBINOJHEHHS aOMUHHUCTPATHUBHON MNpPOLENypHl, yKa3aHHOH B
HACTOAINEM [OJpa3jelie, He IOKEH IpeBblaTh 26 pabouyumx JHEH co gHs
IIOCTYIIJIEHHUS 3aIpoca O NPeJOCTaBIeHUH MyHHLIUIIAIEHON YCIIYTH U MPHJIaraéMbIx K
HeMy JOKYMEHTOB B Y IIpaBJiCHHE.

3.3.8. Pe3ynpTaToM aIMUHUCTPATUBHOMN NPOLENYphl, YKa3aHHON B HACTOAIIEM
nogpaszesie, sBIsSeTCs NPUHATHE NIPABOBOTO aKTa AJIMUHHUCTPAlMU O COrVIACOBaHUU
npoekra rpaaur] TOC nubo nommucanue yBeIoMieHHs 00 OTKase B COINIACOBAHHH
npoekta rpanun TOC.

3.4. IlpenocraBieHne pe3yabTaTa MyHHIMIAJAbHOM yCIyTH

3.4.1. OcHoBanWeM [UI1 Hadaja aJIMHUHUCTPATHUBHON  IIPOLELXYpPHI
NpeJOCTaBICHUS pe3yibTaTa MYHULUMIIATIBHOU YCIYyTH SBJIAETCS
NPUHSATHE TPaBOBOro axkra AJMHUHHCTpalMd O  COIJIaCOBaHMM  NPOEKTa
rpandn, TOC nu6o mopmucanne yBeIOMJIEHHs 00 OTKase B COINIACOBAaHHH IPOEKTa
rparun TOC.

3.4.2. OTBeTCTBEHHBIH CIIEIHATHCT oTxeina Vupaenenus 1160
cotpyaauk M®IL] (nmpu Hamu4uy B 3alpoce O NMPEAOCTABICHMA MYHHLHUNATbHOU
YyCIYrM  yKa3aHWS O  BbAaue€  pe3yNbTaToB  MYHUIMNANIBHOH  yCIyru
yepes MOII) BbIaeT 3asABUTENI0 KOINHMIO NPABOBOTO aKTa AJMHMHHCTpAlud O
cornacoBanuy npoekta rpauul TOC mwin yBeomiieHHe 00 OTKa3e B COINIACOBAHMU
npoekra rpanuny  TOC  npu  NpeqbsBICHHM — 3asgBUTENIEM  JIOKYMEHTA,
yIOCTOBEPSIFOLIETO JINYHOCT.

3.4.3. B ciydae ecnu 3asBUTEIb HE MOXET JIMYHO SBUTHCSA Ui MOIYYCHUS
KOIIMH TIPaBOBOrO aKTa AJIMUHHCTPALHH O coriacoBaHuH npoexrta rpanun TOC win
yBeomiIeHus o0 oOTKaze B coracoBaHuu Ipoekra rpanuy TOC, yxasaHHbIe
JIOKyMEHTBl MOIyT OBITh HANpaBieHBl MO Io4YTe (Croco0 IONy4eHHs KOIHH
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IPaBOBOTO aKTa AJMHHMCTpAlud O corjacoBaHuu npoekra rpanun TOC wunu
yBeZoMileH#st 00 OTKase B coriacoBaHuu npoekTa rpanul TOC nomxeH OBbITh yKasaH
B 3aIIpOCe O MPeJOCTaBIeHHH MyHULMIIAIIBHOM yCIIyTH).

3.4.4. MakcuMalIbHBIH CPOK BBITIONHEHUS aJIMHUHHUCTPATUBHON IPOLEAYPEI,
YKA3aHHOM B HACTOSILIEM MOJpa3szelie, CocTaBiseT 3 pabounx QHs CO JHS IPHHATHS
IPaBOBOrO aKTa AJAMMHHCTpAlMd O corjiacoBaHMM mnpoexTa rpanun TOC mubGo
NOANKCaHKs YBeIoMIIeH s 00 OTKase B coryiacoBaHuM npoekTa rpanul TOC.

[Tpu HaMM4YUK B 3aIIpoce O NPEAOCTABICHHH MYHHULIMNATIBHON YCIIyTH YKa3aHHs
O BBIAAaYe pe3yJbTaTOB MYHHLHUMANBHOH yciyru 4depes MOLI cpox BBIIOJHEHHS
aIMHUHMCTPATUBHOH MPOLEAYPHI, YKa3aHHOM B HACTOSALIEM MOApa3elie, HCUUCIACTCS
CO JHS MOCTYIJIEHWs MPABOBOrO akTa AJMHHUCTPALMM O COIJIACOBaHWM IPOCKTa
rpanun TOC 1160 yBenoMiieHus 06 oTkasze B cornacoBanud npoekra rpanun TOC B
M®LI.

3.4.5. Pe3ynpTaTOM aMUHHACTPATUBHON NPOLEAYPBl, YKa3aHHOH B HACTOSIIEM
TI0/Ipa3ene, sIBJISETCS MOTyYeHHUe 3asiBUTENEM Pe3yJIbTaTa MyHUIMIIAIbHON YCIYTH.

3.4.6. BO3MOXHOCTb MpeloCTaBieHHs AnMuHucTpauued unum MOIL]
pe3yJbpTaTa MYHHUIMIAIGHONW YCIyrd 1O BBIOODY 3asBHTEN HE3aBHCHMO OT €ro
MecCTa KUTEJIbCTBA UM MeCTa NpeObIBaHUs HE IIPeyCMOTpeHa.

3.5. ITony4eHHe 1ONOTHHUTENbHBIX CBeJeHH OT 3asiBHTE/IA

3.5.1. OcHoBaHKA IS [TOJYYESHHS OT 3asIBUTENS JOMOIHUTEILHBIX CBEJEHUH B
TIpOLIECCE NMPeIOCTaBICHUsS MyHULIUTIAIBHON YCIYTH OTCYTCTBYIOT.

3.5.2. OcHOBaHMs Ui IPUOCTAHOBIEHUs MPEJOCTABIECHUS MYHHIMIIAIBHOM
YCIYTH IPH HEOOXOAMMOCTH TIOJNyYSHHUS OT 3asiBUTEJIeH JOIOIHUTEIBHBIX CBEICHUH
OTCYTCTBYIOT.

3.6. I/ICﬂpaBJIeHHe JAONMYIICHHBIX ON€YaTOK H Ol[ll(lﬁ,OK B 10KYMEHTAaXx,
BBIIAHHBIX B pe3yJibTaTe NPEAOCTABJICHUSA MyHHIll/lHaJ'leOﬁ YCIyru

3.6.1. HcmpasjieHue OOMYNICHHBIX OIEYaTOK M OMIMOOK B JOKYyMEHTaX,
BBIJJAHHBIX B pe3yJIbTaTe IPeJOCTaBICHUS MYHULIUIIAJIbHON YCIYTH, OCYLIECTBIIAETCS
B CJIEIIOLIEM MTOPSIAKE:

1) 3asBuTenr mpu OOHAPY)XEHHWH OIMEYATOK U OMHUOOK B JOKYMEHTaX,
BBIJAHHEIX B DPE3yJbTaTe MpPEAOCTaBIeHUS MyHUIMNAIBHON ycayrd, oOpaiiaercs
JHYHO B OTHE] perucTpauud IokymeHToB jubo B MODIL[ ¢ 3asBieHHeM O
HeOOXOMUMOCTH HCIPABICHUS OMEYaToK U OLIMOOK, KOTOPOE COAEPKHMT HX
OTHCaHNe.

3asBlleHHE COCTaBISETCS B CBOOOMHOH QopMe U [JODKHO COJEPXKAaTh
CIEAYIOLUE CBEICHU:

- paMuUIUI0, UM, OTYECTBO 3asIBUTEIIS;

- TIOYTOBBIH aj|pec NIk HallpaBieHUsl OTBETA 3asiBUTEIIIO;

- HOMEp KOHTAKTHOrO Telie(hoHa;

- IaTy COCTaBJIEHUs 3asIBJICHUS;

- COOCTBEHHOPYYHYIO TOIIKCH 3assBUTeENIS (C paciIUpoBKON (aMHIINK);
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- CrI0cO0 MOTyYeHHs! pe3ysbTaTa pacCMOTPEHHS 3asBICHHS.

OTBETCTBEHHBIM  CTPYKTYPHBIM — TOnpa3/iefieHneM  AJMMHUCTpAallMd  3a
YyCTpaHeHHEe OINeYaToK Y OMUOOK B JOKyMEHTax, SBJSIOLIMXCS pe3ylbTaToM
TIPEeOCTABIEHHS MyHUIUNATBHON YCIyTH, sBiIsieTcs Y IpaBlIeHue.

Cpox yCTpaHEHHsI OMeyYaToK M OMMOOK He JOJDKEH IIpeBBIlaTh 15 pabounx
IHeil ¢ MOMEHTA PeruCTpaLMy 3asBIEHHS 0 HEOOXOAUMOCTH MCIIPABIEHHUS ONEYaToOK
1 OIIHOO0K;

2) TpH CaMOCTOSITENIbHOM BBISBICHHHM OTBETCTBEHHBIM CIELIMAIMCTOM OTZENA
YrpaBieHus JOMyEHHBIX UM TeXHHUEeCKIX OIIHOOK (OIKCKa, ONeUaTKa 1 IpoYee) U
NPUHSATUH PELUEHUS O HEOOXOOMMOCTH MX YCTPaHEHHUs 3asBUTEIIO HaIpaBIsAeTCs
yBEIOMJIEHHE O HEOOXOJUMOCTH IepeodOpMIEHHs BBIJAHHBIX NOKYMEHTOB HE
Mo3JHEE CIEAYIOUIEro IHA ¢ MOMEHTa OOHAapyXeHHs TEXHHYECKHX OLIMOOK.
VcnpapiieHre TEXHHYECKUX OLIMOOK OCYIIeCTBISIETCs B TedeHHe 15 pabouux IHew
CO JTHA UX OOHApY)KEHUSI.

3.6.2. HcnpaBiieHue TEXHHYECKMX OWIMOOK B BBIJAHHBIX B pe3yJbTare
NIPEJOCTABIEHUS MYyHHIMNAIBHON YCIyrH [JOKyMEHTaX He BIe4eT 3a CoOoH
TIPHOCTAHOBJIEHHE WM TIPEKpallleHue OKa3aHUs MyHHUIMIIATIBHON yCIyTIH.

3.7. OcobeHHOCTH BHINOJHEHHS AAMHHUCTPATHBHBIX Npoueayp
(neiicTBuii) B MPIL

3.7.1. UcueprnbiBaronuii epeveHb aAMUHUCTPATHBHBIX ITpoUeayp (AeHCTBUI)
TIpY TPEIOCTaBIEHUH My HULUITATEHON YCIIYTH, BBITONHsAeMbIX MOLI:

- uHGOpPMHUpPOBaHHE U KOHCYJbTHPOBAHHWE 3asiBHUTENIEd O TOPSIKE
NpeaoCTaBIeHUs] MyHULMITanbHOU yeayrd B MOLI, o WHBIM BOIIpOCaM, CBSI3aHHBIM
C MPEAOCTABICHNUEM MYHULIUIIAJIBHON YCIIyTH;

- TIpHEeM 3aIpoca O NPEeNOCTaBICHUH MYHUUMIIAIBHON YCIIYyTH, TOKYMEHTOB U
(nnn) nHGOpPMAaLHH, HEOOXOAUMBIX AJIs IPEIOCTaBIeHUS My HMLUMITATLHOHN yCITyTH;

- BbIIaya 3asABUTEINIO Pe3yIbTaTa NPeJOCTaBICHUs My HULIMIIAILHOM YCIyTH.

B cooTBeTcTBUM ¢ 4YacThio 1! crateu 16 Menepansroro 3akoHa ot 27.07.2010
Ne  210-®3 «O6 opraHuzauuu  [pefOCTaBICHUS  TOCYJApCTBEHHBIX W
MYHULUIANTBHEIX yeayr» (nanee - @enepanbhblii 3akoH oT 27.07.2010 Ne 210-D3)
Iuis peannzanidy cBoux ¢yHkuuit M®L] Bripase puBiIeKaTh HHBIE OPTaHU3ALMH.

3.7.2. HWndopmupoBaHHME U KOHCYJIBTUPOBAHME 3asiBUTENIEd O [OPSJIKE
IpeIoCTaBleH ] MyHULUnanpHo! ycnyru B MOLL, 1o MHBIM BOIIPOCaM, CBA3aHHBIM
C NpelOCTaBICHUEM MYHUIMNANBHON YCIYTH, OCYILIECTBISAETCS CIEAYIOLIUMU
criocobamu:

a) IOCPENCTBOM MpPHUBJICYCHUS CpPEACTB MAacCOBOM HH(OpMalMH, a TakKe
yTeM pasMeleHnss HHOOpMaluud Ha OQHUUAIBHOM caiiTe M MHQOPMALMOHHBIX
crenaax MOII;

6) npu obpamenun 3asButens B MOL[ nuuHo, 1o TenedoHy, MOCPEICTBOM
MIOYTOBBIX OTIPABIEHHI OO0 MO JEKTPOHHOH 1mouTe.

3.7.3. Ilpu Hanu4uMy B 3ampoce O MpPeAOoCTaBICHUHM MYHHULMIIANLHOK yCIyru
yKa3aHWs O BbIIade pe3ysbTaTOB MYHHLUNAIbHOM yciyrn depes MOIL
AIMUHUCTpANMsS fiepesaeT HeoOXoauMble AoKyMeHTsl B M®L] 1 mocnenyromen



15

BbIa9M  3agBUTENIO CIIOCOOOM, YyKa3aHHBIM B 3alpoce O IMPEAOCTABIECHUU
MYHULUIIAIBHOHA yCIYTH.

IMopsamox u cpokm nepenayd AIMUHHCTpaLMEl Takux JOKyMeHTOB B M®I]
onpenenstorcs CoryameHueM o B3auMoIeHCTBHL.

3.8. OcoGeHHOCTH BBINOTHEHHS aAMHHHCTPATHBHBIX NpoOUERYp
(neficTBwmii) B 3j1ekTpOHHOI hopme

3.8.1. Tlpu mupemocraBneHuy MYHUUUTIAIBHOM  YCIYTH  3asABUTENI0 B
3JICKTPOHHOH (opMe obecnieunBaeTes:

- AOCTYN K MHOOpMAMH O TOpsAKE M  CPOKax NIPENOCTaBIICHUS
MYHHLUNTATBHON yCITyTH;

- AOCTYII K CBEICHHSIM O MYHHUILIUIIANILHOMN yCIyTe;

- JOCTYIl K (opMe 3ampoca o NpenoCTaBIeHHH MYHUIIMNATLHON YCIYIH I
KOIIMPOBaHHUS.

3.8.2. TlpenocraBienue B yCTAHOBIEHHOM NOpsiIKEe HHPOPMAIMH 3asBUTEIAM
M obecrieyeHHe JOCTyNa 3asBHTENEH K CBEIEHHSM O MYHULMIIATLHONR YCIIyre B
SNIEKTPOHHOH ~ (OpMe  OCYIUECTBIAIOTCH — myTem pasMeIlleHUus CBeIeHHH o
MYHULUMATILHOH yCIyre B PErHMOHAIBHOH TOCYNapCTBEHHOI HMH(OPMaLIHOHHO
cHCTEME «PeecTp TrocyJapcTBEHHBIX M MyHHIHIAIBHBIX yeayr (pyHxumit)
CMonenckolt obmactuy» (nanee - Peectp) ¢ NOCJEAYIOMUM pa3MelleHHEM CBEIeHHIH
Ha PernonansHOM noprase u Ha ExvHoM nopraie.

3.8.3. lonoxernue o Enunom nopraite, a takxe TpeboBanus K PerunonansHomy
HopTany, NOPAAKY pasMEIICHHs HA HUX CBEACHHH O MYHHILMIIATBHBIX yciayrax, a
Taloke K TEpeYHIO yKa3aHHBIX CBEeJEHHH yTBepxIaoTcs IIpaBHTETBCTBOM
Poccuiickoit ®enepanun.

3.8.4. CoTpyOHHMK AJMMHHCTpAaLWM, OTBETCTBEHHBIH 3a pasMenieHue
CBEIlEHHH o MYHHULMIIANTBHOH  yciyre, OCYIIECTBIAET  pa3MelLleHHUE
CBEICHHH O  MYHHUMOAIbHOM  ycoyre B Peectpe B coorBercTBuM
¢ llopsaxoM ¢opmupoBanus u BemeHus PETUOHANIBHEIX  IOCYIapCTBEHHBIX
MHQOPMALIMOHHBIX ~ CHCTEM «PeecTp rocylapcTBEHHBIX UM MYHHIMNATBHBIX
yenyr (¢ynxuuit) CmoneHckoit obmacTay wu «Ilopran rocymapcTBeHHBIX U
MYHUUHMANbHBIX  yenyr  (Qydkuumit) CMoneHckol  o6macTuy, YTBEPXKIECHHBIM
pacriopsbkenreM  AamuHucTparuM  CmoneHckoi  ofmactd oT  26.04.2010
Ne 499-p/anm.

3.8.5. 3asBuTemo obecmednBaeTCS BO3MOXKHOCTD HAIIPaBIEHUS KaIOOBI
Ha peireHus, aeiicrBust (OesmeficTBHe) AIMHHHCTpALMM, JOKHOCTHOLO nauna
AIIMHHHCTPallU B COOTBETCTBHM CO cTaTbeil 112 DenepanbHOTO  3aKOHA
or 27.07.2010 Ne 210-®3 u B NIOPsAIKE, YCTaHOBIIEHHOM IIOCTAHOBJIEHHEM
IIpaButenscrea Poccuiickoi ®enepauun ot 20.11.2012 Ne 1198 «O denepanbHoii
FOCYRapCTBEHHOH — MHGOPMALMOHHOH  cHCTeMe, OGecHeYHBarOILeii porecc
focyneOHoro (BHecyne6HOro) 06KanoBaHMs peieHui u neiictBuil (GesmeiicTBus),
COBEPIICHHBIX [IPU NPENOCTABICHAHU TOCYJAPCTBEHHBIX H MYHHIUIATBHBIX YCIIyT».
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4. ClHIOCOBBI TH®OPMHUPOBAHUSA 3ASIBUTEJISI Ob UI3BMEHEHHUA
CTATYCA PACCMOTPEHMUS 3ATIPOCA O ITPETOCTABJIEHAN
MYHULUMITAJIBHOU YCJIYT'H

4.1. MabopMupoBaHHe 3asBHTENsS 00 H3MEHEHMHM CTaryca pPacCMOTPEHHS
3a1poca O MpeA0CTaBIeHUH MyHULUIIAIBHON YCIyTd OCYIIECTBIAETCS ClIeIyIOIUMH
cnocobaMu:

- B IMCbMEHHOMN (opMe (Ha OCHOBaHHM MHUCbMEHHOI'0 0OpalleHHus);

- B YCTHO# (hopMe IpH JTHYHOM oOpallleHud B YTpasieHue 1160 MOLJ;

- IOCPECTBOM TeJe(OHHOH CBA3H;

- IOCPEICTBOM II0YTOBOI'O OTIIPABJICHHS;

- 110 €IMHOMY MHOTrOKaHaJIbHOMY HoMepy M®LI.

4.2. Cneuuanuctel YmpabieHus aub6o pabotHukn MOLL He Brpase
OCYIIECTBJIATH UHPOPMUPOBaHUE, BBIXOALIECE 33 PAMKU CTaHJAPTHBIX MPOLEAYpP U
YCJIOBHUH TPEAOCTaBICHUS MYHULMNAJIBHON YCIYyTM M BIUSIOLIEEe IPAMO MU
KOCBEHHO Ha PEILLEHUE 3asBUTEII.



IIpunoxenne

K AIMHHUCTPATUBHOMY pDEINaMEHTY
TIPEAOCTABIICHHS MYHHULUIATBHOH
yeayru  «CormacoBaHue — IIpoeKTa
TPAHUL TEPPUTOPHH, Ha KOTOPOH
OCYLIECTBJIAETCSA TEPPUTOPHAIIBHOE
001LIeCTBEHHOE CaMOYIIPaBIEHUE

NEPEYEHD
YCJIOBHBIX 0003HAYEHHH H COKpalleHH i, HAEHTH(GHKATOPBI KATEropHii
(TpH3HaKOB) 3asiBHTeJIeii, HCUepNbIBAIOLIMIi TepeYeHb J0KYMEHTOB,

He00XOOHUMBIX /ISl IPeAOCTABIEHUSI MYHUIHNIAIbLHOM YCJIYTH,

HCYEPNbIBAIOIIHI NepeYyeHb OCHOBAHHM A1 0TKa3a

B [IpHeMe 3a11poca 0 NPeAOCTABIeHHH MYHHIHNIAJIbHOMH YCJYTH H JOKYMEHTOB,
HeO00XO0AHMBIX ISl PeJOCTABIeHHUS
MYHUIHNAILHOH YCJIYI'H, OCHOBaHHH /1Jifl NIPHOCTAHOBJICHHS
NpeaoCTaBJIeHHs MyHHIHNAJBHOM YCJIYrH HJIM 0TKA32
B NPEI0CTABJIE€HHH MYHHLIHNIAJILHOM YCIyrH,

¢dopmbI 3anpoca 0 nNpeaocTaBIeHHH MYHHIIMIIAILHON yCIyrn

H T10KYMEHTOB H (HJIH) HHPopMAaLHH, He0OXOJUMBIX

AJIS NPEeAOCTaBJICHH MYHHIMNAJBHONH YCJIyru

1. IEPEYEHbB YCJIOBHBIX OGO3HAUYEHWUH U COKPAILEHUA

1. YcnoBHbIe cOKpalieHus:

1) MyHULMDAnpHas yclyra - MyHULHIIANBHAs YCIyra, 3a IIpefocTaBlIeHHeM
KOTOpOH 0OpaTUICs 3asiBUTENb,

2) AAMMHHCTPAaTHBHBI perlaMeHT - AJMUHHCTPATHBHBIA —perjaMeHT
NPEAOCTAaBICHUS. MYHHUIMIIANbHOW ycnyrH «CornacoBaHHe IIPOEKTa T'PAHHI
TePPUTOPHUH, Ha KOTOPOH OCYLIECTBISIETCS TEPPUTOPHAIBLHOE OOIIECTBEHHOE
CaMOYIIpaBIIEHUEY;

3) TOC - TeppuTopuaibHOe 0OIIECTBEHHOE CaMOYITIPaBIICHHUE;

4) 3adBUTENb - HA3Ha4yeHHOE YUYPEAUTENbHBIM coOpanueM (KoH(epeHuueit)
TpaXKJIaH M0 CO3JAHHIO TEPPUTOPHATIBHOIO OOIIECTBEHHOTO CaMOYIIPAaBJIEHHs JIHLIO,
OTBETCTBEHHOE 3a HAIpaBlieHHE IOKYMEHTOB II0 YCTAHOBJIEHHIO IPaHHIL TOC u
peructpauuu Ycrasa TOC;

5) IOKYMEHTEI, HeOOXOAUMBIE 15l PEAOCTABIEHUs MyHUIIUNATIBHOR YCIyTH, -
AOKYMEHTHI W (uiM) wMHQOpMaLUs, HEoOXOOUMBIE M  IIPENOCTaBICHUS
MyHUIMNIQJIBHOH  YCAYTM B COOTBETCTBHMM C  3aKOHONATENBHBIMH MU
WUHBIMH HOPMaTUBHBIMU IIPaBOBBIMHU aKTamH, AJIMUHUCTPATUBHBIM
pernaMeHToM;

6) 3ampoc - 3a1poc O NPeROCTaBIEHUA MyHHIMIIAIBHOM YCIIyTH;

7) oTmen perucTpalldM IOKyMEHTOB - OTJe] PEruCTPalMi JOKYMEHTOB
Ynpasienus aenamu AIMUHUCTpaluu ropoaa CMoneHcka;
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8) M®I] - MHOroQyHKUHOHATIBHBIN IEHTpP MPEIOCTABICHHUS TOCYAAPCTBEHHBIX
¥ MyHULIUTIAIBHBIX YCIYT.

2. YcnoBHble 0003HauEHUS:

1) npu3Haku 3asBUTENEH:

- 3 - 3asgBUTENb (PU3HUECKOE NTHII0, HA3HAYEHHOE YUPEeAUTENFHBIM COOpaHrueM
(koH(pepeHuet) rpaxaan no co3ganuio TOC OTBEeTCTBEHHBIM 3a HalpaBjeHHE
{ IOKyMEHTOB 110 yctaHoBieHuo rpadul TOC u peructpauuu Ycrasa TOC);

- 31 - 3asBuTenp (pusnyueckoe JUIO, MOTyUUBIIEe NOKYMEHT O pe3yjbTaTe
[IPEIOCTABICHUS MYHULIUITIAIBHON YCIIyTH, COAEP)KAILMNA ONEeYaTKU U (MJIM) OLIMOKK ),

2) TpebGoBaHUs K JOKYMEHTY:

- O - mpexacTaBisSeTCs] OPUTHHAT IOKYMEHTA,

- K - xonus noxymeHTa Ha 6yMaKHOM HOCHUTEE;
i 3) cnocoOs1 oOpaleHus:
1 - OP/1 - NOKYMEHTBI IPE/ICTABISIOTCS HEMOCPEACTBEHHO B OTIEN PEerruCTpaliu
A JIOKYMEHTOB;

- MOII - nokyMeHTHI nogaroTcs uepe3 MOLI,

2. AMIEHTU®UKATOPHI KATETOPHIT (TPU3HAKOB) 3ASIBUTEJIEN

Tabnuna Ne 1

Ne IlepedeHs pe3yabTaToB HaumeHoBaHKE OTHETBHBIX Wnentudukatop
IPeAOCTABICHHS MYHHIIMNIATBHOM KaTeropuil (Mpr3HaKoB) KaTeropuit
; yCIIyTH 3asBUTEJICH (mpu3HAKOB)
| 3asiBUTEIIEH
1. |CornacoBaHue mpoekTa TIpaHull|(U3UUYECKOE JIHUIIO0, Ha3HAYEHHOE 3
TEPPHUTOPHH, HA KOTOPOH | yIpeTUTENHHBIM cobpanuem
OCYIIECTBISIETCS TEPPUTOpUANIbHOE | (KOH(EpeHUHEeH) TrpaxaaH Mo
001IECTBEHHOE CaMOYIIpaBJIEHHE cozganuio TOC OTBETCTBEHHBIM

3a HampaBJCHHE JOKYMEHTOB IO
ycraHoBieHuto rpaHury TOC u
peructpanuu Ycrara TOC

2. |Ucnpasnenue JONYIIEHHBIX | GU3UYECKOE JIUIO, IIOTY4HBILIEE 31
orneyarok © (uiaM) OumMOOK B|IOKYMEHT 0 pe3yibTare
JOKYMEHTaX, BBIJAHHBIX B | IPEeIOCTABICHUS
pe3yJibTare IIpeI0CTaBIECHHs | MyHUIIMITAIbHON yCayry,
MYHHUIIUNIATBHOHR yCIIyTH COZepXKaIuil ormedaTkut U (UiH)

OLINOKHU
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3. ACYEPNIBIBAIOIIAM NEPEYEHDH JOKYMEHTOB, HEOBXOHMMbIX
JJISI MPEJOCTABJIEHUA MYHUIIMITAJIBHOU YCIYTH

Tabnuma Ne 2
No | Upentudukarop HcueprpiBaromuit Cmoco6rr | TpeGoBaHus [Ipumeuanue
KaTeropui IepeueHb JOKYMEHTOB, | TOJa4d | IPEICTaBICHHIO
(MTpU3HAKOB) HEOOXOMUMBIX JUls | TOKYMEHTOB | JOKYMEHTOB
3asBUTENEH IpeI0CTaBICHUS
MYHHUIHNATBHON
yCIIyTu
1 2 3 4 5 6
HcuepnpiBawmuii nepeueHb J0KYMEHTOB, KOTOPbIE 3asiBHTEJIb A0JIKEH NPEACTABHTD
CaMOCTOATEIbHO
1 3 JIOKYMEHT, O OPJ, MOL] -
yZAOCTOBEPSIOIIUH
JUYHOCTh  3asBUTEIA
(macmopT)
2 3 3ampoc 1o ¢gopme Ne 1, 0 OP/1, MOI1] -
IIpUBENCHHON B
paszzene 5 NpuIoKeHus
3 3 KOIINS IIPOTOKONA K OPJI[, M®L[ |mpotokon
YUPEIHTEILHOTO YUPEAUTETBHOTO
coOpanud cobpanus
(xoH(pepeHnHN) (xorbepeHnun)
TpaXKOaH 110 CO3JaHUIO rpakIaH o
TOC no  dopwme, BOIIpOCaM
yka3aHHO# B pazzene 5 OpraHu3alyu
IIPUJIOKEHUS TOC nomxen

OBITH OITIMCAH
npeacenaTesneM u
CEKpeTapeM
YUPEOUTENBHOTO
cobpanus
(koH(pepeH1IUH)
rpaxaaH 1Moo
HHUALMATUBHOM
rPYIIIOHN B
cllydae
IPOBEICHUS
YUPEIUTENHHOTO
cobpaHus
rpakiaH B
¢dbopme 3a04HOTO
ronocoanui |




3 5 6
ko Ycrasa TOC, OPJ], M®I1 |YcraB TOC,
MPUHATOTO Ha IPUHATHIN Ha
YUpEIUTETLHOM yIpEIUTEIHHOM
coOpaHuu cobpaHun
(xoH(pepeHIHH) (xoH(pepeHIHN)
rpakaaH rpaxKiad,
JOJDKEH OBITH
IPOLIHT,
IPOHYMEPOBaH U
IOANHACaH
PYKOBOAHUTENIEM
n30paHHOrO
oprana TOC
CIMCOK  Y4aCTHHMKOB OPJ], M®II |cnucok
YUpEAUTENHEHOTO Y4aCTHHUKOB
cobpaHus yUpEAUTETHHOTO
(xoH(epeHIHn) coOpaHus
rpaxaaH Mo CO3JaHHIO (xoH(pepeHIUH)
TOC mo  dopme, rpaxaaH JOJDKEH
yKa3aHHOH B paszzene 5 OBITh NOJNKCAH
IPUIIOKEHHS IpeaceaTelieM,
CeKperapem
YYPEIUTENHHOTO
coOpanus
(koH(epeHnUN)
rpaxkaaH
corjacue Ha OPJI, M®1] |Tpebyercs
00paboTKy IIpeIOCTaBIICHHE
NEPCOHANBHBIX TAHHBIX corjacus Ha
B COOTBETCTBUH obpaboTky
C denepanbHBIM IIePCOHATBHBIX
3akoHOM ot 27.07.2006 JAHHBIX BCEX
Ne 152-03 JIML, YKa3aHHBIX
«O NEPCOHATBHBIX B

JaHHBIX» 10 ¢opMe
Ne 2, npuBeneHHoO# B
pasnene 5 npHJIOKEHHUsS
(npencraBnsiercss  pu
rojaye 3amnpoca JIM4HO
B AJIMHAHHUCTPALIMIO
60 B MOLI)

NIPEACTaBJICHHBIX
OJOKYMECHTAX




1 2 3 4 5 6
7. 31 3asBJICHHE B O OPJ1, M®I] -

NIPOU3BOJILHOW  popMme

00 UCTIPaBJICHUH

JOTMYIIEHHBIX

ONEYaTOK U OUIHOOK B

BBITAHHBIX B

pe3yabTare

IIPEI0CTaBJICHHUS

MYHUIUINIAIBHOR

YCAYTH HOKYMEHTaX ¢

yKa3zaHHEM

JONYIIEHHBIX

OIevYaToOK ¥ OHIHOO0K

8. 31 JIOKYMEHT, BbIJIaHHBIH O OPJ, M®I] -
B pe3yJbTare
IpeIOCTaBICHHUS
MYHHULUIIANBHON
YCIYTH, COIepKallui
OIIEYaTKH K OLIHOKH

J0KyMeHTBI, KOTOpbIe 3asiBUTEJIb BIPaBe NPEJCTABUTH 10 COOCTBEHHON HHUIHATHBE, TAK
KaK OHH MOJIEKAT NMPEACTABIEHHI0O B PAMKaX MeKBeJI0MCTBEHHOro HHGOPMAIHOHHOI0
B3auMoOJeHCTBUA

- JOKYMEHTBHI, - - -
HEoOXO0quMBbIe ISt
NPEIOCTaBICHUS
MYHHULUIIATBHON
YCIYTM B paMKax
MEXKBEIOMCTBEHHOTO
HHPOPMALTHOHHOI'O
B3aUMoOIelCcTBHS,
OTCYTICTBYIOT
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4. ACYEPHIIBIBAIOIIIN NEPEYEHH OCHOBAHUM TSI OTKA3A
B IIPMEME 3AIIPOCA U TJOKYMEHTOB, HEOEXOUMBIX
JUISI NIPEJOCTABJEHUS MYHULIUITIAJIBHOM YCJIYIH,
OCHOBAHMUM AJI1s1 TIPUOCTAHOBJIEHUS IPEJOCTABJIEHUSI
MYHHUIIIITAJIBHOM YCJIYT'Y UWIN OTKA3A B IIPEJOCTABJEHUH
MYHUILIMTIAJIBHOHR YCJIYTH

Tabnua Ne 3
Ne Ilepeyens ocHOBaHMH Wnentuduxarop
KaTeropui (IIpu3HaKoB)
3asBHTENIEH
1 2 3

HcyepneiBalomuii nepedeHb OCHOBAHMIA 1/ 0TKA3a B MpHeMe 3apoca U JOKYMEHTOB,
HeO0GX0AMMBIX ISl IPEXOCTABJIEHUS My HHIUNAIBHOM ycayru!

1. |O6pameHue ¢ 3ampocoM JIUId, HE YKa3aHHOro B IOJpa3iele 3
1.2 paznena 1 AAMUHUCTPaTHBHOIO pETJIaMEeHTa

2.  |Hamuuume mnpoTHBOpEUYMBBIX CBEIEHHH B  3ampoce H 3
JIOKyMEHTaX
3. |llomaya 3ampoca B OpraH MECTHOIO CaMOYIPaBJICHHS, B 3

NOJJHOMOYHST ~ KOTOPOrO  HE  BXOOUT  [PEJOCTaBJICHHE
MYHHUITUTIATBHON YCITYTH

4. |llpencraBneHue DOKYMEHTOB, YTPATHBIUHNX CHUIIy HAa MOMEHT 3
~ |mojauM 3ampoca

5. [Ipencrasnenne HOKYMEHTOB, COAEPXAIIMX MOAYHUCTKH H 3,31
UCIPABIECHUs  TEKCTa, HE  3aBepeHHble B  IMOPSAKE,
YCTaHOBJIEHHOM 3aKOHOAATeIbcTBOM Poccuiickoil @enepanuu

6. |Orka3 3asBUTENs MNPENBSIBUTH IJOKYMEHT, YAOCTOBEPSIOMIMM 3, 31
JIMYHOCTH

HcuepnbiBalomui nepevyeHb OCHOBAHHIA /11 IPHOCTAHOBJICHNS NPEI0CTABICHUS
MYHHUHNAJIbHOH yCJIyTH

OcHOBaHMA i  NPHOCTAHOBJCHHS  IIPEIOCTABJICHHS -
MYHHIMIATBHOM YCIYTH OTCYTCTBYIOT

I/Icqepnbmammm‘fl IepeYcHb OCHOBAaHHH JJIF 0TKAa3a B NnpeaocraBJIeHHA Myﬂl/lul/lﬂaJIBHOi;l

ycayru?
1. Henpencrasnenue U HEIOJIHOE [IpeACTaBICHUE 3
JOKYMEHTOB, HEOOXOAUMBIX st IpeJOCTaBICHUS

MYHULMIIQIBHOW YCIYTH, YKa3aHHbIX B Tabmune Ne 2
paszena 3 NpUIOKeHUs

2. |BerynuBinee B 3aKOHHYIO CHIIY OIIPEACIICHHE HIIM PEUICHHE 3
cyna




1 2 3

3. |I'paHuubl TeppuTOopuM, Ha KOTopoil ocymectpasercs TOC, 3
BBIXOJAT 34 IIPeETbl TEPPUTOPHH ropoaa CMoneHcka

4. Ha ompenenennoit repputopun yxe ocymectaisercs TOC 3

5. |Tepputopusa, Ha Koropoit ocymectBugercs TOC, He 3
COCTaBJISET EAUHYIO TEPPHTOPHIO

6. He y4TeHBI HCTOpHYECKHE, COLUMAIBHO-IKOHOMHUECKUE, 3
KylIbTypHbIE, = KOMMYHaJbHBIE W  HUHBIC  IPHU3HAKH,
oOycnaBnuBaomue  060COGNEHHOCT M LIEJIOCTHOCTb
TEPPUTOPHH, HA KOTOPOH ocymiecTBiasieTcs TOC

1. Ortka3 B mpueMe JOKyMEHTOB, HEOOXOMMMBIX IJI TNPENOCTABIEHHS MYyHULHIATBHOMN
YCIyrH, HE NPEHATCTBYET MNOBTOPHOMY OOpalllEHHIO 3asBUTENS 3a INIPEAOCTABIIEHHEM
MYHHUIIHTTATBHON YCIIYTH.

2. Ilocne ycTpaHeHMs OCHOBaHHMI JUIsl OTKa3a B MPEJOCTABICHAN MYHHUIHIANBHON yCIyTH
3asBUTEJNb BIIPABE IIOBTOPHO OOPATUTHCS C 3aITPOCOM.

5. ®OPMBI 3ATIPOCA O TIPEAOCTABJIIEHUU MYHUITUIIAJIBHON
YCIYT' U AOKYMEHTOB, HEOBXOAUMBIX JIJI51
IIPEJOCTABJIEHUS MYHUIIUIIAJIBHOU YCJIYTH

®opmbl IIPOTOKOJIA YUPEAUTEIBHOTO cOOpaHusi (KOH(GEpeHLUH) rpaXaaH Mo
OpraHu3alliil  TEPPUTOPHAIBHOIO  OOLIECTBEHHOIO  CaMOYIIpaBJIe€HHs, CIIHCKA
YJaCTHUKOB YYPEIAHUTENBHOIO COoOpaHus (KOHGEpeHINN) rpaXkaaH MO OpraHM3alluu
TEPPUTOPUATBHOTO OOIIIECTBEHHOTO CaMOYTIPaBIICHHUS yTBEPHKAEHEI IOCTAHOBIEHUEM
AnmvunucTtpanun ropoaa CmoneHcka ot 17.11.2022 Ne 3378-aam «O6 onpeseneHuu
OpraHoB, YITOJHOMOYEHHBIX 00€CHeunBaTh JEITENbHOCTh 110 B3aUMOIEHCTBUIO C
OpraHaMi T€pPPUTOPHAIBHOIO OOIIECTBEHHOTO CaMOYTIPaBIEHUS.



®opma Ne 1

B AnmMunuctpanuro ropoga CmoneHcka

(®. H. O. 3asButens)

(anpec)

(KOHTaKTHBIH TenedoH)

3JANIPOC
0 NPEAOCTABJIEHHH MYHHIHNAILHOH ycayru «CoriacoBanne NpoexTa rpaHHIl
TEPPHTOPHH, HA KOTOPOH OCYLIeCTB/ISIeTCH TePPUTOPHAJILHOE
001LIecCTBEHHOE CAMOY N paBJICHHE»

B coorBerctBUuM c  IlosokeHHEM O TEpPPUTOPUATEHOM OOILIECTBEHHOM
caMmoymnpaBiieHuu B ropoje (CMoneHCKe, yTBEp)KIEHHBIM pemieHueM 47-i ceccuu
Cmonenckoro ropoackoro Cosera III coseiBa ot 28.09.2007 Ne 650
«O0  yrBepxaeHun  IloJOXEHHS O  TEPPUTOPHAILHOM  OOIIECTBEHHOM
caMmoympaBiieHud B ropozae CmoiieHcke», mpoily Bac cornacoBaTh MPOEKT IpaHHIL
TEPPUTOPUH, HA KOTOPOH OCYILECTBJISETCS TEPPUTOPHAIBbHOE OOIECTBEHHOE
camMoyIpaBJieHHE

(HaMMEHOBaHNE TEPPUTOPUATBHOTO OOLIECTBEHHOTO CaMOYIPaBIECHHs)

[Ipunoxenus:

1. Komnust npotokona ydpeaurensHoro cobpanus (koH(GepeHLUnn) rpaxiaH 1o
CO3JJaHUIO0 TEPPUTOPHAILHOTO OOILECTBEHHOIO CaMOYMNpaBleHUs OT

Ha I

2. Kommsi VYcraBa TeppuTOpHaIbHOTO OOIIECTBEHHOIO CaMOYIpaBJIeHHus,
IPUHATOIO HA yYpPEAUTEIbHOM cOOpaHuul (KOHQEepeHNH) TpaXKaH, Ha __ JL.
3. CHHCOK y4acCTHHKOB YYpPEAHUTENBHOTO coOpaHus (KOHGbEpEeHIHH) rpaxiaH
110 CO3JJaHHUI0 TEPPUTOPUATIBHOTO OOIIECTBEHHOIO CaMOYIIpaBieHusd Ha _ JL.
4. IluceMeHHOe cornacue Ha 00paboTKy epCOHANbHBIX JaHHBIX HA 1.

(nara) (nonmucey, ®. U. O.)

(cnocob nosy4eHus pe3ysbTata NpeaocTaBieHUs MYHUIMUITAIBHON YCIYTH - YKa3bIBaeTCs
3asiBUTEJIEM)



®opma Ne 2

B AJIMUHHUCTPALIUIO - ropoza
CMoneHcKa
rpaxaaHuHa (Ku)

(pamuus, UM, OTHECTBO (NIPU HAJIMYHH)

COTJACHE
Ha 00paboTKY NepCcoHaTbHbIX JAHHBIX
A, ;
(hamunus, UMs, OTUECTBO (MIPH HAJTMYHH)
cepusl HOMeEp
(Blflﬂ JOKYMEHTA, YAOCTOBEPAIOLICTO HI/I‘lHOCTb)
BBIIaH ~ ,

(xorna u kem)
3aperuCTPHUPOBAHHBIH (ast) IO aApecy:

o

Ha3HAueHHEIM y4peauTeNbHbIM cobpanneM (KoH(epeHIHeH) Ipaxian o CO3aHHIo

TePPUTOPUATBHOTO OOLIECTBEHHOIO CaMOYIPaBICHHSA « »
(waumenosanune TOC)

(mamee — TOC) nuLOM, OTBETCTBEHHbIM 3a HalpaBleHHE JOKYMEHTOB IIO
ycranoBnenmto rpanun TOC u peructpanuu YcraBa TOC / ABissACh y4aCTHHKOM
YUpeAUTENBHOTO  coOpaHMsi  (KOHQEepeHLMH)  TpaxJaH  T[O  CO3/aHHIO

TEPPUTOPUAILHOTO O6I.I.I€CTBCHHOFO CaMOYITPaBJICHU « »,
(naumeroBanue TOC)

B coorBercTBMM ¢ DenepanpHbiM  3akoHOM or 27.07.2006 Ne 152-03
«O NepcoHaNbHBIX JaHHBIX» Al cornache AJMHHHCTpanuM ropoga CMOIEHCKa,
pacnosoxeHHOH 1o aapecy: 214000, Poccuiickas Penepanus, CmoseHcKas 061acTb,
ropon Cmonenck, ynumna Oxrsbpsckoit Pepomouun, gom 1/2, Ha npoBepky H
00pabOTKy CBOMX NEpCOHANbHBIX MAaHHBIX U TOATBEPXAar0, HTO, JaBas TaKoe
coryacue, sl IeHCTBYIO 110 CBOEH BOJIe U B CBOMX MHTEpecax.

Hacrosiiee cornacue IpefoCTaBIsSeTCsl C LENbIO COMIacOBaHUS IIPOEKTa
IpaHHUI] TEPPUTOPHHU, Ha KOTOPOM OCYLIECTBIISIETCS TePPUTOPHANBHOE OOLIECTBEHHOE
camMoyIpaBJi€HUE .

IMepedyeHb MEPCOHANBHBIX NaHHBIX, HA 00PabOTKY KOTOPBIX JACTCs COTJIacue:
daMuinsa, WMs, OTYECTBO; JlaTa M MECTO POXIEHHS, PEKBU3UTHI JOKyMEHTA,
yIOCTOBEPSIOMIETO JIMYHOCTH;, aApec (PAKTUUYECKOro MecTa MpPOXHUBaHUA H
PETHCTpAllUM IO MECTY JKMTENbCTBA M (MJIM) MeCTy INpeOblBaHHs;, MOYTOBBIA H
3JICKTPOHHEBIH aapec; HoMepa Tele(OHOB.

Hacrosiuee cornacue MpeAoCTaBIsAeTcs Ha OCyIeCTBICHHE MIOObIX IEHCTBHH B
OTHOLIEHHH MOMX IEPCOHANBHBIX JaHHBIX, KOTOPble HEOOXOAMMBI MIIH XKEJaeMBbl IS
JOCTI)KEHHs YKa3aHHOM BbiLe 1end, Bkmouas (6e3 orpanudeHns) cbop,
CUCTeMaTH3aLuIo, HAKOIUIEHWe, XpaHeHue, yrodHeHue (OOHOBIEHHE, M3MEHEHHME),
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HCIIONB30BaHMe, 00e3NM4nBanue, OIOKHPOBAHHE, YHHYTOKEHHE, TPAHCTPAHHUHYIO
nepenady, a TakXe OCYLIECTBICHUE JIIOOBIX HMHBIX [JeHCTBUH C MOUMH
NIePCOHAIbHBIMK ITAHHBIMU B COOTBETCTBHUU C (hefiepalbHBIM 3aKOHOIATEILCTBOM.

B ciy4ae HeNnpaBOMEPHOTNO HCIMONB30BAHHMS IIPEAOCTABIEHHBIX  MHOI
NEePCOHANBHBIX JAHHBIX CONIACHE OT3BIBAETCSI MOUM MMHCEMEHHBIM 3asBICHUEM.

Hacrosiiiee cornmacue naefictByer ¢ « » 20 r. 10 IHS
OT3bIBA B IUCBMEHHOH opMe.

« » 20 1.

(rmoammcs) (baMunus, HHUIIHATIBI)

*3anonHsAeTCs 3a9BUTENEM M BCEMHU JTHLIAMH, YKA3aHHBIME B NPE/ICTABICHHBIX JOKYMEHTAX,
B Clly4ae NoJIavH 3arpoca ¥ JOKYMEHTOB JINYHO B AIMHHUCTpPAIHIO 1160 B MOLI,

®opma Ne 3

AIMUHUCTPALIIUSI TOPOJA CMOJIEHCKA

YBEAJOMJUEHMUE
00 oTKa3e B COIVIACOBAHHH NMPOEKTA rPAHUI TEPPUTOPHAILHOIO
001ecTBEHHOr0 cCaMoynpaBJ/IeHHS

« » 20 . Ne

Brinano , Ha3HaYeHHOMY (OH)
(dbamusiust, UMs, OTUECTBO)

cobpannem  (KoHGepeHIMeH) rpaxaad [0  CO3MAHHI0  TEPPUTOPHAILHOIO
obiecTBeHHOro camoymnpapienus (manee — TOC) nMLIOM, OTBETCTBEHHBIM 3a
HallpaBJeHNWe NOKYMEHTOB 10 ycraHOBIeHUIO rpanun TOC u peructpanuu Ycrasa
TOC.

[To pesynsraramM paccMOTpeHMs 3ampoca O MPEeJOCTABIEHHH MyHHIMIATLHONH
YCIYTM U JTIOKYMEHTOB, HEOOXOAUMBIX [UI IMPENOCTaBIEHUS MYHHIMIAIBHOMN
yenyru  «CornacoBaHue — NpOEKTa  IpaHUL]  TEPPUTOPHH, HAa  KOTOpPOIi
OCYWIECTBIIIETCS. TEPPUTOPHAILHOE OOLIECTBEHHOE CaMOYIPAaBJIEHHE», TPHHSITO
pelIeHue 00 OTKaze B COIIaCOBaHHUH MpoeKTa rpanuy  TOC

« » 110 OCHOBAaHHAM:
(naumenoBanue TOC)
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Orkas B cornacoBanuu npoekra rpanun TOC He IPENATCTBYET NTOBTOPHOMY
OOpalleHHIO  3asBMTENE 32  NPENOCTABICHHEM  MYHHLMNATbHON yCIIyTH
«CoriacoBaHue TpOeKTa TPaHHUL TEPPUTOPUH, HA KOTOPOH OCYIIECTBIISETCS
TEPPUTOPHATIbHOE OOIIECTBEHHOE CaMOYIIPaBJICHHEY.

Orkas B cornacoanuu npoekta rpanui, TOC MOXeT GBIT 06XKanoBaH B
IOPsIIKE, yCTAaHOBJIEHHOM ACHCTBYIOUINM 3aKOHOATEIHCTBOM.

3amectutesns [ aBbl
ropoaa CMoneHcka




