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AJIMUHHUCTPALMA I'OPOJA CMOJEHCKA
MOCTAHOBJJEHMHNE

oT /i oL ﬂzg/f Ne f?j’?p(/

O6 yrBepxIeHUH AIMUHHCTPATHBHOIO
periaMeHTa AIMHHHCTpAlMH TOpOAa
CmMmoneHcka 1o IpeOCTaBICHHUIO
MyHHLIUNIbHOH yeryru «Odopmienue
MU BBIJaya apXWBHBIX  CIIPaBOK,
apXMBHBIX BBIIIMCOK M  apXHBHBIX
KOITHI»

B cooreerctBuu ¢ PemepaneHBIM 3akoHOM 0T 27.07.2010 Ne 210-@3
«O6 opranuzanuy MPEZOCTaBIEHUS [OCYJapCTBEHHBIX M MYHHLUNANBHBIX yCIyD»,
denepanbHEIM  3aKoHOM oT 22.10.2004 No 125-®3 «O6 apxuBHOM jele
B Poccuiickoit ®eneparun», IIOCTAHOBICHHEM AnmunucTpanuu ropoga CMolleHCKa
or 30.03.2011 Ne 567-anm «O6 yrBepxaeHun [lopsanka pa3paOoTKH U yTBEPIKICHUS
aJMHHHCTPATHBHBIX PpETJIaMEHTOB IIPEJOCTABICHUS MYHMIMIAIBHBIX  YCIyT»,
PYKOBOICTBYSCH Y cTaBoM ropoaa CMOJIeHCKa,

AnmunucTpanys ropoga CMOJIEHCKATIO CTAHOBII A€ T:

1. VYrBepnuts IpuIaraeMbli AIOMUHHCTPAaTUBHBIA perjiaMeHT
AnMuHHECTparuy ropoaa CMONEHCKa 10 NPeJOCTABIEHUI0 MyHHULUNATBHON yCITyTH
«OdopmiieHHe ¥ Bbla4a apXMBHBEIX CIPAaBOK, aPXUBHBIX BBINHCOK M apXUBHBIX
KOIIH».

2. Tlpu3HaTh yTpaTHBILUMH CHIIY:

—  mocTaHOBJIeHHE AIMHUHHCTpanuud ropoga CMoneHCKa OT 20.06.2011
Ne 1103-anm «O6 yTBepKIeHUH AIMHHHUCTPATHBHOTO pernamMenTa AJIMHHUCTPALUH
ropona CMoOJEHCKAa IO MpPEJOCTAaBICHHI0 MYHHIHIAIBHOR YCIyTH «Brigavua
apXHBHBIX CIIPABOK, ADXMBHBIX BBIIUCOK U apPXUBHBIX KOIHID);

— mocraHoBieHHe ApmuHHCTpanuu ropoga Cmonencka or 25.07.2011
Ne 1395-aqm «O BHECEHHMH M3MEHEHHS B IIOCTAHOBIIEHHME AIMHHHUCTPAlMH roOpofa
Cmorencka oT 20.06.2011 Ne 1103-agm «O6 yTBepxaeHUH ANMUHHUCTPATUBHOIO
pernamenta  AnMmuHuctpanumu  ropoma  CMONeHCKa MO IIPEAOCTABICHMIO




MYHHLHNATBHON yciyrn «Bplgada apXMBHBEIX CIpPaBOK, ApXWUBHBIX BBIMHCOK MU
apXUBHBIX KOITHI»;

— T1noctaHoBIeHMe AMuHHcTpaimu ropoma Cmonencka ot 05.08.2011
No 1468-amm «O BHeceHHM H3MEHEHHS B NTOCTaHOBIIEHHME AIMUHHCTpPALUK ropoja
Cmonencka ot 20.06.2011 Ne 1103-agm «O6 yTBepXkaeHUH AIMHUHHCTPATHBHOTO
perameHTa  AnMmuHHCTpauuu — ropoga  CMoOJIeHCKa 1O NPEAOCTABICHHUIO
MYyHHLIUNAIGHON ycnyrd «Bblgada apXMBHBIX CIPABOK, apXUBHBIX BBIIHUCOK H
apXUBHBIX KOMH»;

— MOCTaHOBNEeHHe AjMuHuCTpauuu ropoja Cmonencka or 26.03.2013
Ne 536-amm «O BHeceHHH H3MEHEHHs] B MOCTaHOBJIEHHE AIMHHHMCTpAlMH ropoja
Cmonercka ot 20.06.2011 Ne 1103-agm «O6 yTBepKAeHMH AJIMUHHUCTPATHBHOTO
perimaMenTa AJQMUHHMCTpanMu  ropoja  CMojleHCKa 1O TPEIOCTABICHHIO
MYyHHLUIAIGHON ycinyrn «Bblgada apxXMBHBIX CIPAaBOK, APXWBHBIX BBIHCOK H
apXUBHBIX KOIIH»,

— mocraHoBneHHe ApmuaMcTpanmu ropoja CmoneHcka ot 17.10.2013
Ne 1820-amm «O BHeceHWM M3MEHEHHS B ITOCTaHOBICHHME AJMMHHCTPALUK TOpPOJAa
Cmonencka ot 20.06.2011 Ne 1103-agm «O6 yTBepxIeHMH AJIMUHHUCTPATHBHOTO
permaMenTa  AnmuHucTpanuu  ropoga  CMojleHCKa 1O IPEJOCTABICHUIO
MyHHIMIAIBHON YCIIyrH «Bblgada apXWBHBIX CIPAaBOK, @pXHBHBIX BBIINMCOK H
apPXUBHBIX KON,

— mocTaHOBNeHHe ApamuHuctparuu ropoxga CwmoneHcka OT 13.01.2016
No 26-anm «O BHeceHMM H3MEHEHHH B IIOCTAHOBJIEHHE AJMHHHUCTPALUM TOpOAa
Cmonencka ot 20.06.2011 Ne 1103-amm «O6 yTBepkneHMH AIMHHHCTPATHBHOTO
pernamenta AQMuHHCcTpauuu —ropojga  (CMOJNeHCKa IO MPEJOCTABICHHIO
MYyHMIUIATBHON yciyrn «Bblnada apxXWMBHBIX CIIPaBOK, aPXMBHBIX BBIITMCOK H
apXHUBHBIX KOIIHI»;

— OyHKT 3 TOCTaHOBIeHWs AAMHUHHCTpanuu ropoga  CMoleHcka

oT 09.06.2016 Ne 1310-amm «O BHeCeHMHM HW3MEHEHMH B OTHENbHBIE
aIMUHHCTPaTHBHEIE periaMeHTsl AIMHHHCTpanuu ropoxa CMojeHcka 10
NPENOCTABICHAIO MYHHLHUNAJIBHBIX YCIYT, YTBEPXKICHHBIE IOCTaHOBICHHIMH
Apvuauctpanuu ropojga CMOJIEHCKay.

3. Komurery mo wuHQOpMAanMOHHONH NOMMTHKE AIMHHHCTpallid TIopoja
CMONEHCKa OINY6NHKOBATh HACTOsLIEe IIOCTAHOBIECHHE B CPEICTBAX MAacCOBOM
nH(popMaIHHy.

4, KoMuTeTy IO MECTHOMY CaMOYIpPaBIEHHIO AJMHUHHCTpallMd TIopoja
CMoJIeHCKa BHECTU COOTBETCTBYIOIHME M3MeHeHHs B IlepeueHb rocynapCTBEHHBIX U
MYHHIUNAIBHBIX YCIYT, NPeNOCTaBiIsieMbIX Ha TEPPHTOPUH rOpoja CMmoneHcKa,
[lepeyeHs TOCYIapCTBEHHBIX M MyHHIMIIANBHBIX YCIYT, NPEAOCTaBICHHE KOTOPhIX
OpraHu3yeTcs B MHOrO(QYHKIMOHAILHOM LEHTPe IIPeIOCTaBICHHUS IOCY AapCTBEHHBIX
1 MyHMIUNATBHEIX YCIyT HaceleHHuIo B ropoie CMOIEHCKE.

5. Kommrery mo uH(GOPMAUHMOHHBEIM pecypcaM U TeIeKOMMYyHHKalHIM
AnmunucTparyy ropoga CMoeHCKa:

5.1. PasmMecTuTh HacTOsIlee IIOCTAHOBJIEHHE Ha OQUIMAIBLHOM caiiTte
AnvunucTpanyu ropoga CMoJieHCKa.



5.2. BHectr cOOTBeTCTBYIOIIME H3MEHeHHs B PeecTp IoOCyJapCTBEHHBIX H
MYHHIMIIATIBHBIX yCIyT (QyHKumid) CMoieHCKoM 061acTy.

Bpun I'nael ropona CMonencka J.JI. ITnatoHoB



YTBEPXIEH
IIOCTAHOBJIEHHEM AJIMWHUACTPALUH
ropoga CMmoseHcka

or AL OA A/ Ne TY3- zqﬂ,c/

AJIMUHUCTPATHBHBIN PETJIAMEHT
npegocTaBiienusi AiMHHACTpanueii ropoaa CmosieHcka
MyHHUHIAJLHOH yeayrn «OdopmieHne U Bblia4ya apXHBHBIX CIPABOK,
APXHBHbLIX KOl‘lHﬁ, APpXHBHbBIX BBIHNHCOK»

1. O6mue noJs10xKeHHs
1.1. lIpeamer peryiupoBanus AIMMHHCTPATHBHOIO perjiaMeHTa

AZIMHHHCTPAaTHBHBIA perjaMeHT IIpeJOocTaBleHns AIMHUHHUCTpalUel ropoxa
CMoneHcKa MYHHIHMIATBHON yeryrd «OdopMiIeHHE U Bbla4ya apXUBHBIX CIPaBOK,
ApXHBHBIX KOMHH, apXMBHBIX BBIIHCOK» (Hanee - AJIMHHHUCTDATHBHBIA DErIaMeHT)
pa3paboTaH B IeJAX MOBHIIIEHHS Ka4eCTBA HCIIOJHEHUS U JOCTYITHOCTH PE3YNbTaTa
IIPEAOCTABICHAS MYyHHIVIIANEHON YCIyTH, CO3JaHHS KOM(ODPTHBIX YCIOBHH A
nortpebuTeNlelf MyHHUIMNANBHOM YCIyrd H OIpefeNseT TMOpANOK, CPOKH H
TI0CJIeJOBATEIBHOCTD JeHCTBHH (aIMHHHCTPATHBHBIX MPOIEAYP), OCYLIECTBISEMbIX
apXMBHBIM OTZENOM AIMUHHUCTpauyy ropofa CMoneHcKa (fajee - apXUBHbIH OTAEN)
i CMoneHCKMM OOJaCTHBIM TOCYHapCTBEHHBIM OIO/KETHBIM  y4UpeXXIeHHeM
«MHOroQYHKIMOHATBHBIH LEHTP IO INPEIOCTABICHHUIO TOCYAAPCTBEHHBIX H
MYHHIHTAIBHBIX YCIyT HaceneHuoy» (nanee - M@II) npu okazaHWH MyHULHIIATBHON
yCIYTH.

1.2. Kpyr 3asaButeaei

1.2.1. MyHHIUNATbHAS yCIyTa IPpefoCTaBIseTcs PU3HIECKUM, IOPHANIECKIM
nuuaM (majee - 3asSBUTENH), 3aMHTEPECOBAHHEIM B IOJTYYE€HHH apXMBHBIX CIPABOK,
APXUBHBIX KOIHM, apXMBHBIX BBINHUCOK, MOATOTOBICHHBIX HAa OCHOBAaHMH apXHBHbIX
JIOKYMEHTOB, HaXOIAIIUXCS Ha XPaHEHUH B aDXUBHOM OTJEIE.

1.2.2. Kareropuu JuI, MMEIOLIMX [PaBo Ha MOJyYEHHE MyHHIHUIAIBHOU
YCIyTH:

— ¢Qusuueckre JmLa, oOpaTHBIIMECS 33 IIOJNy4YeHHeM JOKYMEHTOB,
COZIEP)KALINX CBEJEHUS B OTHOIIEHUH OOBEKTOB HEABIXKUMOTO UMYIIECTBA, B JIHLE:

1) mpaBooOnagarens;

2) 3alorojiepXareis - B OTHOLIEHMH OOBEKTOB HEJIBHXXHMOTO HMYILECTBA,
KOTOpBIE HAXOMATCSA y Hero B 3aJoTe WM IpaBa Ha KOTOPHIS NPEAOCTABICHEI €My B
3aJI0T;

3) uMeromMX [paBo Ha  HAcjeJOBaHME  HEABIXKMMOIO  HMMYIICCTBA
npaBoobiiafates Mo 3aBEIaHUIO WK T10 3aKOHY - B OTHOIICHHH JOKYMEHTOB, C JaThbl
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CO3JaHMA KOTOPBIX He mpouuto 75 ner. JlroGoe ¢u3nueckoe JULO - B OTHOLICHUH
apXUBHBIX JOKYMEHTOB, C IaThl CO3/1aHUsl KOTOPHIX Mpouuio bomnee 75 JeT;

— ¢Qusupyeckde JuMua, oOpaTHBIIMeCs 3a [OIy4YeHHMEM JIOKYMEHTOB,
COAepXalliX CBEACHHUS B OTHOILIEHUH COACP)KAHHUS 3aBElIaHMs: B JIMLE 3aBELIATeNs
WA JI00Oro W3 YKa3aHHBIX B 3aBElIaHHM HACJIECJHUKOB HIIM OTKa30IOJIy4YaTellew,
HACJIEOHUKOB II0 3aKOHY IPU NpeIbsIBICHUU CIPaBKU OT HOTapHyca 00 OTKPHITHH
HAcJIeCTBAa, a TAKXKe UCIIOJHUTEIIS 3aBELIaHHUs TI0CIIe CMEPTH 3aBeLaTelIs;

— ¢usuueckue Juna, oOparuBIIMEcS 3a IOIY4YeHHEM JOKyMEHTOB,
coepXKalyX CBeA€HHS 00 YCBIHOBIEHHH (yAOUEPEHHH), NPEAbSBUBIINAE COITIACHE
YCHIHOBUTEJIEH, 3aBEpEHHOE HOTApUyCOM, HIIH HENTOCPEACTBEHHO CaM YCHIHOBHTEIb;

— ¢usmueckue Juna, oOparuBlIMecs 3a IOJY4YeHHEM JIOKYMEHTOB,
CoJepXalluX CBEICHUs U3 MOXO03SHCTBEHHBIX KHUT, SBIISIOIIUECS POACTBEHHHKAMHU
4eJI0OBeKa, 0 KOTOPOM 3alpallliBalOTCsS CBEJCHHMS, - B OTHOLIEHHH JOKYMEHTOB, C
JaTel CO3JaHUS KOTOpPBIX He mnpouwio 75 ner. JlroGoe ¢usnyeckoe IHLO -
B OTHOILIEHHH apXWBHBIX JOKYMEHTOB, C HaThl CO3JaHUs KOTOPHIX Ipoluio Gonee
75 ner;

— (usmueckue JHma, oOparuBLIecs 3a IOJIYYEHHEM JIOKYMEHTOB,
COZlepKaIllUX CBEJEHHS O CBOEM CTaxxe paboTHl U pa3Mepe 3apabOTHOM IIIaTE;

— ¢usuyeckre Juna, oOpaTuBIIMEcs 3a IOJIY4YEeHHEM JIOKYMEHTOB,
coZiepXKallliX UHbIE CBEACHHUS;

— IOpUAMYECKHE Jiula, OOpaTHUBLIMECS 3@ IIOJIyYE€HHEM JOKYMEHTOB,
COAEpKAIIUX CBEACHUS B OTHOILEHUU OOBEKTOB HEIBH)KHMOIO MMYLIECTBA, B JIALE
npaBooOagaTeIs; 3ajJorofieparesii - B OTHOIICHUH OOBEKTOB HEIBHIKHMOIO
UMYIIECTBa, KOTOPbIe HaXOSATCA B 3aJI0re WM IIpaBa Ha KOTOPLIE IPENOCTaBICHEI B
3aJI0T;

— IOpHAMYECKHE Julla, OOpaTUBIIMECS 3a [IOJIyYeHHEM JOKYMEHTOB,
CoZiepXKallliX CBEAEHHS OO0 YCHIHOBIEHUHM (yAOYEpPEeHHH), MPEeNbsSBHUBIIME COITacHe
YCBIHOBHTEJIEH, 3aBEPEHHOE HOTAPUYCOM;

— IOpUOWYecCKHe JHlla, oOpaTHBIUMECS 3a IIOJy4YEHHEM JOKYMEHTOB,
cofiep>KalyuX MHbIE CBEACHHUS.

1.2.3. Hutepechl nMl, yKa3aHHBIX B IyHKTe 1.2.2 AJMHUHMCTPaTUBHOTO
periiaMeHTa, MOT'YT IIpeACTaB/IsATh HHBIE JHLA, JeHCTBYIOIIHE B HHTEpecax 3assBUTEN
Ha OCHOBAaHMM JOKYMEHTa, YAOCTOBEPSIOIIEro UX IIOJHOMOYHS, 1ub60 B
COOTBETCTBHM C 3aKOHOJATEJIhCTBOM (3aKOHHBIE IIPEICTABHTENIN: OICKYHBI
(mome4nTeny), poAuTeNH (YCHIHOBUTENH) (ajiee - IPEeACTaBUTENb 3aIBUTEI).

1.2.4. OrpaHuueHHe Ha JOOCTYIl K apXUBHBIM JOKYMEHTaM, COJEp:KalluM
CBeJIeHMs O JIMYHOM M ceMelHOW TalfHe rpaKAaHMHA, €r0 YaCTHOM JXKH3HH, a TaKxke
CBEJEHHUS, CO3JAlOIIHe yrpo3y IUis ero Oe30IacHOCTH, YCTaHaBIHBAe€TCS Ha CPOK
75 ner co OHA CO3MaHUs YKa3aHHBIX JOKyMeHTOB. C IMCBMEHHOI'O paspeIleHUs
rpaXKIaHWHa, & IOoCJe ero CMEpPTH C NHCBMEHHOIO paspelleHus] HacleIHUKOB
JaHHOTO Tpa)KAaHWHA OrpaHHYEeHHWE Ha JOCTYIl K AapXHBHBIM JOKyMEHTaM,
COIepIKalllUM CBENEHUS O JIMYHOH M CeMeHHOW TalHe TpaXIaHHHa, ero YaCTHOM
KH3HH, a TAKXKe CBEJEHMs, CO3AIONIME YIPpo3y Ui ero 6e30IacHOCTH, MOXKET ObITh
OTMEHEHO paHee YeM 4yepe3 75 JeT co JHs CO3JaHMs YKa3aHHBIX JOKyMEHTOB.
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1.3. TpeGoBaHus k NopsAAKY HHPOPMHPOBAHUSA
0 MopsJKe NPeAoCTABJIEHHS] MYHHIIHIIAJLHOH YCJIYTH

1.3.1. Ing monmydeHHuss HMHPOpMaLKMKU [0 BOIPOCAM  IPEIOCTaBICHHA
MYHHUUMIIAIEHON YCIIyTH 3aHTEpECOBaHHBIE JIMNAa 00PaIlaloTCs B apXMBHBIA OTAEN
ni MOLI;

— JIMYHO;

— 1o TenedoHaM;

— B ITUCBMEHHOM BHJIE.

1.3.2. Mectro HaxoxneHus apxuBHoro otnena: 214000, Poccuniickas
®enepanyst, CmoseHcKast obnacts, ropox CmoneHck, yauua CTyeHuecKas, 10M 4.

IToyTOBBINM angpec apxXWBHOTO OTAeNa (A7 HalpaBIE€HUS TOKYMEHTOB H
NHCBMEHHBIX oOparenuii): 214000, Poccuiickas @eneparus, CmoseHckas 0611acTb,
ropoa CmoneHck, ynuua CTyaeH4eckas, 1oM 4.

KonraxTHsle TenehoHsl apxuBHoro otaena: +7(4812) 38-85-68, dakc 35-09-72.

CaWit  Angmubuctpanuud  ropoga  CMoleHCKa B MH(QOPMAIMOHHO-
TeNEKOMMYHMKAIIMOHHOM cetn «UurepHeT» (mamee - ceTh «VHTepHET»):
http://www.smoladmin.ru.

DIeKTPOHHBIH aapec apXUBHOro oTAena: arhiv@smoladmin.ru.

I'paduk (pexxum) paGoTHI apXUBHOTO OTeNa: MOHeAeIbHHK - yeTBepr ¢ 09.00
no 18.00, maramma ¢ 09.00 mo 17.00 ¢ mepepsiBoM Ha oben ¢ 13.00 mo 13.48.
Cy660Ta, BOCKpeCeHbE - BEIXOAHBIE THH.

IMpueMm 3asBUTENel OCYIIECTBISETCS B COOTBETCTBHH CO  CIIEAYIOIIUM
rpaHKOM: MOHEAENBHHUK, BTOpHUK ¢ 14.00 no 17.00, yersepr, matauna ¢ 09.00 xo
12.00. Cpena - HelIpUEMHBIN JEHE.

1.3.3. Mecto Haxoxnmenus MOI[: 214013, Poccuiickas ®@exnepamus,
Cmorenckas 061acTh, ropos CmoneHck, nepeyiok IOnnaros, gom 10.

IToutoBble aapeca M®L[ (mnsg HampaBieHHS AOKYMEHTOB W IHMCBMEHHBIX
obparieHuit):

1) 214013, Poccuiickas ®enepanus, CMmoneHcKas 061acTh, ropos CMONEHCK,
nepeysiok FOuHaToB, oM 10.

KonTakrhsie Tenedonsl MOLL: +7(4812) 29-10-01, 8-800-1001-901.

Caiit MOII B cetu «Murteprer»: http://Mou67.pd.

DnexTponHkIi anpec MOLL: smmfc@admin-smolensk.ru.

I'padux (pexum) paGorsl ML - mpuem 3assutenedi B MOLI ocyiecTBiseTcs
B COOTBETCTBHH CO ciemyromum rpadukom: nonenensHuk ¢ 08.00 go 18.00 (Ges
TepepsiBa), BTOpHHK - msitHULa ¢ 08.00 1o 20.00 (6e3 nepeprisa), cy66ota ¢ 09.00 no
18.00 (6e3 nepepriBa), BOCKPECEHBE - BBIXOAHOH JI€HB.

2) 214031, Poccuiickas ®eneparus, CMoneHckas o6nacTb, ropox CMOJIEHCK,
yimuia Maayctpuanshas, nom 2/13.

KonraxtHbH Tenedon MOLL: +7(4812) 20-50-19.

DrexTpoHHbIi angpec MOLL: mfc_prom@admin-smolensk.ru.

I'padux (pexum) paborsl ML - mpuem 3assuteneit B MOL] ocyiecTsiseTcs
B COOTBETCTBHH CO CIEAyIOLMM rpadukom: moHeneabHuk ¢ 09.00 mo 19.00 (6e3
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nepepeiBa), BTOPHHUK - matHuLa ¢ 09.00 o 20.00 (6e3 nepeprisa), cy66ota ¢ 09.00 1o
18.00 (6e3 mepeprIBa), BOCKpECEHDE - BEIXOAHOI JIEHb.

1.3.4. Uadopmanus o0 MyHHUIMNANEHOM yCIIyre pa3Mellaercs:

— Ha MH(OpPMAaIMOHHBIX CTEHAAX, Pa3MeIIeHHBIX B ApXHBHOM OT/EIIE;

— B CpeacTBax MaccoBod wuHpopMmanuu: B razerax «Paboumit myTh»,
«CMoJIeHCKHE TOPOJICKUE U3BECTH;

— Ha oduuHManbHOM caiiTe AAMUHHCTpauud ropoaa CMONEHCKa B CeTH
«HHTEpHETY;

— Ha opuuuansHoM caiite MOLL B cetrt «MHTEpHETY;

— B (enepanbHOl rocynapcTBeHHOH HHQOpMAaIMOHHOW cucTeMe «EmuHBIH
IIOpTaJl FOCYAAPCTBEHHBIX U MYyHULHMIAIBHBIX ycuyr (QyHKuui)» (nanee - EnuHbd
nopTai) (ANMEKTPOHHBIA anpec: http://www.gosuslugi.ru), a Taxxe B perHoOHaIBHOM
roCyJapCTBEHHOH uHGpopMannoHHOW cucteme «[lopTaml rocynapCTBEeHHBIX W
MYHHULHUNAIBHBIX yoryr (¢yHKui) CMoneHckoi obnactuy (manee - PernoHanbHBIN
nioprait) (3NeKTPOHHBIH aapec: http://pgu.admin-smolensk.ru).

1.3.5. Pa3memaemast uHQOpMAIIHS COAEPIKUT:

— W3BJIEYEHHUS] K3 HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHAaBJIMBAIOLIHX
HOPSAOK U YCIIOBUS IIPEIOCTaBICHUS MyHHUITUITAIIBHOMN YCIyTy;

— MOpsAOK oOpallleHuii 3a NOydeHHeM MYHUIIUIIAIBHOH yCIyry;

— IepevYeHb JOKYMEHTOB, HEOOXOJUMBIX JUTSL NpEIOCTaBICHUS
MYHHULUIIAIBHON yCIIyTH, U TpeOOBaHu, IpeAbIBIsIeMble K S TUM JOKYMEHTAM;

— CPOKH IIPeIOCTaBICHUS MyHHULMIIATbHOHN YCIIyTH;

— ¢opMy 3asBIeHHs O BbIIaue apXUBHBIX CIPABOK, ApXUBHBIX KOIHI,
apXMBHBIX BBIHUCOK;

— TEKCT AZIMUHHCTPAaTUBHOI'O PErjaMeHTa;

— OJI0K-CXeMy NpeAOoCTaBIEHUs] MyHUIMNIAIbHON YCIyIH;

— MOpSANOK HHQOPMHPOBAHUS O XOA€ IMPENOCTaBISHHS MyHHIMHAIBHON
YCIIyTH;

— mopsmok  oOxamoBaHus — gedcTBui  (6e3neHCTBHS) U peILEHHH,
OCYIIECTBIIIEMBIX K TNPUHUMAEMBIX CIIEHAJINCTaMU apXuBHOro otxena, MOIl B
XOJie IIpeIOCTaBIeHUs] MyHULIUNIATbHON yCIIyTH;

— uHopmanuro 06 apxuBHOoM otaene u MOIL[ ¢ ykasaHueM HX MecTa
HaXOXIEHUSA, KOHTAKTHBIX Tele(OHOB, aApEecOB JNIEKTPOHHOH IIOYTH, aJPECOB
caiiToB B ceTH «VIHTepHET».

2. CTanaapr npeaocTaB/ieHH MYHHIHNIAJABHOR YCJIYTH
2.1. HaumeHnoBanue MyHHIIHIIAJbHOH yCIyry

HauMeHoBaHHe MyHULIMIAIBEHON yciyru: « OpopmileHHe U Bbla4a apXMBHBIX
CIIPaBOK, apXUBHBIX KOIUH, apXUBHBIX BBIITHACOKY.



2.2, HaumeHoBaHHe CTPYKTYPHOIO MOApPa3ieseHHs,
B JIHIe KOTOpPOro AaMunucrpauus ropoaa CmoJieHcKa
npeAoCTABJIsieT MYHHIIHNIAJIBbHYIO YCIYTY

2.2.1. CTpyKTYpHBIM mofpa3zieneHueM AAMUHUCTpanMK ropoga CMOJIECHCKa,
OTBETCTBEHHBIM 3a MPEIOCTaBIeHHEe MYHULHUMAIBHON YCIIyTH, SBISETCA apXUBHBIA
OTHelL.

2.2.2. B npenocTaBieHHK MyHUIMIIAIEHON YCIyTH IpuHUMaeT ydactue ML,

2.3. Onucanue pe3yJibTaTa NpeaocTaABIeHHS MYHHIHNAJIBHOH YCIYrH

2.3.1. PesynpraToM NpeNOCTaBIE€HUS MYHULUIAIBHON YCIYTH SBISETCS
NPUHATHE pEIIeHUS:

— 0 BBEIJAY€ apXHUBHOW CIIPaBKH, apXUBHON KOIIMH, apXUBHOM BEIIIHCKH,

— 0 BblAaue HH(MOPMAIMOHHOrO NHChMa 00 OTCYTCTBMH 3allpallliBa€MBIX
CBEJIEHHI B apXUBHOM OT[IeJie, 0 HeOOXOAMMOCTH NPeNOCTaBIEHUS JOIOIHUTENBHBIX
CBEJICHHH WM JOKYMEHTOB I HCIONHEHHs 3ampoca (fajnee - MHQOPMALMOHHOE
NICHMO).

2.3.2. B ciay4ae mpUHSATHS pelLIeHus O BblJaue apXUBHOH CIPaBKH, apXUBHOH
KOIIMM, apXHUBHOM BBITIMCKH MpolLlieypa NMpeloCTaBIeHUs MYyHHIHUIIAIBHON YCIYI'H
3aBepIIaeTCs BhIJAYell 3asBUTENI0 apXUBHOU CIIPAaBKH, apXMBHOHM KONHH, apXUBHOH
BBIIMCKK. B clyyae MpUHSATHS pelieHHus o0 OTKase B BbIAA4Ye apXHBHOM CIPaBKH,
apXUBHOM KOIHMH, apXUBHOH BBITHCKH IIpOLeaypa NPeJOCTaBICHUs MyHUIIUIIATbHON
YCIIYTH 3aBEpLIAeTCS BbIAaueil 3asBUTEN0 HHYOPMALMOHHOIO ITHChMA.

2.3.3. PesynbTar NpefOCTaBIEHHS MYHHIMITANBHOH YCIYTH MOXET OBITH
TIepeiaH 3asBUTENIIO B OYHOH WM 3a04HOH dopMe.

2.3.4. Ilpm ouHOii <¢opMe TOIy4YeHHs pe3yjibTaTa IPEIOCTABICHUS
MYHHLMNAIBHON YCIYTH 3asBHTENs oOpallaeTcs B apXWBHBIH oraen wix B MOL]
nuyHo. IIpu obpaiueHnu B apXWBHBIN oTzAen unu B M®IL] 3asBuTtells NpebsIBIsIeT
MIaCIOPT WIN UHOH JOKYMEHT, YAOCTOBEPSIOIINHI INYHOCTB.

23.5. Ilpu ouyHON (¢opMe TIONydeHMs pe3yjabTaTa IPeJOCTaBICHHS
MYHHULMIIQISHON yCIyTH 3asiBUTEIIIO BBIJAETCS apXMBHAs CIIPaBKa, apXHUBHAas KOIHA,
apXyBHas BBINKCKA, THPOPMALIMOHHOE IIMCHMO.

2.3.6. Ilpu 3aouHoll ¢opMe TIONy4eHHs pe3yabTaTa IIpeJOoCTaBlIeHHs
MYHHULMIIAIBHON yCIIyrd apXuBHas CIIPaBKa, apXHWBHAas KOMUs, apXWBHAas BBIITHCKA,
HHGOPMALIMOHHOE ITACHMO HAIPABIIAIOTCA apXMBHBIM OTACJIOM 3asBUTEIIO I10 I10YTE
Ha afipec 3asBUTENIs, YKa3aHHbBIH B 3asBICHUH.
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2.4. Cpok npegocTaB/ieHHs] MyHHIHNAJLHOM YCIYrH € y4eToM
Heo0X0qUMOCTH 00palleHHs B OpraHHU3alHH, YYaCTBYIOIHE
B NMPeJ0CTABJIEeHHH MYHHIIHNIAJIbLHOH YCJIYTH, CPOK
MNPHOCTAHOBJICHHS NPEAOCTABJEHHSI MYHHIIMIIAJBLHOH YCJIyru
B cJIy4ae, €CJIM BO3MOKHOCTL IIPHOCTAHOBJIEHHS NpeJyCMOTpeHa
¢deaepaibHBIM H (HIH) 00/1aCTHBIM 3aKOHOAATEILCTBOM, CPOKH
BbIIa4YH (HaNpaBJ/IeHHs) JOKYMEHTOB, SIBJSIIOLUIHXCS Pe3yJbTaTOM
NpeaAoCcTaBJIeHHA MYHHIHNAJIBHOH YCayru

2.4.1. MynuiunaneHas yciyra IpeocTaBiisieTcss B CpoK He mosgdee 30 mHei
CO JHsI pETUCTpaLUH 3asBIICHUS.

3ampoc, HE OTHOCANIMICA K COCTaBy XpaHAIIMXCS B ApXMBHOM OT/eNe
JOKYMEHTOB, B T€YEHHE 5 JHEH ¢ MOMEHTa ero perucTpalliy HalpasiseTcs B Apyroi
apXyB WM OPraHHU3alHIo, IJI€ XPaHATCA COOTBETCTBYIOLINE apXUBHBIE JOKYMEHTEL, C
yBEIOMIIEHHEM 00 3TOM 3asBUTENs, WIHM 3asBUTENI0 [JAeTCH COOTBETCTBYIOIIASA
peKoMeHalus o oOpallleHUIo B PYyTro apXyB UIIM OPraHU3aIHIo.

2.4.2. Ilpn HanpaBleHUHU 3asiBUTENIEM 3asiBICHHUS M KOIIHM BCeX HEOOXOIMMBIX
JOKYMEHTOB IIO II04Te, a Taike uyepes M®L] cpok nperocTaBieHuss MyHUUIATBHON
YCIyI'H OTCUMTBIBAETCA OT JAThl MX IOCTYIUIEHHS B apXWBHBIM oTAen (Io nate
pETUCTpaIin).

2.43. IlpuocraHOBIEHHE NPEAOCTABICHUS  MYHHLUIAIBHON  YyCIyru
HOPMAaTHBHBIMU IIPaBOBBIMH aKTaMH He IIPelyCMOTPEHO.

2.5. IlepevyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PeryJHPYOLUIHX
OTHOLUEHHS, BOSHHKAIOIIHE B CBSI3H C NPEAOCTaBJIEeHHEM
MYHHUHUNIAJIBLHOH yCIYIH, ¢ YKa3aHHEM HX PEKBH3HTOB

IIpenocTaBieHne MyHUIUIIAIBHON YCIYTH OCYILIECTBISETCS B COOTBETCTBHH
CO CNIEAYIOIIUMH HOPMAaTUBHBIMU ITPAaBOBBIMH aKTaMU:

— ®enepanbHbIM 3akoHOM OT 22.10.2004 Ne 125-@3 «O0 apxuBHOM Hefne B
Poccuiickoit @eaepaunmny;

— Q@epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
IPEJOCTaBIIeHHUs IOCY JapCTBEHHBIX ¥ MYHULIMIIAIBHBIX YCIIYI»;

— Mpuka3oM MuHUCTEpCTBa KYJIBTYPhl M MAacCOBBIX KOMMYHHKAIMH
Poccuiickoit ®enpepanuu ot 18.01.2007 Ne 19 «O6 yrBepxkaenuu IlpaBun
OpraHU3allUd XpaHEHHUs, KOMIUIEKTOBaHUS, ydyeTa H HCIIOJIb30BaHHS AOKYMEHTOB
ApxusHoro ¢onpma Poccutickoii ®enepanyii ¥ OPYyruX apXUBHBIX JOKYMEHTOB B
rOCyNapCTBEHHBIX M MYHHIMIIAJBHBIX apxuBaxX, My3egx U Oubnuorexax,
opranuzanusax Poccuiickoil akajieMuu HayK».
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2.6. UcuepnbiBaoiuii nepeyeHb JOKYMEHTOB,
He00XOAHMBIX B COOTBETCTBHH ¢ (heepajbHLIM H (MJIH) 00J1aCTHBIM
3aKOHOAATEJbLCTBOM [JIl IPeI0OCTaBJICHUS] MyHHIHNIAJILHOH YCIyrH,

nojAJie:KalluX NpecTaBJIeHHIO 3asiBHTesIeM, H HHopManus o cnocofax X
NoJIy4eHHs 3asiBUTEJISIMH, B TOM YHcJIe B 3J1eKTPOHHOH dopMme, H nopsiake
HX NpecTaBJAeHHSs

2.6.1. JIna nonyvyeHus MYHUIUNAIBHOM YCIYrH 3asBUTEJb INPELACTABISET
ClleAyIoIKe JOKYMEHTHI:

— 3asgBJIEHHE O BBIJaue apXUBHBIX CIIPABOK, APXUBHBIX BBINHCOK M apXUBHBIX
KOMHi (masnee - 3asBICHUE);

— IOKYMEHT, YAOCTOBEPSIOUIUI JINYHOCTD 3asBUTENS (IIacIopT);

— JOKYMEHT, MOATBEPXKIAIOUIMH PpOACTBO 3asBUTENS, 3alPallMBAIOLIECTO
CBEEHHS O APYTrOM JIHLe (CBHUIETENBCTBO O POXKIEHNH, Opake);

— IOKYMEHT, NOATBEPKIOAIOIINI MMOJTHOMOYHMS Ha OOpallleHHe IpH 3aIpoce
CBeIeHHH Ha APYIHX JIHIL (HOTapHATBHO 3aBEPEHHYIO JOBEPEHHOCTD HIIH KOIIHIO).

2.6.2. B 3asBieHHH TOJKHBI OBITH yKa3aHBbI:

1) damMunusa, ©Ma 1 0TYeCTBO (IIPU HATMYHH), MECTO KUTEILCTBA 3asBUTEIA U
PEKBU3UTHI JOKYMEHTa, yIOCTOBEPSIOIIETO €ro JIUYHOCTD (B CIydyae eClIH 3asBlICHHE
nopaeTcs GU3UIESCKUM JIUIIOM);

2) Ha¥MEHOBaHHME, MECTO HaXOXXAEHHS FOPHIMYECKOro JHIa (B Cilydae eciu
3asBIICHUE MTOJACTCS FOPUIUUECKIM JIULIOM);

3) ¢amuus, UM U OTYECTBO (TIpH HAIMYMH) NPEACTABUTENS 3aABUTENA M
PEKBU3UTHl JOKYMEHTa, ITOATBEPXKAAIOIIEr0 ero IOoJHOMouHus (B Cily4ae, €Cilu
3asABJICHUE TI0JAeTCs MpeICTaBUTENIEM 3asiBUTENN);

4) TOYTOBBIH aapec, aapec BIEKTPOHHOM IOYTH, HOMEP TeJIe(OHa I CBA3M
C 3asBUTEJIEM HJIH MIPeICTaBUTEIIEM 3asIBUTEIS,;

5) u3noXeHMe CylecTBa 3ampoca (ykazaHHe MecTa paboTel, JOIKHOCTH,
nepuofia paboOThl; MECTOHaxOXJEHHEe 3eMENbHOrO y4acTKa, HHOro o6beKTa
HEIBMXKAMOCTH, T'OJ] IIPEIOCTABIECHUS B COOCTBEHHOCTh U MHBIE HEOOXOAMMEIE IUIA
apXHUBHOTO ITOVICKA JJaHHEIE).

®opMa 3asBIEHUS NpHUBEAcHa B NPUIOXKEHUH Ne 1 K AIMUHHUCTPATUBHOMY
perjlaMeHTy.

2.6.3. K 3agBneHHI0 MOXeT OBITh MPUJIOKEHA KOS TPYAOBOH KHUKKH.

2.6.4. JIOKyMeHTHI [peICTaBISIOTCA OJHUM H3 CIIEIYIOIIHX CIOCOO0B:

1) nuuHO 3asBHTeNEM (IPEACTaBHTENEM 3asiBUTENd) Ha OyMaXXHOM HOCHTENe
B apXUBHBIN oTaen uinu MOLI;

2) TOCPEeNCTBOM IIOYTOBOTO OTIpaBieHHs Ha OyMaKHOM HOCHTeNE B
apXUBHBINA OT[IEN;

3) B GopMe SIEKTPOHHOrO JOKYMEHTa C HCIOJNb30BaHHEM HMH(POPMALMOHHO-
TEXHOJIOTHYECKOH 1 KOMMYHHMKA[MOHHOM MH(QPacTpyKTyphl, B ToM uucie EnuHoro
nopraia u (unu) PernoHansHoro nopraia.
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2.6.5. JIoKkyMeHTHI, NIpecTaBiIsieMble 3asBUTENEM, JOJDKHBEI COOTBETCTBOBATH
CIIEAYIOIUM TpeOOBaHUAM:

— TEKCThI JOKYMEHTOB HaIlUCaHbI pa30OpUHBoO;

— ¢amMuIusa, UM U OT4eCTBO (MIpM HAMYHHU) 3asBUTENSA, afpec ero MecTa
XKUTENbCTBA (HaXO0XAEHHUs ), Telae(oH (eCiIi eCTh) YKa3aHbI [MOJIHOCTEIO;

— B JIOKYMEHTaxX He JOKHO OBITh MOAYUCTOK, MPUITUCOK, 3aYEPKHYTHIX CJIOB
U UHBIX HEOTOBOPEHHBIX UCITPABIICHUH;

— JIOKyMEHTHI He UCIIOJHEHB! KapaHAallioM;

— JOKYMEHTBl HE HMEIOT Cepbe3HbIX IOBPEXACHUH, Hall4ihe KOTOPBIX
JOIyCKaeT MHOTO3HaYHOCTh UCTOJIKOBAHUS COAEP KaHHUS.

2.7. AcuepnbiBaoliHii nepevyeHb JOKYMEHTOB, HEO0OX0AHMbIX
B COOTBETCTBHH ¢ (peaepabHLIMH H 00J1aCTHBIMH HOPMATHBHBIMH
NPaBOBBIMH AKTAMH /Il IPe0CTaBJIeHH MYHHIHNAJIbHOH yCIYyIH,
yCJIyr, KOTOpbIe SIBJASIOTCA HeOOXOAUMBIMH H 00513aTeIbHbIMH
AJISl NPEAOCTABJIEHHS MYHHIIUNAJAbHOH YCJIYIH, KOTOPbIE HAXOAATCS
B PacHOPSKEHHH rocyJapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI' 0
caMOyNnpaBJ/ieHHS H HHBIX OPraHU3alHH H KOTOpPbIe 3afiBHTEJIb BIIpaBe
NpeacTaBHTh N0 COOCTBEHHOH HHHUHATHBE, H HHGOpMaLus
0 cnocof0ax X NoJIy4YeHHs 3asiBHTEISIMH, B TOM YHCJIE
B JJIEKTPOHHOM (hopme, H NOPAJKE HX NPEACTABJICHHSA

B pacnopsikeHWH TOCYJapCTBEHHBIX OpPraHoB M OpPraHOB MECTHOIO
CaMOYIIpaBJIeHHs] OTCYTCTBYIOT JOKyMEHTBHI, HeOOXOAMMBIE IS IpeAoCTaBICHU
MYHHUIMIIATBEHOHN yCIIyry. 3asBUTEINb UX IIPEACTABISET BMECTE C 3asBJICHUEM.

2.8. UcuepnbiBaouiuii nepe4yeHb OCHOBAHHM M1l 0TKa3a B IPHEMe
AOKYMEHTOB, HEO0XOXHMMBIX /ISl NPeIOCTABICHHS MYHHIHIIAIbHOH YCJIYTH

OcHoBaHHEM M1 OTKasa B IIpHeMe JOKYMEHTOB, HEOOXOOMMBIX M
IpeOCTaBlieHHss MyHHWIMIIAIBHOW YCIyTH, SBJISETCS HecoOmoAeHHe TpeOOBaHU,
yKa3aHHBIX B MyHKTax 2.6.2, 2.6.5 noppasnena 2.6 pasznena 2 AIZMHUHUCTPATHUBHOTO
pernaMeHra.

2.9. UcuepnbiBaoiuuii nepevyeHb OCHOBaHHH JJIfl IPHOCTAHOBJICHHSA
H (W14) 0TKa3a B PeJOoCTaBJIeHHH MYHHIIHNIAJIbLHOH yCJIyrH

OcHoBanusi  JUIs  TNPUOCTAHOBIEHHUS, OTKa3a B  IIPENOCTaBICHUH
MYHHIHIIATBHON YCIIyTH OTCYTCTBYIOT.
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2.10. ITepeuyeHnb ycayr, HeOOXOAUMBIX H 005132 Te/ILHBIX
AJIsl IPeloCTaB/JIeHHSI MYHHIIHNIAJbHOH YCJIYTH, B TOM YHCIe
CBeJeHHS 0 JOKyMeHTe (IOKYMEHTAaX), BbIJaBaeMoM (BblJaBaeMbIX)
OPraHH3alHsIMHU, yYaCTBYIOLUHMH B IPEeAOCTABJICHHH
MYHHLIHNAJIBHOH YCJIYIH

yCHYI‘I/I, HGO6XOI[I/IMBIG )51 00s13aTeIbHEBIE A Npea0CTaBICHHA
MyHI/IIJ;I/II'IaJIBHOﬁ YCJIYIrd, HOPpMaTUBHBIMH ITIPABOBBIMHU aKTaMH HE ITPEAYCMOTPCHBI.

2.11. Ilopsinok, pa3mep  OCHOBAHHS B3NMAHHSA rOCYy1apCTBEHHOMH
NOLJIMHBI HJTH HHOH NJIATHI, B3UMaeMOH 3a NnpeaocTaB/ieHHe
MYHHLHOAJIbHOMH yCIyrH

MyHuLUnaNbHas yCiyra NpeaocTaBaseTcs 0eCIuiaTHO.

2.12. ITopsanok, pazmep H OCHOBaAaHHMS B3HMAHHA IJIATHI
3a MpeAoCTaBJIEHHE YCJIYr, HeOGXO0AHMBIX H 00513aTeIbHBIX
JJISl IPeOCTABJICHUS] MYHHIHIIAJLHOH YCJIYIH

ITnara 3a MpemoOCTaBi€HHE YCIYyr, HEOOXOAUMBIX M 0O0SA3aTEeNbHBIX T
IpeAOCTaBIeHN MyHULIUIAIBHON YCIYT'H, HE B3UMAETCs.

2.13. MakcuMaJIbHbIH CPOK OKHAAHHS B OYepeIH NPH nojade
3asiBJICHHS 0 NPeJOCTABJIeHUH MYHHIHNAJIBHOH YCIYIH, YCJIYTH OPraHu3ailuu,
y4yacTBYyIOlleli B IpeAocTaBIeHHH MYHHIHIIAJILHOH yCJIyIH,

NPH NOJy4YeHHH pe3y/ibTaTa NpelocTaBJIeHHs
MYHHLIHNAJAbHOH YCIyTH

2.13.1. MakcuManbpHBIM CPOK OXHUAAHHUA B OYEPEIH IIPH MOoJaye 3asBJIICHUs He
IOOJDKEH IPeBBIATh 15 MUHYT.

2.13.2. MakcuMaNnbpHBIi CPOK OXHIAHUS B OYepeAd IIpH IIOJy4YeHUH
pe3ysibTaTa IPEJOCTaBICHUS MYHHULMIIAJIBHOM YCIYyrH He HOJDKSH IIPeBBIIIATH
15 munyT.

2.13.3. VlHBanu bl NponyCKaloTCA BHE OYEepEe/IH.

2.14. Cpox ¥ NOpsiIOK PerucTpPauHH 3asiBJICHHsI O IPe10CTABJICHHH
MYHHIMIAJIbHO YCJIYTH, YCJIYTH OPraHu3alliH, y4acTBY oLl ei
B NPEeI0CTABJIEHHH MYHUIMNIAJABHOM yCIyrH,
B TOM YHCJIe B 3JIeKTPOHHOH opme

3asBUTENb MOXET [IOJATh 3asBJEHHE IIOYTOBBIM OTHPABIECHHEM B apXMBHBIH
OTZeN, Yepe3 DJIEKTPOHHYIO IIOYTY B apXWBHBIH OTAEN, JHYHO B apXHBHBEIH OTIEN,
nuyHo B M®LI. 3asBneHne perucTpuUpyercs B TeUeHHe OJHOro pabodero IHsS B
XKypHaJle PETUCTPaLIMH.
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2.15. TpeGoBaHMs K NOMELIEHHSIM, B KOTOPBIX MPe10CTABJISIETCS
MYHHUHNAJbHAA YCJIyra, yejayra OpraHu3auuy, y4actByomen
B NPEeJOCTABJIEHHH MYHHUHNAJIBHOH YCJIYIH, K MECTaAM OKHIAHHS
H npHeMa 3asiBHTe/IeH, pa3MeLeHHI0 H 0(pOPMJICHHIO BH3YyaJIbHOI,
TEKCTOBOH H MYJbTHMEAUNHOH HHPOPMALIMH O MOPSIAKe
NpeJoCTaBICHHs] MyYHHIMIIAJIbLHOH yCIyrd, B TOM YHCJIe
K o0ecne4yeHHI0 JOCTYNTHOCTH /ISl HHBAJH/OB YKa3aHHBIX 00beKTOB
B COOTBETCTBHH C 3aKOHOAaTebcTBOM Poccuiickoit Menepanuu
0 COLHAJILHOM 3a1MTe HHBAJIHAOB

2.15.1. TloMelenus, B KOTOPBIX NPENOCTaBISIETCS MYHHULUUIIAIbHAs YCIyra,
IOOJDKHBI OBITH OOOpYIOBaHBI OTAEABHBIMH BXOJaMH [Uisi CBOOOZHOrO JOCTyma
3afBUTENIEl B  IIOMELIEHHe, a TakKXe CpeAcTBaMH, O0eCIeYNBaOIIIMHU
OecnpensATCTBeHHBIN JOCTYI HHBAJIUAOB (KHOIKAa-BBI30B).

IleHTpanpHbIi BXOJ B TOMEIIEHHE, B KOTOPOM IIpeIOCTaBIAEeTCS
MyHHLHUIAIbHAS yCIyra, J0JDKeH OBITh 000pynoBaH MH(OPMAaUOHHON TaGnu4koi
(BBIBECKOI), comepxaledi WHPOpMaIM0 O HaWUMEHOBaHHM, rpaduke paboTsl
OpraHoB, HETIOCPEACTBEHHO IPeI0CTaBISIOIIUX MYHULIUNIAIBHYO YCIYTY.

Y BXxoza B KaXk[Ioe U3 IMOMEUIeHHH pa3MeniaeTcs TabInyka ¢ HaUMEHOBAHUEM
HOMEIICHHUS.

[ToMmenieHus, B KOTOPBIX MPEAOCTaBIAETCS MyHUIUIANbHAS yCIIyra, JOJKHEI
COOTBETCTBOBATh YCTAHOBJICHHBIM CAHMTApHO-IIUAECMHOJIOTHYECKUM INpPaBUIaM H
HOpMaTHBaM.

ITomemenus, B KOTOPBIX MPeNOCTaBiseTCs MYyHHULMIANbHAs YCIyra,
000pyAYIOTCS CpeACTBaMHU IIPOTUBOIOXKAaPHOH 3aILUTHI.

B rmoMmemeHHH, B KOTOPOM IIPEAOCTABISICTCS MYyHHLMIANBHAs YCIyra,
o0ecreuynuBaeTcs:

— CONpPOBOXIEHHE HHBAJIHAOB, UMEIOIINX CTOMKHE paccTpoiicTBa (yHKLHH
3pEHUSI U CAMOCTOSITETIBHOTO IIEPEIBIKEHHS, U OKa3aHUE UM ITIOMOILIIH,

— HaJUIexallee pasMelneHre o0OpyNoBaHHMA M HocHuTeneil HHGOpMalHuHy,
HEOOXOMUMEIX ISl obecreueHust OeCIpensITCTBEHHOrO TOCTYTa MHBAIHMIOB K MeCTaM
OXHMIAHHS U IpUeMa 3asBUTENIeH C y1eTOM OTPaHUYEHHH HX XU3HENEATEIbHOCTH,

— JIOIIYCK CypIornepeBoaYHKa %} THDIOCYpAOIIEpEBOJUMKA  IIpH
IpeIOCTaBIICHHH HHBAJIUAY MyHHLIUIIAIBHOHN YCIIYTH,

— HOIyCK cobaKu-IpOBOAHUKA NPU HAJTUYUHU JOKYMEHTA, ITOATBEPIKAAIOIIETO
ee chenpagbHoe OOydeHHe M BBAaBaeMoro 1o ¢opmMe U B IIOpAAKe, KOTOPEHIE
ompeaensorcs ¢peaepaibHBIM OpraHOM HCIIONHUTEIBHOHN BIIaCTH, OCYILECTBIISIONIM
GyHKIMH 10 BBEIpaOOTKe U peau3alyy rocyJapCTBEHHOM IOJIMTHKHA U HOPMATHBHO-
MPaBOBOMY PeryJMpOBaHMIO B cepe COLMAIBLHON 3alllUThl HaCeJICHHUS;

— OKasaHHe OTBETCTBEHHBIM CIIEIMANMCTOM IIOMOLIM HHBagHiAaM B
NPeOIoJieHHH 0apbepoB, MELIAIONMX IIONyYSHUIO HMH MYHHMIMIIATBHOW YCIyIH
HapaBHE C IPYTUMH 3asiBUTEIISIMHU.

2.15.2. Ilpuem 3asBuUTENEH OCYIIECTBIAETCS B CIENMATIBHO BBIACICHHBIX I
3TUX LieNielt IOMEIICHUSX.
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Kabunersr mns mnpuema 3asBuTeNeidf JOKHBEI ObITH  0GOPYIOBaHEI
HH(QOPMAaLMOHHBIMU TaOJIMYKaMH (BBIBECKaMH) C YKa3aHHEM HOMepa KaOuHeTa.

Kaxnoe pabodyee MecTo COTpyAHHKa apXHBHOTO OTHeNla IODKHO OBITH
o6opynoBaHoO Teae(OHOM, NEPCOHANBHEIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYIIA
K MHQOPMaLIMOHHBIM 0a3aM JaHHBIX, I€YaTAIOIINM YCTPOHCTBOM.

Ilpu opranuzanun pabodux MecT JOKHA OBITh PeIyCMOTPEeHa BO3MOXXHOCTD
CBOOOZIHOI'O BXOJa U BBIXOZa M3 IOMeEILeHHs IPH HEOOXOAUMOCTH.

2.15.3. Mecra uHpOpMUpOBaHUSA, NpEIHA3HAUYSHHBIC IS O3HAKOMJICHHS
rpaxaaH ¢ HMHGOPMAIMOHHBIMH MarepuaigaMu (0Opa3ipl 3aIlloNHEHHsS JTOKYMEHTOB,
OnaHKM 3asBleHHH), obopynyrorcs HHGOPMAIMOHHBIMH CTE€HOAMH, CTYJBSIMH H
cronamMu (CTOMKaMM) IUISi BO3MOXKHOCTH OGOpPMIIEHHS JOKYMEHTOB, KaHIEJISIPCKHUMU
IPUHAUIEKHOCTSMH.

2.16. Ioka3zaTeu AOCTYNHOCTH H Ka4eCcTBA
MYHHUHOAJbHOH yCJIyrH

2.16.1. ITokazaTtensmu OLIEHKH JOCTYITHOCTH IIpe/IOCTaBICHHUS
MYHHLMIIATBHOR YCIYTH SBISIOTCS:

1) TpaHCHIOpTHas AOCTYITHOCTH MECT NIPEAOCTaBICHIs MyHUIMIIAIBHOMN YCITYTH;

2) ofecreyeHue OecrpensITCTBEHHOTO AOCTyNa K IOMEIIEHHSIM, B KOTOPBIX
IpeOCTaBIAETCS MyHUIIUIIANIbHAs yCIIyTa,;

3) pasMmemieHue MH(OPMALUU O TOpPSJIKE MPEAOCTABICHUS MYyHHIUNATIBHON
yciIyru B cet «HTepHeT;

4) BO3MOXHOCTB IpeOCTaBIeHUs ycinyru yepe3 MOLL.

2.16.2. TlokazaTensiMH OLIEHKHM KayecTBa MPEIOCTABIIEHUS MYyHHULUIIaJIbHON
YCIIyTH SIBJISIFOTCS:

1) cobmroneHue craHAapTa MpeIoCcTaBIeHUs MyHUIIUIIATIBHON YCIIyTH;

2) KONMYECTBO  B3aUMOAEMCTBUH  IpakAaHWHA MM 3adBUTEIL  C
JOJDKHOCTHBIMH JIMLIIAMH TIPH TPENOCTaBIEHUH MYyHHUIUNAIBHOM YCIYyrd M HX
IPOJIOJKUTEIBHOCTE;

3) BO3MOXHOCTH IOJy4eHHS HHQOpMAlMd O XOHe IIPeJOCTaBICHHA
MYHHUIUIIAIHHON YCIYyTH.

2.17. Huble TpeGOBaHHS, B TOM YHCJIe YYHTHIBAIOLIHE 0COOEHHOCTH
npeaocTaBJeHHss MyHnIunaabHoi ycayra B M®II u ocobeHnocTH
NpeI0CTABJICHN MYHHIHNIAJABHOMN YCJIYIrH B 3J1€KTPOHHOH dopme

2.17.1. Ilpu npenocTaBieHUM MYHHMLIMIANBHOH YCIYrM apXMBHBIA OTAEN
ocyuiecTBiser B3auMozeiicteue ¢ MO®OIL[ B COOTBETCTBUH C 3aKIIOYEHHBIM MEXIY
HHMH COTJIALIIEHHEM O B3aUMOAEHCTBHH (Hajiee - CorIallieHHe O B3aUMOAEHCTBUH).

2.17.2. (Ob6ecnedenre BO3MOXHOCTH MOJYYEHHUsS  TIpaXJaHaMH  HIIH
3aABUTENAMH HHpOpMaluy U obOeclieueHHe AOCTyIa 3asiBHUTENEH K CBEINCHHAM O
MyHHULUNAIBHOM yeiyre, pasMernaeMbiM Ha EiiHoM nopTane u (unu) PeruonansHoM
ropTaie.

2.17.3. O6ecneuenne JOCTyna TIpakKJaHWHA WA 3asiBUTENs K Qopme
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3asBJICHUS 11 KOIIMPOBAHKUS U 3all0JIHEHHS B DJIEKTPOHHOM BHJIE C UCIIONBE30BaHUEM
Enunoro noprana u (unu) PernonanbHoro noprana.

2.17.4. Obecnieuenue 3anucy Ha npueM B ML m1s nomayu 3asBieHuUs.

2.17.5. OG6ecneyeHre BO3MOXHOCTH OCYILECTBJIEHHS OLIGHKM KadyecTBa
IPeIOCTaBICHHS YCIYTH.

2.17.6.  ObecneueHue BO3MOXHOCTM  gocyaebHoro  (BHecyneOHOro)
ob)kanmoBaHUs pelleHnd u pgedictBuil (Oe3meHcTBHA) opraHa (opraHu3alyy),
JOJDKHOCTHOTO JIMLa oOpraHa (OpraHu3alid) au00 ToCylapCTBEHHOIO WU
MYHHUIUIIAIBHOTO CITyKaIlero.

3. CocraB, noc/Ie10BaTEJbLHOCTL H CPOKH BBINOJHEHHS aAMHHHCTPATHBHbBIX
npoueayp, TpeboBaHHus K NOPSAAKY HX BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHS aAMHHHCTPATHBHBIX POUEAYP B 31eKTPOHHOH opme,

a TaksKe 0COOEHHOCTH BbINOJHEHHS aIMHUHUCTPATHBHBIX npoueayp B M®@I

HcueprbiBaromuit niepeyeHb aIMAHHUCTPATHUBHBIX IPOLEAYD 1o
NpeNoCTaBIeHNI0 MyHHUIIUTIAIBHOR YCIyTH:

1) mpueM u perucTpamus 3asBJIeHUS C PHUIaraeMbIMH JOKyMEHTaMU;

2) paccMOTpeHHe JIOKyMEHTOB, IpeICTaBIEHHBIX 3asBUTENIEM
(mpencTaBUTENIEM 3asBUTENIS);

3) HpUHATHE peIlleHUs O BbIJaue apXUBHOM CIpaBKH, apXHUBHOH KOIIWH,
apXWBHOH BBIITHCKU, HHHOPMALIMOHHOTO MMUCHMA;

4) Bblgaya (HampaBieHHE) pe3yJbTaTOB IPENOCTABICHUS MyHHUIUIIAIBHON
YCITyTH.

Biok-cxeMa  NOCJIeOBAaTENbHOCTH  AEWCTBUM NpH  IIPEeIOCTaBICHUU
MYHHUIMNATHHON YCIYTH MPUBOAUTCSA B NPUIOKEHUH Ne 2 K AQMHHUCTPaTHBHOMY
periIaMeHTy.

3.1. Ilpuem 1 perucTpanus 3asiBJIeHHsA
¢ NpHJIAraeMbIMH J0KYMEHTaMH

3.1.1. OcHoBaHWeM [IJs Havyajla aJMUHHCTPAaTUBHOHN INpOLELYpHl NpHEMa H
PETHCTpalliy 3asBl€HHs C IPUIaraéMbIMH JOKYMEHTaMH SBIETCS oOpallieHHe
3aABUTENS JMYHO B apXdBHBIH oraen wiu MO®ILl nubo mocTymieHHe 3asBICHUA C
TpHJIaraeMbIMH JOKYMEHTaMH I10 [I0YTe, 110 3JIeKTPOHHOM T0YTE B apXHUBHEIM OTHEI.

3.1.2. Corpymnuk apxuBHoro otnena uind MOI] nposepseT NpaBHIBHOCTD
odopmieHuss 3asBIEHUS U [IOKyMEHTBI, KOTOpPBIE K HEMY IHPEAbABIAIOTCS HIH
HpUJIATaloTCs.

3.1.3. IIpu OTCYTCTBHH B 3asBJICHHHU HEOOXOAMMBIX CBEIACHHMH U IOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6.2, 2.6.5 nmogpa3nena 2.6 pasnena 2 AQMUHHUCTPATHBHOTO
PEriaMeHTa, 3assBUTENIO JAeTCsl YCTHAs KOHCYIbTallUs NPH JIMYHOM OOpallieHHH Ui
HampapiiseTcss UHPOpPMALMOHHOE NHCbMO, €CIH 3asABJICHHME MOCTYIHIO 33a04YHO, C
pa3bsACHEHHEM TOT'0, KaKue CBeJEeHUs He0OXOAUMBI B 3asBJICHHH M KaK¥e JOKYMEHTBI
K HEMY MPEOBABIISIOTCS WU IIPUJIaraloTcs.
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3.1.4. Corpyanuk apxuBHoOro orzena win MO®ILI peructpupyer 3asdBieHHE B
YCTaHOBJIEHHOM IIOPSZIKE B XKypHaJle PETUCTPallUK 3asIBJICHHIA.

3.1.5. MakcuManpHBI CPOK BBINONHEHUS aIMHHHCTPATHBHON MPOLIEAYPEI,
NPeIyCMOTPEHHON HACTOALIMM [TOAPA3AEesIoM, He JOJDKEH ITpeBhIaTh 1 pabovero mmHs.

3.1.6. [Ilponmenypa nmnpuemMa ¥ perucTpauud ngOKymeHToB B MOI]
OCYILIECTBJIAETCS B COOTBETCTBHM C TpeOOBaHUAMM perjaMeHTa IeSTeIbHOCTH
cnenuanucToB  MOLI, yTBepxOeHHOro npuKa3zoM gupekropa MOIl. MOI]
obecneynBaeT nepenady KOMIUIEKTa JOKYMEHTOB 3asSBHTENS B apXHUBHBIH OTHEN B
YCTaHOBJIEHHOM IIOpsJIKE, MPEOYCMOTPEHHOM COOTBETCTBYIOILINM COTJIAIIIEHHEM O
B3aUMOJEeHCTBUH.

3.2. PaccMoTpeHHe JOKYMEHTOB, IPEACTABJIEHHBIX 3asiBUTEIEM
(npeacraBuTe1EM 3asIBUTEJIA)

3.2.1.  OcHoBanmeM i Hayajla aJMHHHUCTPATHBHOH  IPOLEXYPHI
pacCMOTpEHUsT JOKYMEHTOB, [pPEACTaBIeHHBIX 3asBUTENEM (TpeICTaBHTEIEM
3asBUTEIN), SBISETCS PETUCTpPAlMs COTPYAHHKOM apXHBHOTO OT/elia 3asBleHHA W
IpuIaraeMelx JOKYMEHTOB.

3.2.2. COTpyAHHMK apXMBHOTO OT/€Na, OTBETCTBEHHHI 3a PAacCMOTPEHHE
3asBlleHUs. (JOKYMEHTOB), OIpefenseT, B KaKoM apXuBHOM (OHIE HaXOAATCs
CBElIeHHs, HEOOXOIMMBbIE J1JIs1 HCTIOJIHEHHS 3asIiBICHUS.

3.2.3. MakcuManbHbIil CpPOK BBINOJHEHUS aAMHUHUCTPATUBHON IIpOLEAypHI,
IpeayCMOTPEHHON HACTOSALIUM NOApa3AesioM, cocTaBiuseT | pabouunil AeHb.

3.3. IIpunsiTue peiieHus 0 BblAaue apXHBHOH CIpaBKH,
apXHBHO# KOIHH, apXHBHOI BBIMUCKH, HHPOPMALIHOHHOIO NHCbMA

3.3.1. OcHoBaHveM [ Hayaja agMHUHHCTPAaTUBHOM IpOLENYphl NPUHITUS
pPELIEHHs O BBIJAYE€ ApXUBHOM CIpaBKH, apXWBHON KOIIMH, ApXWUBHOW BBIIIHUCKH
ABJISIETCS HaJlM4Ke B IOKyMEHTaxX apXUBHOTO (hOH/1a 3arpalIiBaeMbIX CBEACHUH.

3.3.2. CoTpyIHUK apXHBHOTO OTZeJIa Ha OCHOBAHWH IIPUHATOTO PEIICHHUS O
BO3MOXKHOCTH MCIIOJHEHHUS 3asBJIEeHHMS 10 JOKYMEHTaM apXUBHOTO OTJela
IIOJITOTABIIMBAECT apXUBHYIO CIIPaBKy, apXHUBHYIO KOIIHIO, APXWUBHYIO BBIIIUCKY B
TeueHue 30 pabounx IHEH.

Cpok HCIOJHEHHs 3asBJIEHHS MOXeT OBITh HpomJieH He Oonee 4yeM Ha
30 pabouux aHeil ¢ yBeroMiIeHHEM 00 3TOM 3asBUTEIIS.

3.3.3. B ciyuae OTCYTCTBHUS B apXMBHOM OTZEINE 3aIpalIiBacMbIX 3asBUTEIEM
CBEJEHHH COTPYJAHHKOM apXMBHOIO OTAe/a MOATOTABIMBAETCS HH(OPMALHOHHOE
IIMCBMO B TeueHue 5 pabouux AHei.

3.3.4. ApxuBHas CIpaBKa, apxWBHas KONMsA, apxXWBHas BBHIIKCKA,
HHPOpPMAaIOHHOE IIMCBMO  3aBEpAIOTCA  IMOANUCHI0  YIIOJHOMOYEHHOI'O
DOJDKHOCTHOTO JIMLIA U NeYaThio B TeueHue 1 paboyero aHs.
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3.4. Boigaua (HanmpaBJ/ieHHE) Pe3y/JbTATOB
npefocTaBjieHHss MyYHHUHNAJAbHOM yCJIyrd

3.4.1. OcHoBanueM A Havajla AaJAMHUHHUCTPAaTUBHOM IpOLENYphl BBIIAYH
(HampaBlieHUsI) Pe3yJbTaTOB INPEAOCTaBICHUS MYHHIMIAIBHON YCIYTd SBISIETCA
IOATOTOBKA apXWBHOM CIPaBKH, ApXWBHOH KONHMM, AapXUBHOH BBHINUCKH JHOO
oopmiieHne HHPOPMALIMOHHOTO THCHMA.

3.4.2. B ciyyae ecnu B 3asBJICHUU YyKa3aHO, YTO MOJy4YE€HHE JOKYMEHTOB,
SBILIIOIIUXCS  PE3yJIbTATOM IIPEAOCTaBIeHHS MYHHUIMIIAIBHOH yciyrd, Oyner
OCYLIECTBIATECS B  apXHMBHOM  OTHeNe, COTPYIAHHK apXMBHOTO  OTHENa,
OTBETCTBEHHBII 33 pAacCMOTPEHHe 3aiBIeHHs (JOKyMEHTOB), IIpH JIHYHOM
ofpalieHuu:

1) mpoBepsieT  HOKYMEHT,  YAOCTOBEDSIOIIMM  JIMYHOCTb  3asABUTEJA
(mpeacTaBUTENS 3asBUTENS);

2) npoBepseT MOTHOMOYHS PeICTABUTEIIS 3asBUTENS (B CILy4ae eCH pe3ynbTaT
IIPeIOCTaBICHUs MyHHIIUNAIBHOM YCITyTH ONy4aeT IpecTaBUTeNb 3aIBUTEN);

3) BBIAET 3aABUTENIO APXUBHYIO CIPaBKy, apXUBHYIO KOIHMIO, apXHBHYIO
BBIITUCKY, HTHPOPMAIIIOHHOE THUCHMO.

3.4.3. B ciyuae eciid B 3asBJICHUH 3asBUTENEM (IIPEICTABUTEINIEM 3asBHTEIS)
yKa3aHO Ha IIOJTy4€HHE NOKYMEHTOB, SBIAIOLIMXCS DPE3YJIbTaTOM MPENOCTABIEHHUS
MYHHLUNANBHOU YCIYTH, IIOCPEACTBOM IIOYTOBOM CBsI3M apXHWBHas CIIPaBKa,
apXyBHas KOIHMS, apXWBHAs BBHINHCKA, MHQOPMAaIMOHHOE MHCHMO HaIIPaBIISIOTCS
COTPYAHHKOM apXWBHOIO OT[€la, OTBETCTBEHHBIM 3a DPacCMOTPEHHE 3asBJICHHUS
(IOKYMEHTOB), 10 afpecy, yKa3aHHOMY 3asBUTe]eM (IIpeACTaBUTENEM 3asiBHUTEN) B
3asBICHUHU.

3.44. B ciny4yae ecnu 3ajBICHHE H NPUIIOKEHHBIE K HEMY IOKYMEHTBHI
nocrymwin depe3 MODLl, coTpyAHHUK apxHBHOTO OTAENa, OTBETCTBEHHBIH 34
pPaccMOTpeHHe 3asiBIeHUS (IOKYMEHTOB), B cpok He Gonee 1 pabouero nHs mocie
NPUHATHS PEIIeHUs] ¥ PEerucTpalyd €ro B YCTAHOBJIEHHOM IIOPSIKE HampaBlisieT
pe3yJbTaT TMpPEeROCTAaBICHUS MyHHUIHNaJpHOX ycayrn B MOLl nns pansHeiiiei
BBIJAUU 3aABUTEIIIO.

3.4.5. MakcUMaJbHBIH CpPOK BBINOJHEHUS aJIMUHUCTPAaTUBHON IPOLEIYpH,
IpeLyCMOTPEHHOMN HACTOSIIMM [IOAPa3AeNIoM, COCTaBIAeT 1 pabounii IeHs.

3.4.6. Pe3ynpraToM aqMUHUCTPATUBHON NPOLEAYPH], YKa3aHHOH B HACTOSIIEM
nojipasfiesie, SABJIAETCS IONyYeHHe 3asBHTeNeM (IPEACTaBUTENEM 3asBHTENA)
pe3yJibTaTa IpeI0CTaBIeHUs MyHUIIUIIAJIBHON YCITYTH.

3.4.7. Tlpouenmypa Bblmauud JokymMeHTOB B MOIl ocymecTBiseTcs B
COOTBETCTBMH C TpeOOBaHUSMH, YCTAHOBICHHBIMH B pEraMEHTE IeATeIBHOCTH
crienmanictoB MO®II, yrBepkaeHHoM rnpukasom aupekropa MOIL. Cpok Bbiauu
crequamuctoM MO®IL pesynpraTa NPeIOCTaBICHHS MYHHUIMIIAIBHOH YCIYTH
YCTAHABJIUBAETCS B NOPSIKE, IPELyCMOTPEHHOM COOTBETCTBYIOIIUM COIVIAIIEHUEM O
B3aHMMOJEHCTBHH.
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3.5. IIpeaocraBieHHe B YCTAHOBJIEHHOM MOPSAAKE
HHGOpPMaALHH 3aABHTE/IAM H o0ecneueHHe JOCTYnA 3asiBUTe/ e
K CBEICHHSIM 0 MYHHIHIIAJILHON ycJIyre B 3JIEKTPOHHOI (hopme

3.5.1. IlpenocTaBieHne B yCTAaHOBJICHHOM MOPSAKE HH(GOPMALMK 3asBUTEIISIM
¥ obecreueHHe JOCTyIa 3asBHTENeH K CBEJEHHSM O MYHMIIMIIANBHOM yciyre B
3JIEKTPOHHOH  (OpMe OCYIIECTBISIFOTCS IyTEM pa3MeIleHHs CBEICHHH o
MYHHUHUIAJIBHONH YCIyre B PETHOHAIBHOM TIOCYAapCTBEHHOW WHGMOPMAIOHHOM
cucreMe «PeecTp TroCyJapCTBEHHBIX M MYHHIMNAIBHBIX YCiIyr (yHKIuii)
CMmonenckoit obmactu» (mamee - Peectp) W Ha PervoHansHoM moprane c
TOCIIEAYIOIIMM pa3MelIeHHeM CBeieHui Ha EnnHoM mopraite.

3.5.2. Ilonoxenue o EnunoM nopraie, a Takxe tpeGoBaHus K PerrnoHansHOMY
nopraiy, MOPSAKY pasMEIIeHHs Ha HHUX CBEJCHUH O MYHHUIMNAIBHBIX YCIyrax, a
TaKKe K TMEPEYHIO YKa3aHHBIX CBEJCHHH YyCTaHaBIUBaIOTCA [IpaBUTENIBLCTBOM
Pocculickoit @enepaiuu.

3.53. C wucnons3oBanueM EpuHoro mnoprana, PerwoHanbHOro moprana
3aABUTEIII0 TPENOCTABIAETCS HOCTYIl K CBEACHHSAM O MYHHUIMNAIBHON Yyciyre,
YKa3aHHBEIM B rtoApasaene 1.3 paznena 1 AIMUHUCTPaTHBHOTO perjlaMeHTa.

3.5.4. Corpynaux Apmunuctpauud ropoxa CMOJIEHCKa, OTBETCTBEHHEBIN 3a
pasMellieHHe CBEACHHH O MYHHIUNAIBHOH yClyre, OCYHIECTBISET pa3MelLleHHe
CBEICHMI O MyHMUMINANbHOH ycnyre B Peectpe B coorBerctBuuM ¢ Ilopsakom
GopMHpOBaHUSA M BEJEHHS PErHOHANBHBIX TOCYJApCTBEHHBIX HH()OPMAIHOHHEIX
cucteM «PeecTp TrocynapCTBEHHBIX W MYHHIMIAIBHBIX YCIYr (GYHKIHA)
CmoneHckoit obnact» u «llopras rocymapCTBEHHBIX M MYHHIMMAIBHBIX YCIYT
(pyHKIHI) CmoneHckoit obnactuy, YTBEPXKIEHHBIM pacnopsbKeHHeM
AnmunucTpanuu CMoneHcko# obmacta ot 26.04.2010 Ne 499-p/am.

4. ®opMBI KOHTPOJIS 32 HCTIOJTHEHHEM AIMHHHUCTPATHBHOIO PerjiaMeHTa

4.1. Ilopaaok ocyliecTBAeHHS TeKyIlero KOHTPOJIS 3a COO/MI0AeHHEM
H HCIIOJIHEHHEM OTBeTCTBEeHHbIMH JOIXKHOCTHBIMH JTHIAMH MOJI0MKeHH i
AJAMHHHCTPAaTHBHOIO PerjiaMeHTa H HHbIX HOPMAaTHBHBIX
NpPaBOBbIX AKTOB, YCTAHABJIHBAKIHX TPeOOBAHHA K NPeJOCTAB/IEHHIO
MYHHIHIIAJbHOH yCIyTrH, a TAaK/Ke NPHHITHEM pelleHHH
OTBETCTBEHHBLIMH JIHIAMH

4.1.1. HavanpHUK apXWBHOro OTAe€Ja OCYHIECTBISET TEKYIUMI KOHTPOJb 3a
COOITIOIEHHEM [10CJIEJOBATEIIFHOCTH NefCTBUH, OIpeeNIeHHBIX
aJMUHHUCTPaTUBHBIMU NPOLELYyPaMU 110 IPEeIOCTABIEHHUIO MyHUINIIAIBHON YCIYTH.

4.1.2. Texymuii KOHTPOJb OCYILIECTBISAETCS IIyTEM IIPOBEAEHUS HAYaJIbHUKOM
apXMBHOTO OTHeJa WIH YHOJHOMOYEHHBIMH JIMLIIAMH IIPOBEPOK COOJIOEHHS
NOJOXEHUH AJMHHUCTPATUBHOTO  perjlaMeHTa, BBIBIEHHS U  YCTPaHEHHS
HapylleHUil NpaB 3asBUTENEH, pacCMOTPEeHHs, MOATOTOBKM OTBETOB Ha OOpalleHHs
3asBUTEIICH.
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4.2. IlopsiAOK H NEePHOJAHYHOCTb OCYLIEeCTBIECHHS MJIAHOBBIX
H BHENJIAHOBBIX MPOBEPOK NMOJHOTHI H Ka4eCTBa NpPeAoCTaBJICHHS
MYHUIHIAJIbHOH YCJIYrd, B TOM YHCJIe NOPAAOK H (pOPMBI KOHTPOJIS
32 NOJTHOTOH H Ka4eCTBOM NPeAOCTABJIEHHS] MYHHIHNIAJLHOH yCIyIH

4.2.1. IlpoBepku MOTyT OBITh IIJJAHOBBIMU X BHETIAHOBBIMH.

4.2.2. BHeNIaHOBBIE NMPOBEPKH NMPOBOIATCSA B ciiydae oOpalleHUs 3asBHTENA
¢ xanoboit Ha pelieHUs U OeHcTBUSA (Oe3aelicTBUE), IPUHATEIE U OCYLIECTBISAEMBIE
B XOJ€ MPEAOCTaBIE€HHUS MYHHULHUIIATBHOH YCIYTd AO/DKHOCTHBIMH JIHIIAMH,
MYHHULMITATBHBIMA  CITy)KalllUMM, [OCTYIUIEHHs] OT OpraHoOB [OCYJapCTBEHHOM
BJIACTH, OpPraHOB MecTHOro camoympasieHds, CMH uHpopManyu O HapyIIEHHAX
B XOJI€ PeJOCTaBIEHUS MyHULIUITAJIEHON YCIYyTH.

4.2.3. TInaHOBBIM KOHTPOJB 3a IOJHOTOM M Ka4eCTBOM IIPENOCTABJICHUSA
MYHHUIUIIAIBHON YCIIyTH OCYLIECTBIIETCA HaYaIbHUKOM apXHBHOI'O OT/IENA.

4.2.4. Pe3ynbraTsl MpoOBepKH OQOPMIAIOTCA B BHJIE CIPAaBKH, B KOTOPOH
OTMEYAIOTCS BBISBJIEHHBIE HEJOCTATKU U MIPEMJIONKEHU 10 HX YCTPAHEHHIO.

4.2.5. Tlo pesympraraM TIpOBEACHHBIX IIPOBEPOK B CIy4Yae BBIABICHHSA
HapyIIEHHH TMpaB 3asBUTENEH OCYIIECTBIAETCS IPHUBICYCHHE BHHOBHBIX JIHIl
K OTBETCTBEHHOCTM B COOTBETCTBUH C ¢enepanbHBIM U 0OIacTHBEIM
3aKOHOAATEILCTBOM.

4.3. OTBeTCTBEHHOCTh MYHHIHNIAJIbHBIX CJTyKAIIHX,
MOJI’KHOCTHBIX JIHII 32 pellleHHs U AeiicTBus (Oe3aelcTBHe),
npHHHMaeMble (ocylecTB/seMble) B X0€ NPeJ0CTaB/IeHH

MYHHIHNAJbHOH YCJIYIH

43.1. CoTpyZHMKHM  apXMBHOIO  OTA€la  HECYyT  IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIOZEHHEe CPOKOB M IIOC/IENOBaTEIHHOCTH COBEPILCHU
aIMHUHUCTPATUBHBIX NEUCTBUMN.

IlepconanbpHass OTBETCTBEHHOCTH JO/DKHOCTHEIX JIMIL, MYyHHUIMIAIBHBIX
CIIyXalluX 3aKpeIusieTcs B UX JOJDKHOCTHBIX HHCTPYKIMAX.

43.2., B cnayyae BBISABICHUS HapyLICHHH BHHOBHOE JIMIO MPHBIEKACTCA
K OTBETCTBEHHOCTH B IIOpSJKe, YCTAHOBJIEHHOM (enepalbHbIM H 00JaCTHBIM
3aKOHOAATeIbCTBOM, HOPMATHBHBIMHU [IPaBOBBIMU aKTaMM AIMHHHCTpPAIUU ropoja
CmorneHcka.

4.4. Toy10:keHHS, XapaKTepHu3yoLHe TPOOBAHUA K NOPAAKY
1 popMaM KOHTPOJIA 32 NPEXOCTABIEHHEM MY HHIUNIAIbLHON yCIyrH,
B TOM YHCJIe CO CTOPOHBI IPAXAaH, HX 00beJHHEHHH M OpraHu3anui

['paxkiane, X oObeJUHEHHNA U OPraHM3alMK BIIPaBe TONy4aTh HHYOPMALHIO
0 NOpsAKe MPEeIOCTAaBICHUS MYHHIMIAJIBHON YCIYrd, a TaKXke HanpasBisiTh

-
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3aME€YaHHUsA H MPeJIOKEHHS [0 YAYYIIEeHWI0O Ka4decTBa M AOCTYIHOCTH
NpeIOCTaBIICHHS MYHHUIIUTIATBHON YCITyTH.,

S. JlocyneGublii (BHecy1eOHbIH) NOPAAOK 00:KaJJOBaAHHUS pellleHH
U neiicTBuii (0e3geiicTBHS) OpraHa, NpeAOCTaBJIAIOLIEr0 MYHHIHIIAJIbHY 0
YCJIyry, a TaK)Ke JO/LKHOCTHBIX JIHL, MYHHUHIAJIbHBIX CIY/KallHX

5.1. 3asBuTesm UMEIOT MnpaBo 00XKaloBaTb pEUIEHUs M ACHCTBHUA
(Ge3peiicTBHE) OpraHa, IPeIOCTABISIOIIEr0 MyHULUIIAIBHYIO YCIIYTy, JOIDKHOCTHEIX
JIMLl OpraHa, MpPeIOCTaBISAIOUIEr0 MYHULUNAIBHYIO YCIYry, MYyHHIHIAIBHEIX
CIyXalluX, IpPUHUMaeMble U OCYLIECTBIAEMblE B XOJ€ IIPENOCTaBJICHHA
MYHHLMIIAIBHOHN yCIyTH, B JOCYAeOHOM (BHECYZAEOHOM) IIOPSIKE.

5.2. Tlpeaomerom pnocymebHoro (BHeCyneOHOro) OO0XKanOBaHHsA SBIAIOTCA
peLIeHUs U ,ZICI)'IC~TBI/I$I (Oe3meiicTBHe) opraHa, IPeAOCTaBIISAIONIET0 MyHHLIMITATBHYIO
yCIIyTy, DOJDKHOCTHOTO JIMLIA OpraHa, MpeJOCTaBIIAIONIEr0 MyHHUIMIIAIBEHYIO YCIYTY,
M00 MYHHIUIIAIBHOT'O CIIy>KaIlero.

3asBUTENIL MOXKET OOPAaTUTECS C XKaJloOOH B CIEIYIOLIUX CIIydasX:

1) HapyleHuss CpOKa perucrpanyy 3asBIE€HHS O  IIPEJOCTaBICHHH
MYHHUITUIIAJIBHON YCITyTH;

2) HapylIeHHUs CpoKa NpefoCTaBIeHNs MyHHLIUIIAILHON YCIyTIH,;

3) TpeboBaHMs Yy 3asgBHTeNs  JOKYMEHTOB, HE€  IPEAyCMOTPEHHBIX
HOPMATUBHBIMU IIpaBOBBIMH akTamMH Poccuiickoi ®Penepanuu, HOpPMaTHBHBIMU
IpaBoBBIMH akTaMu CMOJEHCKOH 06s1acTH, MyHHIUIIAIbHBIMH IIPABOBEIMH aKTaMU
IUIS TIpeIOCTaBIICHUS MyHHULUIIAJIBHON YCIIyIH;

4) oTKasa B IpueMe y 3asABUTENs] JOKYMEHTOB, NpPENOCTaBIEHHE KOTOPBIX
NPeNyCMOTPEHO HOPMATHBHBIMH IIPAaBOBBIMM akTaMHu Poccuiickoni ®enepauud,
HOPMATUBHBIMH IIPaBOBBIMH akTaMu CMOJNEHCKOH 001acTH, MyHHUHUITAIBHBIMUA
TIPaBOBBIMH aKTaMH IS IpelOCTaBISHUS My HUIMITIAIEHOHN YCIIyTH,

5) oTkasa B MpemoCTaBI€HWH MyHHLIMIAIBHOM YCIYyTH, €CIH OCHOBaHHUS
OTKa3a He IMPeIyCMOTpeHb! deepaabHbIMK 3aKOHAMH M IIPUHATEIMH B COOTBETCTBHU
C HMMH MHBIMM HOPMAaTHBHBIMH NpaBOBRIMHM akTamH Poccuiickoit ®eneparm,
HOPMAaTHBHEIMH TIpaBOBbIME akTaMu CMoJieHCKOH 001acTH, MYHHUWNAIbHBIMU
NIPaBOBBIMH aKTaMy;

6) TpeGoBaHus y 3asABUTENSI [IPU NPEAOCTABICHUH MYHHUIUIAIBHOM yCIIyrH
IJ1aThl, HE NpPEIyCMOTPEHHOW HOPMATHUBHBIMH IIPaBOBBIMM aKTaMu Poccuiickoi
denepanuy, HOPMAaTHBHBIMH [paBoBbiMH akTaMi  CmoneHckod — obnacty,
MYHHUIMIAIbHBIMU IPaBOBBIMH aKTaMH;

7) orkaza  opraHa, IpPeNOCTAB/SIOIIEr0  MYHHUIMIIAIBHYIO  YCIYTY,
IOJDKHOCTHOIO JIHIA OpraHa, IpeJOCTaBIAIONIEr0 MYyHMUIHUNAIBHYIO YCIyry, B
WCIIPABJICHUM JMONYIEHHBIX OIeYaTOK M OmMOOK B BBIZAHHBIX B pe3yJbTaTe
NPEeNIOCTABIEHHs] ~MYHHLMUIANBHOM  YCIyTH JOKyMeHTaXx Ju00  HapyIIeHHS
YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPaBIICHHH.

5.3. B ciy4ae eciiy MPUYHHEL, 110 KOTOPBIM OTBET II0 CYILECTBY [TOCTAaBICHHBIX
B Kajobe BONPOCOB He MOr ObITh JaH (He OBUIM yYCTPAHEHEI), 3asABUTEIDb BIpaBe
BHOBb HAIPaBUTh Xajo0y B OpraH, IpeJoCTaBIAIOIINA MyHHUIUIIAIbHYIO YCIYTY,
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0078 COOTBETCTBYIOLLEMY JOJKHOCTHOMY UL, MPeIOCTABIAIOIEMY
MYHULUIIAIBHYIO YCIIYTY.

5.4. 3BasBuTens BHOpaBe IMoAaTh kajnol0y mo moure, 4epes MOLI, ¢
ucmojap3oBanneM  cetd  «MHTepHeT»,  odpuIManbHOrO  calTa  OpraHa,
IIPENOCTABISIONIEr0 MYHHUMIIANBHYIO YCIyry, a Takxke xXajnoba MoxeT OBITh
NpHHATA IpU JUYHOM mpueme 3asBurels. JKanoGel Ha pelleHHs, NPUHATHIE
PYKOBOAMTEEM OpraHa, IpeAOoCTaB/IfIOIIEro MyHUIUNAIBHYIO YCIYTy, IIOJAI0TCA B
BBIIECTOALIMM opraH (mpu ero Hanu4yuu) JuHOO B CilIydae €ro OTCYTCTBHA
paccMaTpPUBAIOTCS HENOCPEICTBEHHO PYKOBOAUTENEM OpraHa, IpefOCTaBIAIOIIEro
MYHUILMIIAIBHYIO YCIIYTY.

ITpu moctymienun xamoosl yepe3 M®L] cnennanuctel M®PL] obecnieurBaroT
ee mepelady B OpraH, NMPEIOCTABISIONMI MyHHIMIAIBHYIO YCIYTy, B IODSIKE H
CPOKH, YCTaHOBJICHHBIE COTJIAllleHUEM O B3aUMOACHCTBHM, HO HE IO3JHEE
CIIEIYIOIIETO paboyero AHS CO THS MOCTYIUICHUS JKalo0Bl.

Xanoba Ha HapylieHHe NHOpsAAKa NPEJOCTaBICHHUS MYHHMUMIIAIBHOM YCIYyIH
M®IL] paccMaTpuBaeTcs OpraHoM, NpPeJOCTaBISIOIHMM MYHUIHUIAIBHYIO YCIyry,
3aKJIFOYUBIINM COIJIAILIEHUE O B3aUMOJEHCTBUU.

[Ip# 3TOM CpPOK paccMOTPEHHUS XajoOBl UCUMCISETCS CO OHSA PErUCTpalHH
XaJjio0Bl B OpraHe, IpeJOCTABIIAIONIEM MyHULIMITAIBHYIO YCIYTy.

5.5. XKanoba, moctynuBIIas B OpraH, NPEeAOCTaBIAIOMMUA MYHHUIHUIAIBHYIO
YCIyry, TOJIeXHT PpPacCMOTPEHHMIO  JOJDKHOCTHBIM  JIMILIOM,  HaJeJeHHBIM
TIOJIHOMOYHMSMH 10 PacCMOTPEHHIO Xajol, B TeueHue 15 paboumx mHEH co IHA ee
perncTpanuy, a B clydae o0OXKaJloBaHUS OTKasa oOpraHa, MNpPeIOCTaBIISIONIETO
MYHHULMIIATbHYIO YCIYTy, MJOJDKHOCTHOIO JIMIA OpraHa, IIPeJOCTaBIIAIOLIErO
MYHULMIAIBHYIO YCIYTy, B IpHeMe JOKYMEHTOB Yy 3asBHUTEN MO0 B UCIIPaBICHUH
IONYIIEHHBIX ONEeYaToOK M OIIMOOK HJIM B Ciydae O0XKaJOBaHMs HapyILIECHHUS
YCTAQHOBJIEHHOTO CPOKa TaKHX UCIIpaBIeHUH - B TedeHHe 5 paboumx JHEH CO IHA ee
pEerucTpaLyy.

5.6. Xanoba goykHa COAEpKaTh:

— Ha¥MEHOBaHHE OpraHa, HPEIOCTaBIAIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
GbaMHUIHIO, WM, OTYECTBO JOJDKHOCTHOIO JIMILA OpraHa, IpeJoCTaBJIIoLIero
MYHHLHUNAIBHYIO YCIYTY, JIA00 MyHHIIUIIANFHOTO CIYXallero, PEeIeHNs] ¥ JeHCTBHA
(6e3meiicTBHE) KOTOPBIX 00XKATYIOTCS;

— (haMHIHIO, UMsI, OTYECTBO (TIOCNefHee - IIPH HaM4MH), CBEJCHHI O MECTe
XKUTEJILCTBA 3asBUTENIS, CBSACHHS O MECTE€ HAaXOXACHHMs 3asABUTENA - IOPHANIECKOTO
UL, a Takke Homep (HOMepa) KOHTAaKTHOro TenedoHa, ajapec (axpeca)
5JI€KTPOHHOM IOYTHI (IIPY HAJMYKK) M IOYTOBBIH ajgpec, O KOTOPEIM HO/KEH OBITH
HarpaBJIeH OTBET 3asiBUTEIIIO;

— cBeJieHus 00 O0XallyeMBIX pelleHHsx U gedcTBusix (6e3nelcTBHH) OpraHa,
MPEeJOCTaBIAIONIer0 MYyHHMLHMNAIBHYIO YCIyTy, MJOJDKHOCTHOI'O JIML@a OpraHa,
TPENOCTABIISIOIEI0 MyHHLIUITAIBHYIO YCIYTY, THO0 MyHHIUIIATBHOTO CIIYXaIIero;

— JOBOJIBI, HA OCHOBAaHHH KOTOPBIX 3asBUTENb HE COITIACEH C PELICHHEM H
neiictBueM (Oe3zeiicTBrEeM) OpraHa, NpeJOCTaBISIOEr0 MyHHUIHNIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, IPeNOCTaBISIOIIEro MyHHUIWIAIBHYIO YCIYyTy, JIHOO
MYHHIMIATEHOTO CIyXKallero. 3asBUTeNeM MOTYT OBITh NPEACTaBICHB! JOKYMEHTEI
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(1pu HAJIMYKH), HOATBEPXKAAIOLINE NOBOJBI 3a5BUTEIIS, 100 UX KOITHH.

5.7. Tlo pe3ynpTaTaM paccCMOTPEHMs dKalo0bl Opra, IIpeIOCTABIAIOLINM
MYHUIUNAIBHYO YCIYTY, IPUHUMAET OJHO U3 CIIEAYIOMMX peLeHNH]:

~ YHOBIETBOPHUTb anoby, B TOM 4ucie B (GOpME OTMEHBI NPHUHATOrO
pellleHHsl, WCIPABIECHUs MOMYIIEHHbIX OIEYaToK M omubOOK B BBIAHHEIX B
pe3ylpTaTe IIPEJOCTABIEHHS MyHHUMIAIBHOR yCIyrd [OKyMEHTaX, BO3Bpata
3a9BUTENI0 [EHEXHBIX CpPEeACTB, B3UMaHME KOTOPBIX HE TIPEAYyCMOTPCHO
HOPMATHBHEIMH TpPaBOBbIMK akTamu Poccuiickoli denepauyd, HOPMATHBHLIMH
1paBoBEIMU akTamMu CMOJIEHCKOMH 06/1acTy, MyHHITUIATbHBIMY [IPABOBBIMHU aKTaMH, a
TAaK)Xe B HHBIX (hopMaXx;

— OTKa3aTh B yJOBJIETBOPCHUH KalOObL.

He nosmmee OHS, CIEAYIOLIEro 3a JHEM MPUHATHA PEHICHHS, 3aABUTCIIO B
IHCEMEHHOM GOpMe ¥ [0 XKEJIAHHUIO 3asBUTENS B SIEKTPOHHOM GopMe HanpaBIAeTcd
MOTHBHPOBAHHBIH OTBET O Pe3yJbTaTax paCCMOTPEHHS KaJo0BL.

5.8. B ciydae ycTaHOBIGHHs B XOJ€ WIH IIO PE3yNbTaraM pacCMOTPEHHA
aJ0Bbl IPH3HAKOB COCTaBa  aJMHUHHUCTPATMBHOTO  NPAaBOHAPYIICHMA MM
NPeCTYIICHHs! TOJDKHOCTHOE JTHIO, HAJENeHHOe TIONTHOMOYMAMU IO pacCMOTPCHUIO
%ajio0 Ha pelIeHMs, [PHHATEIE DPYKOBOJUTENIEM OpraHa, MpeJoCTaBIIAIOMCro
MYHHLMIATBHYIO YCIyTy, He3aMe/UIUTeNbHO HANPaBiIeT UMCIOMIHeCs MaTepHalbl B
OpraHsl IPOKypaTyphl.

5.9. 3asBuTend BIpaBe O00XaloBaTh pEHICHHs, NpPHHATBICE B  XOAC
Ipe/I0CTaB/IeH s MYHUIUIIATBHON yCIyT'H, NEHCTBHA (Ge3neiicTBHE) JODKHOCTHBIX
UL OPraHOB MECTHOI'O CaMOYNPAaBIeHUs, NPENOCTABAIOMMX MyHHIMIATILHYIO
YCIIyTY, B CyJeOHOM MOPSIIKE.
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®opma

B apxuBHEBIH oTien AnMUHUCTpanuy ropoaa CMoneHcKa
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(HaNMEHOBAHIE, HOMED U Aa71a AOKyMCHTa, yAOCTOBCPAIOIIETO HOJNHOMOYHAA
NIPEACTABUTEIS 3asABUTENSA)

KonraktHeie TenedoHsl (pakce):

e-mail (pu HaJTUYUN):

3asiBlIeHHE O BhIIAYE apXHBHOﬁ CIIpaBKH,

ApXWBHOM KOIHUH, apXUBHON BBITHCKH

[lpomry BBIIATP apXUBHYIO CIpaBKy, AapXUBHYIO KOIHIO, AapXHBHYIO
BBIIIHACKY

3a rof

(o craxe paboTsl, 3apaboTHON mMuate (yka3aThb Ha3BaHHe MecTa paboTeI), O NpPENOCTABICHAN
3€MENIBHOr0 y4acTKa [10J CTPOWTENBbCTBO JKMJIOrO AOMa, rapaxa (ykasaTe aapec, MeCTo)
0 NPOXXHUBAHUK HA OCHOBAHWM NMOX034HCTBEHHOM KHUIH H AP.)

(®.1.0., 10MKHOCTD NIpeCTaBHUTEJIst OPUIANUECKOr0 (noamnucs) (nata)

nuua; ©.1.0. pusuueckoro nuua)

K 3asBneHu0 npunarar0TCs Cleayromnue JO0KyMEHTEIL.
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A1 maro cormacue Ha oOpabotky (cOop, cucTeMaTH3alluio, HAKOIUIEHHE, XpaHEHHE,
YyTOYHEHHE, HCIIOJAB30BAHUE WU IIepeiady) MEPCOHAIBHBIX JNAHHBIX B COOTBETCTBHM C
QenepansibiM  3akoHOM oT 27.07.2006 Ne 152-®3 «O mnepCOHaNbHBEIX JaHHBIXY.
O3HakoMJIEH C TeM, YTO MOTY OTKa3aThbcsi OT 00pabOTKM MOUX MEPCOHANBHBIX JAHHBIX,
TI0/1aB COOTBETCTBYIOIIIEE 3aSBJICHHUE.

Cnoco6 rnony4eHus pe3ysbTaTOB MyHHUIMIIAIBHON YCIYTH: THYHO B apXMBHOM
oraene, B MOL], nMo4YTOBEIM OTIpaBICHUEM IO agpecy, yKa3aHHOMY 3asBUTENIEM
(Hy>XHO€ TIOAYEPKHYTH).

3asBUTEJb
(pencTaBUTENb 3aABUTENS):

(moamnuCH) (®.1.0.)

« » 20 r.

!'. He 3anonusercs B citydae, eClIi 3asBUTENIEM SBJISIeTCSI HHOCTPAHHOE IOPHINYECKOE
JIHIIO;
2 _ 3amosHsercs B clTydae TOJayuy 3asBJICHUS IIPELICTABUTENIEM 3asBUTEISL.
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