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0] BHECEHUH M3MEHeHMUI B
ANMHMHHUCTPATHBHBbI} pernameHt
AnMuHKCTpauMk ropoga CMolieHcka
M0, MPEAOCTABNIEHHIO MYHHLMNAIbHOM
ycnyrs  «3akjioueHHe  JOroBOPOB

apeH bl HEXCHITBIX MOMEILEHHUH,
HAXOASWMXCA B MYHULMMaJIbHON
COOCTBEHHOCTHY, YTBEPKAEHHBII
MOCTaHOBJIEHUEM AZMMHUCTpaUMu
ropoga_ Cwmemencka ot 23.05.2011
No 895-aam

B coorserctBuu ¢ DejtepanbHbiM 3akoHoM ot 27.07.2010 Ne 210-®3
«O6 oprauusaUMK npenocTaBieHUs FOCYAApCTBEHHBIX M MYHHUMITANbHBIX YCIIVIY,
NOCTAHOBNECHHAMH AAMUHHCTPALMH ropoja Cmonencka ot 31.07.2019 Ne 2092-aam
«O6 ytepxaennu Nopsaka ¢opmupoBanus U BeneHUs peecTpa MYHULMMANbHLIX
ycayr (byHkuuii), npeaoctasaseMsix (OCyleCTBASEMBIX) HA TEPPUTOPUM ropoxa
Cmonenckan, ot 31.07.2019 Ne 2093-anm «O6 yTBepkaeruu Ilopsca paspaboriu u
YTBEPHKACHUA ANMHHUCTPATHBHBIX PErNIAMEHTOB MPENOCTABNEHHS. MyHULUMOATbHLIX
yciyr», pyKoBOACTBYACh Y cTaBoM ropoaa CMosneHcka,

A,ElMHHH_CTpaLlPIﬂ roponaa CMOJICHCK& NOCTAHOBASAET:

I. BHecTu B AIMHHMCTpaTHBHBIN pernaMeHT AAMHHHCTpalMH ropoja
CMonencka no npeaocTapneHuio MYHULMNANTBHOH yClyr «3aKmoyeHue [0ropopos
APCHALI HEXUIIBIX: MOMELUCHNH, HAXOLAMXCS B MYHULMMIANBHON COBCTBERHOCTHY,
YTBEPXHAEHHBIH ~ NOCTAHOBJIEHIIEM AJIIMMHHCTPAIIMU ropoga  Cmosetcka  or
23.05.2011 Ne 895-anm, u npunoxcenue Ne | x HEMY CNelyIOLHE UIMEHEHHS!:

1.1. B paspene 1 AIMWHHCTPATHBHOTO PErIaMeHTa:

I.1.1. 3arosioBok nojpasmena 1.1 pomonHUTH CIIOBaMH  «npeJlocTaBjieHus|
MYHHLHIANBHON yCIyruy,

1.1.2. TTynxr 1.1.1 noapasnena 1.1 usnoxurs B cnenylowmen peaakumu:



2

«1.1.1. AIMMHHCTPATHBHBIN pernamMeHT AIMHHHCTpalMu ropoxa CMoneHcKa
MO MNpPEeNOCTaBIIEHHIO MYHHLUMMANBHON YCIyrd «3akiioyeHHE JOroBOPOB apeHIbl
HEXWJIBIX MOMEIEeHHM, HaXOMAMKXCS B MyHULMNANBEHOH cOGCTBEHHOCTHY (Hafee -
AJIMMHHCTPaTHBHBEIH  perjiaMeHT) YCTaHaBiMBaeT TMOPSAAOK M CTaHIapT
NpeAoCTaBleHUs MYHHLUUNAIBHOH YCIYrH, CpPOKH H  IOCJIe€N0BaTe/IbHOCTh
aIMHHMCTPAaTUBHBIX MpoUeAyp M aAMHHUCTPATHBHBIX JEHCTBHH yNpaBlieHHS
HMMYIIECTBEHHBIX, 3€MEJbHBIX W XUIMIIHEIX OTHOMIEHUH AJNMMHHUCTpaLUM ropoza
CmoneHcka (nanee — YnpapieHHe), OCYIIECTBIAEMBIX 110 3anpocy (H3HYECKUX HIIH
IOPUAHYECKUX JIML, a TaKKe YCTaHaBJIMBAeT MOPANOK B3aUMOACHCTBHA MEXIY
CTPYKTYPHBIMH TIoApasfeneHusMu AnMuHHCTpauuu ropoga CwmoneHcka W
JOJKHOCTHEIMH JIMLIAMKM, @ TakXe NOpAJOK B3aUMOACHCTBUS YIIPaBIEHHS C
3asBUTENIMH, WHBIMM OpraHaMHM rocyAapCTBEHHOH BJIaCTH W OpraHamMH MECTHOro
CaMOYMNpaBJIEHHs], a TaKXe OpraHU3alUAMU H YYPEXIECHUAMHU MpU NpeAoCTaBICHUH
MYHHULHNANBHOR YCIYTH.».

1.1.3. TToppasnen 1.3 U3n0XKTh B ClIeAYIOLLEH peAaKLHH:

«1.3. Tpe6oBaHus K nopsaaKy UH(GOPMHUPOBaHHS O NPENOCTaBICHUH
MYHHLIMMAJIBHON yCIyry

«1.3.1. MHdopmMaLuio 0 nopsake NpeAocTaBleHHUs MYHULUMNANbHON yClyru
MOJKHO TIOJIyYHTh:

a) MpH JINYHOM WJIM MUCBMEHHOM O0pallleHUH B YTIpaBJIEeHHE;

6) no 3JIeKTPOHHOM NoyTe;

B) Ha HH(OPMALIMOHHBIX CTEHAAX, Pa3MELLEHHbIX B YTIpaBleHUH;

r) 1o TenegoHy;

o) Ha oduUHaNBHOM caiiTe AamuHucTpauuu ropoga CMOJIEHCKa B CETH
«HHTepHeT;

1.3.2. Pasmeuiaemas HHGOpMaLMsS CONCPIKHUT:

a) TeKCT AIMHHHCTPATUBHOrO pPErjlaMeHTa ¢ NPHIIOKEHUIMM;

6) nmnepeyeHb  HOKYMEHTOB, HEOOXOAMMBIX  JJIs  MpeJOCTaBlEHHA
MYHHLUNANBHOM YCIIyry, U TpeGOBaHHs, NPEAbABIAEMbIE K 3TUM JOKYMEHTaM;

B) nopsaoxk HHGOpMHpOBaHMS O XOH€ TIpPeJOCTaBNIEHHS MYHHLHNAIBHOM
yCIyry;

r) nopsaok oOkanoBaHuA pelleHuH M gAelicTBuil (6e3melicTBHA) opraHa,
NpPeAOCTaBNAIOMIEr0 MYHMUMNAIBHYIO YCIOYry, a TaKXKe JO/DKHOCTHBIX JIHL,
MYHHLUMNANbHBIX CITYXaLlHX.

1.3.3. CnpaBouHass HHGoOpMalHs O MeCTe HaxXO0XIAEHUs, rpaduke paboTsl,
cripaBo4HbIX TenedoHax U 00 agpece 3NEKTPOHHOM TMOYTHl  YNpaBieHHUS
pa3mMelnaercs:

- Ha ojuuuanbHOM calite AaMHMHUCTpauuu ropoga CmoneHcka B CeTH
«nutepHeT»;

- B (emepanbHOit rocymapctBeHHoit HH(pOpMaUHOHHON cHcTeMe «ERWHBIH
nopTaj rocyAapCTBEHHBIX H MYHHUMNANBHBIX ycnyr (dyHkuuit)» (nanee — Enunelii
niopTtai) (NEeKTpOHHBIH aapec: http://www.gosuslugi.ru), a Takxe B perMOHaJIbHOM
rocyaapcTBeHHoO# uHbopMauuoHHOit cucteMe «[lopTanm rocyaapcTBeHHBIX H



MYHHLMNATBHBIX yenyr (pyHkuuit) CmoneHckoi obnactu» (nanee — PeruoHanbHbii
nopran) (3NeKTPOHHbII agpec: http://pgu.admin-smolensk.ru).

1.3.4. KoHcynbTalMy Mo BOMpocaM NpefOCTaBICHHS MYHHLMNANLHON YCIyTH
OCYIIECTBIISIOTCS CHELMANUCTaMK Y IpaBIeHus [IPY JIMYHOM KOHTaKTe.

1.3.5. Hudopmaums o006 HCIIONHEHHWH, MPHOCTAHOBJIIEHHH, OTKa3e B
NpeJOCTaBIeHUH MYHHULUIIATBHOM YCIyrH AOBOJUTCS 0 3aABUTENS CEUHaTHCTaMU
OT/eNla MYHHLHIAIBHOrO MMYLIECTBa YIpapieHus (Janee - OTAEN) NpPU JIAYHOM
KOHTaKTe, a TaKkKe C HCMNONL30BaHHEM CpeICTB IIOYTOBOMH, TenedOHHOI,
(hakCUMHUIBHON CBA3U U IO NEKTPOHHOH MoUTe.

1.3.6. OcHOBHBIMH TpeOOBaHMUAMU K MHOOPMHUPOBAHUIO 3asBUTEINCH ABMISIOTCA:

a) IOCTOBEPHOCTH MPEAOCTaBIAeMON HHpOPMALIUY;

0) 4eTKOCTh B U3JIOXEHUH HH(pOpMaLUH;

B) [IOJIHOTa UH(OPMHUPOBAHUS;

r) yaoGCTBO M JOCTYNHOCTD HOJNTyYeHUs HH(popMauuy.

1.3.7. UupopmupoBaHre 3asBUTENEH IPOBOJUTCS:

- B YCTHO# ¢dopme;

- B MIUCbMEHHOH ¢opMe.

1.3.8. UVupuBuayanpHOe  ycTHOe  MH(OpPMHpOBaHHE  OCYLUECTBISAIOT
CTeLMaIKCThI OTAeNA (fajee - COTPYAHUKH).

CoTpyOHHK, OCYILECTBIIOIINI MHAWBHIYAJIBHOE YCTHOE HH(OPMHUPOBAaHUE,
JODKEH MNpUHATH BCce HeoOxoAuMble Mepbl AN Ja4M TOJHOIO M ONEpaTHBHOIO
OTBETA Ha MOCTaBJIEHHBIE BOMPOCHI.

B cnyuae ecnu s nMOArOTOBKH OTBeTa TpebyeTcss NpOdOKUTENBHOE BpeMms,
COTPYZAHHK, OCYILECTBISIOMMH WHINBHAYaIbHOE YCTHOE MH(OPMUPOBAHHE, MOXKET
NPeVIOKUTh 3asABUTENI0 OOpaTHTBCS B YIpaBlieHHWE B IHCBMEHHOM BHIE JIHOO
Ha3Ha4UTh Apyroe yaoOHOe 11 HEero BpeMsi.

CoTpynHHK He BIpaBe OCYLIECTBIATh HWH(OPMHUpPOBaHHE, BBIXOAMAILEE 3a
paMKH CTaHAApPTHBIX MPOLEAYP U YCNOBUH MpeaoCTaBIEHU MyHHLMNIANbHOH yCIyTH
M BAMSIOLIEE [TPSMO MY KOCBEHHO Ha pPEIlIEHUE 3asBUTEINSL.).

1.2. B pazpene 2 AIMUHHCTPAaTHBHOIO perilaMeHTa!

1.2.1. B a63aue Tpersem nyHkTa 2.2.2 mogpaszgena 2.2 cioBa «CMONIEHCKUM
dunnanom  DepepadbHOrO0  rOCYHApCTBEHHOTO  YHMTApHOrO  NpeaNpUSATHA
«PoctexunpenTapuzauus — ®enepansHoe BTU» (nanee — Cwmonenckuil ¢unuan
OI'VII  «PocTeXuHBEHTapU3aLui»)» 3aMEHUTh CJIOBaMHU «06IacTHEIM
rocysapcTBeHHBIM OIODKETHBIM yupexxaeHueM «CmoneHckoe obnactHoe O6iopo
TeXHUYecKkod uHBeHTapusauun» (214020, ropox Cmonenck, ynuua llleBuenxo,
oM 87)».

1.2.2. B nogpasgene 2.6:

1.2.2.1. 3aronoBok U3NOXKUTH B CIEAYIOLIEH pefaKLiu:

«2.6. cueprpiBaromuii nepedeHb JOKyMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHH C 3aKOHOAATENbHBIMU WM UHBIMA HOPMATUBHBIMH MPaBOBBIMH
aKkTaMH ANs NpeaoCTaBICHUS MyHUUMNANBHONW YCIyTH C pa3feNieHeM Ha JOKYMEHTBI
4 HH(pOpMaLUIO, KOTOPBIE 3asIBUTENb JOJDKEH NPEACTAaBUTh CAMOCTOSATENLHO, U
JOKYMEHTBI, KOTOpbIE 3asBUTENb BIpaBe NPeJCTaBUTh 10 COOCTBEHHOW HHHIIMATHBE,
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TaK KaK OHH MOJJIEXAT NpeACTaBIEHHIO B paMKaX MEXBEIOMCTBEHHOTO
MH(OPMALIHOHHOTO B3aHMOAEHCTBUAN.

1.2.2.2. TTyHKT 2.6.2 U3N10XKHTH B CINEAYIOWIEN pelaKLIUH:

«2.6.2. OpraH, NpeAOCTaBIAIOIMA MYHMLMIMANBHYIO YCIyry, He BIpaBe
TpeGoBaTh OT 3asABUTENSA:

1) npencraBneHuss JOKYMEHTOB M HHGOpDMAUMH MIH OCYLIECTBICHHS
NEiCTBUM, TNpeAcTaBleHHe WIH OCYIIECTBIEHHE KOTOPbIX HE NpefyCMOTPEHO
HOPMAaTHBHBIMH MPABOBBIMU aKTaMH, PETyIHpPYIOIIMMH OTHOLLIEHHS, BO3HHKAIOLLKE B
CBA3M C NPeJOCTaBlEeHNEM MyHHULUNANBHBIX YCIYT,

2) T[NpeACTaBiieHHs JOKYMEeHToB M uHbOpMalMH, B TOM  HYHCIe
MOATBEPXKAAIOIIMX  BHECEHHE  3asBHUTENeM  TUaThi 33 MpeAoCTaBlIeHHe
MYHHLHWIIAJIBHOM  YCNYTrd, KOTOpble HAaXOAATCs B  DPacropsmKEHHH OpraHoB,
NpedOCTaBNAIOIIMX MYHHLMMANBHEIE YCIYTH, TFOCYJapCTBEHHBIX OpraHOB, HHBIX
OpraHOB MECTHOr0 caMoOyImpaBleHHs JHO0 NOJABEJOMCTBEHHBIX OpraHaM MECTHOrO
caMmOymnpaBJieHHs OpraHu3aLui;

3) npeacTaBieHWs AOKYMEHTOB W HHGOpMauuM, OTCYTCTBHE M (WIIH)
HEeJOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAJIMCH NMPH NEPBOHAYalbHOM OTKa3e B IIpHEME
INOKYMEHTOB, HEOOXOAUMEBIX MUl MpeJOCTaBlIeHUs MyHHLUMNANLHON ycnyry, aubo B
NpefoCTaBJeHHH MYHHLMNAJIBHOM YCIIYTH, 32 HCKIIOUEHHEM CeLYIOLLUX Clly4YaeB:

a) u3MeHeHUs TpeOOBaHM{i HOPMATHBHBIX NPABOBBIX aKTOB, KacalOLMXCS
npefoCTaBl€HUs MYHULMNAJBHOH YCIyrd, TMOC/e MNEePBOHAYAJIBHOH MOAauH
3asBJICHHS;

6) Hanu4Ks OLKHOOK B 3aABJICHHH U JOKYMEHTaX, MOAAHHBIX 3asBUTENIEM NOCIE
NEepBOHAYAJBHOrO OTKa3a B TNpHeMe  JOKYMEHTOB, HEoOXOOMMBIX  JUIA
NpenocTaBieHUs MyHULMNANIbHOH yCciIyry, MH60 B NpeA0oCTaBleHUH MYHULUNIAIBHOM
YCJIYTH M He BKJIIOYEHHBIX B IIPECTAB/IEHHbIH paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEYEHWs CpoKa IOEHCTBHA HOKYMEHTOB WM HW3MEHeHHs WHGpOpMaluu
nocjie MepBOHAyanbHOrO OTKa3a B INpHEMe JOKYMEHTOB, HEOOXOAUMBIX M
npenocTaBjieHUs MyHHLIMNansHOH yenyry, 1160 B rpefoctaBieHHH MYHULMNATBHOM
yCIyru;

I) BBISBAEHUS JOKYMEHTAJIBHO NOATBEPXXAEGHHOro ¢akta (MpH3HAKOB)
owXO04YHOro MJIM NMPOTHBONPABHOrO AeHCTBUA (0e3aeHCTBUSA) AOMKHOCTHOrO JnLa
opraHa, NpeAOCTaBIAIOLIEr0 MYHHIMIANBHYIO YCIYTY, PH NEpPBOHAYaIbHOM OTKa3e
B MpHeMe [OOKYMEHTOB, HEOOXOAMMBIX MIJI IPEAOCTaBIE€HHS MYHUUHNAILHOH
ycnyru, nu6o B NpefoCTaBli€eHHH MYHMLMIANBHOH YCIYTH, O YeM B HMHCbMEHHOM
BHIE 3a MOAMMCHIO PYKOBOAMTENS OpraHa, NpefOCTaBJSIOLIEr0 MYHHLUIANLHYIO
yCyry, npu MepBOHAYaJBLHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOGXOAMMBIX IUIs
NpenocTaBieHHs MyHULIMNIANbHOM yCiiyry, 1160 B NpeAoCTaBNeHHH MYHHLUNAIBHOM
YCNyrd, YBEAOMJISETCS 3asBUTENb, @ TAKXKe NPHUHOCATCS H3BHHEHHUS 3a NOCTaBlEHHbIE
Heyno6cTBa.».

1.2.3. 3aronoBok moapaszaena 2.7 U3N0XKUTh B CICAYIOLIEH pefaKLHu:

«2.7. UcuepnpiBaroluii nepeyeHb OCHOBaHUH AJIsl OTKa3a B MpHeMe
JNOKYMEHTOB, HeOOXOAUMBIX AJIf IPEOCTABIEHUSI MyHULIMNANBHOM yCyry, U



¥CYepnBIBAIOLIMi NepedeHb OCHOBAHUHA Ui MPUOCTAHOBIICHHS
NpeAoCTaBIeH!s MyHHUMNANbHOM YCIYyrH WU OTKa3a B NPeA0CTaBIeHHH
MYHULIUNANBLHON YCIyru».

1.2.4. IMoxmpa3zen 2.7 nononHUTE ab3alleM ClIEAYIOLLErO COAEPXKAHUA:

«OcHOBaHMs 1Js1 OTKasa B MpHeMe JOKYMEHTOB, HeoOXOOMMbIX AJis
NpeAOCTaBIeH s MyHHLIMITANBHOM YCIYTH, ¥ 1)1 [IPUOCTaHOBJICHHS NIPEAOCTABIICHH
MYHULMNANBHOH YCIYTH OTCYTCTBYIOT.).

1.2.5. 3aronoBok noapasaena 2.8 U3M0XKHUTD B CIEAYIOILEH peaaKLuu:

«2.8. PasaMep nnathl, B3UMaeMoii ¢ 3assBUTENS NPH NMPEeNOCTaBICHUH
MYHHLMIAIBHOM YCIYTrH, U CHIOCOOB! €€ B3UMaHK B Cliy4asix, MPeAyCMOTPEHHBIX
¢enepaibHBIMHU 3aKOHaMH, MPHHUMAEMBIMH B COOTBETCTBUH C HUMH HHBIMH
HOPMAaTHBHBIMH NpaBoBbIMU akTaMu Poccuiickoit ®enepauuu, CMONEHCKO#H
ob6nacT, MyHHLIMMAJIBHBIMY NPaBOBBIMH aKTaMU.

1.2.6. 3aronoBok noapaszena 2.10 W3N0XUTL B CIEAYIOLLEH pelaKIyH:
«2.10. Cpok perucTtpalliu 3asBJIeHHS O NPEAOCTaBIEHUH MyHHIUITAIBHON
YCIYTH».
1.2.7. 3aronoBok noapaszena 2.11 u310XUTE B CleAYIOLIEH peaaKLyu:
«2.11. Tpe6boBaHus kK NOMELIEHHAM, B KOTOPbIX NPEAOCTABIIAIOTCS MyHHLIMIATbHbIE
YCNYTH, K 3aJ1y OKHAQHHs, MECTaM JUIst 3aN0JIHEHH 3asgBJICHUH O NPeOCTaBIECHUH
MYHHIMIIAIBHOM ycnyrd, HHGOPMalMOHHEIM CTEHAaM ¢ 00pa3uaMH UX 3alOJIHEHHS
U niepeyHeM JOKYMEHTOB, HeOOXOAUMBIX /1 MPefoCTaBleH s Kax oM
MYHHLMNAIBHON YCNIyrd, B TOM 4Kcie K o6ecrieyeHHIo JOCTYMHOCTH AJIsl HHBaJIHAOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJAATeNbCTBOM Poccuiickoit
®enepaluyu 0 COLMANBHON 3aILHUTE MHBAIUAOBY.
1.2.8. 3aronoBok nogpaszaesna 2.12 U3NOKUThb B CEAYIOLIEH pelakLHu:
«2.12, ITokasaTenu AOCTYMHOCTH U Ka4yeCTBa MYHHLUNAIBHBIX YCIYT».
1.2.9. JlononuwuTts noapasnenoM 2.13 cieayolero coaepixaHus:
«2.13. Hnble TpeboBaHWs, B TOM HYHCJE€ YYHUTBLIBAIOIIHE OCOOEHHOCTH
npefoCcTaBAeHUS MYHULMNANBHOH YCyTd B 2JIEKTPOHHOM! opme

2.13.1. ObecneueHne BO3IMOXHOCTH MOJYYEHHUS 3asABUTENIMH MHQOPMALUH U
obecrieyeHue naoctyna 3asBUTeNell K CBeJEHMAIM O MYHHLMMAIBHON YCHyre,
pasmelnaemeiM Ha EnrnHom noprane u (unu) PernoHanbHoMm nopraie.

2.13.2. OGecneuenue poctyna 3asgBUTENA K QopMe 3asiBleHUA Ui
KOMHMPOBAHHUA W 3aNOJIHEHHA B 3NEKTPOHHOM BHJAE C HCHOJB30BaHHEM EanHOro
noprana u (unu) PeruonansHoro noprana.

2.13.3. Ob6ecrneueHHe BO3MOXXHOCTH OCYIIECTBJIEHHS OLEHKH KauecTBa
NpenocTaBieHUs MyHULMNANBHON YCIyTH.

2.13.4. O6ecneuyeHne  BO3MOXHOCTM  gocyaebHoro  (BHecyaeGHoOro)
obxanoBanust peweHuit u peiictBuit  (OGesmeficTBHA) opraHa (opraHu3aLUM),
JOKHOCTHOTO JIMLa opraHa (opraHu3auuy) Jub6o MyHHLHNANBHOIO CITYXKaIero.».

1.3. B pa3znene 3 AIMHHUCTPAaTUBHOTrO perjamMeHTa;

1.3.1. A63al mAThIA UCKITIOYNTE.

1.3.2. JononHUTek NnoApa3aenom 3.4 clefyollero cCoaepKaHus:
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«3.4. TIpenocTasieHne B yCTaHOBJIEHHOM Nopsiake HHGOPMaLKMH 3aABUTENAM U
ofecrnieueHue AOCTyNa 3asBUTENeH K CBEAEHUAM O MyHHLMNANBLHON yClyre B
JIEKTPOHHOM (Popme

3.4.1. IpenocraBneHue B YCTaHOBJICHHOM MNOPAAKE HHPOPMALMHK 3aiBHUTENAM
M obecreueHHe AOCTyna 3asBUTENEli K CBEJEHUSIM O MYHHMUHUMNAJIBHOH ycayre B
9NIEKTPOHHOH  (OopMe  OCYILIECTBASIOTCA MNyTeM pa3MELICHUs CBEACHHH O
MYHHLMNANBHONW YCNyre B perHoHaNbHOW roCyNapCTBEHHOH HWH(OpMaLMOHHON
cuicteMe «PeecTp rocynapcTBEHHBIX M MYHULMMANbHBIX  ycuyr (dyHKUMH)
CMmonenckoit obnactu» (manee — Peectp ycnyr (dyHKUMi) ¢ nocneayrowum
pa3MellleHleM cBeleHUuH Ha PerroHansHOM noptane U Ha EavHom noprane.

3.4.2. Tlonoxenue o EauHom noprane, a Taioke TpeboBaHus K PernoHanbHoMy
noprajny, MOpSAKY pa3MELUEHHs Ha HUX CBEAEHUH O MYHULMMANbHBIX YCayrax, a
TaKXK€ K I[IE€pPEeYHI0 YKa3aHHBIX CBeNeHHH yTBepxjaaroTcs [IpaBUTeNBCTBOM
Poccuiickoit eanepanuu.

3.43. C wucnons3oBaHueM EpuHoro mnoprtana, PeruoHansHOro noprtana
3afBUTENIO TPEAOCTaBIseTCs AOCTYN K CBEIEHHAM O MYHULMMANBHOR ychyre,
yKa3aHHbBIM B nogpasiene 1.3 pazaena | AIMUHUCTPAaTUBHOTO perjaMeHTa.

3.4.4. CotpyaHHK AOAMUHHCTpaLMH, OTBETCTBEHHBIMH 3a pasMelleHne CBeAeH Ui
0 MYHHLIMNANIBEHOH yciyre, OCYLUECTBIAET pa3MElICHUe CBeAECHHIT 0 MyHULMNIAIBHON
ycnyre B Peectpe yenyr (pyHkumit) B cootBerctBuu ¢ Ilopsiakom ¢popmupoBaHus
BEI€HHS PErMOHaNbHBIX rOCYNApCTBEHHBbIX WH(OPMALMOHHBIX CHCTeM «Peectp
rOCyAapCTBEHHBIX W MYHHUMNaNbHBIX ycnyr (pyHkuuil) CMmoneHckoil obnactu» u
«[TopTan rocynapcTBeHHBIX M MyHHUMNanbHbIX yciuyr ((yHkumit) CmoneHckoi
0061aCTH», YTBEPXAEHHBIM pacrnopshkeHHeM AAMUHUCTpauni CMOJIEHCKON 061acTH
oT 26.04.2010 Ne 499-p/agm.».

1.4. Pasnen 5 AIMHMHHMCTPAaTHBHOTO perjlaMeHTa H3JIOXKHTh B ClENYIOLLEe
peaaKkuuu: :

«5. [locyne6Hblii (BHeCcyneOHBIH) NOpAROK 00XKaNoBaHUs peLueHuii ¥ AeiHCTBUH
(6e3nericTBHUs) opraHa, peIOCTaBNAIOLIEr0 MYHULMIANBHYIO YCIYTY, a TAKXKE
OOJDKHOCTHOTO JIMLA OpraHa, NpeAoCcTaB/IAIOILEr0 MyHHUMITAIBHYIO YCIYTY,
MYHHLHIANBLHOTO CIYKAaLLEro

5.1. 3asBuTenr uMeeT NpaBO Ha OOXKAIOBaHWE pEIUEHHHM M AEHCTBHH
(Ge3nmelicTBHA), NMPHHHMAaEMBIX W OCYLUECTBASEMBIX B XOlde MNpPENOCTABJIEHUS
MYHHLHIAIBHOH YCIYrd NOMKHOCTHBIMHU JIMLIAMH, MYHULMNANBHBIMU CIY)XKAILHUMH,
B JocyAeOHOM (BHecyneOHOM) nopsiake.

5.2. TlpeameTom pocyaeGHoro (BHecyaeGHOro) 00X anoBaHUS SABISIOTCS
pelieHus u aercteusa (Ge3nelicTBHe) opraHa, NPeJOCTABISIOLIETNO MYHULHIIANBHYIO
YCIyTy, HOMMKHOCTHOIO JIMLIA OpraHa, NpeAoCTaBNsIoUIero MyHULUIAIBHYIO YCIYTy,
1160 MYHHLIMTIANBHOIO CITY)KALLETO.

3asBHTENb MOXKET OOpaTHTHCA ¢ xanoboii B CEAYIOINX ClyyasX:

1) HapylIeHHs Cpoka pericTpauuy 3asaBlIEHUS;

2) HapylleHHs CpoKa NPeNOCTaBAeHUs] MyHULMNANbHOM YCIIyTH;
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3) TpeGoBaHMs Yy 3asBMTENs HOKYMEHTOB MM HH(popmauuu mu6o
OCYILECTBIEHHsS [OeHCTBUH, NPEACTaBJI€HHWE WIIM OCYIUECTBJIEHHE KOTOPHIX He
NpeiyCMOTPEHO HOPMATHBHBIMM TpaBoBBIMM akTamu Poccuiickoit ®enepauuy,
HOPMATHUBHBIMH T[paBOBBIMM akTaMM CMmoneHckod 001acTd, MyHHLHMAILHBIMH
MpaBOBBIMH aKTaM¥ JUIS NPeAOCTaBIEHHS MyHHULIMIIANBHOM YCIyry;

4) oTkaza B MpHeMe Yy 3asBUTENs AOKYMEHTOB, NPEICTaBJiEeHHE KOTOPbIX
MpeLYyCMOTPEHO HOPMAaTHBHBIMM TNpaBOBBIMM axkTamu Poccuiickoit Penepaiuy,
HOPMaTHBHBLIMH MpaBoBbIMK akTaMH CMoneHCKoH 0061acTH, MyHHLHMNANBHBIMH
NpaBOBEIMK aKTaMH U151 IPEAOCTABNEHHS MyHULMIAIBHON YCIIyTH;

5) oTKa3a B PeNOCTaBICHHH MyHHULIMIIAIBHON YCIIyrH, €C/IM OCHOBaHHA OTKa3a
He MpeayCMOTpPeHs! eepanbHbIMU 3aKOHAMH Y MIPUHATHIMH B COOTBETCTBHH ¢ HUMH
MHBIMH HOpPMAaTHMBHBIMH NpaBoBbIMU akTamu Poccuiickoit Pepepaumu, 3akoHaMHu H
MHBIMM  HOpPMATHBHBIMM  MpaBoBbiMH  akTtaMu  CMmoneHckoil  obnacty,
MYHHMLIMMANIbHBIMH [IPaBOBbIMH aKTaMH;

6) 3aTpeGoBaHMs C 3asBUTENA IPH MPEeAOCTaBIEHHMH MYHHULUNANBHON YCIIyru
MiaTel, He MpPeadyCMOTPEHHONH HOPMAaTHBHBIMU NpaBOBLIMU aKkTaMu Poccuiickoit
depepauny, HOPMAaTUBHBIMM TNpaBoBeiMH  akTaMH CmoneHckoi  obnacty,
MYHHLUNATBHEIMY IPaBOBbIMH aKTaMH;

7) oTkaza oOpraHa, IpPefOCTaBIAIOIIETO  MYHMLMOAIBHYIO  YCHIYry,
JOJ/DKHOCTHOIO JIMLia OpraHa, MpeaoCTaBNsIOLIero MyHHUMMNAIbHYIO YCIyry, Ju6o
MYHULHMNAJIBHOTO CJIY)alllero B HCApaBi€HHWH MAOMYUIEHHBIX MMM OIEYaTOK U
owHnbOK B BBIJAAHHBIX B pe3yibTaTe NPeAOCTABIEHHA MYHMUMNANBHOH YCIyru
JNOKyMeHTax JIu60 HapyllIeHH!s YCTaHOBJIEHHOIO CpoKa TaKUX UCIpaBJICHUI;

8) HapyleHHs CpOKa WM MOpsAAKa BbIA4YM NOKYMEHTOB IO pe3yJibTaTaM
npenocTaBieHUs MyHULIMNATIBHON YCIYTH;

9) npuOCTaHOBNEHHS TMPENOCTABIEHHA MYHHUMMANbHON YCHyrd, eciu
OCHOBaHHUs TPHUOCTAHOBJECHHUS HE NPEedyCMOTpeHbl (eAepalibHBIMU 3aKOHAMH U
NPUHATEIMH B COOTBETCTBUM C HUMH HMHBIMH HOPMaTHBHBIMH NPaBOBBIMH aKTaMH
Poccuiickoii @enepauyy, 3akoHaMHd U MHBIMH HOPMAaTHBHBIMU NPaBOBLIMH aKTaMH
CmoneHckoit o6nacTy, MyHULMNANBHBIMY [IPABOBBIMU aKTaM¥;

10) TpeboBaHus y 3asBUTENs NpPHU NPENOCTaBIEHHH MYHULMMANBHOH yCHYyru
INOKYMEHTOB WJIH WH(OPMAaLUH, OTCYTCTBHE U (UJIH) HEAOCTOBEPHOCTL KOTOPBIX HE
yKa3blBaJIMCh NpPH NEpBOHAYajbHOM OTKa3e B INpHEeMe NOKYMEHTOB, HEOOXOAMMBIX
IS TIpefOCTaBJICHUs MYHHUMNAIBHON ycnmyrd, naub6o B NpemRocTaBieHUH
MYHHLMIANbHO YCHyTH.

5.3. XKanoba nonaercs B nucbMeHHOI opMe Ha 6yMaKHOM HOCHUTEJNE B OPraH,
NpPeAOCTaBISIOIIMM MYHULUUNANBHYIO YCHYry, MO IIOYTE, SJIEKTPOHHON IOYTE C
UCIONB30BaHUEM O(UUMANLHOrO caiitTa AAMHUHHCTpauny ropoga CMoNneHcKa B CETH
«HHTeprer», Eannoro noprana (anekTpoHHsil aapec: http://www.gosuslugi.ru) nmu6o
PervonansHoro noprana (nexkTpoHHBIH anpec: http:/pgu.admin-smolensk.ru), a
TaKXX€ MOXET ObITh NPUHATA NPH JIMYHOM [IpUEME 3asBUTENA.

5.4. JKanoba Ha pelueHMs, TIpUHATBIE PYKOBOAUTENEM  OpraHa,
MpefOCTaBNAIOIIEr0 MYHULMNANbHYIO YCHYTry, MOAAeTCs B BBILIECTOSIIUI OpraH
(npu ero Hanuuuu) nub0 B Ciaydyae ero OTCYTCTBHUS pacCMaTPHBAETCs HENOCpen-



CTBEHHO PYKOBOAMTeJIEM OpraHa, MpefoCTaB/AI0IEro MyHHLUMNAIBHYIO yCHyTY.

5.5. XKano6a, moctynuBLIas B OpraH, NpeAOCTaBIAIOLUMH MYHHLHIAIBHYIO
yciyry, JTM60 B BBILIECTOSIIMN OpraH (NP ero HaTHYUM), IOVIEXKUT PaCCMOTPEHHIO
HO/KHOCTHBIM JIMLIOM, HafeeHHBEIM MOJHOMOYMSMK IO PacCMOTPEHMIO Xkajiob, B
TeyeHue 15 paGoynx OHelt co AHA ee PEerHCTpalHy, a B cayyae o0KanoBaHHs OTKasa
opraHa, NpefOCTaBAAIOLLEr0 MYHHLMNIANBbHYIO YCIYyTy, KOJDKHOCTHOTO JiMlia opraHa,
MPeROCTABNAIOILEr0 MyHHLHMIANBHYIO YCIYTY, JTH00 MyHHLMANLHOTO CITyXaliero B
npuemMe JOKYMEHTOB Yy 3asBUTeNs NUO0 B MCTIPaBACHHH NOMYILUEHHBIX OMEYaTOK W
oiMboOK WIK B ciiyyae o0xanoBaHHUs HapyLIEHUs YCTAHOBJIEHHOTO CpOKa TaKHX
MCIpaB/eHui - B TeueHune 5 paGouux AHel co AHA ee PeruCTpaLyH.

5.6. XXanoba nomxHa comepxarb:

1) HauMeHOBaHMe oOpraHa, NpPEAOCTABIAIOIIEr0 MYHHLHIMANBHYIO YCIYry,
GaMUIHIO, WMS, OTYECTBO JO/DKHOCTHOrO JHLA OpraHa, MpeaoCTaBisIOlEro
MYHHLMNAIBHYIO YCIYTy, 1160 MyHHLMNANBHOTO CIIY)Kallero, pelieHus U AeHCTBHUA
(6e3neiicTBHE) KOTOPBIX O6MaNyIOTCS;

2) damunuio, UM, OTHECTBO (NOcCieqHee - NpH HAJNUMYHMM), CBEAEHHS O MeCTe
KHUTENBCTBA 3asABUTENS, a Takke HoMmep (HOMepa) KOHTaKTHoro tenedoHa, ampec
(agpeca) 3/eKTPOHHOH MOYTHl (MPU HANH4YMKM) M MOYTOBBIA aapec, MO KOTOPBIM
AoKeH OBITH HANpaB/ieH OTBET 3asBUTENIO;

3) cBeneHus o6 obxanyeMbIx pelleHHsX U nehcTBUAX (Oe3neiicTBuM) opraHa,
NPeNOCTaBiIOIIEro MYHHLUMNAIBHYIO YCAYry, JO/DKHOCTHOTO JiMLA OpraHa,
NpefoCTaBNAIOLIEro MYHULUMNAIBHYIO YCIYTry, 1160 MyHHLIMNANBHOTO CIY)XaLlero;

4) noBojbl, Ha OCHOBaHHM KOTODbIX 3asBUTEJIb HE COIJIaceH C pellieHUSMH M
aerctBuamMH (be3nelicTBEM) opraHa, NpeAOCTaBISIOLIEr0 MyHHLIMITAIBHYIO YCIYTY,
JOMKHOCTHOIO JIML@ OpraHa, NMpejoCTaBfIOLero MyHHUMNAIBHYIO YCIyry, Jubo
MYHMLMITIATBHOTO CITy Kalllero.

3asBUTENEM MOTYT OBITh NpEACTaBIEHB JOKYMEHTH (NpH HaJIWYHH),
MOATBEPKAAIOLLUE JOBOABI 3aABUTEN, TUO0 UX KOIHH.

5.7. Ilo pesynbTaTam paccCMOTpeHHUS ajlo6bl OpraH, NpeAoCTaBISIONH MyHH-
LMNANBHYIO YCIYTY, MPUHUMAET OJHO U3 CIEAYIOLIUX pellIeHHUI:

1) ynoenerBoputh xanoby, B TOM uucie B (OpMe OTMEHBI MPHHATOrO
peleHus, HCIpaBJieHUs JOMYLIEHHBIX OpraHoMm, NpeAoCTaBAIOLINM
MYyHHLIMITAJIBHYIO YCNYry, One4yaTok M ouuOOK B BbIAAHHBIX B pe3yJbTaTe
NPENOCTABIEHHU MYHWLUMMAJIBHOW YCIyrM [OOKYMEHTaX, BO3BpaTa 3asBHTENIO
ACHEXHBIX CPEINCTB, B3MMaHHE KOTOPHIX HE MpeIyCMOTPEHO HOPMAaTHBHBEIMU
npaBoBBIMM aKkTamu Poccuiickoit deaepauny, HOPMaTUBHBIMH NPABOBBIMH AKTaMH
CMmoneHckoit obnactTH, MyHHLIMNAJBHBIMH TPaBOBHIMH aKTaMM, a TaK)Ke B HMHBIX
popmax;

2) oTka3aTh B YAOBJIETBOPEHHH XKaJOOBI,

5.8. He nosnnee mHs, ciexyrouiero 3a JHEM IPUHATHS PeLIEHHS, 3asBUTENIO B
NMHCbMEHHOH GopMe U MO XKeNTaHHIO 3asBUTEINA B JIEKTPOHHOM opMe HanpasiseTcs
MOTHBHPOBAHHBIA OTBET O pPe3yJbTaTaX paCCMOTPEHHS Kanoobl.



9

5.9. B ciyyae mpu3HaHus Jkanobbl Mojnexalleli yNOBIETBOPEHHIO B OTBETE
jasBUTENMO HaeTcs MHpopMauus O JEHCTBUAX, OCYLIECTBIIAEMbIX OpraHoM,
NpeAOCTABNSIOIINM MYHHUMIANBHYIO YCyry, B LENAX HE3aMELIHTC/IHHOr0
YCTpaHEHHs BBISBNEHHBIX HapylIeHUH NpH OKa3aHHH MYHULMNANLHOH yCiyry, a
TaK)Ke TMPUHOCATCS H3BUHEHHS 3a AOCTaBNEHHbIC Heynob6cTBa M yKa3blBaeTCs
undopMaLmus O AaNbHEHIUHX AEHCTBHAX, KOTOpHIC HEoBXOMMO  COBEPIIHTD
3aABUTENIO B HEJSAX MONY4YeHHs MyHHLHIANbHOH yCIyTH.

5.10. B cnyyae npusHaHus >kanobbl He Mnoajiexalleii yAOBNETBOPEHHIO B
OTBETE 3asBWUTENIO JAlOTCd apryMEHTHPOBaHHble pa3bACHEHHST O MpHUHHAX
MPUHATOrO PEIleHHs, a TaKke MHpopMalus O MOpsaKe 06>kanoBaHusl MPHHATOrO
peLieHus.

5.11. B cnyuae ycTaHOBJIEHHS B XOJ€ WJH IO pe3ylbTaTaM pacCMOTPCHHA
xano6bl MPU3HAKOB  COCTaBa  AJMHHUCTPAaTHBHOIO  MpaBoHapyllelus  HiH
MPEeCTYMIeHHs AOMKHOCTHOE JIMUO, pabOTHHK, HaleNeHHLIE MOTHOMOUHAMH IO
pacCMOTPEHHUIO kanod, He3aMeMIHTENbHO HaNpaBJfloT UMEIOLHECs MaTCphalbl B
opraHsl NpOKypatypbl.

5.12. 3aspurenu BnpaBe o0xanoBaTh pPELIEHHS, TNPHHATLIC B X0l
MpeNOCTABIEHNS] MyHULIMNAJIBHON yCIYTH, JCHCTBIS (Oe3pelicTBHE) MOMKHOCTHRIX
NHL OpPraHOB MECTHOFO CaMOYyMpaBi€HHs, TNPEROCTABASIOUHX MYHHUHIIANLHYIO
ycnyry, B CyAcOHOM MOPsIKE.».

1.5. B npunoxeuun Ne 1 Kk AIMWHMCTPAaTHBHOMY pErNIAMEHTY C/l0BA
«HauyanbHHKY  MMYILECTBEHHBIX, 3€MENbHbIX M KWJIMIUHBIX  OTHOMUICHHH
AnMHUHHCTpaLuK ropoaa CMosieHcKa» 3aMEHHUTD CioBaMy «HaualbHHKY ynpas/iCHuUS
MMYILECTBEHHBIX, 3€MENbHBIX M KHIHIHEIX OTHOLIEHHH AAMHHHCTpaUHH ropoaa
CMmoseHcKan. '

1.6. Tpunoxenue Ne 2 k AAMWHUCTPAaTHBHOMY PErJIAMEHTY MpU3HATh,
YTPaTUBLUHM CHITY.

2. VNpaBneHHIO KWMYLIECTBEHHbBIX, 3€MENbHbLIX M IKHIIHUIHLIX OTHOILICHHH
AnMunucTpauuu ropona CmosieHcka B TeUEHHME TPEX KaJlleHAapHbIX JiHeH rocie
NPUHATUS HACTOSILEro [OCTAHOBNEHMS 00eCnevnuTs NpPeAoCTaBlieHHe TeKCTa
AIMHUHHCTPATHBHOrO pErjlaMeHTa B KOMMTET MO WH(OPMALMOHHLIM pecypcaM H
TENEKOMMYHHKALMAM AAMUHUCTpaunMu ropoia (MoJeHCKa JUlst 110CJIe/HYI0HIEro
pa3sMelieHdss Ha oduuManbHoM caiite AamuHucTpauuu ropoma Cmonencka,
B pPErHOHalbHOM  rocyaapcTBeHHOH  HHQopMauMOHHOH  cucteme  «Peectp
rOCYJapCTBEHHBIX M MyHHUMNAIbHbIX ycnyr (dynkuuit) Cmonenckodl obaactuy,
B KOMHTET 110 HH(POPMALIHOHHOMN NONUTHKE AIAMHUHHCTPaUKH ropojia CmoneHcka Juls
focneayiomero ony6nuKoBaHHsi B CPEACTBAaX MaccOBOM HHQOpMauuH, a Taioke
pa3sMelLLeHe B MECTaX MPEeJOCTABIEHHS MyHHIMNAILHOH YCITyTH.

3. Komutery no wuHpopmauMoHHONH nonutuke AJMHHHCTpalWH 1'Opoia
CMmoneHcKa Ony6IMKOBaTh HACTOSLIEE TOCTAHOBIEHHE B CPENCTBAaX MAacCcOBOH
uH(popMaLHH.

4. KomuTtery no HH(OPMALHOHHBLIM pecypcaM M TEJICKOMMYHHKALUHIM
AnmuHucTpalu ropoja CMoJieHCKa:
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- Ppa3MeCTHTh HacTofllee [IOCTAHOBJMEHHE Ha oQHLIUaILHOM caiite
AnMuHHCTpaLKH ropoaa CMoJieHCKa,;

- BHECTH COOTBETCTBYIOILME HW3MEHEHMs B PeecTp TrocyAapCTBEHHLIX H
MyHHIMNanBHEIX yeayr (byrxuuit) CMonenckoii o6nact. ./

/,
/ //
I'naBa ropoga CmoneHcka / \\ ) A.A. bopucos
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